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II – Executive Summary / Mission Statement 

The Roxbury Township School District, a proud and progressive district, in partnership with a 
supportive community, inspires and prepares all learners through a challenging educational 
experience to achieve their full potential as productive citizens. Our talented staff provides a 
challenging, yet supportive environment. In each of our seven schools, students enjoy 
experiences and opportunities that enable them to become productive young adults in an ever-
changing world.  

Our curricular areas are aligned to the New Jersey Core Curriculum Content Standards. 
Annually, we revise curricula using a five-year plan to ensure frequent updating of what we 
teach and how we teach it to the youngsters of Roxbury Township.  

In addition to annually assessing our curricular needs, we provide staff with professional 
development activities which enables our teachers to constantly strive to stay current with the 
latest instructional techniques. Additionally, technology is an important component in the 
instructional process. We provide the necessary software, hardware, and Internet access so that it 
may be used as a tool to enhance instruction.  

We encourage parents/guardians to take an active role in their child's educational process. 
Parents/guardians are also encouraged to attend conferences and maintain open lines of 
communication with their child's teachers. We recommend participating in the Parent Teacher 
Association, the High School Community Association, and attendance at Board of Education 
meetings. We also urge individuals to regularly visit our school district website at 
www.roxbury.org to view district and school information that is regularly updated. We are very 
proud of our district website, and we hope you add our site to your "favorites" list.  

In the spirit of continual growth, the Roxbury School District is collaborating with 
representatives from diverse elements of the community to create an educational vision that 
directs, motivates, and inspires us to work together for the common good of our students. The 
Shared Services Committee, which is comprised of representatives from both the Roxbury 
School District and the Town Council, meet periodically throughout the school year to discuss 
various interests which affect both the Township and the school district. This is a prime example 
of the collaborated efforts of the Township and the school district working together to create a 
vision for the future. Community support is a critical component that enables Roxbury to have 
the outstanding schools we all enjoy. It is through the combined efforts of the entire community 
that all students will have the opportunity to realize success.  
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III. Technology Overview 
A. Technology 

1. Current Technology Inventory 
Desktop Computers   1223 
Laptop Computers    150 
Tablet Computers    20 
Smartboards     90 
Servers     48 
Network Switches    67 
Routers     9 
Cisco Dedicated Phone Appliances 3  
Cisco IP Handsets    271 
Gigabit Fiber Network   District-wide 

 
  

2. Technology Inventory Needed Through 2013 
Computers and Equipment 
While the accepted standard lifecycle for a computer is 5 years, 
currently more than 62% of our computers are 6 years or older.  
The oldest of these are between 7 and 10 years old and in dire 
need of replacement. 
Our technology needs accordingly include: 

• Replacement of computers that have moved beyond their 
5 year lifecycle of obsolescence. 

• Maintenance of equipment beyond warranties.  
• Purchase of equipment and software to enable us to make 

use of virtual servers. 
• Purchase of equipment and software to enable us to begin 

deployment of virtual desktops. 
Network 
We will seek to leverage virtual technology to help mitigate 
some of the costs associated with maintaining network services.  
In order to do so we will need to: 

• Upgrade critical servers and switches. 
• Expand our data storage capacity on the network. 
• Maintain critical servers and data. 
• Explore and identify virtual solutions that will be cost 

efficient yet also allow for future expansion needs. 
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• Explore wireless networking for our high school and 
EMS middle school.  While this was eliminated in the 
current budget it would enable us to make better use of 
and expand upon our use of mobile technology such as 
the Computer On Wheels that was purchased for the high 
school to increase access to technology for all students. 

Software 
We are currently in the process of updating our curriculum for 
technology K-12.  This will help us to: 

• Identify software licenses that are critical to maintain for 
curriculum purposes. 

• Achieve greater cost savings by obtaining site licenses 
wherever possible.  

• Software deployment will be greatly facilitated by 
making use of the Altiris Client Management System.   
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Three-Year Technology Plan Inventory Table 
 
Area of Need Describe for 2010-11 Describe for 2011-12 Describe for 2012-13 
Technology 
Equipment 
 

The district will seek to 
replace many of its oldest 
computer models.  
Standardized models are 
selected for desktops, 
laptops, printers, 
smartboards and other 
technologies.  A sparing 
strategy is utilized with 
our Cisco IP phones.  A 
failover for critical phone 
switches will be 
implemented.  
Virtualization technology 
will be piloted for servers 
and we will research this 
technology for desktops.  
2-3 servers will be 
virtualized at this time. 

We will continue to replace 
our oldest computers as 
budget allows.  Evaluate 
the effectiveness of server 
virtualization and if 
possible expand upon the 
number of virtualized 
servers.  Pilot a hybrid 
virtualized desktop 
environment for 
classrooms.   

We will continue to replace 
our oldest computers as 
budget allows.  Evaluate the 
effectiveness of 
virtualization for desktops 
and servers.  Expand upon 
the number of virtualized 
servers and desktops.  Pilot a 
hybrid virtualized desktop 
environment for classrooms.   

Software used 
for curricular 
support and 
filtering 
 

Altiris will be used for 
curricular support in the 
deployment of software.  
All computers in district 
will be reimaged to make 
use of this ability.  Site 
licenses will be pursued 
to ensure that our 
software is up to date, 
cost efficient and 
appropriate for our 
curriculum.  Filtering is 
provided by our 
Chaperon web filter.  
This subscription is 
essential to maintain our 
CIPA compliance and 
eRate eligibility.   
 

Once all computers are 
managed in Altiris, we will 
continue to support all 
curricular areas with the 
appropriate software 
packages.  We will 
continue to pursue cost 
effective site licenses 
wherever possible.  Our 
filtering software 
subscription is essential 
and this will be renewed 
pursuant to CIPA and 
eRate requirements. 

We will continue to maintain 
our computers and software 
through the Altiris Client 
Management Suite.  We will 
continue to pursue cost 
effective site licenses 
wherever possible.  Our 
filtering software 
subscription is essential and 
this will be renewed pursuant 
to CIPA and eRate 
requirements. 

Technology 
maintenance 
policy and plans 
 

Computer up-time will 
be maximized by 
utilizing Deep Freeze site 
throughout the district 

We will continue to utilize 
Deep Freeze and Altiris to 
maintain our existing 
computers.  Hopefully we 

We will continue to utilize 
Deep Freeze and Altiris to 
maintain our existing 
computers.  Hopefully we 
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based on our site license.  
Once all computers are 
managed in Altiris, the 
Deep Freeze application 
will be deployed 
throughout the district.  
Maintenance contracts 
such as Smartnets (for 
Cisco) will be purchased 
on mission critical 
technology to ensure 
prompt and efficient 
repairs to vital systems.   

will have a budget that 
allows us to replace some 
of our older computers in 
step with this technology 
plan.  Maintenance 
contracts will be purchased 
on mission critical 
technology to ensure 
prompt and efficient 
repairs to vital systems.   

will have a budget that 
allows us to replace some of 
our older computers in step 
with this technology plan.  
Maintenance contracts will 
be purchased on mission 
critical technology to ensure 
prompt and efficient repairs 
to vital systems.   

