Roxbury Public Schools
Online Registration

Click here to access the Roxbury Public Schools Central Registration website.

At the welcome screen, read the security message and click on the specific photo.

Welcome to Roxbury School District Online Registration

To be eligible for Kindergarten, children must be five (5) years of age on or before October 1st.
To be eligible for First grade, children must be six (6) years of age on or before October 1st.

New students just entering into the district may register at any time.

You will be asked to create a login under the 'Review and Submit' tab. Please ensure you create a
login before exiting out of the system. Please keep your login information in a secure place.

For security purposes; please click on the Pencil for a new registration.
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For security purposes; please click on the Pencilfor a new registration.

Or Click Here To Continue Previous Registration

To access an existing registration packet, click on
the GREEN ‘Or Click Here To Continue Previous Registration’ button.

Or Click Here To Continue Previous Registration
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https://genesis.roxbury.org/genesis/openReg?screen=welcomeScreen&action=form

Register Students tab

1. For each student, download and complete the required health forms for upload
on the Documents screen of the registration.

Select Language

Register Students  Contacts and Addresses Documents Home Language Survey  Review and Submit  Logout

Step 1: List all students that are currently not already enrolled in the district. Include as much information as you can,
Click HERE for instructions.

#rDownload and print health forms from the Central Registr beite for upload on the
DOCUMENTS screen of the registration.

fTo print a Parent Check List, please select the (£nzlish)Check List or the (Spa

No students have been entered.

Please refer to the Parent Check List for a list of required documents.

@ Central Registration Check List

Student Information - Central Regs!

Lista de verificacion de registro central

Required Documents

s o
(repicone) (ot Appacasie]

Pasaporte / Documentos de
inmigracién

Passport/immigrafion Documents
Ubsiacién de regisiios

Beisoe of facords

Individual Education Progrom (IE7)
Record

Onine Regishofion Confrmation

2. Click the ‘Add Student’ button.

No students have been entered.

Add Student
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Fill in the student information and select the ‘Save Student’ button once completed.
Do Not use all CAPS. (An *(asterisk) denotes a required field that must be filled in)

FILLOUT THIS FORM AND THEN HIT THE 'SAVE STUDENT' BUTTON
* DENOTES REQUIRED FIELDS

Reg

o
Etmiy:

National Guard or R

o nnecied
O Asive Duty - dependent of a member of the Acive Duty Forces.

~]

Enter yaur ehiids Lsst Sehael (Sshal Mame, Oy, State) sttandzd. £ no

Students who are

e i =5

Save Student  Cancel

‘Select the school the student will be attending’ - Please contact the Roxbury School District
Transportation Department at (973) 584-6756 to confirm the neighborhood school located in the
attendance area of your residence.

FILL OUT THIS FORM AND THEN HIT THE "SAVE STUDENT" BUTTON

* DENOTES REQUIRED FIELDS

Registening for School Year:*

Select the school the student will be attending: | W
Anticipated Grade Lewvel:* b

If transportation for babysitting and/or daycare is needed, type “YES” in this field.
Select the ‘Click HERE to Download Form’link to access the Alternate Bus Stop Request Form.

Do you need babysitting/day care transportation? Enter Yes or Mo. I-"‘Ii-:k HERE to Download F:er=| | P

Page 3 of 10



6. Once all required fields have been entered, click the ‘Save Student’ button.

Save Student

7. Click on ‘Modify Student’ if you need to edit information for that student.
Use the ‘Remove Student’ button if you need to cancel the student registration.

STUDENTS WHO YOU HAVE ENTERED

Proceed | 1. | (& modify Student | | @ Remove Student |
Add Another Student

If you have entered all of your students, then click the 'Next Screen’ button below

Advance to Next Screen

8. Ifregistering more than one student, select the ‘Add Another Student’ button and repeat Steps 3-7.

Add Another Student

9. Once you have completed Register Students, click the ‘Advance to Next Screen’ button.

Advance to Next Screen
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Contacts and Addresses tab

1.

2.

A Legal Residence is required for the student and Primary Parent or Guardian.
‘Add Primary Address and Primary Parent/Guardian’ button to proceed.

Click the

®

Register Students  Contacts and Addresses Documents Home Language Survey  Review and Submit  Logout

Step 2: List all addresses that you would like mail from the district sent to. A Legal Residence must be entered,

PRIMARY ADDRESS AND PRIMARY PARENT/GUARDIAN
REQUIRED*

Add Primary Address and Primary Parent/Guardian

Enter the Primary Parent/Guardian information.
Once completed click the ‘Save Primary Contact Information’ button to proceed.

[_

SECTIONT: | ¢4 ADD THE STUDENT'S PRIMARY ADDRESS

House #* :]

Street Name™ | |
Aptz [ ]
ey [ ]
State® |NJ v

ZipCode* [ |

County |I\-'10rri5 V|

SECTION Z: | % GUARDIAN AT PRIMARY ADDRESS

Preic
First Name™ |:| LastName"| |

v]

Relationship to Student*

|
Primary Phone | ||H0me V|
Additional Phone | ||H0me V|
Additional Phone 2 | |[Home ~|
Primary Email™ | |
Save Primary Contact Information Cancel

Page 5 of 10



3. After submitting the Primary Contact Information, continue to enter the required Additional
Parents/Guardians, Emergency and Other contacts.

