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0110 | DENTI FI CATI ON

Nane

The official nanme of the Board of Education shall be "The
Board of Education of the Township of Roxbury in the County of
Morris.™

Pur pose

The Board of Education exists for the purpose of providing a
thorough and efficient system of free public education in grades
Pre-K through 12 in the Roxbury Township School District.
Conposi tion

The Roxbury Township School District is conprised of all the
area within the nmunicipal boundaries of Roxbury Townshi p.

Cl assification

The school district shall be classified as a Type Il district.

Addr ess
The address of the Board of Education shall be 42 North
H || side Avenue, Succasunna, New Jersey 07876.

N.J.S. A 18A:8-1; 18A:9-2; 18A:9-3; 18A: 10-2

Adopt ed: 5 Novenber 2001
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0120 AUTHORITY AND PONERS

Aut hority

The Board of Education 1is constituted, aut hori zed, and
governed by the statutes of the State of New Jersey, Title 18A,
Educati on.

Power s

The Board shall make, anmend, and repeal rules not inconsistent
with statutes or with the rules of the State Board of Education for
its owmn governnment and the transaction of its business and for the
government and managenment of the public schools and the public
property of the school district and for the enploynent, regulation
of , conduct, and discharge of its enployees. The Board shall
perform all acts and do all things, consistent with law and the
rules of the State Board, necessary for the proper conduct,
equi pnment and mai nt enance of the public schools of the district.

The Board recognizes that it derives its powers and authority
from the State, which, through I|egislative action, has assigned
| ocal Boards of Education the function of ©providing public
education within local districts. The Board is responsible to the
State Board of Education for conplying with state laws and
regulations, and wthin the bounds thereby established, to the
voters of the district for carrying out their wishes in mtters of
publ i c educati on.

It is understood that nenbers of the Board have authority only
when acting as a Board legally in session. The Board shall not be
bound in any way by any action or statenent on the part of any
i ndi vi dual Board menber except when such statement or action is in
pursuance of specific instructions from the Board. No Board
menber, by wvirtue of hi s/ her office, shal | exerci se any
adm ni strative responsibility with respect to the schools or as an
i ndi vidual, conmand the services of any school enpl oyee.

N.J.S. A 18A 10-1; 18A:11-1; 18A:16-1; 18A:20-1; 18A:27-4

Adopted: 5 Novenber 2001
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0131 BYLAWS AND POLI Cl ES

The Board of Education shall exercise its rul e-making power by
adopting bylaws and policies for the organization and operation of
t he school district.

Adopti on, Anendnent, and Repea

Byl aws and policies may be adopted, anended, and repeal ed at
any neeting of the Board, provided the proposed adoption
anmendnent, or repeal has been proposed and approved at a previous
neeting of the Board.

The Board nmay at its organization neeting and by a nmajority
vote of those present and voting readopt existing bylaws and
policies without prior notice.

The Board nmay, under energency circunstances, suspend the
operation of a bylaw or policy and adopt, anend, or repeal a byl aw
or policy without prior notice. The emergency adoption, anmendnent,
or repeal of a bylaw or policy shall termnate at the next neeting
of the Board or at such earlier date as nmay be specified by the
Board unl ess further acted upon by the Board.

The adoption, anendnment, repeal, or suspension of a bylaw or
policy shall be recorded in the mnutes of the Board. Any policy
or part of a policy that is superseded by a termin a negotiated
agreenent or by a subsequently adopted policy shall no |onger be in
force and effect as a policy.

Promul gati on and Distribution

A manual of bylaws and policies shall be maintained. A copy
of the manual of bylaws and policies shall be given to each Board
Menber, the Superintendent, the Board Secretary, the Board
At torney, each building principal, and other individuals designated
by the Superintendent or his/her designee.

The Superintendent or his/her designee shall institute a plan
for the orderly pronmulgation of policies to staff nenbers who are
affected by them and shall provide staff nmenbers with access to an
up-to-date manual of Board byl aws and poli cies.

Each copy of the manual of bylaws and policies shall be
nunbered; a record of the placenent of each nanual shall be
mai ntai ned by the Superintendent or his/her designee. Copi es of
revised pages will be furnished to the holders of manuals as

changes are made to bylaws and policies. The hol der of a policy
manual shall return the nanual to the Board Secretary upon the
term nation of his/her service to the district.
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The manual of bylaws and policies shall be considered a public
record open to inspection in the office of the Superintendent. The
manual retained by the Superintendent shall be considered the
master copy of the policy manual and shall not be nodified by any
person ot her than the Superintendent or his/her designee.

Devel opnment of Byl aws and Policies

Byl aws and policies will be developed and considered by the
Board in accordance with the follow ng procedure:

1. A new or revised bylaw or policy may be suggested to the
Board by any Board nenber, the Superintendent, any staff
menber, or a nmenber of the public;

2. A suggestion for a new or revised bylaw or policy may be
referred, at the discretion of the President and as
appropriate to the subject, to the Superintendent, a
Board commttee, or a public advisory conmmttee for study
and formulation of a recommendation to the Board. Any
study of a policy suggestion should consider whether the
matter is adequately addressed in existing Board policy
and whether the matter is nore appropriately addressed by
adm ni strative regul ation

3. If a recommendation for a new or revised bylaw or policy
results fromreferral for study, a proposed draft wll be
submtted to the Board for discussion and approval on
first reading. Copies of the proposed draft will be made
available to staff nenbers and the public, and coment
will be invited. Changes in the draft nmay be nade, by a
sinple majority vote, when the draft is presented for
approval on first reading;

4. The proposed draft, approved on first reading, wll be
submtted for adoption at the next regular neeting of the
Boar d. Changes in the draft may be nmade by a sinple

majority vote. A change that alters the substantive
nmeaning of the draft will constitute a new first reading,
and the draft nust be presented for adoption at the next
succeedi ng Board neeting. A change that is nerely

editorial nmay be followed by a vote to adopt the new or
revi sed byl aw or policy on second reading.

N.J.S. A 18A 11-1
Adopted: 5 Novenber 2001
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0132 EXECUTI VE AUTHORI TY

The Board of Education shall exercise its executive power in
part by the appointnent of a Superintendent of Schools as Chief
School Administrator, who shall enforce the statutes of the State
of New Jersey, rules of the State Board of Education, and policies
of this Board.

The  Superi nt endent shal | prepare regulations for t he
adm nistration of the school district that are consistent wth
statutes or rules of the State Board of Education and are dictated
by the policies of this Board. Adm nistrative regulations shall be
bi ndi ng upon the enployees of this district and the pupils of these
schools when issued and shall be provided to the Board at the
Board's next neeting except where Board approval is required by
I aw. The Board reserves the right to overrule any admnistrative
regul ation.

The Superintendent shall be delegated the authority to take
necessary action in circunstances not governed by Board policy and
shall report any such action to the Board at the first Board
neeting follow ng the action.

The Superintendent shall have a seat on the Board and shall
have the right to speak on all matters at neetings of the Board,
but shall have no vote.

N.J.S. A 18A:17-20

Adopted: 5 Novenber 2001
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0133 ADJUDI CATI ON CF DI SPUTES

The Board of Education nay assune jurisdiction over any
di spute or controversy arising within this school district and
concerning any matter over which authority has been vested in the
Board by statute, rule of the State Board of Education, or a
contract or policy of this Board.

The Board may hold hearings that will offer the parties to a
di spute, on notice duly given, a fair and inpartial forum for the
resolution of the matter.

Beyond the basic requirenents of due process a hearing wll
vary in form and content as dictated by the severity of the
consequences that may flow from the Board's determnation, the
degree of difficulty of establishing findings of fact from
conflicting evidence, and the inpact of the Board' s decision on the
school district.

Regul ations for the conduct of adjudicatory hearings of the
Board shall be prepared as guidelines for those who may be heard by
t he Board.

A decision of the Board nay be appealed to the Conm ssioner of
Educati on.

N.J.S. A 18A 11-1

Adopted: 5 Novenber 2001
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0134 BOARD SELF EVALUATI ON

The Board of Education is commtted to the belief that every
part of the school systemin this district should be accountable to
the public and that performance evaluation is essential to that

accountability. The Board further believes that the inprovenent
and growth of any institution depends upon an honest appraisal of
its strengths and weaknesses. The Board accepts, therefore,
responsibility for the conduct of a systematic program of self-
eval uation and appraisal. The standards against which the Board
will evaluate itself will be the educational goals, bylaws, and

policies duly adopted by this Board.

The Board w |l adopt annually an evaluation instrunent that
permts individual Board menbers to record their assessnments of the
conduct of Board neetings, the fiscal managenent of the district,
the conduct of the instructional program and the relationship of
the Board with the Superintendent, other district staff nenbers,
and the comunity.

The assessnents of Board nenbers wll be tabulated and
presented for discussion at a regular neeting of the Board in which
the Superintendent will be invited to participate. The Board w |
formul ate, as appropriate, goals and priorities that will serve to
gui de the Board in the ensuing school year.

N.J.S. A 18A:11-1

Adopted: 5 Novenber 2001
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0135 RECOGNI TI ON OF BOARD MEMBER AND EMPLOYEE DEATH

The Board of Education recognizes that each Board nenber and
enpl oyee of this district is inportant not only to the school
district but to the conmmunity at large. The |oss of any nenber or
enpl oyee of this Board by death is a loss that the Board and the
district share with the conmunity.

In order to nenorialize that loss in a fitting manner, the
Board directs that, whenever notice is received of the death of a
Board nmenber or a person enployed by the Board, the flag of the
United States at each school district building shall be flown at
hal f mast for one school day. Witten notice shall be posted in an
appropriate manner in each district building on that day in order
that pupils, staff nenbers, and visitors are inforned of the
pur pose of the nenorialization.

The Superintendent may, in his or her discretion, grant an
enpl oyee of this district a brief absence wthout |oss of pay or
personal |eave for the purpose of attending the funeral of his or
her direct supervisor or subordinate provided that no disruption in
t he educational programw || be caused by any such absence.

The Superintendent shall recomend to the Board and the Board
may approve appropriate recognition neasures beyond those provided
for in this policy when the deceased Board nenber or enployee has,
by length of service or extraordinary acconplishnent, especially
di stingui shed his or her service to this school district.

Adopted: 5 Novenber 2001
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0141.2 BOARD MEMBERS AND TERM - RECEI VI NG DI STRI CT

The Board of Educati on shall consist of ten nenbers.

The term of a Board nmenber shall be three years, except that:

1.

