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R 9120 PUBLI C | NFORVATI ON PROGRAM

A. St andards of Presentation

1

Material released in the district's public information
pr ogram shoul d:

a. Be factual, topical, newsworthy, and consistent
with the educational goals adopted by the Board of
Educati on;

b. Represent the activities at all grade |evels,

subj ect areas, and schools and not favor one school
popul ation or activity over another;

C. Strive to interpret the educational programto the
lay public and avoid the wuse of professional
t er m nol ogy; and

d. Present an integrated district-wide picture of
district-wide prograns rather than fragnented
i nformati on.

Information regarding an individual pupil, other than
information classified as directory information in
Policy No. 8330, shall be released only with the express
witten permssion of the pupil's parent(s) or |egal
guardi an(s) or the adult pupil. At the beginning of each
school vyear, parents wll be requested to conplete a
perm ssion form for their child s nane and/or |ikeness
to be used in photographs, the district television show
or on the district website as to publicize progranms and
activities in the Roxbury Schools. Pupi | “information”
i ncludes verbal and photographic material, whether or
not the pupil depicted is individually identified.
Directory information regarding an individual pupil may
be released only if the pupil's parent(s) or |egal
guardi an(s) or the adult pupil has not prohibited its
rel ease in accordance with Policy No. 8330.

B. Preparation of Information for Public Distribution

1

Information will be released in a systematic manner to
avoi d confusion and m sunder st andi ng.

Information planned for (general public consunption
should first be reviewed by interested district
enpl oyees.
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3. News bulletins issued by individual schools or
departments wthin the district nmust identify the
i ssuing school or departnent as a part of the school
district. Thus all | etterheads, bul I eti ns, and
publications must carry the full nanme of the Roxbury

Townshi p School District.

4. At |east once each year, the Principal of each school
should prepare a bulletin or news item of interest in
hi s/ her buil di ng. A copy of the itemwll be sent to
t he Superintendent for clearance before the bulletin or
itemmay be rel eased to the press.

5. The office of the Superintendent wll prepare and
di ssem nat e:

a. An annual cal endar of Board, district, and school
events open to the public;

b. A district newsletter, to be issued periodically;

C. I nf ormati on about t he proposed budget , in
accordance with Policy No. 6230;

d. News rel eases about Board activities and district-
wi de activities.

6. The Principal of each school will prepare, submt to the
Superi nt endent for approval , and dissemnate the
followi ng public information publications.

a. A student handbook wll be given to each pupil
enrolled in the school or to the pupil's parent(s)
or |l egal guardi an(s). The handbook wi |l include, as

appropriate to the grade levels in the school:

(1) The organization of the school;

(2) Rules for pupil conduct;

(3) Pupil rights and responsibilities;

(4) Information about school operations, health
fﬁ;V:fEZE attendance, energency closings, and

(5) Descriptions of pupil activities and prograrns;



REGULATI ON ROXBURY TOWNSHI P BOARD OF EDUCATI ON

1

COVMUNI TY
R 9120/ page 3 of 4
Public I nformation Program
(6) The pupil grievance procedure; and

(7) Academ c requirenents.

b. A cal endar of school events will be distributed to
all pupils, parent(s) or | egal guardi an(s), and staff
menbers.

C. As appropriate to the grade levels of the school, a

listing of course offerings and requirenents wll
be distributed to all parents or |egal guardians

and pupil s.
d. Prograns for specific performances and athletic
contests wll be distributed to attendees and

partici pants.

Rel ease of Information to the Press

In accordance wth Policy No. 9120, i nformation
determned by the Board to be of particular conmunity
impact and interest will be released to the press only

by the Board.

Informati on regarding Board actions of |esser inportance
may be released to the press by the Superintendent.

Information regarding the activities of the schools and
of individuals in the schools may be released to the
press on the approval of the Superintendent.

Al inquiries fromnmenbers of the press will be referred
to the Superintendent for response. A staff nenber who
is requested to give an interview to a nenber of the
press shall so inform the Superintendent, who my
request to be present at the interview

In the event of an unusual developnent in the school
district that arouses substantial public interest, the
Superintendent will accommpdate the needs of the press
by establishing a tenporary press center.

a. A room will be prepared, as close to the main
office as feasible, and equipped with a tel ephone,
word processor, access to copying equi pnent, paper,
and other equi pnent and supplies as nay reasonably
facilitate t he t asks of reporters and
phot ogr aphers.
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b. Menbers of the press will be directed to gather in
the press room where they wll hear and my
guestion the district's spokesperson.

C. Al'l information about the unusual devel opnent wl|
be relayed through the designated di strict
spokesperson, who should be given direct access to
the information and people necessary to the
gat heri ng of accurate data.

d. School officials who are asked to give statenents
to the press regarding the devel opment should seek
the assistance of the Superintendent in drafting
their statenents.

ays

Di splays of the acconplishnments of district pupils and
the results of educational prograns may be placed in
| ocations that afford a high level of public visibility,
such as in local comercial establishnments, nunicipal
offices, health facilities, libraries, and banks.

Any display nust be approved in advance by the school
princi pal .

The staff nenber planning the display mnmust request and
receive in witing the permssion of the facility in

which the display wll be placed. The request wll
clearly indicate the duration of the display, the tine
when it will be installed, and any particular

accommodati ons that are necessary to the display.

A letter of appreciation shall be sent to the facility
after the display is renoved.

ed: 5 Novenber 2001



REGULATI ON ROXBURY TOWNSHI P BOARD OF EDUCATI ON

COVMUNI TY
R 9130/ page 1 of 5
Public Conpl aints and Gievances

R 9130 PUBLI C COVPLAI NTS AND GRI EVANCES

Al complaints and grievances addressed to the Board of
Education, Board nenbers individually, school officials, or
district staff nmenbers shall be referred to the Superintendent for
consideration in accordance with the foll ow ng procedures.

A Compl aints Regarding a Teaching Staff Menber Qher Than
Adm ni strat or

1. First | evel

a. The conplainant will be directed to address the
matter to the staff nmenber.

b. The staff mnmenber will be directed to discuss the
matter directly with the conplainant and to make
every reasonable effort to explain the difficulty
and/ or take appropriate action in accordance wth
district regulations and within his/her authority
and district regul ations.

C. The staff nenber wll report the wmatter, and
what ever action may have been taken to resolve the
matter, to the Principal.

2. Second | evel

a. If the matter cannot be satisfactorily resolved at
the first level, the conplainant may discuss the
matter with the Principal.

b. The Principal will take all reasonable and prudent
steps to resolve the conplaint or to explain to the
conpl ai nant why the matter cannot be resolved as
t he conpl ai nant w shes.

3. Third | evel

a. If the matter cannot be satisfactorily resolved at
the second level, the conplainant may, within ten
wor ki ng days of his/her neeting with the Principal,
submt to the Superintendent a witten request for
a conference. The request shall include:

(1) The specific nature of the conplaint and a
brief statenent of the facts giving rise to
it,
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(2) The respect in which it is alleged that the
conplainant or the conplainant's <child has
been unfairly treated or adversely affected,
and

(3) The renmedy sought by the conplai nant.

A copy of the request for conference wll be sent
to the Board of Education

Wthin ten working days of the receipt of the
request, the Superint endent shal | conduct a
conf erence, at a time conveni ent to t he
conpl ainant, and attenpt to resolve the mtter
informally. The time for conference wll be
extended if the conplainant is unable to schedule a
conveni ent neeting.

The Superintendent shall record in witing his/her
di sposition of the conplaint and shall, within ten
wor ki ng days of the conference, provide a copy of
the witten disposition to the conplainant and to
t he Board.

4, Fourth | evel

a.

A conplaint that is not resolved by conference with
the Superintendent or that seeks a remedy beyond
the Superintendent's jurisdiction nmay be appeal ed
to the Board of Education

The conplainant may, wthin ten working days of
his/her receipt of the Superintendent's witten
di sposition, submt a witten request for a hearing
before the Board. The request wll include a copy
of the Superintendent's disposition at Level 3.

The Board shall, within thirty cal endar days of the
recei pt of the request, conduct an informal hearing
before a commttee of Board menbers, in which the
conplainant will present his/her conplaint. The
Board nmay, on the petition of the conplainant,
permt the exami nation of w tnesses. The Board may
permt the teaching staff nenber conplained of to
testify in his/her own behal f.
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d. The Board shall, within thirty cal endar days of the
hearing, advise the conplainant in witing of the
Board's disposition of the conplaint.

e. The conplainant will be advised that the Board's
decision may be appealed to the Conm ssioner of
Educati on.

Reasonabl e efforts will be made to expedite a conpl aint

that arises at the end of the school year so that the
matter can be resolved before the interruption of sumrer
vacati ons.

ai nts About an Adm nistrative Staff Menber

The procedure set forth in A will be followed and the
conplainant will be directed to discuss the matter first
with the adm nistrator.

A conplaint about a Principal or a central office

adm nistrator wll omt the second |evel of the
conpl ai nt  procedure. Appeal of the first |level
di scussion will be made directly to the Superintendent

in accordance with fAS.

ai nts About a Support Staff Menber

The procedure set forth in A will be followed and the
conplainant will be directed to discuss the matter first
with the support staff nenber.

Appeal at the second |evel of the conplaint procedure
will be to the support staff nenber's supervisor.