Telecommunica
tions Services  
 

VOIP telephony is 
utilized throughout the 
district via our contract 
for Voice and Internet 
with Optimum Lightpath.  
Our Cisco servers and 
switches and VOIP 
software will need to be 
upgraded as they are 
more than 6 years old 
and we rely on them for 
phone service throughout 
the district.  We will be 
looking into Verizon as a 
provider for mobile 
telephones.  All of these 
expenses are eRate 
eligible and we will 
pursue eRate applications 
as appropriate. 

We will continue to 
maintain our VOIP system 
and renew our Smartets for 
critical servers, switches 
and software.  
Additionally, we will 
maintain our relationship 
with our mobile telephone 
provider.  All of these 
expenses are eRate eligible 
and we will pursue eRate 
applications as appropriate. 

We will continue to maintain 
our VOIP system and renew 
our Smartets for critical 
servers, switches and 
software.  Additionally, we 
will maintain our 
relationship with our mobile 
telephone provider.  All of 
these expenses are eRate 
eligible and we will pursue 
eRate applications as 
appropriate. 

Technical 
Support 
 
 

Our technicians will 
utilize Dell Warranty 
Parts Direct to acquire 
parts under warranty in a 
timely fashion.  
Smartnets support will be 
maintained on critical 
phone servers and 
switches.  Additionally, 
the Alriris Computer 
Management Suite and 
Helpdesk will be fully 
utilized. 

Our technicians will 
continue to utilize Dell 
Warranty Parts Direct to 
acquire parts under 
warranty in a timely 
fashion.  Smartnets support 
will be maintained on 
critical phone servers and 
switches.  Additionally, the 
Alriris Computer 
Management Suite and 
Helpdesk will be fully 
utilized. 

Our technicians will continue 
to utilize Dell Warranty Parts 
Direct to acquire parts under 
warranty in a timely fashion.  
Smartnets support will be 
maintained on critical phone 
servers and switches.  
Additionally, the Alriris 
Computer Management Suite 
and Helpdesk will be fully 
utilized. 
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Facilities – 
infrastructure 
including 
central 
telephone & 
security systems 
 

VOIP telephony is 
maintained through our 
CISCO Call Manager 
and its associated servers 
and switches.  Our 
security system was 
recently migrated to an 
IP based solution which 
gives us greater 
flexibility and better 
access. 

VOIP telephony is 
maintained through our 
CISCO Call Manager and 
its associated servers and 
switches.  Our security 
system is an IP based 
solution which gives us 
very good flexibility and 
access. 

VOIP telephony is 
maintained through our 
CISCO Call Manager and its 
associated servers and 
switches.  Our security 
system is an IP based 
solution which gives us very 
good flexibility and access. 

Other Services: 
 
 
 

We will continue to 
explore new technologies 
and services to enhance 
the delivery of 
technology resources for 
the district.   

We will continue to 
explore new technologies 
and services to enhance the 
delivery of technology 
resources for the district.   

We will continue to explore 
new technologies and 
services to enhance the 
delivery of technology 
resources for the district.   
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III. A. 3 - Assistive Technology 
Technology is infused in the various levels of Special Education from the classroom to 
administration.  Assistive Technology ranges from individual augmentative communication 
devices such as the DynaVox to Kidspiration/Inspiration, a program on every student’s 
computer.  To administrate the individual education programs of our students, child study team 
members utilize both Project Special and the Genesis student information system.     
 
For the 2010-2011 school year the district is installing Don Johnston Solo to be accessible 
throughout the district and at home on an as needed basis.  This project affords the district the 
opportunity to be proactive in addressing the needs of the struggling reader as well as those 
students with dyslexia.  The availability of the program will allow both special education 
classrooms and general education classrooms access to Draft Builder, Write Out Loud, Read Out 
Loud and Co-Writer.   
 
For the students at the high school experiencing limited mobility and difficulty accessing the 
second floor, a mobile lab of laptop computers has been put in place.  This provides the 
opportunity for all students to participate in computer based classes regardless of the school 
locale.  
 
The small group instruction rooms at the high school have recently been updated and outfitted 
with SMARTboards, LCD projectors and desktops.  These are allowing parody with general 
education classrooms and the ability to use a variety of methods to accommodate a continuum of 
learning disabilities. 
 
Child study teams and the support staff are in need of ways to streamline data collection, IEP 
development and student information input.  With the recent deployment of Genesis it is 
necessary to explore IEP development programs that are compatible and web accessible.  The 
correct program will recognize time savings and will create wide availability to staff.  Teams are 
utilizing protocol and scoring that is computer based and more accurate and efficient.  The teams 
are expanding their knowledge of technology and requiring programs that will meet the 
continually changing needs of this population.  State requirements and mandates include data 
collection that needs to be available quickly and accurately.  
 
III. A. 4 – Educator Access to Educational Technology 
All educators have access to educational technology in their classrooms.  All classrooms are 
currently equipped with at least one desktop computer with network and internet access.  In 
addition, many classrooms are equipped with printers, projectors and interactive white boards.  A 
Computer On Wheels was purchased for use at the high school.  Budget allowing, we are looking 
to purchase additional Computers on Wheels and to create a wireless network infrastructure for 
Roxbury High School and Eisenhower Middle School. 
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III. A. 5 – Administrator Access to Educational Technology 
 
Each administrator has access to a desktop computer with network and internet access in their 
office.  In addition, each administrator has a wireless capable mobile laptop with built in 
webcams to facilitate the use of online collaborative tools.   
 
III. A. 6 – District Website Accessibility 
The district website is hosted on our own server and available to all stakeholders on the World 
Wide Web.  The district website was completely redesigned during the 08-09 school year.  The 
project began by obtaining feedback from stakeholders via an online survey.  Indications from 
our users indicated that they valued most a well organized and easily navigable user interface.  
With these considerations in mind, the website was completely redesigned from the ground up to 
make use of modern web technologies such as CSS and templates.  The website has become a 
communication portal and hub for the district.  Timely news events, online technology service 
requests, district email, student information system, district policies, online job opportunities, 
acceptable use policy, district forms and more are all available on the website.   
 
III. A. 7 – Plan for Replacing Obsolete Computers / Technology 
In recent years, failed budgets have precluded the district from purchasing new computers to 
replace obsolete ones.  As a result, more than half of the computers in district are now more than 
5 years old.  As of this writing we still have computers as old as 9 and 10 years in service.  Such 
computers are not able to handle many of the demands of modern operating systems and 
software.  Furthermore, they cost much more to maintain and operate.  These computers are well 
out of warranty and purchasing parts for old computers is prohibitively expensive.  Additionally, 
because these older computers do not run nearly as efficiently as newer computers they cost 
much more to operate in terms of energy consumption.  Budget allowing, we will make every 
effort to replace our oldest and most obsolete computers.  Also budget allowing, we hope to be 
able to make use of virtual technology to mitigate some of the costs of new computer purchases. 
 