The term of a nmenber appointed to fill a vacancy shall be
from the nenber's appointnent to the organizational
neeting follow ng the next annual election, except that;

The term of a nenber appointed to fill a vacancy within
si xty days inmedi ately preceding an annual el ection shal
be from the nenber's appointnent to the organi zational
meeting followng the second annual election after
hi s/ her appointment, except for Board nenbers of a
sending district;

Representation on the receiving district Board shall be
in accordance with N.J.S A 18A: 38-8. 2. In accordance
with N.J.S. A 18A:38-8.2 et. seq. the sending district
shall have no representation on the receiving district
Board of Education if the pupils of a sending district
conprise less than 10% of the total enrollnent of the
pupils in the grades of the receiving district in which
the pupils of the sending district will be enrolled. If
the pupils of a sending district conprise at |east 10% of
the total enrollnment of the pupils in the grades of the
receiving district in which the pupils of the sending

district will be enrolled, the sending district will have
representation on the receiving Board of Education in
accor dance with N.J. S A 18A: 38-8.2.a.(2). The

cal cul ati on of percentages required shall be based on the
nunber of pupils reported as of the | ast school day prior
to Cctober 16 of each pre-budget year.

If the total nunber of pupils of two or nore sending
districts, which do not qualify for representation in
accordance with N J.S. A 18A:38-8.2.a.(2)., conprise at
| east 15% of the total enrollnment of the pupils in the
grades of the receiving district in which the pupils of
sending districts wll have representation on the
receiving board of education in accordance with N J.S. A
18A: 38-8. 2. b. The nunber of representatives designated
by the sending districts shall be in accordance wth
N.J.S. A 18A:38-8.2.c.
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Representation on the receiving district Board shall be
in accordance with N.J.S A 18A: 38-8. 4. In accordance
with N.J.S.A 18A:38-8.4, the sending district shall have
no representation on the receiving district Board of
Education if the pupils of the sending district conprise
|l ess than 10% of the total enrollnent of the pupils in
grades 9 through 12 of the receiving district. The
nunber of representatives shall be in accordance wth
N.J.S. A 18A 38-8.4. The cal cul ation of the percentages
required shall be based on the nunber of pupils reported
as of the last school day prior to October 16 of the pre-
budget year. The nunber of representatives designated by
the sending districts, if the sending district pupi
conprise at |east 10% of the receiving district of pupils
in grades 9 through 12 shall be in accordance wth
N.J.S. A 18A: 38-8.4.a-d.

The Munt Arlington Board of Education shall designate
their representative(s) to serve on the receiving
district Board of Education on an annual basis upon
notification from the County Superintendent of the
appropriate representation on the receiving Board of
Education. This designation shall be made by the sending
Board of Education at its nmeeting closest in tinme to the
annual organization neeting of the Board of Education and
shall serve a one year term beginning with the annual
reorgani zati on neeti ng.

The Mount Arlington representative(s) shall be eligible
to vote on the following matters before the Roxbury Board
of Educati on:

a. Tuition to be charged the sending district by the
receiving district and the bill lists or contracts
for the purchase, operation or naintenance of
facilities, equipnment and instructional materials to
be wused in the education of the pupils of the
sending district;

b. New capital construction to be utilized by sending
di strict pupils;

C. Appoi ntment, transfer or renoval of teaching staff
menbers providing services to the pupils of the
sending district, including any teaching staff

menber who is a nenber of the receiving district’s
central admnistrative staff; and
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d. Addi tion or del eti on of curricul ar and
extracurricular prograns involving pupils of the
sending district.

Wiile the sending district representative shall have
limted wvoting rights, in all other respects the
representative shall function as a full nenber of the

Board of Education, including participation in the closed
sessi on di scussi ons.

N.J.S. A 18A 12-6; 18A:12-9; 18A: 12-11; 18A:12-15;

18A: 38-8

NJ.AC 6:5-1.1

Adopted: 5 Novenber 2001
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0142 BOARD MEMBER QUALI FI CATI ONS, PRCHI BI TED ACTS,
AND CODE OF ETHI CS

Each nmenber of the Board of Education shall possess the
qualifications required by law and shall be bound by the
provi sions of the School Ethics Act.

Qualification of Ofice
A Board nenber nust be a citizen of the United States.

A Board nenber nust be a resident of the district the
menber represents and nust have been such for at |east one year
i mredi ately preceding the nmenber's el ection or appointnent.

A Board nenber nust be able to read and wite.

A Board nenber nust be registered to vote in the district
and not disqualified fromvoting pursuant to N.J.S. A 19:4-1.

A Board nenber nmay not have been convicted of a crine or
offense as listed in N.J.S. A 18A: 12-1.

A Board nenber cannot concurrently hold office as nmayor or
a nmenber of the governing body of Roxbury Townshi p.

Each nmenber of the Board of Education, within thirty days
of election or appointnent to the Board shall undergo a crimna
hi story background investigation for the purpose of ensuring the
menber is not disqualified from nenbership due to a crimna
conviction of a crime or offense listed in N.J.S. A 18A: 12-1 et
seq. The Board of Education will reinburse the Board nenber for
the <costs of the crimnal history record check. The
Comm ssi oner of Education shall notify the Board of Education if
a nmenber has been disqualified from nmenbership on the Board as
the result of the crimnal history record check. The
Comm ssi oner of Education will also notify the Board if a Board
menber has charges enunerated in N J.S. A 18A 12-1 pending
agai nst hinfher and the Board shall take appropriate action. |If
the pending charges result in conviction, the nenber shall be
di squalified fromcontinued nmenbership on the Board.
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Prohi bited Acts

"Busi ness" means any corporation, part nershi p, firm
enterprise, franchise, association, trust, sole proprietorshinp,
union, political organization, or other legal entity but does
not include a school district or other public entity.

"Interest” means the ownership of or control of nore than
ten percent of the profits, assets, or stocks of a business but
does not include the control of assets in a |abor union.

"Inmediate famly" nmeans the person to whom the Board
menber is legally married and any dependent child of the Board
menber residing in the sane househol d.

No Board nenber or nenber of his/her imediate famly shal
have an interest in a business organization or engage in any
busi ness, transaction, or professional activity that is 1in
substantial conflict with the proper discharge of his/her duties
in the public interest.

No Board nenber shall use or attenpt to use his/her
official position to secure unwarranted privil eges, advantages,
or enploynent for himherself, nenbers of his/her immed ate
famly, or others.

No Board nenber shall act in his/her official capacity in
any matter where he/she, a nmenber of his/her imediate famly,
or a business organization in which he/she has an interest, has

a direct or indirect financial or personal involvenent that
m ght reasonably be expected to inpair his/her independence of
judgnment in the exercise of official duties. No Board nenber

shall act in his/her official capacity in any matter where
he/she or a nenber of his/her imediate famly has a persona
i nvol venent that is or creates sone benefit to the Board nenber
or a nmenber of his/her immedi ate famly.

No Board nenber shall undertake any enpl oynent or service,
whet her conpensated or not, which m ght reasonably be expected
to prejudice his/her independence of judgnent in the exercise of
official duties.

No Board nenber or nenber of his/her imediate famly or
busi ness organization in which he/she has an interest shall
solicit or accept any gift, favor, loan, political contribution,
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service, promse of future enploynent, or other thing of value
based wupon an wunderstanding that the gift, favor, |oan,
contribution, service, promse, or other thing of value was
given or offered for the purpose of influencing hinfher,
directly or indirectly, in the discharge of his/her official
duties, except that the nenber nmay have solicited or accepted
contributions to his/her canpaign for election to public office
if he/she had no know edge or reason to believe that the
canpai gn contribution, if accepted, was given with the intent to

influence himher in the discharge of official duties. Board
menbers may not accept offers of neals, entertainnment or
hospitality which are I|imted to clients/customers of the

i ndi vi dual providing such hospitality. Board nenbers may attend
hospitality suites or receptions at conferences only when they
are open to all persons attending the conference.

No Board nenber shall use, or allow to be used, his public
office or any information not generally available to the nenbers
of the public which he/she receives or acquires in the course of
and by reason of his/her office, for the purpose of securing
financial gain for himherself, any nenber of his/her imrediate
famly, or any business organization wth which he/she is
associ at ed.

No Board nenber or business organization in which he/she
has an interest shall represent any person or party other than
the Board of Education or this school district in connection
wi th any cause, proceeding, application, or other matter pending
before this school district or in any proceeding involving this
school district, except that this provision shall not be deened
to prohibit representation within the context of official |abor
union or simlar representational responsibilities.

It is not a conflict of interest if, nmerely by reason of
hi s/her participation in any matter voted upon by the Board, a
Board nenber accrues material or nonetary gain that is no
greater than the gain that could reasonably be expected to
accrue to any other nenber of the nenber's business, profession,
occupation, or group.

No el ected Board nenber shall be prohibited from nmaking an
inquiry for information on behalf of a constituent, if no fee
reward, or other thing of value is promsed to or given to or
accepted by the nenber or a nenber of his/her imediate famly,
whet her directly or indirectly, in return for the information so
request ed.
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Not hi ng shall prohibit a Board nmenber or nenbers of his/her
imrediate famly from representing hinfherself or thenselves in
negoti ations or proceedings concerning his/her or their own
interests, except that Board nenbers shall disqualify thensel ves
from participating in negotiations and voting on collective
bargai ni ng agreenents where their spouse or dependent children
are nmenbers of the bargaining unit.

Each Board nenber shall annually, 1in accordance wth
N.J.S. A 18A 12-25 and 18A:12-26, file a disclosure statenent
regardi ng potential conflicts of interest.

Ineligibility for District Enploynent

A Board nenber cannot be appointed to a paid office or
position required to be filled by the Board, except where |aw
permts or requires that the office or position be filled by a
Board nenber, and is ineligible for appointnent to a paid office
or position in the district for at least six nonths after the
menber's retirenent, resi gnation, or removal from Board
menber shi p.

Code of Ethics

In accordance with N J.S A 18A:12-24.1 every Board nenber
will abide by the follow ng Code of Ethics. The Board nenber
will:

1. Uphold and enforce all |aws, rules and regul ati ons of
the State Board of Education and court orders
pertaining to schools. Desired changes shall be
br ought about only through [egal and ethical

pr ocedur es.

2. Make decisions in terns of the educational welfare of
children and seek to develop and nmintain public
school s that neet the individual needs of all children
regardless of their ability, race, creed, sex, or
soci al standi ng.

3. Confine his/her Board action to policy nmaking,
pl anni ng and appraisal, and help to frame policies and
plans only after the Board has consulted those who
wll be affected by them

4. Carry out his/her responsibility not to adm nister the
schools, but together wth fellow Board nenbers,
insure they are well run.
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5. Recogni ze that authority rests with the Board of
Educati on and make no personal prom ses nor take any
private action that may conprom se the Board.

6. Refuse to surrender his/her independent judgnment to
special interest or partisan political groups or to
use the schools for personal gain or for the gain of
friends.