A conpl aint about a support staff supervisor will omt
the second level of the conplaint procedure. Appeal of
the first level discussion will be nade directly to the

Superi ntendent in accordance with YA3.
aints About a Program Practice, or Operation

A conplaint directed to a matter of district or school

policy, procedure, program or operation, including
entitlenent prograns established by state or federal
I aw, shoul d be addr essed, initially, to t he

adm ni strator or departnment head nost directly concerned
with the matter, in accordance with YAL.
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A conplaint that cannot be satisfactorily resolved at
the first level may be appealed to the Superintendent
and, thereafter, the Board in accordance wth the
procedures set forth in A3 and YA4.

aints About Instructional and Resource material s

Conmpl ai nts about textbooks, library books, reference

works, and other instructional materials used in the

district will be made in witing and submitted to the

Superi nt endent .

The conplainant will conplete and sign a conplaint form

available in the Principal's office. The form wll

i ncl ude:

a. The title, author, and publisher of the work
conpl ai ned of,

b. The specific portions or |anguage conplai ned of (by
page and item,

C. The conplainant's famliarity wth the work
obj ected to,

d. The reasons for the objection,

e. The pupils or class for whom the work is intended,
and

f. The way in which the work i s used.

Wthin ten working days of the receipt of the conplaint
form the Superintendent shal | appoi nt a review
comm ttee consisting of:

a. The head of the departnent in which the work is
bei ng used,

b. A teacher in the subject area of the work,
C. A library staff nenber,
d. A Board nenber

e. A lay person know edgeable in the area of the work,
and
f. The Principal of a school in which the work is

used.
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4. The review conmittee will neet to evaluate the conpl aint
and review the material objected to. The standards used
by the conmttee will be those set forth in Policy No.
2530.

5. The comm ttee wi |l report its findi ngs and
recommendati ons to the Board.

6. The Board will receive the report of the commttee. |If
the Board acts to renove the work conplained of or to
limt access to the work, its action will be acconpani ed
by a statenent of reasons for the renoval or limtation.

7. A copy of the commttee's report and the Board's action,
if any, will be given to the conpl ai nant.

8. The conplainant will be infornmed that a decision of the

Board may be appeal ed to the Conm ssioner of Education.

Adopted: 5 Novenber 2001
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R 9140 C TIZENS ADVI SORY COW TTEE

A Appoi nt ment

In order to formthe nmenbership of advisory conmttees to the
Board of Education, the President shall:

1. Appoint residents who are able and interested in the
subj ect and concerned about the schools;

2. Appoi nt a chairperson

3. Appoint hinself/herself and the Superintendent as ex-
of ficio menbers of the committee;

4. Define the conmttee assignnent in witing;

5. Appoi nt an adm ni strator advi sor.

B. Oper ation

1. Al nenbers of the commttee, whether elected Board
menbers, residents, or staff enployees are intended to
have the same rights, participation, and vote.

2. The chairperson shall call commttee neetings, establish
agenda, and provide liaison with staff where necessary.

3. It is expected that sone commttees will neet nore often
than others in accordance with a schedul e determ ned by
its nmenbership.

4. Meetings of an advisory commttee shall not be open to
t he publi c.
5. A committee chairperson may call a special neeting of

his/her commttee at any tine with due consideration to
applicable statutes, rules, and regul ati ons.

C. Recommendat i ons
1. Recommendati ons of advisory conmittees shall not reduce

the responsibility of the Board, which shall be free to
accept or reject the recomrendations as it sees fit.
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2. Menbers of commttees who are not elected Board nenbers
may not meke decisions nor bind the Board or the schoo
district in matters that are reserved to Board nenbers

by | aw.

3. Matters concerned wth individual school di strict
enpl oyees or students are not appropriate matters for
consi deration by non-elected nenbers of the conmttees,
but the philosophy, goals, and objectives related to
pr ogr ans, or gani zati on, structure, resour ces,
facilities, and finance are.

Adopted: 5 Novenber 2001
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R 9150 SCHOOL VI SI TORS

The Principal of each school nust maintain a |log book in
which visitors to the school will wite their names and addresses
and indicate whether they are the parent(s) of a child attending
t he school

The follow ng definitions and conditions shall be operable.

Par ent : The natural parent(s), legal guardian(s) or other
person(s) having the care and custody of the child attending the
school

Visitor: A person who wishes to visit a classroom neet with
a teacher or admnistrator or conduct business which requires an
extended stay within or novenent about the buil ding.

Exceptions to signing the log book shall be mnade during
peri ods of Open House, School -W de Conferences, Assenbly Prograns,
eveni ng performances, and dropping off and picking up itens at the
Principal’s office.

Any parent wishing to visit a school that his or her child
attends may do so at any time during school hours. The Principa
may arrange for that parent to visit the child s class after

consulting with the classroom teacher. If it is inconvenient for
the teacher to have the parent visit at that particular tinme, the
Principal will advise the parent of the problem and arrange an

appointnment for a class visitation as soon as practicabl e.

In the event a person other than a parent of a child
attending the particular school desires to visit a particular
cl assroom or classroons prior arrangenents should be made through
the Principal. \Whether he or she will be permtted to visit the
school or particular classroom will be left to the discretion of
the Principal or the Superintendent.

When a person arrives at a particular school building for the

purpose of visiting, he or she will first sign the |og book, then
either the Principal or the person designated by the Principal
will acconpany the visitor to the classroom involved, or the
visitor will be given identification (a pass or visitor’s badge)
and allowed to proceed to the classroom unacconpani ed. A teacher
will not admit a visitor to his or her classroom unless the
visitor is either acconpanied by the Principal or sone person
designated by the Principal, or presents to the teacher

af orenenti oned identification.
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While visiting in a classroom under the above conditions, a
visitor nust be infornmed by the Principal that they may not cause
interruption while in the classroom If the visitor desires to
ask questions of or to confer with the teacher, he or she nust
make arrangenents for a conference with the teacher upon |eaving
the classroom or contact the teacher at a later tinme for an
appoi nt nent .

In order not to unreasonably interfere with the education of
the children or the school program and in order not to overcrowd
a particular classroom the Principal wll have the right to
restrict the nunber of visitors to a particular classroom at a
given tinme and wll have the further right to deternmine a
reasonabl e period of tinme for a visitor to remain in a classroom
In all such determ nations, preference will be given to parents of
chil dren attendi ng school .

When a visitor |eaves the classroom unl ess otherw se arranged
with the Principal’s office, he or she will return directly to the
Principal’s office, return the identification pass and pronptly
| eave the buil ding.

In the event a visitor desires to visit nore than one
classroomin a building, the Principal may require that he or she
return to the Principal’s office after visiting each classroomin
order that he or she may be directed to the next classroom he or
she desires to visit, and to enable the Principal’s office to have
full knowl edge at all tinmes of the nunber and whereabouts of
visitors in the building.

The Princi pal or his/her designee wll have conplete
authority to exclude from the school prem ses any persons whom he
or she has reason to believe are disrupting the educationa
prograns in the classroom or in the school, are disturbing the
teachers or children on the premses, or whom the Principa
believes are on the premses for the purpose of conmitting an
illegal act.

Adopted: 5 Novenber 2001
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R 9161 CROAD CONTROL

The Principal or designee will be responsible for carrying
out the following procedures to prepare for and supervise each
district and school event that will attract substantial nunbers of

the public to school prem ses.
A Preparation

1. The Roxbury Township Police Departnent will be notified
of the date and tine of the event and the anticipated

public. The Principal or designee will cooperate with
the police departnent in planning adequate police
protection for the event.

2. Al'l necessary arrangenents for traffic flow parking,
accommodations for visitors' buses, and reservation of
“no parking” areas will be nade. Par ki ng areas must be
sufficient in size, well lighted, and adequately policed
t hr oughout the event.

3. The following persons will be assigned and trained as
necessary for the event.
a. Gane officials, scorers, and tiners;
b. District enployees, pupils, and/or volunteers to

nonitor the event and supervise spectators, each to
be issued distinctive identification, such as
badges or arnbands;

C. Ti cket takers, who may be directed to screen for
t roubl enakers; and

d. An announcer, who should be inpressed with the
importance of his/her role in affecting and
inspiring spectator behavior and the necessity for
bei ng neutral and respectful at all tines.

4. The visiting school wll be informed of directions to
the event, seati ng, provisions for the athletes,
parking, and security for the athletes' possessions.
District rules for spectators wll be sent to the
visiting school for review prior to the event.
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Seating sections wll be reserved for school bands,
teans, cheerleaders, and special guests. Ri val pupil
groups should be separately accommobdated in spectator
areas, rest roons, and concessions.

Rules for spectators' conduct wll be posted at the
event and/or included in the program prepared for the
event.

Al  appropriate persons should becone famliar wth
Regul ati on No. 2431.1, Energency Procedures for Athletic
Conpetition. An anbul ance and/ or physician should to be
present as required by the regul ation.

Cheerl eaders will be instructed to:

a. Keep cheering positively and not in an
antagoni stic, provocative, or suggestive;

b. Respect the cheers and efforts of visitors in a
sportsmanl i ke manner;

C. D scourage booing and negative denonstrations by
intercepting themwith a positive cheer; and

d. Accept with responsibility their role in guiding
spect at or behavi or.

Arrangenents will be made for any comunication system
that nmay be necessary anong officials, coaches, and
adm ni strators.

B. During the Event

1.

4.

Persons assigned to supervise spectators should be
consulted frequently for problens before they worsen.

Li nes of communi cation should be kept open.

Supervision wl| be provided during half-time or
i nterm ssion periods.

Rul es for spectator conduct (see YD) will be enforced.