Twice each year we have a recycling program which is coordinated between our Buildings and 
Grounds department and Educational Technology.  The company that performs the recycling 
does so at no cost to the district and follow all guidelines established by the DEP of NJ regarding 
the recycling of computer equipment.   
 
III. B. 1-4 – Cyber Safety 
 
1. Filtering Method 
Chaperon for ISA 2004/06 is a comprehensive filtering program that we use to ensure the online 
safety of our children, staff and data.  All internet access in the entire school district flows 
through the Chaperon filter.  A detailed list of features for this program is available at: 
http://www.cornerpost.net/chaperon2004/default.asp. 
 
District protocol for unblocking a specific URL for curriculum / educational purposes: 

http://www.cornerpost.net/chaperon2004/default.asp�
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- Staff member will bring the request and rationale to the school principal for 
approval of a specific resource. 

- Request to open a specific URL will be forwarded via email to the district 
supervisor of technology. 

- Technician is assigned to unblock the specific URL. 
 
2. Acceptable Use Policies (AUP) for Students and Staff 
AUP’s are maintained for all students and staff.  There are 3 versions: Students K-
4, Students 5-12 and staff.  These are available on the district website and a copy 
of each is included in the appendix of this document. 
 
3. Internet Safety Policy 
a) Internet Safety 
The district utilizes Chaperon ISA 2004/06 filtering software for content filtering 
of the internet.  Chaperon is a CIPA compliant web filter.  It is used to filter 
obscene, pornographic and otherwise objectionable information, images and 
content that may be harmful to minors.   
b) Educating Minors about Appropriate Online Behavior 
All students are educated about appropriate online behavior through their 
computer/technology classes, work with Media Specialists, and instruction that is 
infused into classroom work involving online research.  In addition, the district 
periodically offers special programs, e.g., offered by school resource officers, 
about appropriate online behavior. 
 
4. Dates when the district provided public notice regarding Internet safety 
policies pursuant to CIPA 
District adopted BOE policies on use of technology and acceptable use on 
11/05/2001.  BOE policy regarding cyberbullying was adopted on March 24, 2008.  
In addition, the district provides annual confirmation of acceptance of CIPA 
guidelines through its NCLB application process. 
 
III. C. Needs Assessment 
1. Current Status 
In an effort to reach all stakeholders we created 4 technology surveys for each of: 
Staff, Parents, Middle & High School Students, Elementary Students.  The purpose 
of each survey was to determine our current status with regards to technology.  A 
copy of each survey and the corresponding results is included in the appendix.  
Some of those findings will also be summarized below: 
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a) Educators’ Current Practices in Integrating Technology 
Our survey of staff asked how often they utilized technology for 
instructional purposes each week.  The results are below: 
 

 
 

b) Summary of Educator’s Proficiency in the Use of Technology 
Our surveys provided several questions designed to gauge the level of 
comfort with various forms of technology.  The results for staff are below: 
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c) Current Educational Environment 
i. Educator Access to Technology 
-  All educators are assured that they and their students will have access 

to technology.  Throughout the district there is at least one computer 
in every classroom. 

- A variety of software applications are installed on each computer 
throughout the district.  Essential software such as Microsoft Office, 
Internet Explorer etc. along with many other more specialized 
software titles are installed as part of the base image for computers 
throughout the district.  Additional titles are installed based upon 
curricular needs and licensing. 

- All teachers and regular staff have access to a district based email 
account, a network login and storage space on the district servers.   

- Network shares are available and additional ones are created as 
needed to help support the sharing and collaboration of curricular 
resources. 

- All educators have access to the web based Genesis Student 
Information System as needed.   

- All rooms are equipped with internet access and bandwidth between 
buildings is gigabit fiber. 

- The district subscribes to United Streaming / Discovery Ed and 
teachers have access to thousands of videos and multimedia content 
that is geared toward K-12 education. 

- Additional district subscriptions include Nettrekker, Brainpop, Study 
Island and Rosetta Stone.  Students and teachers have a plethora of 
online resources available to them. 

- Each school in the district has at least 1 computer lab w/ 25 
computers, a network capable laser printer and an LCD projector. 

- At the high school a Computer On Wheels system w/ 30 laptop 
computers is available for classroom use. 

- Student response systems are available at the high school, middle 
school and elementary schools. 

- A state of the art Computer Aided Design (CAD) lab was updated in 
09-10.  This was a much needed update as the computers previously 
in place were no longer capable of the cutting edge demands of the 
new CAD software and otherwise the class could not function 
properly.  All of the previous computers were then trickled down to 
room 242 at the high school.  With the use of Altiris and our 
outstanding Educational Technology staff members all computers in 
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both labs were imaged and up in running less than 24 hours from 
delivery of the new shipment. 

 
ii. Student Access to Technology 
- As stated above, students have access to a wide variety of technology 

to help foster the development of 21st

- Students have access to technology in their classrooms, computer labs 
and now at the high school via a computer on wheels setup. 

 century skills.    

- Beginning in middle school, students have their own computer logins 
for the network and space on the network to save their work. 

- Subscription online services such as Nettrekker, Brainpop, Study 
Island and Rosetta Stone are available to students as appropriate. 

- Assistive technology is provided for students as detailed in a prior 
section. 

- Students have begun to communicate with other students within the 
district as well as outside the district through teacher led interactive 
online collaborations via Skype. 

iii. Evaluation of Educator Needs 
- Educator needs are evaluated as part of the observation process on an 

ongoing basis. 
- Educator needs are also evaluated on the basis of staff development 

surveys conducted following staff in-service days. 
- Teachers are able to communicate directly with the administrative 

team regarding educational technology needs. 
- Now that service requests for educational technology are available 

online it is possible to respond directly to patterns and work 
proactively based upon educator needs. 

iv. Evaluation of Student Needs 
- Student technology skills are evaluated at all levels based upon the 

districts technology curriculum which has been aligned with the state 
Core Curriculum Content Standards. 

- Student technology competencies and projects are evaluated 
continually by teachers across the curriculum. 

- Middle school students participate in the 8th

v. Past Professional Development for Educators  

 grade assessment and 
areas of need are identified based upon results. 

- Staff in-service days offer many opportunities for professional 
development regarding the integration of technology.  
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- The district participates in the Morris County ETTC and all staff are 
able to attend technology courses at no charge.  These courses are 
held on campus as well as at the ETTC site in Denville. 

- Each year technology teachers throughout the district have attended 
the annual technology conference hosted by NJECC. 

- New teacher training is held each year and this training includes a 
technology component. 

- A variety of courses are offered on an ongoing basis through the 
districts’ Professional Leadership Program. 