7. Hold confidential all matters pertaining to the
school s, which, if disclosed, would needlessly injure
i ndi viduals, or the schools. In all other matters,
he/she wll provide accurate information and, in
concert with fellow Board nenbers, interpret to the
staff the aspirations of the community for its school

8. Vote to appoint the best-qualified personnel avail able
after consideration of the recommendati on of the chi ef
adm ni strative officer.

9. Support and protect school per sonnel in proper
performance of their duties.

10. Refer all conplaints to the chief admnistrative
officer and act on the conplaints at public neetings
only after failure of an adm nistrative solution.

Each Board nenber is required to sign an acknow edgnent

that he/she received a copy, read and will becone famliar wth
the Code of Ethics for School Board Menbers contained wthin
N.J.S. A 18A:12-21 et seq. The Business Adm nistrator wll

provi de each Board nenber with a copy of the Code of Ethics and
the required acknow edgement on an annual basis and wll
mai ntain the original signed acknow edgnent(s) in the Central
Ofice.

The Board will receive a copy of and discuss the School
Ethics Act and the Code of Ethics for School Board Menbers,
pursuant to N J.S. A 12-21 et seq., at a regular scheduled
public neeting each year. The discussion may include
presentations by school adm nistrative staff, the Board
attorney, Board nenbers and/or other professionals famliar with
the School Ethics Act and the Code of Ethics. In addition, the
Superintendent or his/her Designee will keep the Board inforned
of decisions by the School Ethics Comm ssion, Conmm ssioner of
Education, State Board of Education and courts.
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Cath of Ofice

Each Board nenber shall, before entering upon the duties of
the office, swear or affirmunder oath that he/she qualifies for
menbership and wll faithfully discharge the duties of the
of fice of Board nmenber.

N.J.S. A 18A:12-1; 18A:12-1.1; 18A:12-2; 18A: 12-2.1;
18A: 12-21 through 18A: 12-34

N.J.S. A 18A 13-7

N.J.S. A 41:1-3

School Ethics Conm ssion Policy CGuideline 1.

Adopted: 5 Novenber 2001
Revi sed: 21 Novenber 2011
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0142.1 NEPOTI SM

The Board of Education adopts this Nepotism Policy as a
condition of receiving State aid pursuant to N. J. A C. 6A 23A-6. 2.

For the purposes of this Policy, "relative" neans an
individual's spouse, by marriage or civil union pursuant to
N.J.S. A 37:1-33, donestic partner as defined in N.J.S. A 26:8A- 3,
or the individual's or spouse's parent, child, sibling, aunt,
uncl e, ni ece, nephew, gr andpar ent , grandchi | d, son-in-1 aw,
daughter-in-law, stepparent, stepchild, stepbrother, stepsister,
hal f-brother or half-sister, whether the relative is related to the
individual or the individual's spouse by blood, narriage or
adopti on.

No relative of a Board nmenber or the Superintendent of Schools
shall be enployed in an office or position in this school district
except that a person enployed by the school district on the
effective date of the Policy or the date a relative becones a Board
menber or Superintendent shall not be prohibited fromcontinuing to
be enployed in the person’s current position or, in the case of a
reduction in force, in any position to which that person has a
| egal entitlenent.

However, the district may seek approval from the Executive
County Superintendent to pronpote such an existing enployee where
such pronotion is justified by the needs of the district to ensure
i npl ementation of the Core Curriculum Content Standards and upon a
denmonstration that the existing enployee is the nost qualified
candi date for the position after full advertising and interview ng
has occurred. The Superintendent of Schools shall not reconmend to
the Board of Education pursuant to N. J.S. A 18A:27-4.1 any relative
of a Board nenber or the Superintendent unless the person is
subject to this exception

A school district admnistrator shall be prohibited from
supervising or exercising authority wth regard to personnel
actions over his/her relative.
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For the purposes of this policy, “imediate famly nenber”
nmeans the individual’s spouse, by marriage or civil union pursuant
to NJ.S. A 37:1-33, donestic partner pursuant to N.J.S. A 26:8A-1
et seq., or a dependent child of the individual residing in the
sane househol d.

A school district admnistrator who has an imediate famly
menber who is a nmenber of the bargaining unit shall be prohibited
from discussing or voting on the proposed collective bargaining
agreenent with that wunit or from participating in any way in
negotiations, including, but not limted to, being a nenber of the
negotiating team nor should that school district admnistrator be
present wth the Board in <closed session when negotiation
strategi es are being discussed.

A school district admnistrator who has an imediate famly
menber who is a nenber of the sane Statewi de union in another
school district shall be prohibited from participating in any way
in negotiations, including but not Iimted to, being a nenber of
the negotiating team or being present with the Board of Education
in closed sessions when negotiation strategies are being discussed,
prior to the Board of Education attaining a Tentative Menorandum of
Agreement with the bargaining unit. Once the Tentative Menorandum
of Agreenment is established, a school district admnistrator with
an imrediate famly nmenber who is a nenber of the sane State-w de
union in another school district may fully participate in the
process, absent other conflicts.

N.J.A C 6A 23A-6.2

Adopt ed: 22 Decenber 2008
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0143 BOARD MEMBER ELECTI ON AND APPO NTMENT

The election and appointnment of Board of Education nenbers
will be conducted in strict conpliance with | aw.

The Board shall neither favor nor give the appearance of
favoring one candi date over another. Wen information is rel eased,
it shall be nmade equally available to all candidates. No

candi date, including candidates who are incunbent Board mnenbers,
shal |l receive preferential treatnent.

A vacancy on the Board of Education will be filled by:

1. The County Superintendent, if a vacancy is caused by;
a. The failure to el ect a nenber, or
b. The renoval of a disqualified nenber, or
C. The failure of the Board to appoint a person to a
vacancy within sixty-five days, or
d. The Board's inability to fill vacancies because a
gquorumis | acking, or
e. A tie for election between two or nore candidates in
a special runoff election.
2. Special election wthin sixty days of the annua
el ection, if;
a. Two or nore qualified candidates tie for election,
or
b. The annual election is disqualified due to inproper

el ecti on procedures.

3. The Commissioner if there is a failure to elect a nenber
at the annual school election due to inproper election
practices; or

4. By the Board of Education in all other cases.

The Board Secretary shall pronptly notify the President of a
vacancy to be filled by the Board; the President shall inform all
ot her Board nenbers. The Board will give public notice of the

vacancy and invite any qualified person to request consideration of
hi s/ her candi dacy for the vacancy.



BYLAW ROXBURY TOWNSHI P BOARD OF EDUCATI ON

BYLAWS

0143/ page 2 of 2

Board Menber El ection and
Appoi nt nent

At a regular public nmeeting or at a special public neeting
called for the purpose of filling the vacancy, any Board nenber may
nom nate one or nore candidates for election to Board nemnbership,
provided that each candidate nomnated is, to the best of the
nom nator's know edge, qualified for election and willing to serve.
Each nom nation will require a second.

The Board wll neet in public session to interview one
candidate at a time, other candidates will wait outside the Board
room until they are called in for their interview The Board
President will inform them of the duties and responsibilities of
Board nenbership. The Board may neet in private session for the
sole purpose of discussing a candidate's qualifications for
menber shi p.

El ection to fill a vacancy will be conducted at a public
neeting. A roll call vote will be conducted on the entire |ist of
candi dates. If there are two or nore vacancies, each vacancy w |
be filled by a separate el ection. The candi date who receives the
votes of a majority of the remaining Board nenbers will be elected
to the vacancy. In the event no candidate receives a mgjority of
the votes cast, a second election shall be conducted between the
two candi dates receiving the highest nunber of votes.

N.J.S A 18A 12-7; 18A:12-11; 18A:12-15;
N.J.AC 6:56-1.1

Adopted: 5 Novenber 2001
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0143.2 STUDENT REPRESENTATI VES TO THE BOARD COF EDUCATI ON

The Board recogni zes that students are the primary reason for
the existence of the school district. It considers the experience
gained by students in the district to be a valued source for
i nproving the operation of the school district. The Board is also
desirous of furthering the experience of students in the governance
process and providing opportunities for students to contribute to
the future direction of the school district. To this end, the
Board authorizes the appointnent of hi gh  school st udent
representative(s) and one alternate to the Board.

Qualifications

The individual (s) appointed as a student representative(s) to
t he Board shall be a nenber of the student body in grades 9 to 12.

Term

Student representatives to the Board shall serve a term of one
year and nmay be reappointed. The term shall begin with the
organi zational neeting of the Board and extend to the neeting prior
to the next organi zational neeting.

Appoi nt ment

Each student representative(s) shall be appointed by the Hi gh
School Principal .

Appoi ntment shall occur at least four weeks prior to the
organi zati onal neeting of the Board.

Student representatives shall attend all public neetings of
the Board and shall be entitled to speak at the discretion of the
Board President on all matters before the Board except as may be
prohibited by New Jersey Statute or Code. Student representatives
shall not be entitled to vote. No confidential information will be
obtained by virtue of nenbership as the student representative.
Student representatives shall be held to the sanme code of ethics as
el ected and appoi nted nenbers of the Board.

Duti es and Responsibilities
Student representatives:

1. Attend all public Board neetings.
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2. Shal | be excluded from executive sessions of the Board.

3. Represent the views of the student body.

4. Suggest through appropriate channel s Board agenda itens.

5. The Board Pr esi dent wil | invite t he st udent
representative to participate in Board discussions and
gi ve input at appropriate tines.

6. Shal | be excluded from sensitive and confidential
di scussions and conmunications (e.g. matters involving
personnel, grievances, negotiations, |litigation, rea
property purchase and other sensitive matters).

7. Recei ve all Board public agendas.

8. Perform such duties as determ ned by the Board President

in consultation with the Superintendent.

Student representatives are expected to adhere to all byl aws,
policies and regulations of the Board in their role. The Board in
no way relinquishes any of its authority, powers, prerogatives or
responsibilities but rather adds to its nenbership a non-voting
student representative(s) for the nutual benefit of the Board,
student body, and the school district.

Adopted: 5 Novenber 2001
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0144 BOARD MEMBER ORI ENTATI ON

The preparation of each nenber for the performance of Board of
Education duties is essential to the proper functioning of the
Boar d. The Board encourages each new Board nenber in the
acquisition of information about school district governance, the
separate functions of the Board and the Superintendent, the
operations of the district, and Board procedures.

The Board directs that each new nenber receive, for use during
the nmenber's term of office, the Board manual of bylaws and
policies, the manual of adm nistrative regul ati ons, each negoti ated
agreenent, and such other nmaterials as deened appropriate by the
Superi nt endent .

Each new Board nenber will be invited to nmeet and discuss
Board functions, policies, and procedures with the Board President,
t he Superintendent, and the Board Secretary.