Step 3: You must enter at least one other contact. The contact should be other parent/guardian, emergency contact
(not currently listed as a contact) or another contact that is listed in the dropdown list.

Close

Add Additional Parent/Guardian

ENTER EMERGENCY CONTACTS
Add Additional Emergency Contact

Add Additional Other Contact

Advance to Next Screen

4. Once you have completed ‘Contacts and Addresses’, click the ‘Advance to Next Screen’ button.

Advance to Next Screen
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Documents tab

Specific documents are required for admission into Roxbury Public Schools. Please refer to the Parent

Check List for a list of required documents. If you are unable to upload the documents, please call Central
Registration at (973) 252-7127 or send an email to: registration@roxbury.org. All registration submissions
must include the required registration documents.

1.

Upload Documents for each student (can be .pdf or .jpg format).

pocumEeNTs FOR I

i R __

OPEN REGISTRATION DOCUMENTS

Birth Certificate No |' @ Upload Doc '| No Document

Parent/Guardian Photo ID No | @® Upload Doc | No Document

OPEN REGISTRATION MEDICAL DOCUMENTS

Immunization Record No | @ Upload Doc | No Document
Health History No | @ Upload Doc | No Document
State Physical Evaluation Form (Grades 7-12) No | @ Upload Doc | No Document
Universal Health Form (Grades K-6) No | @® Upload Doc | No Document
Medical Action Plan (anaphylaxis, asthma, or seizure etc.) No |' ® Upload Doc '| No Document

OPEN REGISTRATION DOCUMENTS

Proof of Residency - Category A No |__ @® Upload Doc __| No Document
Proof of Residency - Category B No | (] Upload Doc | No Document
Legal Guardian Custody (if applicable) No | ® Upload Doc | No Document
Passport/Immigration Documents (if applicable) No | @ Upload Doc | No Document
Release of Records No | @ Upload Doc | No Document
Official transcript for high school only. report card, and standardized testing records  No | ® Upload Doc | No Document
Individual Education Program (IEP) Mo | (O] Upload Doc | MNo Document
Student-Athlete Residency Affidavit (required for sports participation - Grades 9-12)  No | @ Upload Doc | No Document

If you have uploaded all of your documents please click the Next Screen button below

Advance to Next Screen

2. Once you have uploaded the documents, click the ‘Advance to Next Screen’ button.

Advance to Next Screen
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Home Language Survey tab

1. The Home Language survey must be completed at the time of registration for each student.
Click the ‘Begin Survey’ button to proceed.

Register Students  Contacts and Addresses Documents Home Language Survey Review and Submit  Logout

HOME LANGUAGE SURVEYS

STUDENT COMPLETED

No

Survey not completed. Click ‘Begin Survey' above to proceed.

2. The following dialog box will display upon completion of the Home Language survey.

Home Language Survey

Survey Completed.

3. Once the Home Language survey is completed, click the ‘Advance to Next Screen’ button.

HOME LANGUAGE SURVEYS

Yes [: Reset Survey :] [: View Answers :]

Advance to Next Screen
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Review and Submit tab

1. Review and verify all your information for accuracy. To make corrections or to add missing
information, select the ‘Edit’ button for the appropriate tab screen. Return to the ‘Review and Submit’ tab once
editing is completed.

[ Select Language v

Register Students  Contacts and Addresses Documents Home Language Survey  Review and Submit  Logout

Please verify that the following information is correct.

If you need ta make corrections, just edit the information that you need to correct and then return to this screen by
clicking on the 'Review and Submit'tab at the top of the screen

Student Information

stuoent name: I
M WILL BE REGISTERING FOR THE 2022.23 SCHOOL YEAR IN GRADE Il
First Name _ Last Name age School school Year

L ]
Edit Student Information

Contact Information

1. MR I GUARDIAN

Primary Phone  Additional Phone 1 Additional Phone 2 Email Address

I I

2. An online registration account must be created in order to submit the registration request.

Creating an account is required in order to submit

*1f you would like an e-mail confirmation, enter your email address below.

[Email |

If you would like to create an account with your email please enter a password below.

Password

| Password |

Confirm Password

|F&etype password |

Submit Registration Information

3. Once you have completed Steps 1 & 2, click the ‘Submit Registration Information’ button.

Submit Registration Information
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4. Keep a copy of the confirmation sheet for your records.

Register Students  Contacts and Addresses Documents Home Language Survey  Reviewand Submit  Logout

Resubmit Registration Information

Please print the PDF below for your ewn records. Thank you.

Roxbury Sehool District Open Registration

Student Informatian

5. If making updates you will need to resubmit the form to save any changes.

Resubmit Registration Information

6. Once completed, please click the ‘Logout’ button to exit the online registration.

Logout

Questions can be sent to registration@roxbury.org or call (973) 252-7127.
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