C. After the Event

1.

Spectators will be directed out of the facility in an
orderly flow
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2. Supervision will be provided until all spectators have
di spersed. No loitering will be permitted on school
prem ses.

3. Visiting team nenbers, rooters, cheerleaders, and band

menbers will be assisted in their departure.

4. The Princi pal or desi gnee wil | consul t with
representatives of the visiting teamto ensure that all
detail s have been settl ed.

D. Spectat or Rul es

Al'l spectators at a school sponsored event are expected to
know and observe the followi ng rules. A spectator who
violates any of these rules may be evicted from the event.
Persi stent disregard of these rules may cause a spectator to
be barred fromfuture events.

Spectat ors nust:

1. Conduct thensel ves with decorum and with respect for the
rights and property of others at all tines, at the
school event and while traveling to and from the schoo
event ;

2. Respect and obey those in authority--school officials
and police--and the persons assigned by the school to
act for those in authority;

3. Respect the efforts of the pupils involved in the event,
for whom the event may mark the culmnation of many
hours of preparation and hard work;

4. Respect the seating arrangenents provided by the schoo
and remain seated in assigned seats during the event;

5. Respond ent husi astically to pupi | efforts and
acconpli shments by cheering and applauding and refrain
from boos, di srespect ful remar ks, and other | oud

negati ve expressions;

6. Stay off the stage, arena, or athletic playing area on
whi ch pupils are perform ng or conpeting;

7. Respect the property of the school by causing no litter
and leaving the premses as clean as they were found
make proper wuse of lavatory facilities and food and
drink concessi ons;
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Not bring and/or consune alcoholic Dbeverages or
narcotics or drugs of any kind on school prem ses and
stay away from school premses if under the influence of
al cohol or drugs;

Use no tobacco product in a school building or in any
pl ace on school prem ses;

Park as directed, obey traffic rules, and drive wth
extrene care on school property; and

Qut of concern for the confort and safety of al
spectators and respect for the efforts of performng or
conpeting pupils, report any violation of these rules to
a person in authority.

Adopted: 5 Novenber 2001
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R 9191 BOOSTER CLUBS

Prior to the fornmulation of an athletic and/or non-

athletic booster club interested in becomng actively
associated with any Roxbury Board of Education authorized
activity, and yearly thereafter, the following nust be

submtted to the Board of Education through the Building
Principal’s Ofice:

1. Booster Club Registration Formthat specifies:
a. Nanme of organization and its stated purpose.
b. List of officers at tinme of election.
C. Nunmber of current nenbers.
d. Organi zati on byl aws.
e. Docunent ati on of liability i nsurance

i ndemmi fying the Board against all suits arising
fromthe conduct of club activities.

f. Docunentation of annual registration with NJ
Di vi si on of Consuner Affairs, Charities
Regi stration and | nvestigation Units, i f

required by | aw.

2. For all events to be held on canmpus or in the
buil ding, the organization is to file a request for a
“Use of School Facilities Forni with the Principal’s
Ofice to be forwarded to the Central Ofice. These
forms should be filed at the beginning of each year
or season.

3. Equi prent or material to be purchased by the group
for donation to the team or school is to receive
prior recomendation from the Athletic Director
and/or Performng Arts Lead Teacher and final
appr oval from the Principal. Notification of
donations in excess of $1,000 will be sent to the
Superintendent for presentation and approval by the
Board of Education (per Roxbury Board of Education
G fts, Gants and Donati ons Regul ati on #7230).
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The followng information is to be presented to the
coach/ advisor who wll forward it to the Athletic D rector
and/or Performng Arts Lead Teacher, who will then forward it
to the Principal in order to expedite the decision:

1. Type of equipnent or material to be purchased,
2 Cost of iten(s);

3. Met hod of raising funds for this project;

4

Prior to the booster club initiating a major project,
the Admnistration will need to know if there are any
out st andi ng bal ances due on previous booster club
projects that involved purchases of equipnrent and/or
mat eri al goods.

5. Any potential project (gift, grant, donation, and/or
purchase) whose value is greater than $5,000 wll
require a presentation and approval by the Board of
Education prior to the booster <club initiating

fundraising activities for said project. (Exanpl es
i nclude but are not limted to: Equi prment ,
instrunents, lighting for fields, etc.)

6. Any physical change(s) (regardless of the nonetary
amount) to Roxbury School facilities and/or grounds
must receive prior approval from the Building
Principal, then Superintendent, followed by the Board
of Educati on.

All  fund raising activities nust conply wth Board
policies and State | aws.

1. Prior to t he fund rai sing activity, t he
coach/activity advisor nust notify +the Athletic
Director and/or Performng Arts Lead Teacher, who
will then notify the Principal of the follow ng:

a. Pur pose for which funds are to be used;

b. How funds are to be raised;
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C. Extent of student involvenent, (if students
participate in fund raising activities the
booster club, coach and/or advisor nust conply
with Roxbury Board of Education Pupil Fund
Rai sing Policy & Regul ati on #5830);

d. Whet her | ocal nerchants are to be solicited;

e. How the fund raising activity wll be
adverti sed.

2. At the conclusion of the fund raising activity, an
accounting of the funds raised is to be nade to the
coach or activity advisor, who wll inform the
Athletic Director and/ or Performng Arts Lead
Teacher, who will then informthe Principal.

Plans for special prograns nust be presented to the

coach/ advisor who will forward them to the Athletic Director
and/or Performng Arts Lead Teacher, who will then inform the
Principal for prior approval. Speci al prograns nust conply

with regulations stipulated by the New Jersey State
Interscholastic Athletic Association (NJSIAA) for athletic
boost er cl ubs.

Prograns can include any of the foll ow ng:

1. Recogni ti on di nners;

2. Fairs;

3. Musi cal or dramatic prograns;
4. Car ni val s;

5. Fund rai si ng di nners;

6. Qut door festivals;

7. Tour nanment s;

8. O hers.

It is the policy of the Board that al coholic beverages are
not to be served or consuned at any functions that are
sponsored by or held on behalf of the Roxbury School System
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Travel arrangenents sponsored by the booster club nust
conply with the specifications in the Roxbury Board of
Education Field Trips Policy & Regul ation #2340 and be approved
by the Principal and nust stipul ate:

1. The type of travel;
2. The common carrier providing the service;
3. The cost of the travel expense being defrayed by

sponsoring organization, and, if any, the cost
of travel to be paid the students;

4. The insurance coverage required for travel. The
cost, conpany providing it, and how it is being
funded;

5. Type and nunber of chaperones required;

6. I[tinerary for the trip.

7. If the coach/advisor and/or parent/guardian

transport Roxbury students, they nust conply
with the specifications in the Roxbury Board of
Education Transportation by Private Vehicle
Policy & Regul ati on #8660.

It is expected that all booster groups will conply wth
the guidelines for booster groups described in the Guidelines
and Information for Parent/Booster O ganization Handbook,
I ncluding participation in informational neetings called by the
adm ni stration.

Adopted: 5 Novenber 2001
Revi sed: 26 January 2004; 3 COctober 2011
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R 9270 HOMVE SCHOOLI NG AND EQUI VALENT EDUCATI ON

Hone schooling is an educational program provided at hone,
usual ly by the parent(s) or | egal guardian(s) of the child. Children
are taught wusing their own curriculum or published honme school
curriculum The Board of Education recognizes that hone schooling
is an option for parent(s) or | egal guardian(s) under the conpul sory
education | aw

A Legal Requirenment for Conpul sory Attendance

1. N.J.S. A 18A:38-25 requires all children six to 16 years
to attend the public schools or a day school in which
there is given instruction equivalent to that provided
in the public school for children of simlar grades and
attai nnments or to receive equivalent i nstruction
el sewhere ot her than school .

2. The parent(s) or | egal guardian(s) of a child that is hone
schooled is responsible to ensure their child receives
instruction equivalent to that provided in the public
school for children of simlar grades and attai nnents or
to receive equivalent instruction elsewhere other than
school

3. The Superint endent may report to the appropriate
muni ci pal authorities those children whom he/she has
reason to believe are not offered instruction outside
the schools equivalent to that offered in the public
schools for children of siml|ar ages or attainnents.

4. If the Superintendent makes a report, the parent(s) or
legal guardian(s) of a pupil receiving instruction
el sewhere ot her t han school may notify t he

Superintendent of their child s educational program
status and provide sufficient information to satisfy the
district that equivalent instruction is being offered.

5. Parent (s) or |egal guardian(s) of a hone school ed pupil
are not required to seek approval from the district or
to submt materials to the Superintendent in order to
permit it to make a determnation as to the equival ency
of the instruction.
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B. Truancy/ Viol ati ons of Conpel ling Attendance

1

When a Superintendent and Board believe a person is not
complying with the conpulsory education law (N J.S A
18A: 38—=25 et seq.) t hey must initiate t ruancy
proceedings in nunicipal court where a parent may be
found guilty of a disorderly persons offense and fined
in accordance wth NJ.S A 18A:38—=27 and N J.S A
18A: 38- 31

If the parent(s) or legal guardian(s) are challenged in
court by the Superintendent or Board, the district mnust
denmonstrate, beyond a reasonable doubt, that the parents
are not providing a curriculum that is academcally
equi valent to that provided in the public school for a
child of simlar grade and attai nnment.