- Faculty meetings held throughout the district have included 
technology components and have covered specific technology 
subjects. 

vi. Past Professional Development for Administrators’ Needs 
- Administrators attend many of the technology training opportunities 

that are available to teachers. 
- Specialized workshops have been offered as needed to address a 

variety of technology topics.  
- Individualized instruction is available and provided to the 

administrative team as needed. 
vii. Ongoing Professional Development in 2009-10 for Educators 
- Grade level meetings 
- Team meetings 
- Department meetings 
- Faculty meetings 
- In-service days 
- District Professional Leadership Program 
- Morris County ETTC programs 
- NJECC Annual Conference 
- Genesis training – basics, attendance, gradebook 
viii. Ongoing Professional Development in 2009-10 for 
Administrators 
- Website development using Contribute 
- Genesis training – basics, attendance, gradebook, reports, scheduling 

and other topics as needed. 
- Morris County ETTC programs. 
- District guest lecturer program. 
- One on one training as needed. 
ix. Supports Other Than Professional Development 
- Educators may request help from media specialists for help planning a 

technology lesson. 
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- Staff network shares are available with step by step instructions 
covering a variety of technology topics. 

- Educational Technology service requests are available online to all 
staff. 

x. Identification of Professional Development Needs 
- End of workshop evaluations. 
- Technology survey completed by all staff members. 
- Ongoing assessment of technology needs by the administrative staff. 
- Analysis of trends in online helpdesk requests. 
 

2 - 3. Needs of the District to Improve Academic Achievement Prioritized 
Based upon our needs assessment surveys with Students, Parents and Staff we 
have identified the following needs in order of priority: 

1. Ensure that all computers work reliably. 
2. Further integration of technology into the core curriculum. 
3. Increase opportunities for professional development. 
4. Increase knowledge of how to be safe on the internet. 

IV. Three-Year Goals and Objectives 
A. History – Evaluation of Goals from Previous Technology Plan 
Previous Goal 1: All students and teachers will have access to information 
technology in their classrooms, schools, communities and homes. 
Evaluation: This was an important goal for the district because previously 
not all classrooms had at least 1 computer in them.  The goal of a computer 
in every classroom has been met and each of these computers has internet 
access.   
 
Previous Goal 2: All teachers will use technology effectively to help 
students achieve high academic standards. 
Evaluation: While we have made progress in the percentage of teachers 
who are able to use technology effectively, academic achievement of our 
students remains a top priority.  Since we believe that there is still room for 
improvement, we have decided to maintain this as a goal for 2010-2013. 
 
Previous Goal 3: All teachers will have technology and information literacy 
skills. 
Evaluation: We have met this goal to the extent that all teachers do have 
some technology and information literacy skills.  At this point, however, we 
have decided to pursue this goal further by addressing more specific goals 
and objectives for teacher technology and information literacy skills. 
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Previous Goal 4: Research and evaluation will improve the next generation 
of technology applications for teaching and learning. 
Evaluation: The district has in fact upgraded its technology applications for 
curriculum, instruction, and management of district operations.  This has 
been facilitated by technology developments in research and evaluation. 
 
Previous Goal 5: Digital content and networked applications will transform 
teaching and learning. 
Evaluation: The district uses United Streaming, Study Island, Nettrekker, 
BrainPop, and other forms of digital content providers.  While we still have 
progress to make in terms of integrated technological instruction, these 
adoptions have transformed teaching and learning to a limited extent. 
 
 
B. Goals for 2010-2013 

Goal 1: All teachers will participate in at least 4 technology training 
modules which will be presented at faculty meetings. 
Goal 2: All teachers will use technology effectively to help students 
achieve high academic standards. 
Goal 3: Every teacher will enhance their instructional practices by 
infusing a technology application into the taught curriculum at least twice 
per year. 
Goal 4: To establish curriculum maps that highlight internet safety in K-
8 and examine opportunities to infuse internet safety into the grade 9 
health curriculum. 

 
V. Three-Year Implementation and Strategies (July 2010 – June 2013) 
 A. Implementation Strategies and Activities and Evaluations 
Goal 1. All teachers will participate in at least 4 technology training modules 
which will be presented at faculty meetings. 
Responsibility: Curriculum Supervisors, Supervisor of Technology, School 
Principals, Technology Teachers 
Goal 1 Implementation 
By the end of year 1: 

• Supervisor of Technology will meet with Curriculum Supervisors to develop 
framework for 2 modules for 2010-2011 

• Technology teachers will make instructional plans for implementing 
modules 

• School Principals will schedule 2 faculty meetings for modules 
• Technology teachers will facilitate modules at faculty meetings 
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By the end of year 2: 
• Supervisor of Technology will meet with Curriculum Supervisors to develop 

framework for 3 modules for 2011-2012 
• Technology teachers will make instructional plans for implementing 

modules 
• School Principals will schedule 3 faculty meetings for modules 
• Technology teachers will facilitate modules at faculty meetings 

 
By the end of year 3: 

• Supervisor of Technology will meet with Curriculum Supervisors to develop 
framework for 3 modules for 2012-2013 

• Technology teachers will make instructional plans for implementing 
modules 

• School Principals will schedule 4 faculty meetings for modules 
• Technology teachers will facilitate modules at faculty meetings 

 
Goal 2. All teachers will use technology effectively to help students achieve high 
academic standards. 
Responsibility: Classroom teachers, Curriculum Supervisors, Lead Teachers, 
School Principals 
Goal 2 Implementation 
By the end of year 1: 

• At Framework for Teaching workshops with Charlotte Danielson, 
Curriculum Supervisors will include technology integration into plans for 
teacher evaluation 

• District will offer at least 3 technology-related workshops through its 
Professional Leadership Academy 

• Principals will include evaluation of technology implementation into teacher 
observations 

By the end of year 2: 
• District will offer at least 5 technology-related workshops through its 

Professional Leadership Academy 
• Principals will include evaluation of technology implementation into teacher 

observations 
 
By the end of year 3: 

• District will offer at least 7 technology-related workshops through its 
Professional Leadership Academy 



 22 

• Principals will include evaluation of technology implementation into teacher 
observations 

 
Goal 3. Every teacher will enhance their instructional practices by infusing a 
technology application into the taught curriculum at least twice per year. 
Responsibility: Classroom teachers, Curriculum Supervisors, Lead Teachers, 
School Principals 
Goal 3 Implementation 
By the end of year 1: 

• Curriculum Supervisors and Lead Teachers will present ideas to Classroom 
teachers about infusion of technology applications 

• School principals will monitor infusion of 2 additional practices through 
review of lesson plans and classroom observations 

By the end of year 2: 
• Curriculum Supervisors and Lead Teachers will present ideas to Classroom 

teachers about infusion of technology applications 
• School principals will monitor infusion of 2 additional practices through 

review of lesson plans and classroom observations 
By the end of year 3: 

• Curriculum Supervisors and Lead Teachers will present ideas to Classroom 
teachers about infusion of technology applications 

• School principals will monitor infusion of 2 additional practices through 
review of lesson plans and classroom observations 

 
Goal 4. To establish curriculum maps that highlight internet safety in K-8 and 
examine opportunities to infuse internet safety into the grade 9 health curriculum. 
Responsibility: Supervisor of Technology, Assistant Superintendent, Curriculum 
Supervisors, Classroom Teachers 
Goal 4 Implementation 
By the end of year 1: 

• District will purchase or develop system for curriculum mapping 
• Supervisor of Technology, Assistant Superintendent, and Curriculum 

Supervisors will set up Understanding by Design format for online 
curriculum documents 

By the end of year 2: 
• District administrators will provide instruction in use of curriculum mapping 

software 
• Technology teachers will integrate internet safety instruction into curriculum 

maps 
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By the end of year 3: 
• Curriculum Supervisors and Technology teachers will provide at least 2 

sessions of professional development for classroom teachers on use of 
curriculum mapping software and the topic of internet safety 

• Supervisor of Technology, Curriculum Supervisors, and Assistant 
Superintendent will review curriculum maps for accuracy and 
appropriateness 

 
 B. Supporting 21st

The district has already established a commitment to the use of Professional 
Learning Communities as an integral part of staff development.  As mentioned in 
section III. A. 3 above, Roxbury has also made a strong commitment to assistive 
technology.  We have a site license for Don Johnson assistive technology 
programs, and an agreement with the company for site-based professional 
development in the Fall of 2010. 