Each new Board nenber shall conplete during the first year of
his/her termthe training program offered by the New Jersey Schoo
Boards Association regarding the skills and know edge necessary to
serve as a Board nenber.

Oientation

Oientation may be provided for new Board nenbers. Such
activities shall include:
1. Wor kshops conducted by state and area school Board

associ ati ons.

2. Di scussions and visits with the Superintendent and other
menbers of the school staff,

3. Provision of materials on Board agreenents, policies, and
adm ni strative procedures.

Oientation shall be considered as an ongoi ng process for al
Board nenbers, and may include such activities as those indicated
above in addition to attendance at school Board and adm nistrative
conferences and conventions on a local, area, state, and national
basi s and exchange of ideas through joint neetings w th nei ghboring
school Boards.

N.J.S. A 18A:12-33
Adopted: 5 Novenber 2001
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0145 BOARD MEMBER RESI GNATI ON AND REMOVAL

The nenbership of a Board of Education nenber shall term nate
i mredi ately upon:

1. The cessation of the nenber's bona fide residency in the
school district the nenber represents; or

2. The menber's election or appointnment to the office of
mayor or nenber of the governing body of Roxbury
Townshi p; or

3. The nenber's disqualification from voting pursuant to
N.J.S.A 19:4-1; or

4. The nenber's conviction for false swearing for having
falsely affirmed or declared that he/she is qualified to
vot e;

5. The renoval of the nenber by the Conm ssioner of

Educati on; or

6. Recal | of a Board nenber pursuant to N.J.S A 19:27A-1 et
seq.

A nmenber who fails to attend three consecutive regular
neetings of the Board wi thout good cause nmay be renoved from office
on the affirmative votes of a mmjority of the remaining Board
menbers, provided that:

1. The nmenber's renoval was proposed at the imediately
previ ous Board neeting; and

2. Noti ce of the proposed renoval was given to the affected
menber at |east five days in advance of the neeting at
which the vote will be taken.

N.J.S. A 18A12-2; 18A:12-3; 18A: 12-29

Adopted: 5 Novenber 2001
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0146 BOARD MEMBER AUTHORI TY

A Board nmenber does not possess individually the authority and
powers that reside in the Board of Educati on. No Board nenber by
virtue of his/her office shall exercise any admnistrative
responsibility with respect to the operation of the school district
or as an individual command the services of any school district

enpl oyee.
Rel ease of Information

Board nenber access to public, personnel, and pupil records
shal | be governed by | aw and by the provisions of Policy Nos. 8310,
8320, and 8330.

Confidential information to which a Board menber becones privy
as a result of his/her office shall be used only for the purpose of
hel ping the nenber discharge his/her responsibilities as Board
menber . No Board nenber shall reveal information contained in a
confidential record or received during a duly convened private
session of the Board except when that information has been rel eased
to the public by the Board.

Publ i ¢ Expressions

Board nenbers are entitled to express thenselves publicly on
any matter, including issues involving the Board and the school
district. I ndi vi dual Board nenbers cannot, however, express the
position of the Board except as expressly authorized, in accordance
with Board Policy No. 9120. A Board nenber shall not represent
hi s/ her personal opinion as the position of the Board and shall
include in all f or mal expressions in which his/her Board
affiliation is likely to be recognized, such as letters to
governnent officials or newspapers, speeches to organizations, and
the like, a statenent that the opinions expressed do not
necessarily represent those of the Board.

N.J.S. A 18A'11-1

Adopted: 5 Novenber 2001
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0148 BOARD MEMBER | NDEMNI FI CATI ON

The Board of Education wll indemify Board nenbers in
accordance with l|aw whenever a civil or crimnal action or a
federal or state administrative |aw proceeding, including school
et hi cs proceedi ngs, have been or shall be brought agai nst any Board
menber for any act or om ssion arising out of or in the course of
t he performance of his/her duties as a nenber of the Board.

Whenever a civil or crimnal action or a federal or state
adm ni strative |aw proceeding, including school ethics proceedings
is brought against a Board nenber for any act or om ssion arising
out of and in the course of the performance of his/her duties as
Board nmenber, and in the <case of a crimnal action or
adm ni strative proceedings results in a final disposition in favor
of the Board nenber, the Board will defray all costs of defending
the action, including reasonable counsel fees and expenses,
together with costs of appeal, and wll save harm ess and protect
t he Board nmenber fromany financial |oss resulting fromthe action

The Board may arrange for and nmintain appropriate insurance
to cover all such damages, |osses and expenses.

N.J.S A 18A11.1, 18A:12-20; 18A:16-6;
18A: 16-6. 1; 18A: 18A-46; 18A: 18A-47

Adopted: 5 Novenber 2001
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0151 ORGAN ZATI ON MEETI NG

The Board of Education shall organize annually at a regular
nmeeting held for that purpose on any day of the first or second
week follow ng the annual school el ection.

The neeting shall be called to order by the School Business
Adm ni strator/Board Secretary, who shall serve as presiding officer
pro tenpore until the election of a President.

The Board Secretary shall adm nister the oath of office to new
Boar d nenbers.

18A: 10-3; 18A: 10-5

N.J.S A
N.J.S A 41:1-1; 41:1-3

J.
J.

Adopted: 5 Novenber 2001
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0152 BOARD COFFI CERS

The Board of Education shall organize by electing one of its
menbers as President and another as Vice President.

Any menber may place a nenber's nane in nom nation; a second
is not required. El ection for each office will be conducted by
roll call vote when the nom nations for that office are closed
The candidate receiving the votes of a plurality of Board nenbers
present and voting will be elected to office.

Oficers shall serve for one year and until their respective
successors are elected and qualified.

An officer who refuses to performa duty inposed upon him her
by | aw may be renoved by a majority vote of the full Board.

The Board shall fill a vacancy in either office within thirty
days of the occurrence of the vacancy.

Adopted: 5 Novenber 2001
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0153 ANNUAL APPO NTMENTS

The Board of Education nmay appoint at the organizational
neeting, but shall appoint before July 1 of the year in which the
Board organi zes:

1. A Board Secretary,
N.J.S.A 18A:17-2, 17-5;

2. A Treasurer of School Moneys,
N.J.S. A 18A: 17-31;

3. A public school accountant,
N.J.S. A 18A 23-1;

4. A nedi cal inspector,
N.J.S. A 18A 40-1;

5. A psychol ogi cal exam ner,
N.J.S. A 18A 46-11,;

6. A nmenber to serve as delegate to the New Jersey School
Boar ds Associ ati on,
N.J.S. A 18A: 6-46;

7. An attendance officer
N.J.S. A 18A: 38-32;

8. An assi stant Board Secretary,

N.J.S. A 18A 17-13;

9. A nmenber to serve as delegate to the Morris County Schoo
Boar ds Associ ati on;

10. An attorney,
11. A school architect; and

12. An Affirmative Action O ficer.

Adopted: 5 Novenber 2001
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0154 ANNUAL MOTI ONS AND DESI GNATI ONS

The Board of Education shall at the organizational neeting:

1

Designate one or nore depositories for school funds,
N.J.S. A 18A: 17- 34;

Designate those persons authorized to sign school
warrants, N. J.S. A 18A:19-1;

Desi gnate the official newspaper,
N.J.S. A 18A: 22-11; 18A: 39-3;

Desi gnate a second newspaper for the publication of Board
neetings, N J.S A 10:4-8;

Designate the day, place, and tine for regular neetings
of the Board;

Approve the curriculumfor all grades;

Readopt existing bylaws and policies for the Board's
operation and the operation of the school system and

Review conmittee structure including adhoc and advisory
comm ttee charges.

Adopted: 5 Novenber 2001



BYLAW ROXBURY TOWNSHI P BOARD OF EDUCATI ON

BYLAWS
0155/ page 1 of 1
Board Conmmittees

0155 BOARD COWM TTEES

The Board of Education authorizes the creation of conmmttees
of Board nenbers charged to conduct studies, mnake reconmendations
to the Board, and act in an advisory capacity. Conmittees are not
aut hori zed to take action on behalf of the Board.

An ad hoc conmittee may be created and charged at any tine by
the President or a mmjority of the Board nenbers present and

vot i ng. The President shall appoint nmenbers to any commttee so
created and charged; nmenbers shall serve until the conmttee is
di schar ged.

Comm ttees shall consist of no nore than four Board nenbers
and no nore than five nmenbers total when one such nenber is the M.
Arlington representative participating in matters in which he/she
may act in as a matter of |aw The President or Vice President
shall serve as an ex officio nenber on all Board commttees. A
menber may request or refuse appointnent to a conmttee; a nenber's
refusal to serve on any one commttee shall not prejudice his/her
appoi ntnent to another comittee.

The Board reserves the right to neet and work as a Commttee
of the Wwole in informational, discussion, and exploratory
sessi ons. No official action shall be taken at these neetings,
unl ess so adverti sed.

A chai rperson shall be appointed by the President.

Commttee neetings may be called at any tinme by the commttee
chai rperson or when a neeting is requested by a mgjority of the
menbers of the commttee.

Commttee neetings shall not be open to the public, except
that a majority of the conmttee or the chairperson may open the
neeting to the public or invite persons whose know edge or
expertise may be useful to the commttee.

Adopted: 5 Novenber 2001
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0161 CALL, ADJOURNMENT AND CANCELLATI ON

The Board of Education shall neet in public session at |east
once every two nmonths during the period in which the schools are in
sessi on.

Al'l meetings shall be called to conmence not later than 8:00
p.m of the day designat ed.

A nmeeting not regularly scheduled nmay be called by the Board
Secretary at the request of the President or upon the presentation
to the Board Secretary of a petition requesting a neeting and
signed by a mgjority of the full Board.

The Board may at any tine recess or adjourn to an adjourned
neeting at a time, date, and place announced before the adjournnent
t akes pl ace. The adjourned neeting shall take up its business at
the point in the agenda where the notion to adjourn was passed.

When circunmstances are such as to prevent the attendance of a
majority or all of Board nenbers or to frustrate the purpose of the
neeting, a neeting may be canceled by the Board Secretary at the

request of the President. Notice of the cancellation shall be
gi ven, by expedient neans, to all Board nenbers, to the
Superi ntendent, and, whenever possible, to the newspapers in which
notice of Board neetings is regularly given. |If possible, witten
notice of the cancellation shall also be posted at the place where
the canceled neeting was scheduled to occur. Notice of the
cancellation shall include the date, tinme, and place of the next

schedul ed neeting. Notice of the cancellation shall be read at the
next following Board neeting and shall be duly recorded in the
of ficial mnute book.