C. District Requirenents for Home School ed Pupils

1

D. Pupi |

Unl ess requested by the parents, and agreed to by the
school district, the school district is not required or
permtted to:

a. Test a child educated at hone;

b. Review the quality of instruction received at hone;
or

C. To nmonitor the results of hone instruction.

When children are educated at honme and are not enrolled
in a school, the school district wll not provide
entitlenments or privileges of pupils enrolled in the
school district wunless specifically provided in the
federal special education |aws.

A child educated at hone shall not receive a state
endorsed high school diploma from the Board of
Educati on.

s Wth Disabilities

The Superintendent will consider requests for evaluation
of all potentially disabled honme schooled children and
make det erm nati ons whet her or not to conduct
eval uati ons.
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a. If the school district’s Child Study Team (CST)
determnes that an evaluation is required, the
procedures as outlined in NJ.AC O6A 14 are

fol | oned.
b. If the child is eligible for special education, the
CST will determine a classification category and

devel op an Individualized Education Program (I|EP)
in accordance with N.J. A C 6A 14.

C. Hone schooled children with disabilities my be
provided a special education program including
rel ated services.

d. If a hone schooled child with disabilities re-
enrolls in the public school, the school district
nmust i npl ement  the special educati on program
described in the IEP. The school district will also

review the | EP annually and be ready to conduct re-
eval uation every three years.

e. The school district will notify the parent(s) or
| egal guardi an(s) of a classified child who is being
educated at honme to offer services as required by
law. The docunentation of this notice wll be
mai ntained in the child s record file.

f. Any determination by the school district CST
regarding the provision of a special education
programto a classified child who is being educated
at hone may be challenged by the parent(s) or |egal
guar di an(s).

E. Curricular and Co-Curricular Activities

When children are educated at honme and are not enrolled in a
school, the school district is not required to provide any of
the entitlenments or privileges of pupils enrolled in the
school district unless specifically provided in the federal
speci al education | aws.

1. Curricular activities — Hone schooled children will not
be permtted to participate in school curricul ar
activities, (e.g. field trips).

2. Co-Curricular activities - Home schooled children wll
not be pernmtted to participate in school co-curricular
activities, (e.g. clubs and athletics).
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3. Text books - The school district will not |oan books or

materials to hone school ed chil dren.

Home Schooling in New Jersey
PTM NO. 1400. 66 New Jersey Departnent of Education

30 April 1997
Comm ssi oner of Education Correspondence dated 9 April 1998

Adopted: 5 Novenber 2001
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R 9320 COOPERATI ON W TH LAW ENFORCEMENT AGENCI ES

A Rel ati ons with Local Police Departnment

1. The Principal of each school will endeavor to establish
a continuing cooperative relationship with the |aw
enforcenent officers that serve the area in which the
school is |ocated.

2. Local police officers will be encouraged to visit the
school on regular tours of duty so that their presence
in the school is hel pful and non-t hreat ening.

3. Police should be encouraged to take active roles as
resource persons in school prograns in order to bring
them into direct contact with pupils and to inpress
pupils with the positive aspects of police protection
and security. Police officers my be invited to
participate in such prograns as driver education
substance abuse, and health/fam |y |ife education.

4. At the sane tine that he/she works toward a liaison with
the police and assists the police in the necessary
performance of their responsibility to enforce the |aw,
the Principal will inpress upon the police his/her role
as protector of the rights and interests of the pupils
enrolled in the school.

5. For the purposes of this Regul ation:
a. "Police Departnent” neans the |aw enforcenent

agency designated by the County Prosecutor to
recei ve such information.

b. "Principal" nmeans the Principal and/or designee.
C. "Superintendent” neans the Superintendent and/or
desi gnee.
d. "School staff nenber" neans any school enpl oyee.
B. Sumoni ng the Police onto School Property for the Purpose of
Conduct i ng Law Enf or cenment I nvestigati ons, Sear ches,

Sei zures, Arrests and in Energencies

1. Police may be summoned to the school by the Principa
or, in the absence of the Principal, the staff nenber in
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charge of the school building. If the Principal or
staff nmenber in charge is not immediately available in
an energency situation, the police may be sunmoned by
any staff nmenber with direct knowl edge of the emergency,
who shall report his/her call to the Principal at the
earliest possible tine.

2. The tel ephone nunmber by which police can be sunmoned
shall be promnently displayed at telephones in the
school that have an outside |ine.

3. Police officers should be sutmmoned to the school:

a. When an incident involving the suspected or actual

use, possession, or distribution of alcohol or a
control |l ed dangerous substance, including anabolic
steroids, drug paraphernalia or a firearm or other
deadly weapon occurs, in accordance with Regul ation
No. 5530;

b. Wien evidence indicates that a crinme has been
commtted, that a break and entry has occurred,
that a deadly weapon is on school prem ses, or that
a breach of the peace has occurred, in accordance
wi th Regul ation No. 7440;

C. Wen an act of vandalism has occurred, in
accordance with Regul ation No. 7610;

d. When fire is detected and after the fire departnment
has been summoned, in accordance w th Regul ation
No. 8420. 1;

e. When a bonb threat has been received, in accordance
wi th Regul ation No. 8420. 2;

f. When the school is threatened by toxic hazard, in
accordance with Regul ati on No. 8431,

g. In a serious nedical energency, in accordance with
Regul ati on No. 8441,

h. Wen a visitor to the school is seriously
di sruptive and/or refuses to obey the Principal's
order to leave the premses, in accordance wth

Regul ati on No. 9150; and
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i In any other instance in which the Principal or
staff menber in charge has cause to believe the
heal t h, safety and welfare of the building
occupants and/ or property are in jeopardy.

An energency call to the police should include:

a. The nane and title of the caller;

b. The name and location of the school building in
which | aw enforcenent is needed; and

C. A brief description of the situation, including an
accurate assessnent of the seriousness of the
si tuati on.

If possible, a staff nenber or responsible pupil should
be dispatched to neet and gui de respondi ng offi cers.

If offenders are to be arrested, a staff menmber should
be prepared to assist the police in obtaining the
necessary warrants.

Pl anned Security Protection at School Events and Extra-
curricular Activities

1

Each Septenber or before, the Principal will provide the
local police departnent with a calendar of events
scheduled at the school for the school year just
begi nni ng. The calendar will be updated as necessary
during the year.

The Principal will review with the police the events for

which the need for police assistance and/or security is

anticipated. Their review w || include:

a. The nunber of officers required,

b. The responsibilities to be assumed by the officers,
and

C. The renmuneration, if any, each is to receive.

Police Investigations in the School

1

The Principal shall demand proper identification of any
i ndividual who represents hinlherself as a police
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officer before the Principal permts any investigation
to go forward. The Princi pal may verify this
identification with the Police Departnment or the |aw
enforcenent agency that the individual clains to

represent.

2. A police officer's request for access to school records
wi Il be responded to as foll ows:

a. A request for access to the public records of this
district will be granted only in accordance wth
Regul ati on No. 8310.

b. A request for access to district or Board of
Educati on records t hat are classified as

confidential by Policy No. 8310 shall be reported
to the Superintendent or Board Secretary, who wl
determne, in consultation with the Board Attorney,
whet her or not to release the record.

C. A request for access to personnel records that are
classified as confidential by Policy No. 8320 shall
be reported to the Superintendent and shall be
rel eased only if:

(1) The enployee concerned has consented to
i nspection of his/her file, or

(2) The law enforcenment officer presents a warrant
authorizing a search of certain confidential
records fromthe file.

The Superintendent nmay consult wth the Board
Attorney prior to releasing any personnel records
that are classified as confidential.

d. A request for access to pupil records that are
classified as confidential by |law and by Policy No.
8330 shall be reported to the Superintendent and
shal |l be released only if:

(1) The adult pupil concerned or parent(s) or |ega
guardi an(s) of the mnor pupil concerned has
consented in witing to the inspection; or

(2) The pol i ce of ficer presents to t he
Superintendent a court order directing access
to the record; or
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(3) The adult pupil concerned or parent(s) or |ega
guardi an(s) of the mnor pupil concerned has
been given at |least three days witten notice
of the name of the requesting agency and the
records requested and has not obtained a
judicial order barring access.

The Superintendent may consult wth the Board
Attorney prior to releasing any pupil records that
are classified as confidential.

3. A request by law enforcenment officials to interrogate
pupils, on school prem ses or while under the protection
of the school, shall be handl ed as foll ows:

a.

The police officer shall be required to ask the
Principal for access to the pupil, regardless of
the pupil's location in or about school prem ses or
on a school -sponsored trip or at a school - sponsored
event .

The Principal shall ask the police officer to delay
the interrogation or conduct the interrogati on away
from school. In general, it should not be
necessary to conduct an interrogation in school
unl ess the matter invol ves:

(1) Acrine conmitted in school; or

(2) An investigation that would be conprom sed
wi thout the interrogation in school; or

(3) An endangernent to the lives or safety of
pupi |l s or other persons; or

(4) Oher reasons | aw enforcenent officials
believe an interrogation nust be conducted in
school and cannot wait until the pupil is away

from school .

The Principal shall nmake every reasonable effort to
notify the pupil's parent(s) or |egal guardian(s) of
the request by Ilaw enforcenent officials to
interrogate the pupil while in school to receive
the parent’s or legal guardian’s consent to permt
t he pupi | to be i nterrogated bef ore t he
i nterrogation.
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(1) The Principal will permt the interrogation if
the parent(s) or legal guardian(s) consents to
the interrogation

(2) The Principal will delay the interrogation in
the event the parent(s) or |egal guardian(s)
requests to be pr esent during t he
i nterrogation.