 Century Learning Communities 

 
 C. NCLB Requirement for Technology Literacy 
The district has been implementing NCLB requirements for assessment of 
technology proficiency in Grade 8 through Simple Assessment online technology 
assessment.  This is utilized at no cost to the district, and is used as both formative 
and summative assessment by the middle school technology teacher.  
 
 D. Telecommunications, Information Technologies, Other Resources 
The district will continue to utilize, contingent upon sufficient funding, all of the 
telecommunications and information technology resources outlined above in 
sections A and B: United Streaming, Don Johnson, etc.  We plan to continue to use 
LightPath for internet, Cisco Technology for voice-over-IP, Altiris for 
management of district computer resources, etc. 
 
VI. Funding Plan (July 2010 – June 2013) 

A. &B. See table on following page. 
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Three-Year Technology Plan Anticipated Funding Table (2010-2013) 

ITEM FEDERAL  
FUNDING 

STATE  
FUNDING 

LOCAL FUNDING 
 

MISC. (e.g.  
Donations, Grants) 

Digital curricula (see 
NIMAS in the HELP 
section) 

N/A N/A $36438 2010-11 N/A 
$38260 2011-12 
$40173 2012-13 

Print media needed to 
achieve goals 
 

N/A N/A $1100 2010-11 N/A 
$1150 2011-12 
$1200 2012-13 

Technology Equipment 
 

N/A N/A $108,000 2010-11 $2000 PTA 2010-
2011 $175,000 2011-12 

$200,000 2012-13 
Network 
 

N/A N/A $165,000 2010-11 N/A 
$170,000 2011-12 
$175,000 2012-13 

Capacity 
 

N/A N/A $40,000 2010-11 N/A 
$42,500 2011-12 
$45,000 2012-13 

Filtering  
 

N/A N/A $2700 2010-11 N/A 
$3000 2011-12 
$3250 2012-13 

Software 
 

N/A N/A $42,300 2010-11 MSDN Academic 
Alliance Grant 
Estimated Value 
$25,000 

$50,000 2011-12 

$60,000 2012-13 

Maintenance  
 

N/A N/A $52,000 2010-11 N/A 
$52,500 2011-12 
$53,000 2012-13 

Upgrades 
 

N/A N/A $38,000 2010-11 N/A 
$40,000 2011-12 
$42,000 2012-13 

Policy and Plans 
 

N/A N/A $3600 2010-11 N/A 
$3700 2011-12 
$3800 2012-13 

Other services 
 

N/A N/A $10000 2010-11 N/A 
$10,500 2011-12 
$11,000 2012-13 

 
* Please note: All of the above figures are estimates and are contingent upon board 
approval, local, state and federal funding decisions etc.
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C. Board Approval of Technology Plan and First Year Budget 
See Appendix 
D. Board Approved Budget for Each Successive Year 
Successive year budgets are included in table above.  Final board approval 
will take place according to state budget calendars and will be filed for eRate 
auditing purposes. 
E. Technology Plan Creation Date 
April 14, 2010 

VII. Professional Development 
A. Person Responsible for Coordinating Professional Development 

District-wide Professional Development : Dr. Greg McGann, Director of 
Human Resources 
Technology Professional Development: Neil Ascione, Supervisor of 
Technology 

B. Planned Professional Development Activities 
1. & 2. Professional Development for Educators and Administrators 
A variety of professional development structures and process are 
currently in place to allow staff to participate in professional learning 
activities. School-based Professional Development Committees have 
been established to promote team-based professional learning at each 
building. Faculty, department and grade level meeting time is devoted to 
activities focused on student learning and improving instructional 
practices. A district committee of staff and administrators meets regularly 
to discuss professional learning community opportunities for staff and to 
encourage staff efforts to promote focus group and study group learning. 
Release time is provided for staff to meet by grade and area assignment. 
This time is used to meet with curriculum supervisors to review 
benchmark assessments, student performance data, focus on curricular 
issues related to assignments, and to learn how to improve student 
learning through classroom instruction.  Integration of technology is a 
component which is considered for each of these areas.  All district 
initiatives target technology and student achievement. 
 
To facilitate goals that are closely aligned, the district conducts grade 
level articulation across the district.  The district supports diverse school 
goals by providing training at the individual schools during faculty or 
grade level meetings. 
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Professional district learning gaps are addressed by district supervisors 
who conduct training with specific groups or individual teachers when 
needed. 
 
Progress towards initiatives and accomplishments are communicated 
through the annual Our Schools newsletter sent out to the community and 
through the Superintendent’s Gael Force newsletter posted quarterly on 
Roxbury.org. 
 
3. Professional Development for Technical Staff 
All members of the Educational Technology staff  are provided with 
opportunities for professional growth through out of district workshops 
presented by industry experts, on-site hands on instruction, off site 
workshops, webinars and other online training resources.  Furthermore, 
we are active participants in NJECC and the Morris County ETTC.  Our 
educational technology staff members take advantage of learning 
opportunities through these programs as well. 
4. Professional Development for Assistive Technology 
As mentioned above, we have contracted with Don Johnston to provide 
extensive on-site staff development in assistive technology.  We will also 
continue to provide opportunities for staff to increase their knowledge 
and understanding of assistive technology through out of district 
workshops, webinars and professional learning communities. 
 

C. Professional Development for 2010-2011 
The following table provides details of our plans for ongoing professional 
development in support of our goals in 2010-2011. 
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Educators’ 
Proficiency/ 

Identified Need 

Ongoing, sustained, high-
quality professional 

development planned for 
2010-2011 

Support 

Safety on the internet. Workshops and faculty 
meetings that implement and 
reinforce our training module 
on safety on the internet. 

Staff members will be given time 
during in service, department and other 
faculty meetings to collaborate and 
develop best practices. 

Use of online 
collaborative tools to 
support curriculum and 
infuse technology. 
 

Workshops and faculty 
meetings that implement and 
reinforce our training module 
on online collaborative tools 
such as Google. 

Staff members will be given time 
during in service, department and other 
faculty meetings to collaborate and 
develop best practices. 