N.J.S. A 18A: 10-6
N.J.AC 6:3-1.2

Adopted: 5 Novenber 2001
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0162 NOTI CE OF BOARD MEETI NGS

The Board of Education will give notice of all neetings in
accordance with | aw

Public Notice

The Board Secretary shall notify, in witing and no |ater than
forty-eight hours in advance of the neeting, each Board nenber and
each person who has duly requested such notification of the tine,
date, location, and, to the extent it is known, the agenda of any
regul ar, special, or rescheduled neeting. Forty-eight hour notice
shall also be posted in the adm nistration building, delivered to
two newspapers designated by the Board, and filed with the clerk of
Roxbury Township, except that forty-eight hour notice is not
required where the tinme, date, and |location of the neeting has been
published in the annual l|ist of neetings approved by the Board in
accordance with | aw

Upon the affirmative vote of three-quarters of the nenbers
present, the Board nay neet in the absence of adequate notice,
provided that discussion and action is |limted to specific and
unf oreseen or unforeseeable matters of such urgency and inportance
that delay for the provision of notice would be likely to result in
substantial harmto the public interest and that notice is given as
soon as possible after the call of the neeting in accordance with
the provisions of law and this byl aw.

Personal Notice of Meeting

The Board shall provide personal notice in witing to an adult
pupil, the parent(s) or l|egal guardian(s) of a mnor pupil, an
enpl oyee or officer of this district, or a prospective enployee
whose privacy may be invaded or whose enploynment may be affected by
the Board's deliberations in private session. Such personal notice
will include the date and tinme of the private neeting, the subject
or subjects scheduled for discussion at the private neeting, and
the right of the individual given notice to request that the
di scussi ons be conducted at a public nmeeting. Personal notice wll
be given no less than forty-eight hours in advance of the private
nmeet i ng.

A witten request for public discussion nust be signed by the
person meking the request and nust be submtted to the Board
Secretary prior to the comencenent of the neeting. Any such
properly submtted request will be granted. 1In the event that one
or nore, but fewer than all, of a group of persons whose enpl oynent
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will be discussed request a public neeting, the discussion
regardi ng the person or persons who have submtted the request wll
be severed fromthe rest and will be conducted publicly.

A discussion held in public by reason of the witten request
of an individual will be conducted at a regularly schedul ed neeting
for which annual notice has been given or at a neeting for which
adequat e public notice has been given in accordance with | aw.

Nothing in this bylaw will permt an enployee to request or
the Board to grant the public discussion of tenure charges or
permt the public disclosure of information regarding a disabled

pupi |

0:4-6 et seq.; 10:4-8d; 10:4-9b
8A: 6-11; 18A:10-6

Adopted: 5 Novenber 2001
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0163 QUORUM

A quorum shall consist of five Board nenbers, and no business
shall be conducted in the absence of a quorum except when the
Doctrine of Necessity is invoked.

In the event a quorumis not present at the hour of convening,
the neeting may be recessed to a tinme not later than 9:00 p.m of
the same day. |[If a quorumis not then present, the nenbers present
may adjourn the neeting to a later date within seven days.

The Board of Education recognizes that there may be matters
that conme before the Board or acts required of Board nenbers in
their official capacity where the Board nenber may have a conflict
of interest or the act would be in violation of N.J.S A 18A 12-24.

In these matters, the Board nenber(s) wll renove hinself/herself
from any discussions, neetings (informal or formal), commttee
neetings, and/or a vote regarding the mtter. The Board will

consider this matter wthout the Board nenber(s) who has the
conflict.

In the event a matter comes before the Board or an act is
required of a Board nenber in his/her official capacity that is a
conflict or would be in violation of N. J.S A 18A:12-24, the Board
woul d still be required to have a quorum to consider the matter
However, the New Jersey Departnment of Education and the School
Et hi cs Conmission has envisioned this prohibition could create a
situation in which so many Board nenbers have a conflict, that the
Board woul d be unable to take action on a matter. Therefore, when
nore than a quorum of the Board nenbers nust abstain fromvoting on
a mtter, the Board wll invoke the Doctrine of Necessity
consistent wth the New Jersey Departnment of Education and Schoo
Et hi cs Conmmi ssion guidelines as follows:

A Board Menber(s) in Conflict - Less Than a Mjjority of The
Boar d

1. In the event a Board nenber(s) has a conflict of interest
where the Board menber wll act in his/her official
capacity, the Board nenber nust renove hinself/herself
from any discussions, neetings (informal or formal),
comm ttee nmeetings, and/or a vote regarding the matter.

2. In the event a Board nmenber is unsure whether he/she or
any other Board nenber has a conflict of interest or
whet her the matter, if acted upon by a Board nenber(s) is
in violation of N.J.S A 18A:12-24 - Prohibited Acts, the
School Board Attorney will make a determ nation
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The School Board Attorney wll provide the Board of

Education an opi nion on whether the matter is a conflict
of interest or act prohibited by NJ.S A 18A 12-24 -
Prohi bited Acts.

If the Board nenber(s) believes he/she has a conflict of
interest where he/she wll act in his/her official
capacity or if the School Board Attorney renders an
opi nion that the Board nenber has a conflict of interest
where the Board nenmber wll act in his/her official
capacity, the Board nenber wll renove hinself/herself
from any discussions, neetings (informal or formal),
comm ttee nmeetings, and/or a vote regarding the matter.

jority of Board Menbers in Conflict

In the event:

a. A Board nenber(s) believes he/she has a conflict of
interest where he/she will act in his/her officia
capacity; or

b. If the School Board Attorney renders an opinion that
the Board menber(s) has a conflict of interest where
the Board nenber wll act 1in his/her official

capacity; and

C. The nunber of Board nenbers that have a conflict
would nake it so the Board would be unable to take
action on the nmatter,

then the Board may invoke the “Rule [or Doctrine] of
Necessity.” (Citing U S v. WII, 449 U. S. 200 (1980)).

[O Doctrine] O Necessity

The Doctrine of Necessity may be invoked when nore than a
guorum of the Board nust abstain fromvoting on a matter.

There are three prerequisites necessary for a Board to
i nvoke the Doctrine of Necessity:

a. The Board nust be unable to act wi thout the nenbers
in conflict taking part; and
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b. There must be a pressing need for action, i.e. the

matter cannot be laid aside until another date; and

C. There can be no alternative forumthat can grant the
same relief. (Alen v. Tons River Regional Board of
Educati on, 233 N. J. Super 651 (Law D vision 1989).

Wen the School Board Attorney advises the Board the
Doctrine of Necessity nust be invoked in order to obtain
a quorum on a vote, the Board nust announce that it is
i nvoki ng the Doctri ne.

a. The announcenent nust include the reason the Board
must invoke the Doctrine of Necessity including
stating the nature of each Board nmenbers conflict.

b. The announcenent will be in witing and should be
recorded in the mnutes of the neeting by the Board
Secretary at the point when the vote takes place.

C. It is enough for the Board to announce it is
i nvoking the Doctrine and a Board Resolution is not
required.

When the Board announces the Doctrine of Necessity is
being invoked, the details, paraneters and/or other
pertinent facts of the matter to be voted should be
reveal ed on an agenda for the public nmeeting in which the
matter is to be voted upon.

The Board nmenbers who have a conflict in the nmatter are
prohi bited from

a. Participating in any discussions on the matter prior
to the announcenent and public neeting; and

b. From entering an executive session in order to
di scuss the nmerits of the matter or contract; and

C. From offering their opinions on the matter at any
time prior to the announcenent and public neeting.

The Board nenbers who have a conflict in the matter nay
only participate to the extent they may vote after the
notion to approve and/or ratify the matter has been nade
and seconded and the Doctrine of Necessity has been
t hor oughly explained to the public.
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Board nenbers in conflict my only ask questions
regarding the matter to be voted on in public and after
t he Board has invoked the Doctrine of Necessity.

Board nenbers in conflict may explain their reasons for
not voting just before the vote.

N.J.S. A 18A:12-24
New Jersey School Ethics Comm ssion Advisory OQpi nion Al0-93(b)
and A07-94

Adopted: 5 Novenber 2001
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0164 CONDUCT OF BOARD MEETI NGS

Parlianmentary Authority

Roberts' Rules of Order, Newy Revised, shall govern the Board
of Education in its deliberations and acts in all cases in which it
is not inconsistent with statutes of the State of New Jersey, rules
of the State Board of Education, or these byl aws.

Presiding Oficer

The President shall preside at all neetings of the Board. In
the absence, disability, or disqualification of the President, the
Vice President shall act in his/her place; if neither person is
present, any menber shall be designated by a plurality of those
present to preside. The act of any person so designated shall be
| egal and bi ndi ng.

Announcenent of Adequate Noti ce

The person presiding shall comence each neeting with an
announcenment of the notice given for the neeting or a statenent
regardi ng the | ack of adequate notice, in accordance with | aw.

Agenda

The Superintendent, Assistant Superintendent and the School
Busi ness Admi nistrator/Board Secretary in consultation with the
Board President shall prepare an agenda of itenms of business to
come before the Board at each neeting. An agenda neeting with the
central office admnistrators and the Board President may be held
to review the agenda prior to distribution. The agenda shall be
delivered to each Board nmenber no later than two days before the
nmeeting and shall include such reports and supplenentary materials
as are appropriate and avail abl e.

The order of busi ness  shall be established by the
Superintendent in cooperation with the Board President. The agenda
shal |l include the foll ow ng:

Call to order

Rol | cal

Announcenent of Notice
Pl edge of All egi ance

M nut es

Report of Student
Present ati ons

Superi ntendent’ s Report
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Board President’s Comrents
Publ ic Comment on Agenda Itens
Fi nance and Shared Services
Facilities

Per sonnel

Educati on

Communi ty Rel ations

O her Resol utions

Publ i ¢ Comments

Pol i cy

Commi ttee Reports

Adj our nment

Adj our nment

Board neetings, for both public and executive, shall conclude
no later than 10:00 p.m, and all issues/businesses that are not
addressed shall be tabled to the next Board neeting. Where the
situation exists, that an issue/business nust be addressed at the
neeting, then and only then will be Board as a whole decide to
extend the neeting beyond 10:00 p.m and will require a note to
continue at 30 mnute intervals.

Adopted: 5 Novenber 2001
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0165 VOTI NG

Al Board of Education actions requiring a vote nay be
conducted by voice, show of hands, or roll call provided that the
vote of each nenber is recorded in the mnutes of the neeting.
Proxy voting shall not be permtted.

Abstentions shall not be counted as votes but shall be
recorded; a nenber who abstains fromvoting is deened to acqui esce
in the outcone of the vote.