(3) The Principal wll deny the |aw enforcenent
official an interrogation if the parent(s) or
| egal guardian(s) cannot be contacted or if
the parent(s) or |egal guardian(s) does not
consent to the interrogation.

(4) In the event the interrogation is not denied
by the Principal for the reasons in (3) above,
the Principal wll immediately contact the
Superintendent, who wll contact the Board
Attorney to determine the Principal's and
school district’s legal responsibilities under
the circunstances of |aw enforcenent's request
for the pupil to be interrogated in school.

d. A pupil shall not be renmoved from school for
i nterrogation unl ess:

(1) The pupil has been lawfully arrested; or

(2) The adult pupil or the parent(s) or |egal
guardi an(s) of a mnor pupil has consented to
t he renoval

Al'l searches and seizures of pupils, their property and
personal effects conducted by school staff nust conply
with the standards prescribed by the United States
Suprenme Court in New Jersey v. T.L.O 469 U S 325
(1985) and in conpliance with Policy No. 5770.

a. Any questions concerning searches conducted by
school officials shall be directed to the County
Prosecut or.

b. A school official may request that |aw enforcenent
authorities assune responsibility for conducting
any search or seizure.
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C. No school staff nmenber wll i npede any |aw
enforcenent officer engaged in a lawful search,
seizure or arrest whether pursuant to a warrant or
ot herw se.

d. School staf f will permt | aw enf or cenent
authorities upon their arrival to assumne
responsibility for conducting any search or
sei zure.

e. Al'l inspections of |ockers, desks or other objects
or personal property on school grounds involving
the use of |aw enforcenent, drug-detection canines
may only be undertaken with the express perm ssion
of the County Prosecutor or the Director of the
Division of Crimnal Justice in the New Jersey
Departnment of Law and Public Safety.

f. Any questions concerning the legality of any
contenplated or ongoing search, seizure or arrest
conducted by a l|aw enforcenent officer on school
grounds shall be directed to the County Prosecutor
or, in the case of search, seizure or arrest
undertaken by the Division of Crimnal Justice, to
t he assigned Assistant Attorney General.

5. The Superintendent and Building Principal will cooperate
with law enforcenment authorities in the planning and

conduct of undercover school operations.

a.

The Superintendent shall approve such undercover
operations wthout prior notification to the Board
of Education in accordance with N J.A C 6A 16-
6.2(a)6.i.

Al information relative to any undercover school
operation shall be kept strictly confidential by
the Superintendent and the Building Principal and
may not be divulged to any person wthout the
express approval of the County Prosecutor.

The Superintendent and/or Building Principal nmnust
imediately inform the County Prosecutor in the
event it beconmes known by such authorized school
official(s) that any information regarding the
exi stence of an undercover operation has been
reveal ed.
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6. A request or attenpt to arrest a pupil, on school
prem ses or while under the protection of the school
shall be handl ed as foll ows:

a. The police officer shall be required to ask the
Principal for access to the pupil, regardless of
the pupil's location in or about school prem ses or
on a school -sponsored trip or at a school - sponsored
event.

b. The police officer shall not be permtted to arrest
or take custody of a pupil unless:

(1) The Principal lawfully requests the renoval of
the pupil; or

(2) The officer has probable cause to arrest the
pupi|l for a felony; or

(3) The officer has an arrest warrant or a
judicial order requiring the custody of the

pupi |
c. The Principal shall request the police officer to
defer the arrest to another tine and place or, if

that is not possible, to take steps to protect
the pupil's privacy, such as taking custody in a
private place or assigning the taking of custody to
afppn-uniforned police officer or a school security
of ficer.

d. The Principal shall make every reasonable effort to
notify the pupil's parent(s) or |egal guardian(s) of
t he i npendi ng arrest.

e. The Principal shall determne the place to which
the pupil wll be renoved and held in custody or
detention and will so inform the parent(s) or |egal

guar di an(s).

f. Notwi t hst anding anything to the contrary in this
Regul ation, a police officer has the legal right to
take direct and unhindered action in the school.

(1) In an emer gency situati on, wher e t he
comm ssion of a crine or offense involving
felony or a serious breach of the peace in
school has been wi tnessed by the officer, or
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(2) The police officer is in “hot pursuit” of the
pupi| for such a crine.

g. In any situation in which a police officer takes
direct action, the Principal shall be promptly
notified.

E. Reporting Pupils or Staff Menbers to Law Enf orcenent

1

Subject to the provisions of NJ.A C 6A 16-6.5, any
staff nenber having reason to believe that a pupil or
staff nmenber has unlawfully possessed or in any way been
involved in the distribution of a controlled dangerous
subst ance, i ncl udi ng anabolic steroids or drug
paraphernalia, on or within 1,000 feet of the outernost
boundary of the school property pursuant to N J.S A
2C:35-7, shall report the matter as soon as possible to
the Principal or, in the absence of the Principal, to
the staff nenber responsible at the tinme of the alleged
vi ol ati on.

a. Either the Principal or the responsible staff
menber shall notify the Superintendent, who in turn
shall notify the Police Departnent as soon as
possi bl e. The Principal or responsible staff
menber may also notify the police directly.

b. The Superintendent or his/her designee will provide
to the Police Department and/or County Prosecutor
al | known information concerning the matter,
including the identity of the pupil or staff nenber
i nvol ved.

C. The  Superi nt endent and/or  Princi pal will not

di sclose the identity of any pupil or staff nenber
who has voluntarily sought treatnent or counseling
for a substance abuse problem provided the pupil or
staff menber is not currently involved or
inplicated in drug distribution activities.

d. An adm ssion by a pupil or staff nmenber in response
to questioning initiated by the Principal or
teaching staff nenber, or following the discovery

of a controlled dangerous substance, including
anabolic steroids or drug paraphernalia by the
Principal or teaching staff nenber, shall not

constitute a voluntary, self-initiated request for
counsel ing and treatnent.
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2. The Principal, or in the absence of the Principal the
staff nmenber responsible at the time of the alleged
violation, wll report to the police departnent.

Whenever any staff mnmenber develops reason to believe
that a firearm as defined in N.J.S. A 2C 39-1(f) and 18
US. C section 921, or other deadly weapon, whether
enunerated in NJ.S. A 2C39-1(r) or not, except a
firearm as defined by N.J.S. A 2C 39-1(f) and 18 U.S. C
section 921, has unlawfully been brought onto school
property, or that any pupil or other person is in
unl awf ul possession of a firearm or other deadly weapon,
whet her on or off school property, or that any pupil or
ot her person has committed an offense with or while in
possession of a firearm whether or not such offense was
commtted on school property or during school operating
hours.

a. Either the Principal or the responsible staff
menber shall notify the Superintendent, who shal
notify the Police Departnent as soon as possible.
The Principal or responsible staff nenber may al so
notify the police directly.

b. The Superintendent wll provide to the Police
Departnent all known information concerning the
matter, including the identity of the pupil or

staff nmenber invol ved.

3. The Superintendent and/or the Principal will imed ately
notify the Police Departnment whenever any school staff
menber in the course of his or her enploynent devel ops
reason to believe that a pupil has threatened, 1s
pl anning, or otherwi se intends to cause death, serious
bodily injury or significant bodily injury to another
person under circunstances in which a reasonabl e person
woul d believe the pupil genuinely intends at sonme tine
in the future to conmt the violent act or carry out the
t hreat.

4. The Superintendent and/or the Principal will imedi ately
notify the Police Departnent whenever any school
enpl oyee in the course of his or her enploynent devel ops
reason to believe that a crine involving sexual contact
or crimnal sexual conduct has been commtted on schoo
property, or by or against a pupil during school
operating hours or during school-related functions or
activities.
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School enployees will imediately notify the Principal
and/ or Superintendent when in the course of their
enpl oyment they develop reason to believe that a hate
crime has been conmitted or is about to be commtted on
school property, or has been or is about to be commtted
by any pupil, whether on or off school property. Thi s
notification is required whether or not such of fense was
or is to be commtted during school hours. Thi s
notification is also required if a pupil enrolled in the
school has been or is about to becone the victim of a
hate crinme, whether conmtted on or off school property
or during school hours.

a. The Principal and/or Superintendent wll pronptly
notify the Police Departnent and the Bias
Investigation Oficer for the County Prosecutor's
office in the instances described above.

b. The Princi pal and/ or Super i nt endent Wil |
imediately notify the Police Departnent and the
Bi as I nvestigation Oficer for t he County

Prosecutor’s office where there is reason to
believe that a hate crine that involves an act of
violence has been or is about to be physically
commtted against a pupil, or there is otherw se
reason to believe that a life has been or will be
t hr eat ened.

ing of Substances, Firearns and O her |tens

Any school enpl oyee who seizes or discovers any
substance or item believed to be a controlled dangerous

subst ance, i ncl udi ng anabol i c steroids, or drug

paraphernalia, shall inmmediately notify and turn the

substance or itemover to the Principal or designee.

a. The Principal or his/her designee shall immediately
notify the Superintendent or designee who shall
notify the Police Departnent. The Principal or
his/her designee may also notify the ©police
directly.

b. The school enployee, Principal or designee shal

safeguard the substance or paraphernalia against
further use or destruction and shall secure the
substance or paraphernalia until such tinme as the
substance or paraphernalia can be turned over to
t he appropriate | aw enforcenent officials.
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The Principal will provide to the County Prosecutor
or designee all information concerning the manner
in which the substance or paraphernalia was
di scovered or seized, including:

(1) The identity of all persons who had custody of
the substance or paraphernalia following its
di scovery or seizure; and

(2) The identity of any pupil or staff nenber
believed to have been in possession of the
substance or paraphernali a.