Using web based 
resources in an 
informed manner. 
 

Workshops and faculty 
meetings that implement and 
reinforce our training module 
on using web based resources 
in an informed manner. 

Staff members will be given time 
during in service, department and other 
faculty meetings to collaborate and 
develop best practices. 

Technology 
integration into the 
core curriculum. 
 

Workshops and faculty 
meetings that implement and 
reinforce our training module 
on the integration of 
technology into the core 
curriculum. 

Staff members will be given time 
during in service, department and other 
faculty meetings to collaborate and 
develop best practices. 

The efficient use of 
assistive technology. 
 

On-site professional 
development workshops will 
be conducted by Don 
Johnston on the efficient use 
of the Solo suite.  Additional 
faculty meetings will further 
reinforce our training module 
on safety on the internet. 

Staff members will be given time 
during in service, department and other 
faculty meetings to collaborate and 
develop best practices. 
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VIII. Evaluation Plan 
We have the following process and accountability measures in place: 
 

1. The District Technology Committee will oversee the meeting of goals 
and objectives. 

2. District performance on state testing—NJ ASK, HSPA, End-of-Course 
Assessments—is used to evaluate the extent to which students are 
meeting NJCCC standards.  Where appropriate, the analysis of results 
includes consideration of integration of technology into curriculum and 
instruction.  

3. The District Professional Development Committee collects data on staff 
development needs, evaluates best practices, and coordinates staff 
development. 

4. Members of the Board of Education, in coordination with the 
Superintendent and Business Administrator, oversee funding issues in 
technology. 

5. Teachers and administrators, through faculty meetings and 
administrative council meetings, provide input into evaluation of extent 
to which goals and objectives are being met. 

6. As mentioned, the middle school administers an online assessment exam 
to measure the extent to which students have met NJ Core Curriculum 
Content Standards with respect to technological literacy. 

 
The table on the next page describes our evaluation plan further. 
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Roxbury Three-Year Technology Plan Evaluation Narrative 
 

a. integrating technology 
 
 
 
 
 
 
 

Effective integration of technology will be evaluated 
through surveys of teachers and administrative 
observation.  Instructional planning and preparation, as 
well as instructional strategies, are components of all 
formal teacher observations.  Integration of technology 
can be a component of both elements.   When possible, 
additional online evaluation tools, such as Zoomerang 
surveys, will also be integrated into our evaluation 
process. 
We expect our telecommunications services, hardware, and 
software to improve education in numerous ways.  Lightpath, 
which is an eligible Telecommunications Service provider, 
allows students to have contact with virtually unlimited online 
resources.  Our students have begun to participate in 
teleconferencing with Skype, which has enhanced not only the 
intellectual quality of their experiences, but the 
social/motivational aspect of them as well. 

b. enabling students to meet 
challenging state academic 
standards 

 
 
 
 
 
 

The extent to which students are meeting state academic 
standards is measured in a variety of ways.  New Jersey ASK 
3-8 and HSPA assessments are analyzed and reported on an 
annual basis.  In addition, school level objectives all include 
some measurement of student achievement of standards, 
including some which are not assessed through state testing.  
Classroom assessments, teacher observations, and benchmark 
assessments are also used to determine student achievement. 
As end-of-course exams are fully implemented, they will also 
allow us to measure the extent to which students are meeting 
challenging state academic standards. 

c.  developing life-long 
learning skills 

In accordance with state guidelines, the district has begun to 
pursue plans for digital Personalized Student Learning Plans, 
which will promote life-long learning skills and which include 
an assessment component which would allow for their 
evaluation.  The focus of several of our staff development 
programs, such as our work with Charlotte Danielson and 
Carol Ann Tomlinson, has been to develop life-long learning 
skills, problem-solving, and critical thinking.  While 
measurement of life-long learning skills can be difficult, the 
development of digital Personalized Student Learning Plans 
will facilitate a longitudinal assessment of student progress. 
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Grades K-4 Student 
Acceptable Use Policy (AUP) 

For Internet and Network Permission  
 
The New Jersey Department of Education requires that all students 
demonstrate proficiency with technology as specified in the New Jersey Core 
Curriculum Content Standards. The school will grant access to only those 
students with parent/guardian permission and who agree to follow the rules 
established for the school network and Internet, as follows: 
 
1. I will only stay on the websites that my teachers set up for me to use. 
 
2. I will not type in a web address or do my own independent search without my 

teacher’s permission. 
 
3. I will practice Internet safety by not providing any personal information such as 

my full name, picture, address, home phone number, or name of my school on 
the Internet. 

 
4. I will tell my teacher if I read or see something on the Internet that makes me 

feel uncomfortable. 
 
5. I will not use e-mail independently, enter a chat room, or use instant messaging 

in school. 
 
6. I will not access, modify, copy, or share passwords or data belonging to other users. 
 
I understand that all school rules apply while I am using the 
Internet and computers.  If I do not follow these rules, I will be 
subject to disciplinary action. (Re: K-4 Code of Conduct) 
 
    Accept             Do Not Accept I am aware that Internet Access is a required skill by the end of 4th Grade according to 
                                                                                                                        New Jersey Core Curriculum Content Standards. (See page 2 of 2.) 

 
 

   

PRINT STUDENT’S LAST NAME, FIRST NAME STUDENT’S SIGNATURE DATE 
   

PRINT PARENT/GUARDIAN’S NAME PARENT/GUARDIAN’S SIGNATURE DATE 

Roxbury Township Board of Education 

 
 
 
 
 

Page 1 of 2 Version Date: 8/24/2007 

http://www.state.nj.us/education/cccs/s8_tech.htm#81
http://www.state.nj.us/education/cccs/s8_tech.htm#81
http://www.roxbury.org/forms/parent_guardian/K-4_Conduct-Code.pdf
http://www.state.nj.us/njded/cccs/s8_tech.htm#81
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STANDARD 8.1 (COMPUTER AND INFORMATION LITERACY) ALL STUDENTS WILL USE COMPUTER 
APPLICATIONS TO GATHER AND ORGANIZE INFORMATION AND TO SOLVE PROBLEMS. 

http://www.state.nj.us/njded/cccs/s8_tech.htm#81

Descriptive Statement: Using computer applications and technology tools students will conduct research, solve 
problems, improve learning, achieve goals, and produce products and presentations in conjunction with standards in all 
content areas, including career education and consumer family, and life skills. They will also develop, locate, 
summarize, organize, synthesize, and evaluate information for lifelong learning. 

Strands and Cumulative Progress Indicators 

By the end of Grade 4, students will: 

A. Basic Computer Skills and Tools  

1. Use basic technology vocabulary.  
2. Use basic features of an operating system (e.g., accessing programs, identifying and selecting a printer, finding help). 
3. Input and access text and data, using appropriate keyboarding techniques or other input devices. 
4. Produce a simple finished document using word processing software. 
5. Produce and interpret a simple graph or chart by entering and editing data on a prepared spreadsheet template. 
6. Create and present a multimedia presentation using appropriate software. 
7. Create and maintain files and folders. 
8. Use a graphic organizer.  
9. Use basic computer icons. 