Al motions shall require for adoption the mpjority vote of
Board nenbers present and voting, except as provided by statutes of
the State of New Jersey, this bylaw, or parlianmentary authority and
provided that the nunber of affirmative votes is at least a
majority of the Board' s quorum

1. The affirmative votes of three-quarters of the nenbers
present are required for the conduct of a Board neeting
when adequate notice has not been provided in accordance
with law, N.J.S. A 10:4-9;

2. A two-thirds vote of the full nenbership of the Board is
required for:

a. Bi ds that have been advertised pursuant to N. J.S. A
18A: 18A-4 on two occasi ons and;

(1) No bids have been received on both occasions in
response to the advertisenent; or

(2) The Board of Education has rejected such bids
on two occasions because it has determ ned that
they are not reasonable as to price, on the
basis of cost estimates prepared for or by the
Board of Education prior to the advertising
therefore, or have not been independently
arrived at in open conpetition; or

(3) On one occasion no bids were received pursuant
to #(1) and on one occasion all bids were
rej ected pur suant to #(2), in whatever
sequence; any such contract my then be
negoti at ed.

b. Purchase of goods also available under state
contract when the Board has received at |east three
guot ati ons and the |owest responsible quotation is
at least ten percent less than the price under the
state contract for the identical goods and
guantities, N J.S. A 18A: 18A-5.¢€;
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Determine that it is necessary, in a Type Il schoo

district having a Board of School Estimate, to sell
bonds to raise noney for any capital ©project,
N.J.S. A 18A 22-27; and

Sell bonds of a Type Il district wthout further
adverti senent at private sale if no legally
acceptable bid is received for the bonds pursuant to
N.J. S. A 18A: 24-45.

A mgjority vote of the full nenbership of the Board is
required for:

a.

Adm ssion after COctober 1 of a pupil who has never
attended school, N. J.S. A 18A: 38-6;

Adoption or alteration of a course of study,
N.J.S. A 18A 33-1;

Application for nenbership in an established county
audi ovi sual aid center, N J.S A 18A:51-11,;

Appoi nt ment of a Superintendent, N J.S. A 18A 17-15;
School Business Admnistrator, N J.S. A 18A:17-14.1;
Board Secretary, N J.S. A 18A 17-5; Assistant Board
Secretary, N.J.S A 18A: 17-13; Admi ni strative
Princi pal s, N.J. S A 18A: 17- 20. 5; and Shar ed
Superintendent or School Business Adm nistrator,
N.J.S. A 18A:17-24.3. Appoi ntment and renoval of
Assi stant Superintendent(s), NJ.S. A 18A:17-16 and
appoi ntnent, salary, and renoval of Business Mnager
in Type |I school district, NJ.S A 18A:17-25.

Appoi ntment, transfer, renoval and/or renewal of
teaching/certificated and/or non-certificated staff
menbers, N J.S. A 18A: 25-1, 27-1;

Fix and determine, in a Type Il district having no
Board of School Estimate, the amount of nobney to be
raised for budgets and capital construction,
N.J.S. A 18A:22-32, 22-39;

Approval of enployee salary deductions for hospital
and insurance plans and governnent bonds, N J.S A
18A: 16- 8;

Aut hori zation, in Type 11 school districts, of
school bonds, N. J.S. A 18A 24-10;
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i, Decision to establish with other school districts a
county audi ovi sual educational aid center, N J.S A
18A: 51-1;

] - Determ nation of sufficiency of charges warranting
dismssal or reduction in salary of a tenured
enpl oyee, N. J.S A 18A 6-11;

k. Di sposition or exchange of |ands owned by the Board,
N.J.S. A 18A:20-5, 20-8;

l. Purchase  of bonds or ot her obl i gati ons as
investments, N.J.S. A 18A 20-37;

m Renoval of the President or Vice President of the
Board, N.J.S. A 18A: 15-2;

n. Restoration or renoval follow ng suspension of an
Assi stant Superintendent, Principal, or teacher,
N.J.S. A 18A: 25-6;

0. Sel ection of textbooks, N J.S. A 18A 34-1,

p. Wthhol ding a salary increnment, N J.S. A 18A: 29-14,

g. Direct the Secretary of the Board to deduct salaries
of enployees to participate in any plan for the

purchase of bonds of the United State governnment,
N.J.S. A 18A: 16-8;

A roll <call vote of the Board is required for the
followi ng actions with the necessary vote as indicat ed:
| ssue Requi red Vote
a. Sal ary deducti ons Majority of full
for government bonds full Board
N.J.S.A 18A:16-8
b. Appoi ntnent of a Maj ority of
secretary of Board of full Board

Education; terns;
conpensation; vacancy
N.J.S. A 18A-17-5
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C.

Assi stant and
acting secretaries;
appoi nt nent, powers
and duties N. J.S A
18A: 17-13

. Appoi nt nent of

Superi nt endent s;
terns; apportionnment
of expense N. J.S. A
18A: 17-15

Appoi nt rent and
renoval of Assistant
Superi nt endent s
N.J.S. A 18A:17-16

. Appoi ntnent of Adm nistrative

Principals N J.S A
18A: 17-20.5

. Appoi nt nent of

shared Superi nt endent,

School Busi ness Adni ni strator;
Terms

N.J.S. A 18A:17-24.3

. Appoi nt nent ;

sal ary; renoval of
Busi ness Managers
N.J.S. A 18A:17-25

. Unit control

organi zat i ona
structure; Executive
Superi nt endent
N.J.S. A 18A 17A-1

. Di sposition of

property N.J.S. A
18A: 20- 5

. Exchange of | ands

N.J.S. A 18A: 20-8

BYLAWS
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Requi red Vote

Maj ority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Maj ority of

full Board

Maj ority of
full Board

Vot i ng
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Type Il districts

wi th Board of School
Esti nmat e;

det erm nati on;
certification and
rai sing of

appropri ations;

noti ce of appea
N.J.S. A 18A:22-26

Type Il districts

w th Boards of School
Estimate; estimte by
Board of Educati on;
certification of
estimate N. J. S A

18A: 22- 27

Det erm nati on of
anounts by Board of
School Estimate
N. J.S. A 18A:22-31

Type Il districts
w t hout Board of
School Esti mat e;
determ nati on and
certification of

appropriation N J.S A

18A: 22- 32

Type |l districts

wi t hout Board of
School Esti mat e;
subm ssion of capita
projects N J.S. A
18A: 22- 39

. School bonds, when

deenmed to be
aut hori zed Type |1
N.J.S. A 18A: 24-10

. Private sale if no

bi ds at public sale
N.J.S. A 18A: 24-45
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Requi red Vote

Maj ority of
full Board

Two thirds of
full nmenbership
of Board

Board of Schoo
Esti mate
majority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Two thirds of
full nmenbership
of Board
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S.

aa.

N.J. S A
Adopt ed:

Transfer of teaching
staff menber N.J.S. A
18A: 25-1

. Suspensi on of

Assi st ant Superintendents,
Princi pal s and
teaching staff nenbers
N.J.S. A 18A 25-6

. Appoi nt nent of

teaching staff
menbers; vote required
N.J.S. A 18A:27-1

. Board of Educati on,

procedure for certain
personnel actions;
reconmendati on of

Chi ef School Adm ni strator
N.J.S. A 18A:27-4.1

Renewal of Personnel
N.J.S. A 18A:27-4.1

. Wt hhol di ng

i ncrenments; causes
noti ce of appeals
N.J.S. A 18A:29-14

. District to furnish

suitable facilities;
adoption of courses
of study N.J.S. A 18A 33-1

. Text books; sel ecti on;

furnished free with
suppl i es; appropriations
N.J.S. A 18A:34-1

Singl e county
educat i onal
audi ovi sual ai ds
center in county
N.J.S. A 18A:51-11

10: 4-14
5 Novenmber 2001
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Requi red Vote

Maj ority of
full Board

Maj ority of
menber shi p

Maj ority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Maj ority of
full Board

Maj ority of

full nmenbership

Vot i ng
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0166 EXECUTI VE SESSI ONS

The Board of Education may neet in a private session only to
di scuss and act on issues exenpted by law from the requirenment that
all Board neetings be public and only after the adoption at a
public neeting of a resolution stating the general nature of the
subj ect or subjects to be discussed and, as precisely as possible,
the time when and circunstances wunder which the discussion
conducted in private session can be disclosed to the public.

The Board may exclude the public only from that portion of a
nmeeting at which the Board di scusses:

1. Any matter that has been rendered confidential by express
provi sion of federal or state law or rule of court;

2. Any matter in which the release of information would
inpair a right to receive funds from the Governnment of
the United States;

3. Any material the disclosure of which constitutes an
unwarranted invasion of a pupil's privacy, including but
not limted to records, data, reports, or recomendations

relative to t he pupil's per sonal and famly
ci rcunstances, treatnment, progress or condition, unless
the adult pupil or the pupil's parent(s) or |[egal

guardi an(s) requests in witing that the sanme be
di scl osed publicly;

4. Any Collective Bargaining Agreement, or the terns and
conditions that are proposed for inclusion in any
Col l ective Bar gai ni ng Agr eenent, i ncl udi ng t he

negotiation of the agreement wth school di strict
enpl oyees or representatives of enpl oyees;

5. Any matter involving the purchase, |ease, or acquisition
of real property with public funds or the investnent of
public funds, where it could adversely affect the public
interest if discussion of such matters were disclosed;

6. Any tactics and techniques utilized in protecting the
safety and property of the public when their disclosure
could inpair such protection and any investigations of
vi ol ati ons or possible violations of the | aw,

7. Any pending or anticipated litigation or contract
negotiation other than as stated in #4 in which the Board
is or may beconme a party and any matters falling within
the attorney-client privilege, to the extent that
confidentiality is required in order for the attorney to
exerci se his/her ethical duties as a | awer;
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Any matter involving the enploynent, appoi nt nent,
termnation of enploynent, ternms and conditions of
enpl oyment, evaluation of the performance of, pronotion
or disciplining of any specific prospective public
of ficer or enployee or current public officer or enployee
enpl oyed or appointed by the Board, unless the individual
enpl oyees or appointees whose rights could be adversely
affected request in witing that such matter or matters
be discussed at a public nmeeting, except that, regardl ess
of the enployee's request, the consideration and actions
of the Board as to any tenure charge shall be conducted
in private session;

Any deliberations occurring after a public hearing that
may result in the inposition of a specific civil penalty
upon the responding party or the suspension or |oss of
the responding party's certification as a result of an
act or omssion for which the responding party bears
responsibility.

A 10:4-12; 10:4-13
.A. 18A16-11

Adopted: 5 Novenber 2001
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0167 PUBLI C PARTI ClI PATI ON | N BOARD MEETI NGS

The Board of Education recognizes the value of public coment
on educational issues and the inportance of allow ng nenbers of the
public to express thenselves on school matters of comunity
i nterest.