The Principal will not disclose the identity of any
pupil or staff menber who on his or her own
initiative t ur ned over t he subst ance or
paraphernalia to a school enployee, provided that
there is reason to believe that the pupil or staff
menber was involved wth the substance or
paraphernalia for the purpose of personal use, not
distribution activities, and further provided that
the pupil or staff menber agrees to participate in
an appropriate treatnment or counseling program

An adm ssion by a pupil or staff nmenber in response
to questioning initiated by the Principal or
teaching staff nenber, or following the discovery
of a controlled dangerous substance, including
anabolic steroids, or drug paraphernalia by the
Princi pal or teaching staff nenber wll not
constitute a voluntary self-initiated request for
counsel ing and treatnent.

2. Wienever a school enployee seizes or cones upon any
firearm or dangerous weapon, school officials will:

a.

In the case of a firearm immediately advise the
Police Departnment and secure the firearm pending
the response by the Police Departnment to retrieve
and take custody of the firearm and

In the case of a dangerous weapon other than a
firearm inmmediately advise the Police Departnent
and secure the weapon pending the response by the
Police Departnent to retrieve and take custody of
t he dangerous weapon.
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School enpl oyees having <custody of a firearm or
dangerous weapon shall take reasonable precautions to
prevent the theft, destruction or unlawful use of the
firearm or dangerous weapon by any person.

G Confidentiality of Pupil or Staff Involvenent in Substance
Abuse Intervention and Treatnment Prograns

1. Al information concerning a pupil's or staff nenber's
involvemrent in a school intervention or treatnent
program for substance abuse shall be kept strictly
confidential, according to the requirenments of 42 CFR
Part 2 and N.J.S. A 18A:40A-7.1 and 7. 2.

2. Nothing in this Regulation shall be construed in any way
to authorize or require the transmttal of any
information or records which are in the possession of a
substance abuse counseling or treatnment program

3. The Principal wll not disclose to I|aw enforcenent
officials or to any person other than a nenber of the
local district's conprehensive alcohol, tobacco and
ot her drug abuse program that a pupil or staff nenber
has received or is receiving services through the |oca
district's conprehensive alcohol and other drug abuse
program The  Princi pal Wil | not di scl ose any
information, including the pupil's or staff nenber's
identity or information about illegal activity, where
such information was |learned in the course of or as a
result of services provided through the local district's
conpr ehensi ve al cohol and other drug abuse program

4. Nothing in this Regulation shall be <construed to
preclude the disclosure of information about illegal
activity that was | earned by any school enployee outside
of the local district's conprehensive al cohol and other
drug abuse program
Any such information about illegal activity shall be
reported according to the requirenents of this
Regul ation and N.J. A C. 6A 16-6.3 and 6. 4.

H. Recor ds
1. The Principal shall report to the Superintendent each

incident involving an interrogation, search, or arrest
of a pupil by a | aw enforcenent agent.
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2. The Principal shall record in witing and enter in the
pupil's file:
a. The date, time, place, and circunstances of the
i nci dent;
b. The nanme of the officer and the |aw enforcenent

agency he/she represents;
C. The nanme of the pupil

d. The notification or attenpt to notify the pupil's
parent (s) or | egal guardian(s); and

e. An anecdotal description of the incident, including
such information regarding its conduct as may be
necessary to show that the pupil was fairly or

unfairly treated.
l. I n-Service Traini ng

The Superintendent wll develop, in conjunction with the
Bui Il ding Principal (s), the County Prosecutor's Ofice and the
Police Departnent, in-service training for school staff
regardi ng Policy and Regul ati on 9320.

J. Agreenment or Menorandum of Understanding Wth Law Enf or cenment

1. The Superintendent and Police Departnent will neet on a
regular basis, or at least annually, to discuss the
i npl enentation and need for revising the Agreenent or
Menor andum  of Under st andi ng and to review the
ef fectiveness of the policies and procedures inplenented
in accordance with N.J. A C. 6A 16-6.1 et seq.

2. Any Agreenent or Menorandum of Understandi ng between the
Board of Education and Law Enforcenent O ficials will be
approved by the Board of Education and will be submtted

to the Police Departnent, County Prosecutor and County
Superi ntendent of School s.

Adopted: 5 Novenber 2001
Revi sed: 16 Novenber 2009
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R 9322 DRUG FREE SCHOOL ZONES

A Definitions

1. “Controlled danger ous subst ance” nmeans a drug,
substance, or inmediate precursor as defined at N J.S. A
1C: 35-2 and includes controlled substance anal ogs.

2. “County Prosecutor” means the prosecutor of the County
of Morris.

3. “Di spute” means a question, dispute, or objection as to
any proposed or ongoing |aw enforcenent operation or
activity.

4. “Drug free school zone” neans the zone conprised of a

school building, its grounds, and the area surrounding
the school within a boundary established one thousand
feet in all directions from the outer boundary of the
school property. The drug free school zone will be set
by the appropriate |aw enforcenent agency.

5. “Law enforcenment agency” neans the Roxbury Township
Pol i ce Departnent.

6. “Law enforcenent officer” nmeans a sworn officer of the
| aw enf or cement agency.

7. “Menor andum of under st andi ng” nmeans an agreenent entered
by the Board of Education and the |aw enforcenment agency
governing the roles and responsibilities of school
enpl oyees and |aw enforcenent officers with respect to
control |l ed dangerous substances and to the planning and
conduct of law enforcenent activities and operations
occurring on school property.

8. “Operating school hours” neans the time period in which
the school is in session or when pupils are engaged in
school -related activities under the supervision of
teaching staff nenbers

9. “Parent” means the parent(s) or |egal guardian(s) having
| egal custody and control of a pupil
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“Planned arrest” means an arrest or taking into custody
based upon probable cause which was known to a |aw
enforcenent officer sufficiently in advance of the tine
of the actual arrest, whether as a result of an
under cover school operati on, pl anned narcotics
surveillance, or otherwi se, so that there was sufficient
opportunity for the arresting officer or any other |aw
enforcenent officer to apply for and obtain an arrest
warrant, even though an arrest warrant may not have been
sought or issued. The term includes arrests made
pursuant to a “cl ean sweep” operation

“Planned narcotics surveillance” nmeans a planned
operation wherein a law enforcenent officer(s) enters
onto a school property or buildings in plainclothes
during or while participating in activities associated
with the wuse, possession, or distribution of any
controll ed dangerous substance. The term does not
i nclude observations made by a |aw enforcenment officer
whet her in uniformor in plainclothes, fromany place or
property not owned by the Board of Educati on.

“Principal” means the admnistrator in charge of a
school building or facility and includes the qualified
person, if any, duly delegated by the Principal to
perform the duty or discharge the responsibility
assigned to the Principal.

“Routine patrol” means activities undertaken by a |aw
enforcenent officer, whether in uniform or in plain-
cl othes and whether on foot or in a marked or unmarked
vehicle, to patrol areas within a drug free school zone
for the purpose of observing or deterring any crimna

violation or civil disturbance.

“School enpl oyee” neans a person enployed by the Board
of Education and includes the Superintendent, all
adm ni strators, all other teaching staff nenbers, and
all support staff nenbers.

“Spontaneous arrest” neans an arrest or taking into
cust ody based upon probable cause to believe that an
offense is being conmtted in the arresting officer's
presence under circunstances where the officer could not
have foreseen with certainty that the specific offense
woul d occur and thus where the arresting officer had no
reasonabl e opportunity to apply for an arrest warrant.
The term includes any arrest or taking into custody in
response to a request by a school official.
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16. “Undercover school operation” nmeans a planned operation
undertaken by a law enforcenment agency wherein a |aw
enforcenent officer(s) is placed in a school comunity
and poses as a menber of the school community for the
purpose of identifying and eventually apprehending
persons engaged in the illegal distribution of
control | ed danger ous substances.

B. Li ai son O ficer Roles and Responsibilities
The liaison officer(s) appointed by the Board of Education

pursuant to Policy No. 9322 shall:

1. Facilitate comunication and cooperation between the
school district and the | aw enforcenent agency;

2. Identify issues or probl ens that arise in the
i npl ementation of Policy No. 9322 and this regulation
and facilitate the resolution of such problem

3. Act as the primary contact person between the schools
and the | aw enforcenent agency;

4. Cooperate with the |law enforcement agency in devel oping
training prograns and other joint efforts, including
i nformati on exchanges and joi nt speaki ng engagenents;

5. Maintain comunications wth school staff menber s
charged with intervention and prevention efforts;

6. Maintain conmunications wth the liaison officer
appoi nted by the | aw enforcenent agency; and

7. Report regularly to the Superintendent on matters
relating to school di strict and law enforcenent
cooperati on.

C. Staff Cooperation wth Arrests Mide by Law Enforcenent

Oficers

1. Staff menbers shall be governed by the ternms of the

menor andum of understanding, if any, entered into by the
Board and the Ilaw enforcenment agency regarding the
preferred procedures by which |law enforcenent officers
wll be sumpbned to arrest persons and permtted to
enter school premses for the purpose of effecting
arrests.
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2. To the maxi num extent possible consistent with public
safety, an arrest on school premses will be effected in
such a manner as to permt the continuation of the
educati onal program w t hout di sruption.