B. Application of Productivity Tools  

Social Aspects

1. Discuss the common uses of computer applications and identify their advantages and disadvantages.  
2. Recognize and practice responsible social and ethical behaviors when using technology, and understand the                                 
consequences of inappropriate use including: 

 Internet access 
 Copyrighted materials 
 On-line library resources 
 Personal security and safety issues 

3. Practice appropriate Internet etiquette. 
4. Recognize the ethical and legal implications of plagiarism of copyrighted materials.  

Information Access and Research

5. Recognize the need for accessing and using information.  
6. Identify and use web browsers, search engines, and directories to obtain information to solve real world problems. 
7. Locate specific information by searching a database. 
8. Recognize accuracy and/or bias of information. 

Problem Solving and Decision Making

9. Solve problems individually and/or collaboratively using computer applications.  
  10. Identify basic hardware problems and solve simple problems.  

Page 2 of 2 Version Date: 8/24/2007 

http://www.state.nj.us/njded/cccs/s8_tech.htm#81


  

ROXBURY TOWNSHIP BOARD OF EDUCATION 
GRADES 5-12 STUDENT INTERNET & NETWORK PERMISSION FORM 

 
 
 
 
 
 
Independent use of the Internet will be given only to those students who complete and return this permission form with 
parent/guardian approval.  The school will grant access to only those students with parent/ guardian permission and who 
agree to follow rules established for the school network and Internet. 
 

Students may only access the Internet under direct teacher supervision.  The teacher must be with the student and 
able to see the monitor at all times. 

 
The Internet includes file servers worldwide.  It is not possible to screen the materials at all of these sites.  
Information can change at any site daily.  It is important for each family to discuss the Internet and set expectations 
for the kinds and types of materials that are acceptable for each family. 

 
The district has established a technology policy that applies to student use of the Internet.  The computer system 
administrator has access to all students’ saved data.   As such, users should have no expectation of privacy regarding 
files or e-mail.  Non-school activities such as those listed below are not permitted: 
 
• Sending or displaying offensive messages/pictures 
• Using obscene language 
• Harassing, insulting, or attacking others 
• Damaging computers, computer systems or 

computer networks  
• Violating copyright laws 
• Using others passwords 

• Giving others access to your password 
• Trespassing in other's folders, work or files 
• Intentionally wasting limited resources 
• Employing the network for commercial purposes 
• Accessing chat rooms is only permitted under the 

direct supervision of the teacher 

 
Students violating this policy would, on the first offense, lose computer access for a period of five days.  A subsequent 
violation will result in the loss of access for the reminder of the school year. 
 

 
Students in grades 5 through 12 will be required to log on with their own user name and unique complex password. User 
name will be the student’s first initial, full last name, and two digits representing his/her high school graduation year. For 
example: John Smith graduating in 2011 will be:  jsmith11 
 
Please see directions for complex confidential password on back of this form. 

 
Should your child experience any difficulty with the log on process, please have him/her contact the classroom teacher. 

 
    PARENT/GUARDIAN: Please review your individual family expectations regarding materials you may approve for your 

son/daughter to access on the Internet.  If you want to allow your child Internet access, please sign below. 
 

I give permission              I DO NOT give permission for my child ___________________________ to be 
issued access to the Internet and email through the computer network of Roxbury Public Schools.  I have reviewed the 
school's rules regarding network and Internet use with my child. 

 
Signature:_____________________________  Date:   __________________  Home Phone:  ____________________ 

 
   STUDENT:  I understand the school's rules for Network and Internet access, and I agree to follow all rules.   

                  I have discussed with my parent/guardian the type of materials that I should access. 
   
  Signature:  _____________________________ Date:  ___________________ Home Phone:  ___________________ 
   
Student Name:____________________________  School:  _____________________  Student ID:  _______________ 

       Last, First (please print)          
  Student Login: first initial full last name 2 digits high school graduation year 

  
 

7/31/2007 3:45 PM   
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Effective September 1st 2007 the district will have a new security precaution procedure on your login password. On your first day back into the school 
district ALL STUDENTS (including returning students) that need to access the district network will be required to assign a new complex confidential 
password. You will be asked for the old password and you must {CHECK WITH THE SCHOOL MAIN OFFICE for the new password} 
 
 
 
 
 
 
 
 
 
 
 
 
 
The new complex password will be effective for the whole 2006-07 school year. If any student that needs assistance with this complex password 
procedure please contact your classroom teachers for assistance. During the school year, if you feel your password integrity has been jeopardized you 
may change it yourself without notifying the district Computer Services Dept. You will still need to assign a new password applying the complex password 
convention. (Unique complex passwords can only be recycled after they were used at least twice).   Directions to change your password are as follows: 
  
You will have to be already logged in to the network  Type in your old password {CHECK WITH THE SCHOOL MAIN OFFICE 

for the new password} 
Hold down the Ctrl, Alt, Delete keys    Type in your new complex password twice (The 2nd time is to verify the password) 
          Click Change Password                       Before you click OK, make sure you record it  

                   Keep the password in a safe secured place. 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
If you are logged into the network and your computer is idle for 10 minutes the computer will automatically be put into a locked status mode (NOT 
LOGGED OFF). You will be required to go through the unlock procedure by holding down the Ctrl, Alt, Delete keys and re-entering your password.  If 
you are sharing the PC with any other users and you failed to log off then the next person trying to use the locked computer will have to totally shut down 
by holding down the power switch. (This may cause you to lose any unsaved work/data) 
 
If you failed to log in successfully after your three consecutive attempts your login account will be in suspension for a period of 10 minutes.  After this 
waiting period then you can attempt to login again.  If you still have a problem logging in you will have to contact school main office and the district 
Computer Services Dept. will have your login account manually reset.  We are aware that you need access to the network ASAP; however, we appreciate 
your cooperation and patience and will try to make every effort to re-instate your login account.  

Roxbury Public Schools 

Requirements of a complex password: 
1.  Should not contain any or all the user’s entire name. 
2.  Must be at least EIGHT characters  
3.  Must contain characters from at least three of the four following categories. 

a. Uppercase English letters A-Z  A B C D E F G H I J K L M N O P Q R S T U V W X Y Z 
b. Lowercase English letters a-z a b c d e f g h I j k l m n o p q r s t u v w x y z 
c. Number 0 to 9    0 1 2 3 4 5 6 7 8 9
d. Non-alphanumeric characters " # $ % & ' ( ) * + , - . / : ; < = > ? @ [ \ ] ^ _  {  } ~ 
 

Directions for Student’s 
Complex Confidential Password 

Please Note: 

jsmith07 
roxburyschools 
 
Xxxxxxx07 

7/31/2007 3:45 PM   
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Use of Technology

2360 USE OF TECHNOLOGY

The Board of Education recognizes that the use of technology
in the educational process is essential as part of the schooling
experience. Technology is to be viewed as a tool to enhance the
learning process among other tools that are required for teachers
and students to fully explore the curriculum. In addition,
technology can be used to enhance the administration of the schools
and the district. In order to provide direction and meaning to the
use of technology as an instructional tool, the Board directs that
the Superintendent and the teaching and support staff use
technology as a regular part of the learning process in every area
of the curricular area.