In order to permit the fair and orderly expression of such
comment, the Board shall provide a period for public coment at
every public neeting.

Public participation shall be permitted only as indicated on
the order of business in Board Byl aw No. 0164, or at the discretion
of the presiding officer.

Public participation shall be extended to residents of this
district, persons having a legitimate interest in the actions of
this Board, persons representing groups in the conmmunity or school
district, representatives of firnms eligible to bid on materials or
services solicited by the Board, and enployees and pupils of this
district, except when the issue addressed by the participant is
subject to renediation by an alternate nethod provided for in
policies or contracts of the Board.

Public participation shall be governed by the follow ng rules:
1. Al persons wishing to participate in a public Board

nmeeting shall register their intent with the Board, using
t he speaker request form

2. A participant nmust be recognized by the presiding officer
and must preface comrents by an announcenent of his/her
nane, place of residence, and group affiliation, if
appropri ate;

3. Each statenent made by a participant shall be |limted to
three m nutes' duration;

4. No participant may speak nore than once on the sane topic
until all others who wish to speak on that topic have

been heard;

5. Al statenents shall be directed to the presiding
officer; no participant may address or question Board
menbers individually;
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6. The presiding officer may:

a.

N.J.S A
N.J.S A

Adopt ed:

2C
10:

I nterrupt, war n, or termnate a participant's
statenent when the statenent is too |engthy,
personal |y di rect ed, abusi ve, obscene, or
irrel evant;

Request any individual to |eave the neeting when
t hat person does not observe reasonabl e decorum

Request the assistance of |aw enforcenment officers
in the renmoval of a disorderly person when that
person's  conduct interferes wth the orderly
progress of the neeting;

Call for a recess or an adjournnent to another tine
when the lack of public decorum so interferes with
the orderly conduct of the neeting as to warrant
such action; and

Wi ve these rules when necessary for the protection
of privacy or the efficient admnistration of the
Board' s busi ness.

3

33-8
4-12

5 Novenber 2001
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0168 RECORDI NG BOARD MEETI NGS

The Board of HEducation directs the creation and naintenance of an
official record of the fornmal proceedings of the Board and wll permt the
unof ficial recording of Board neetings in accordance with this byl aw

M nut es

The Board shall keep reasonably conprehensible mnutes of all its
neetings showng the time and place, the nenbers present, the subject
consi dered, the actions taken, the vote of each nenber, infornation sufficient
to explain the actions taken, and any other infornation required to be shown
inthe mnutes by | aw

Mnutes of public neetings shall be public records signed by the Board
Secretary and filed in the Secretary's office in a mnute book as the
per nanent record of the acts of this Board.

Mnutes of executive neetings shall be filed in the Secretary's office
in a place separate fromthe mnute book until the tine, if any, when the
proceedi ngs may be nade public. A that tine, the mnutes shall be public
records and shall be filed in the regular mnute book.

The Secretary shall provide each Board nenber with a copy of the mnutes
no later than the Thursday prior to the next regul ar Board neeting.

Recording by the Public

Any nenber of the public nmay record the proceedings of a public neeting
of the Board in a manner that does not interrupt the proceedings, inhibit the
conduct of the neeting, or distract Board nenbers or other observers present
at the neeting.

The Board wll permt the use of tape recorder(s), still or novie
canera(s), or videotape canera(s) only when notice of such intended use has
been given to the Board Secretary in witing in advance of each neeting. Nb
nore than three canera(s) nmay be in use at any tine, and any camera nust be
operated in an inconspi cuous | ocation in the neeting room

The presiding officer shall determne when any recording device
interferes wth the conduct of a Board neeting and rmay order that an
interfering device be renoved.

Any record of a Board neeting that is nade available to persons other
than the naker of the record and is set forth as a true and accurate record of
that meeting nust be open to inspection by the Board and may be copied by this
Board at the Board s expense.

N.J.S. A 10:4-14

Adopted: 5 Novenber 2001
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0169 BOARD MEMBER USE COF ELECTRONI C MAI L/ I NTERNET

The Board of Education is a public body as defined in the New
Jersey Open Public Meetings Act, N.J.A C 10:4-6 et seq., and the
Board and its nenbers are required to conply with the provisions of
this Act. It is the right of the public to be present at neetings
of public bodies and to wtness in full all phases of the
deli berations, policy formulation, and decision-making. Boar d
menbers acknow edge certain discussions between Board nenbers,
other than during a Board neeting, nmay be subject to the provisions
of the Open Public Meetings Act.

The Board of Education is also subject to the Open Public
Records Act, N.J.S.A 47:1A-1 et seq. The Open Public Records Act
requires public agenci es/ School Boards to nake certain governnental
records subject to public access. Board nenbers may, by witten
and/or electronic mail (e-mail), communicate with each other and
with certain school staff regarding the school district’s public
busi ness. "Public business" neans and includes all matters that
relate in any way, directly or indirectly, to the performnce of
the public body’ s functions or the conduct of its business. Board
menbers acknow edge these witten conmunications nmay be classified
as a governmental record and may be subject to public access
pursuant to the Open Public Records Act.

In order to ensure the Board and/or individual Board nenbers
conply with the requirenments of the Qpen Public Meetings Act and
the Open Public Records Act, the follow ng guidance is provided
regarding certain discussions and witten comuni cations regarding
t he public business:

1. Witten letters, e-mails, and supporting docunents
regarding school district matters witten by Board
menbers to other Board nenbers or witten by Board
menbers to school staff, unless the subject matter is
specifically exenpt under the Qpen Public Records Law,
are governnental records and are subject to public
access. Based on t he pot enti al for
i nproper/inappropriate disclosure and/or breach of
confidentiality that nmay conpronmise the Board or Board
menber, t hese conmuni cat i ons shoul d not i nvol ve
confidential matters, especially any matter the Board may
di scuss in executive/private session outside the presence
of the public pursuant to the Open Public Meetings Act.
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2. Witten letters, internet (chat) discussions, e-nails,
and supporting docunents regarding the school district’s
public business witten by Board nenbers to other Board
menbers shall not replace deliberations that would
prevent the public from witnessing in full detail all
phases of the Board' s deliberations, policy fornulation
and deci si on-nmaki ng process in accordance with the intent
of the Open Public Meetings Act.

3. I nt er net (chat) di scussions between Board nenbers
regardi ng the school district’s public business shall not
include multiple Board nenbers with the potential that a
guorum of the Board may be involved, or beconme involved,
in such di scussion.

In the event a Board nenber(s) fails to conply with the
gui dance of this Policy, the matter shall be referred to the Board
President, who will neet and/or discuss the matter and this Policy
with the Board nenber(s). The Board President nmay request the
Board Attorney participate in this neeting and/or discussion.

N.J.S.A 10:6-4 et seq.
N.J.S.A 47:1A-1 et seq.

Adopted: 10 January 2005
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0171 DUTIES OF PRESI DENT AND VI CE PRESI DENT

The President of the Board of Educati on shall

o & b

10.

11.

12.

13.

14.

15.
16.

Preside at all neetings of the Board,

Call special neetings of the Board;

Sign all school district warrants;

Certify to all payrolls;

Subscri be bonds, notes, contracts, and other |ega
Lgff;grents for which the signature of the President is

| ssue subpoenas to conpel attendance of w tnesses and
production of docunents;

Call the neeting to order at the appointed tine;

Announce the business which should cone before the
neeting in its proper order;

Assign the floor to nenbers who desire to speak. Once
the floor right of a menber has been recognized, it shal
be the President’s duty to protect the speaker from
di sturbance or interference;

Expl ain what the effect of a notion would be if it is not
clear to every nenber. Make certain that nenbers
under st and exactly what business is pending;

Restrict discussion to the question before the Board;

Answer all parlianmentary inquiries and decide points of
order and questions of privilege as soon as they ari se;

Put notions to a vote, state definitely and clearly the
vote and the result thereof;

Sign all acts or orders necessary to carry out the wll
of the Board,;

Appoi nt commttees as deened necessary;

Be responsible for the orderly and dignified conduct of
al |l meetings;
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17. Appoint all commttees of the Board and serve as
in accordance with Board

conmittee nenber ex officio
Byl aw No. 0155;

The Vice President shall assunme and discharge the duties of
the President in the President's absence, disability, or

di squal i fication.

Adopted: 5 Novenber 2001
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0172 DUTIES OF TREASURER OF SCHOCOL MONI ES

The Treasurer of School Monies shall:

1.

Receive and hold in trust all school nonies, except
nonies from athletic events and pupil organization
activities, and deposit them in the bank or banks
desi gnated by the Board, NJ.S A 18A 17-34,

Pay out school nonies only on warrants nmade payable to
the person entitled to receive paynent and specifying the
object for which it is issued and signed by the
Presi dent, Secretary and Treasurer, NJ.S A 18A 19-1;

Recei ve school enployee payrolls and a warrant for the
full amount of each payroll certified by the President
and Secretary, deposit the warrants in a separate payroll
account, and issue individual checks drawn on such
account to each enployee, NJ.S A 18A 19-9, 19-10;

G ve public notice when funds are on hand for paynent of
interest bearing warrants issued for which no funds were
avai l able, NJ.S A 18A 19-12;

Keep a record of nonies received and paid out in books
provided for that purpose and in accordance wth a
bookkeepi ng system prescribed by the State Board, NJ.S A
18A: 17- 35;

Pay over the balance of school funds on hand to his/her
successor, NJ.S A 18A 17-35;

Render a nonthly report to the Board giving a detailed
account of all receipts, the amounts of all warrants
i ssued, the accounts from which they were drawn and the
bal ance in each account, N J.S. A 18A 17-36;

Render an annual report showi ng the ampunts received and
di sbursed by himher during the school year and file a
copy with the County Superintendent, NJ.S A 18A 17-36; and

Recei ve the proceeds of any bond sale and disburse them
only to pay the expenses of issuing and selling the
bonds, the purpose for which the bonds were issued, and
the tenporary investnment of the funds, NJ.S A 18A 24-47.

Adopted: 5 Novenber 2001
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0173 DUTIES OF PUBLI C SCHOOL ACCOUNTANT

The Board will engage only a licensed public school accountant
to conduct the annual audit in accordance with N.J.S. A 18A 23-1 et
seq. The accountant nust have an external peer/quality report

performed in accordance wth N.J.A C 6A 23-2.2(i)1., unless
the accountant or firm can show good cause as to why there was a
delay conpleting such report wthin the required tinelines
established by Governnent Auditing Standards. The Board will
require the submission of the nost recent external peer/quality
report for review and evaluation prior to the appointnment of the
i censed public school accountant. The Board wi |l acknow edge the
recei pt, review, and evaluation of the external peer/quality report
in the public session and board minutes in which the accountant or
firmto performthe audit is engaged.