3. The Principal shall be prepared to suggest to a |aw
enforcenent officer the place and manner of effecting
the arrest that will permt the |least disruption of the
educati onal program Whenever possible, an arrest

should be nade in the Principal's office or in another
area not popul ated by pupils.

4. A school enployee who believes that a |aw enforcenent
of ficer should be sumoned to effect an arrest shall,
whenever possible, so inform the Principal and the

Principal shall call the law enforcenent agency. | f
informng the Principal is not possible or would del ay
the call, the enployee shall sumon the |aw enforcenent
agency directly and shall inform the Principal as soon

as possible thereafter.

5. The Principal shall require that a |aw enforcenent
of ficer inform him her whenever a pupil enrolled in this
district is arrested and renoved from school prem ses.
The Principal shall require the nanme of the pupil and
informati on regardi ng the circunstances of the arrest.

6. The Principal shall require that a |aw enforcenent
officer inform himher whenever a person other than a
pupil is arrested and renoved from school prem ses. The
Princi pal shal | require information regarding the
circunstances of the arrest, and, if the arrested person
is not a juvenile, his/her nane.

7. The Principal shall be informed of an arrest of a pupi
enrolled in his/her school when the pupil is arrested:
a. O f school property during operating school hours,
or
b. While the pupil is under the care and custody of a
school official or teaching staff nenber, or
C. In transit between school and home at the tinme of
the arrest.
8. The Principal shall make and keep a record of the arrest
of any pupil enrolled in his/her school. The record

shal | be kept confidential and shall i nclude:
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a. The pupil's name, age, and grade;

b. The name of the arresting officer;

C. The place to which the pupil was taken, if known;

d. The circunmstances of the arrest to the extent they
are known;

e. The manner in which and tine at which the pupil's
parent(s) or |legal guardian(s) was notified or, if
the parent(s) or | egal guar di an(s) was  hot

notified, the efforts made to find and notify the
parent(s) or |egal guardian(s); and

f. The disposition of the crimnal matter.

No school enployee shall inpede any |aw enforcenent
officer engaged in a lawful arrest, whether or not the
of ficer has presented an arrest warrant.

A question regarding the legality of any contenpl ated or
ongoing arrest conducted by a |law enforcenent officer
and relating to the use, distribution, or possession of
a controlled dangerous substance nmay be directed to the
County Prosecutor. A question regarding an arrest
undertaken by a nmenber of the Statew de Narcotics Task
Force may be directed to the Assistant Attorney Genera

i n charge.

D. Sear ches on School Preni ses

1

School admnistrators having a legitimte interest in
mai ntai ning pupil discipline are authorized to conduct
i nvestigations of suspected rule infractions and to
subject pupils and pupils’ property to reasonable
searches and sei zures.

A search conducted by a school enployee of a pupil or a
pupil's personal property or a place in which a pupil
has a reasonabl e expectation of privacy nust conmply with
Policy No. 5770, Pupil Privacy.

A Principal may request that a |law enforcenent officer
assune the responsibility for conducting a search or
sei zure. Because |aw enforcement officers nust neet a
| egal standard for the conduct of a search or seizure
nore stringent than that inposed on school officials,
the law enforcenment officer may decline to conduct the
sear ch.
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4. No school enployee shall inpede any |aw enforcenent
officer engaged in a lawful search or seizure, whether
or not the officer has presented a search warrant.

5. Wien | aw enforcenent officers arrive on the scene of a
joint and cooperative search comenced by school
officials, the law enforcenent officers wll assunme
responsibility for the search and wll conduct the

search thereafter in accordance with standards governing
t he conduct of searches by | aw enforcenent officers.

6. Any substance believed to be a controlled dangerous
substance that comes into the possession of a school
enpl oyee, whether as the result of a search or
ot herwi se, nmust be handled in accordance with G of this
regul ation

7. A school enployee is authorized to exercise independent
judgnent in the search of pupils and pupils' property.
Unl ess the school enployee has nmade an independent
determ nation that a search or seizure is warranted
under his/her authority to discipline pupils and
mai ntain the order of the school, no school enployee may
be required to participate actively in a search or

sei zure:

a. Conducted or supervised by a |aw enforcenent
officer; or

b. On behal f of a | aw enforcenent officer; or

C. For the sole purpose of ultimately turning evidence

of a crinme over to a | aw enforcenent agency.

8. A question regarding a search conducted by a school
enpl oyee and relating to the wuse, distribution, or
possession of a controlled dangerous substance shall be
directed to the County Prosecutor.

9. A question regarding the legality of any contenpl ated or
ongoi ng search or seizure conducted by a |aw enforcenent
officer and relating to the wuse, distribution, or
possession of a controlled dangerous substance or the
| aw regarding searches generally may be directed to the
County Prosecutor. A question regarding a search
undertaken by a nmenber of the Statew de Narcotics Task
Force may be directed to the Assistant Attorney Genera
i n charge.
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E. Interviews of Pupils Suspected of Possessing, Using, or
Distributing a Control |l ed Dangerous Substance

1

A law enforcenment officer who wi shes to interview a
pupi|l shall be required to ask the Principal for access
to the pupil, regardless of the pupil's location in or
about school premses or on a school -sponsored trip or
at a school -sponsored event.

The Principal shall ascertain the reason for the
interview and whether the pupil is suspected of having
committed an offense involving the use, possession, or
distribution of a controlled dangerous substance or is
nmerely being questioned for information.

The Principal shall ask the |law enforcenent officer to
delay the interview or conduct the interview away from
school . In general, it should not be necessary to
conduct an interview in school wunless the matter
i nvol ves:

a. Acrinme commtted in school; or

b. An investigation that would be conprom sed w thout
the interview in school; or

C. An endangernent to the lives or safety of pupils or
ot her persons.

The Principal shall notify the pupil's parent(s) or
| egal guardian(s) of the interview before it begins.
The pupil my be questioned in the absence of the
parent(s) or legal guardian(s) only if the parent(s) or
| egal guardian(s) refuses to attend or cannot be reached

after all reasonable efforts at notification have
fail ed.
If the interview is to be conducted in school, the

Principal shall call the pupil to his/her office and
shal |l remain present throughout the interview

If the law enforcenent officer has not done so, the
Principal shall inform the pupil that he/she is not
required by |aw to answer questi ons.

If the police officer has not done so, the Principal
shall inform the pupil that he/she may request the
presence of an attorney. If the pupil or his/her
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parent (s) or | egal guar di an(s) SO requests, t he
interview will be term nated pending the participation
of the pupil's attorney.

The Principal shall nake it clear to both the |[|aw
enforcenent officer and the pupil that his/her presence
is for the protection of the pupil, not to assist the
i nterview process. The Principal shall:

a. Nei t her encourage nor discourage the pupil in
hi s/ her response to questioning nor counsel the
pupil in any way;

b. Prohibit the use of threats or pressure of any kind
to elicit a response fromthe pupil;

C. Refrain from conducting the interview on behalf of
the | aw enforcenent officer; and

d. Terminate the interview whenever he/she determ nes
that it is conducted with |ess than fundamental
fairness to the pupil

No school enployee shall conduct the interview of a
pupil at the direction of a | aw enforcenent officer when
the circunstances are such that the |aw enforcenent
of ficer cannot |egally question the pupil

F. Under cover Operations

1

The purpose of undercover operations is to identify and
renove from school environnents those persons who
distribute illicit drugs and to inpress on all persons
that those who violate the drug laws will be subject to
arrest, prosecution, and puni shnment.

Undercover operations may be undertaken as part of a
conpr ehensi ve program designed to deal wth substance
abuse problenms and drug trafficking activities on or
near school s. No undercover operation should be
permtted to interfere wth school substance abuse
counsel ing and educational initiatives.

Princi pal s shal | cooperate wth | aw  enf or cenent
officials in the planning of under cover school
operations; Principals will cooperate in the conduct of
such operations that have been duly approved by the
Superintendent and the appropriate |aw enforcenent
authorities.
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4. Al'l undercover operations will be planned and conducted
so as to maximze their legitimate deterrent benefits
while mnimzing to the greatest extent possible the
risk of disruption to the educational program

5. A request for an undercover operation, whether submtted
by a school admnistrator or a |aw enforcenent agency,
nmust be directed to the Superintendent. No such request
shall be nmade public. The request shoul d incl ude:

a. A description of the extent and nature of the
suspected drug trafficking activities; and

b. A confidential plan for the operation that details:

(1) The procedures to be taken to provide for the
security and safety of the undercover officer;

(2) Recommendations of school officials to assure
the Jleast disruption of the educational
pr ogr amn

(3) Assurances that any information acquired about
pupils, not related to the purposes of the
operation, will be kept confidential;

(4 A list of the school and I|aw enforcenent
officers who have been apprised of the
undercover operation and a chain of comuand
and

(5) School contact persons available on a round-
t he-cl ock basis.

6. School enployees necessarily involved in the undercover
operation shall be briefed about all |egal requirenents
of the operation.

7. Wenever possible, the Principal will be infornmed of the
identity of the undercover officer. A school enpl oyee

who learns that the identity of an undercover officer
may be revealed or is conpromsed should convey that
information imediately to the |aw enforcenent agency
directing the operation.

8. No undercover officer wll:

a. Encourage or counsel a pupil to purchase or use
al cohol or any controll ed dangerous substance;
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b. Violate the confidentiality of treatnent and
subst ance abuse counseling prograns and records;

C. Di scourage a pupil from seeking substance abuse
counseling or from reporting his/her dependency on
drugs or al cohol;

d. Participate in drug or alcohol treatnent or
counsel i ng;

e. Require a school enployee to violate the trust
relationship established by the enployee with a

pupi | ;
f. Use or distribute controlled dangerous substances;

g. Engage in activities that disrupt the educational
pr ogr amn

h. Engage in or encourage a romantic relationship with
a pupil;

i Except as nmay be expressly approved by the
officer's superior, bring a firearmto school; or

J - If the officer takes the position of school
enpl oyee;

(1) Teach a formal <class of instruction wthout
the express perm ssion of the Superintendent,
or

(2) Establish or stimulate a confidential trust,
or counseling relationship with any pupil

Undercover operations are subject to the rules of
confidentiality set forth in qL

The Principal and the Superintendent shall be notified
when t he undercover operation is concluded.

ing of Drugs and Drug Paraphernalia

A school enpl oyee, including any substance abuse
coordi nator or counselor, who seizes or discovers any
substance or item believed to be a controlled dangerous
substance or drug paraphernalia shall imediately notify
and turn over the substance or paraphernalia to the
school principal.
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2. The Princi pal shal | i mredi atel y notify t he
Superintendent, who will notify the County Prosecutor or
a person designated by the County Prosecutor to receive
such information

3. The Principal shall safeguard the substance or item
against further use, loss, or destruction until a |aw
enforcenent officer takes custody of it.

a. The Principal shall place the substance or itemin
a protective container (such as an envel ope or box)
and shall seal the container.

b. The Principal shall record or cause to be recorded
on the container or on a document attached to the
cont ai ner:

(1) A description of the substance or item

(2) The nane and signature of the person who found
or seized the substance or item

(3) The date, tine and place the substance or item
was found or seized,

(4) The circunmstances under which the substance or
itemwas found or seized,

(5) The nane of the pupil or staff nenber believed
to be in possession of the substance or item
when it was found or seized.

C. The container will be placed in a secure |ocation
under | ock and key and under the Principal's direct
control.

d. In the event any person other than the Principal is

permtted access to the substance or item prior to
its retrieval by a law enforcenent officer, that
person shall enter his/her nane and signhature on
the record along wth the time and date of
i nspection and the reason for the access. Access
to the substance or itemwll be permtted only in
t he presence of the Principal.

e. The |aw enforcenment officer who takes custody of
the substance or itemshall be required to sign and
date the record to indicate his/her receipt of the
substance or item
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4. The Principal shall provide to the |aw enforcenent
of ficer who takes custody of the substance or item

a. Al'l information concerning the manner in which it
was found or seized;

b. The identify of all persons who had custody of the
substance or item followng its discovery or
sei zure; and

C. The identity of any pupil or staff menber believed
to have been in possession of the substance or
item except that the identity of any pupil or
staff nmenber will not be released if that pupil or
staff menber:

(1) Voluntarily and on his/her own initiative
turned over the substance or item to a school
enpl oyee and not as the result of questioning
initiated by the staff nenber or follow ng the
di scovery of the substance or item

(2) Is reasonably believed to have been involved
with the substance or item for his/her
personal use and not for the purpose of
distributing it to others; and

(3) Agrees to participate in an appropriate
treatnent or counseling program

H. Noti fying Law Enforcenent Authorities of Suspected Violations
of the Drug Abuse Laws

1. A school enpl oyee who has reason to believe that a pupil
or enpl oyee has possessed or in any way been involved in
the distribution of a controlled dangerous substance or
drug paraphernalia on or near school property shal
report the matter as soon as possible to the Principal.

2. The Principal shall pronptly notify the Superintendent.

3. The Superintendent shall notify as soon as possible the
County Prosecutor or the Jlaw enforcenent officia
designated by the County Prosecutor to receive such
information. Such notice will include:

a. Al'l known information concerning the matter; and
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b. The identity of the person or persons suspected of

i nvol venent, except that the Superintendent wll

not disclose the identity of any pupil or staff

menber who:

(1) Has sought treatnent or counseling for a
substance abuse program voluntarily and not in
response to questioning by a school enployee
or law enforcement officer or following the
di scovery of a controlled dangerous substance
or drug paraphernalia; and

(2) Is not currently involved or inplicated in
drug distribution activities.

Al referrals of pupils and enployees under this section

shall conform to the requirenents for confidentiality
set forth at NJ.AC 6:3-6.6 and in 9fL of this
regul ation

sting Uniformed Police Attendance at Extra-Curricular
S

The Principal will supply the |aw enforcenent agency
having patrol jurisdiction over his/her school with a
cal endar of extra-curricular events at which the
presence of police officers may be required.

In accordance with Regulation No. 9161, Crowd Control,
the | aw enforcenent agency will be informed of the date
and tinme of each event and of the anticipated public
att endance.

The Principal will cooperate with the |aw enforcenent
agency in planning adequate police protection as
required for deterring illegal drug use and trafficking
and mai nt ai ni ng public order and safety.

The presence of wuniforned police officers wll Dbe
required at all nmajor school interscholastic athletic

events. The use of uniformed officers at other events,
especially those conducted within school buildings, nust
be approved by the Principal, except where the County
Prosecutor or Chief of the law enforcenment agency
determ nes the use of uniformed officers is dictated by
conpel i ng reasons.
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Noti fication of Parent

The Principal will notify the pupil's parent(s) or |ega
guardi an(s) as soon as possible whenever a pupil is
arrested or taken into custody for violating any |aws
prohibiting the possession, use, sale or ot her

distribution of any controlled substance or drug
par aphernal i a.

The Principal will notify the pupil's parent(s) or |ega
guardi an(s) whenever a pupil is interviewed regarding
hi s/ her I nvol venent W th a controlled danger ous
substance, in accordance with YE of this regul ation.

Notification will be by telephone call to the parent(s)
or legal guardian(s) honme or place of work. | f
necessary and advisable, a school enployee may be
di spatched to deliver notice in person

The Principal will make every reasonable effort to reach
the parent(s) or legal guardian(s) and will record in
witing the date, tinme, and nature of each such effort.

If all reasonable efforts at telephone and personal
notification have failed to Jlocate and inform the
parent(s) or |legal guardian(s), the Principal wll
notify the parent(s) or legal guardian(s) by registered
mail, return receipt requested, sent to the address
indicated in the pupil's records.

ution of D sputes

A dispute should be directed, in the first instance, to
the Principal. The Principal, in consultation with the
district liaison officer, wll attenpt to resolve the
di spute at the nost immedi ate |evel.

A di spute that cannot be resolved by the Principal shal
be referred to the Superintendent, who shall direct the
matter to the <chief executive officer of the |aw
enf orcenent agency.

A di spute that cannot be resolved by the chief executive
officer of the law enforcenent agency will be referred
to the County Prosecutor, who will cooperate with the
County Superintendent toward a resolution of the matter.

A dispute that cannot be resolved at the county Ieve
will be resolved by the Attorney Ceneral.
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Nothing in this paragraph should be <construed as
attenpting to divest any person of his/her right to take
action in a court of conpetent jurisdiction.

dentiality
All information concerning a pupil's or school
enpl oyee's involvement in a school intervention or

treatnent program shall be kept strictly confidential in
accordance wth 8408 of the Drug Abuse Prevention,
Treatment and Rehabilitation Act, 21 U S. C. 1175, and
i npl ementing regulations, 42 C.F. R Part 2.

Nothing in this regulation shall be construed in any way
to authorize or require the transmttal of any
information or records that are in the possession of a
substance abuse counseling or treatnment program

The Principal shall not disclose to |aw enforcenent
officers or to any person other than a nenber of the
di strict substance abuse program

a. The information that a pupil or school enployee has
received or is receiving evaluation or treatnent
services from the district's substance abuse
program or

b. Any information, including the pupil's or school
enpl oyee's identify or information about illegal
activity, learned in the course of or as a result
of evaluation or treatnent services provided by the
district's substance abuse program

Under cover operations are subject to the follow ng rules
of confidentiality:

a. Al'l information about an undercover operation shal
be kept strictly confidential, including but not
[imted to:

(1) The request to undertake the operation;

(2) Information submtted as justification or
expl anation for the need for a proposed
oper ation; and

(3) The identity of the undercover officer.
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b. A school official or enployee inforned of the
operation wll disclose no information about the
operation wthout the express permssion of the
County Prosecutor

C. A school official or enployee informed of the
operation wll report imrediately to the County
Prosecutor any information he/she receives that
suggests that:

(1) The true identity of the undercover officer
has been reveal ed; or

(2) Any person has questioned the identity or
status of the wundercover officer as a bona
fi de nenber of the school community; or

(3) The integrity of the operation has been in any
way conprom sed.

5. Plans for planned narcotics surveillance and routine
patrols by Jlaw enforcenment officers shall be kept
strictly confidential by the Principal and any other
school enployee to whomthey are report ed.

6. Nothing in this paragraph shall be construed to preclude
the disclosure of information about illegal activity
that was learned by any school enployee outside the
district's substance abuse prograny any such information
shall be reported in accordance with G and fYH of this
regul ation.

M Menor andum of Under st andi ng

In the event the Board of Education formally enters a
menor andum of understanding with a law enforcenent agency
regarding the reciprocal rights and responsibilities of the
school district and the |aw enforcenent agency in the matter
of the planning and conduct of |aw enforcenent operations
relating to the use, possession, and distribution of
control |l ed dangerous substances on school property, the terns
of that agreenent will supersede any conflicting termin this
regul ation

Adopted: 5 Novenber 2001
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