The Board will require the subm ssion of an updated externa
peer/quality report of the accountant within thirty days after the
i ssuance date of the external peer/quality report if the report is
issued prior to the date of the audit opinion for the nopst recent
fiscal year.

In accordance with NJOVMB Circular Letter 98-07, the public
school accountant will provide a copy of the nobst recent externa
peer/quality report to the Departnent of Education, within thirty
days after the initial engagenent by the Board and within thirty
days after the issuance of a subsequent peer/quality report.

The Board nmay be prohibited for good cause by the Conm ssioner
of Education from engaging a particular l|icensed public school
accountant, or nmay be directed by the Comm ssioner on a process to
be used in the appointnent of a licensed public school accountant
pursuant to N.J. A C. 6A 23-2.2(i)6.

The public school accountant will conplete the annual audit as
required by the Departnment of Education and N J.S A 18A: 23-2.
Each annual audit shall include an audit of the books, accounts and
noneys, and verification of all cash and bank bal ances of the Board
and of any officer or enployee and of noneys derived from athletic
events or other activities of any organization of pupils conducted
under the auspices of the Board, from the date of the l|last annua
audit to the date of the current audit. The audit wll also
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include a determnation of the extent to which the district used
contracts entered into by the State Division of Purchase and
Property pursuant to P.L. 1969 c. 104 (C 52:25-16.1 et seq.) in
the purchase of materials, supplies or equipnment for the district.

The report of each audit will be conpleted not |ater than four
nmonths after the end of the school fiscal year as required in
N.J.S.A 18A 23-1 and wll be filed by the public school

accountant in accordance with N.J.S. A 18A: 23-2.3.

Wthin thirty days following receipt of the report the Board,
at a regularly scheduled public neeting, Wil | cause the
recommendati ons of the accountant to be read and di scussed and the
di scussion will be duly noted in the Board neeting mnutes in
accordance with N J.S A 18A: 23-5. The Board Secretary wll
prepare or have prepared a summary of the annual audit for this
board neeting in accordance with N.J.S. A 18A: 23-4.

N.J.S. A 18A: 23-81 et seq.
N.J.A C 6A 23-2.2 et seq.

Cross reference: Policy Guide No. 6830

Adopted: 27 January 2003
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0174 LEGAL SERVI CES

In accordance with N J.AC 6A 23A-5.2, the Board of
Education adopts this Policy and its strategies to ensure the
use of legal services by enployees and the Board of Education
menbers and the tracking of the use of |egal services.

The Board of Education authorizes the Superintendent of
School s, Superintendent of Schools’ designee, School Business
Adm ni st rator/ Board Secretary, Board Pr esi dent and
Negoti ati ons Chairperson as designated contact person(s) to
request services or advice fromcontracted | egal counsel

The Board of Education authorizes the establishnment of
the follow ng procedures to guide such solicitation of |egal
advi ce:

1. The designated contact person(s) shall ensure that
contracted | egal counsel IS not contacted
unnecessarily for managenent decisions or readily
avai | abl e i nformation cont ai ned in di strict
materials such as Board policies, admnistrative
regul ati ons, or gui dance avai |l abl e t hr ough
prof essi onal source materials.

2. Al'l requests for legal advice shall be nade to the
desi gnated contact person(s) in witing and shall be
mai ntained on file in the district offices. The

desi gnated contact person shall determ ne whether
the request warrants |legal advice or if |egal advice
IS necessary. The designated contact person shal
refer t he request to t he appropriate
school /departnment adm nistrator in the event the
desi gnated contact person deens |legal advice is
unwarrant ed or unnecessary.

3. The designated contact person(s) shall mintain a
log of all legal counsel contact including the name
of the legal counsel contacted, date of the contact,
i ssue discussed, and | ength of contact.

4. All witten requests for |egal advice and |ogs of
| egal counsel contacts shall be forwarded to the
School Busi ness  Admi ni strator, who shall be
responsible to conpare all legal bills to the
contact logs and to investigate and resolve any
vari ances.
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Any professional services contract(s) for |egal services shal
prohibit advance paynents. Services to be provided shall be
described in detail in the contract and invoices for paynent shal
item ze the services provided for the billing period. Paynments to
| egal counsel (s) shall only be for services actually provided.

School districts and vocational school districts are
prohibited from contracting with |egal counsel or using in-house
| egal counsel to pursue any affirmative claimor cause of action on
behalf of district admnistrators and/or any individual Board
menbers or pursuing any claim or cause of action for which the
damages to be awarded would benefit an individual rather than the
school district as a whole.

The Board of Education will annually establish prior to budget
preparation, a maximum dollar limt for each type of professiona
service, including |egal services. In the event it becones
necessary to exceed the established maxinmum dollar |imt for the

prof essi onal service, the Superintendent of Schools shall recomrend
to the Board of Education an increase in the maxi num dollar anmount.
Any increase in the maxi num dollar anmount shall require forma
Board acti on.

Contracts for legal services will be issued by the Board in a
deli berative and efficient manner such as through a request for
proposals based on cost and other specified factors or another
conparabl e process that ensures the district receives the highest
quality services at a fair and conpetitive price or through a
shared service arrangenent. Contracts for |egal services shall be
limted to non-recurring or specialized work for which the district
does not possess adequate in-house resources or in-house expertise
to conduct.

N.J.A C. 6A 23A-5.2

Adopted: 5 Novenber 2001
Revi sed: 12 January 2009
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0175 CONTRACTS W TH | NDEPENDENT CONSULTANTS

The Board of Education may from time to tine engage the
services of one or nore independent contractors to advise and
assist the Board in analyzing school district operations and
preparing Board reports when those tasks cannot be perforned as
econom cally by district staff menbers.

Wher ever possible, the Board will seek proposals from at | east
three sources before a contract with an independent consultant is
ent er ed. The Board will not contract with a Board nenber or the

spouse, child, parent(s) or |egal guardian(s), or sibling, in fact
or in law, of a Board nenber as an independent consultant.

The Board wIll engage the services of an independent
consultant only by witten contract, which nmust specify the work to
be acconplished by the consultant, the time within which the work
is to be conpleted, and the fee that will be paid the consultant.
An i ndependent consultant engaged by the Board is neither agent nor
enpl oyee of the Board and may represent the Board only as expressly
authorized to do so in witing.

An independent consultant may have access to such school
facilities and school district enployees as my be reasonably
required in the performance of the consultant's contract with the
Boar d. Except as expressly permtted by the contract, any
comruni cati on between the consultant and a district enployee or
community menber regarding the work of the contract nust be
conduct ed through the Board or a designated school official.

Materials and reports generated and created by the independent
consultant in the performance of his/her contract wth the Board
are and will remain the property of the Board and are subject to
Board Policy No. 8310 on public records.

Adopted: 5 Novenber 2001
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0176 COLLECTI VE BARGAI NI NG AND CONTRACT
APPROVAL/ RATI FI CATI ON

The Board recogni zes a Board nmenber and/or a nenber of his/her
imediate famly nmay be a nenber of, or salary is determ ned by, a
| abor bargaining unit, professional association and/or union that
has an affiliation wth a bargaining unit, pr of essi onal
organi zation and/or union within the school district. The Board
menber does not automatically violate N.J.S. A 18A: 24 by voting to
approve and/or ratify this contract solely on the basis of his/her
status or that of an imediate famly nenber wth respect to
menbership or representation by a different local affiliate of the
same statewide association with whom the agreenment is nade,
provi ded the Board nenber’s involvenment with such local affiliate
has not or appears to have not conprom sed the nenber’s objectivity
or independence of judgnent.

In accordance with N J.S. A 18A:12-24, the Board nenber shal
not participate in the collective bargaining process and/or serve
on the negotiations commttee representing the Board with this
unit, association, and/or union. The Board nenber nay be apprised
of the terns of a tentative nenorandum of agreenment with this unit,
associ ation, and/or union in closed and/ or open session only after
a tentative nenorandum of agreenent has been reached. The Board
menber may vote during the public nmeeting to approve and/or ratify
a contract with this bargaining unit, professional association
and/ or uni on.

The Board nenber shall not participate in any aspect of
negoti ations and/or vote to approve/ratify a tentative nmenorandum
of agreenent/contract ratification if the Board nenber has an
imediate famly who is a mnenber of the bargaining unit,
prof essi onal association and/or union within the school district.
Under this circunstance, the Board nenber may only vote in the
event the school board attorney advises the Board the Doctrine of
Necessity nust be invoked in accordance with Policy No. 0163.

In addition, the School Ethics Conm ssion Decision Al16-00
states a Board nmenber may not participate in any aspect of
negoti ations and/or vote to approve/ratify a tentative nenorandum
of agreenment/contract ratification if the Board nenber has a
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“relative” who is a nenber of the bargaining unit, professional
association and/or union within the school district. Under this
circunstance, the Board nenber may only vote in the event the
school board attorney advises the Board the Doctrine of Necessity
nmust be invoked in accordance with Policy No. 0163.

N.J.S. A 18A:12-21 et. seq.
New Jersey School Ethics Conm ssion Advisory Opinion A02-00

and A16-00

Conmi ssi oner of Education Decision - In the Mitter of Bruce
White, Ewi ng Townshi p Board of Education, Mercer County - June
1. 2000

New Jersey State Board of Education Decision - In the Mtter

of Frank Pannucci, Board of Education of Brick Township, Ccean
County - March 3, 2000

Adopted: 19 Novenber 2001
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0177 PROFESSI ONAL SERVI CES

In accordance with N.J. A C. 6A: 23A-5.2, the Board of Education
adopts this Policy and its strategies to mnimze the cost of
pr of essi onal servi ces.

The Board of Education will establish annually prior to budget
preparation a maxinmum dollar limt for each type of professional
servi ce. In the wevent it beconmes necessary to exceed the

established maximum dollar limt for the professional services, the
Superi ntendent of Schools shall recommend to the Board of Education
an increase in the nmaxinmum dollar anount. Any increase in the
maxi mum dol | ar anmount shall require formal Board action stated in
t he resol ution

Contracts for professional services wll be issued by the
Board in a deliberative and efficient manner such as through a
request for proposals based on cost and other specified factors or
anot her conparable process that ensures the district receives the
hi ghest quality services at a fair and conpetitive price or through
a shared service arrangenent. Contracts for professional services
shall be limted to non-recurring or specialized work for which the
district does not possess adequate in-house resources or in-house
expertise to conduct.

Nothing in this Policy or N.J.A C. 6A 23A-5.2 shall preclude
the Board from conplying with the requirenments of any statute,
adm ni strative code, or regulation for the award of professional
services contracts.

N.J.A C 6A 23A-5.2

Adopted: 9 March 2009
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