For purposes of this policy "technology" means the use of
computers and computer peripherals, communications networks, access
to databases and libraries of information and the integration of
audio, video, multimedia devices and media for purposes of teaching
and learning.

The Superintendent in consultation with the teaching and
support staff shall recommend to the Board the acquisition of
appropriate technology to best implement the curricular,
instructional and administrative program of the school district.
The Superintendent shall prepare a technology plan for the school
district which shall encompass the following:

Curricular, Instructional and Administrative Need

The technology plan shall define the curricular, instructional
and administrative need for technological equipment and media for
each area of instruction and shall project the need to the extent
possible for a five year period.

In-service Education

The Board shall provide opportunities to participate in in-
service programs for employees on all hardware or software programs
to be used in the execution of educational and administrative
tasks. In-service programs may be provided on or off site. The
cost of tuition for in-service programs may be reimbursed by the
Board.

Standards, Codes and References

All technology installations shall conform to the following
standards, codes and references N.J.S.A. 18A, N.J.A.C. 5:23 and
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6:22, BOCA National Building Code, NEMA, EIA/TIA 568 and 569
(Electronics Industry Association/Telecommunications Industry
Association), LPC NFPA 78 (Lighting Protection code) IEEE 802.3 -
Ethernet and 802.5 Token Ring (Institute of Electrical and
Electronic Engineers), UL (Underwriter's Laboratories), ANSI
(American National Standards Institute) and ADA (Americans with
Disabilities Act).

Facilities Planning

In all facilities projects involving new constructions,
additions and renovations the Superintendent or designee shall
ensure that the plans include provisions for current and future
technology needs in terms of the structural, electric/electronic,
mechanical, acoustical and visual systems of the building(s). All
educational specifications shall include under the description of
instructional activities and implications for technology and under
special features, those features required for the use of
instructional technology.

Computers

The school district will provide support or maintenance
agreements for specified brands of computers. All other computers
purchased or donated will be subject to repair only when non-
allocated funding is available and therefore may remain unrepaired
until funding is available.

Computer Software Acquisition and Upgrading

The school district will only support the specified software
and updates and training. Staff members shall not purchase
software that has not been included on a list of specified software
or has been approved by the Supervisor of Curriculum and
Instruction and/or the Supervisor of Technology.

The Board will purchase upgrades to software on a periodic
basis. An evaluation of upgrades shall be made by appropriate
personnel and no upgrade shall be purchased without the express
approval of the Supervisor of Curriculum and Instruction and/or the
Supervisor of Technology.

Site Licenses

In the case, where more than one copy of a software program is
required, the Supervisor of Technology shall attempt to acquire or
negotiate a site license with the software developers. In the
event a site license is not possible, vendors shall be sought who
will provide multiple copies at a discounted cost.
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Software Copyright

All employees shall strictly adhere to the copyright laws of
the United States. No software shall be copied and/or distributed
except in accordance with these laws. All software placed on media
workstations or any network which there is public access shall be
copy protected by the Media Specialist and/or the Supervisor of
Technology who shall assure that individuals who have access to
such programs shall not copy them without authorization.

Internal Communication (District)

The school district shall provide communication between
schools by a variety of means including but not limited to:
Backbone Media Distribution, Unshielded Twisted Pair, Coaxial
Cable, and/or Fiber Optic Cable.

External Communications

The Board encourages the use of external communications so
that the schools may utilize the vast resources of external
databases and communicate with other schools, external agencies and
business throughout the world. The Roxbury Public Schools will
employ reasonable precautions which attempts to ensure that the use
of telecommunications is a safe learning environment for students
and staff.

Equipment Acquisition

The school district shall acquire technology equipment through
direct purchase or lease purchase.

All technology equipment shall be considered to have a useful
life of five years. The Superintendent or designee shall develop a
plan for the continual replacement and upgrading of equipment.

Computer Laboratories and Distributed Computing

In order to provide teacher, staff and pupil access to
computers the Board directs that provisions be made as follows:

Computer Laboratories

The Board may provide computer laboratories where clusters of
computers and computer peripherals are available. When computer
laboratories are provided, they shall be accessible to all teachers
and pupils who have a defined educational need for computing
facilities.
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Audio/Video

All audio and/or video materials shall be used in accordance
with the copyright laws of the United States. Teachers, students
or staff who create audio or video materials containing the voices
or images of the individuals involved shall obtain proper releases
from those individuals, their parent(s) or legal guardian(s) or
instructional use within the school.

Interactive Television

Teachers or pupils may participate in interactive television
courses provided in conjunction with other education institutions.
Full credit may be obtained by pupils by participating in such
courses. If the teacher involved is not the teacher of the course
but rather a proctor, such assignment shall be counted as a duty
rather than an instructional assignment.
Informing Parents, Legal Guardians and Interested Parties

The Superintendent or designee shall inform parent(s) or legal
guardian(s) of computers and software purchased by the district in
order that a computer purchased privately for home use may be
compatible with the computer and software the pupil uses in the
school setting.
Technology Coordination

The Superintendent shall appoint a district wide Supervisor of
Technology to assure the technology needs of the district are met
in the most efficient manner possible at the lowest costs available
to meet specified needs. The position of Supervisor of Technology
shall be full time.

The Superintendent shall prepare a job description for the
Supervisor of Technology.

Instructional Media Center/Library

The Instructional Media Center/Library shall be the division
of each school responsible for coordinating the distribution and
use of educational technology throughout the school. The Center
shall contain the electronic media distribution system and shall
make the system available throughout the school and to the external
world by way of Internet access. To the extent possible, the
IMC/Library shall acquire data and publications electronically to
facilitate distribution and use. Teachers, students and staff shall
be given the opportunity to indicate data and publication needs.
All items available through the IMC/Library shall be cataloged
electronically and are to be available through the school's
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computer network. To avoid duplication, all media and software
purchases shall be coordinated through the IMC/Library and approved
by the Supervisor of Technology and the school principal. In
determining approval, the following factors shall be taken into
account:

1. The title of the material;

2. Any recognized rating of the material (e.g. motion
picture industry rating);

3. The relevance to the curriculum;

4. The cost of the media or software;

5. The viability of the company producing the software.

Broadcast Rights and Copyrights

The Board specifically retains the Broadcast rights and
copyrights to all materials created by employees of the Board as
part of their responsibilities to the Board. Any financial
remuneration for the use of such materials shall be retained by the
Board and specifically dedicated to enhance technology used as part
of the educational program.

Computer Security

The Superintendent shall develop security procedures to
include, but not be limited to, the following areas:

1. Physical Security of Equipment

All computer equipment shall be maintained in a secure
manner appropriate to its location.

2. Data Security

a. Back-up procedures for system files, libraries, and
data shall be practiced in a timely fashion.

b. Disaster recovery plans shall be kept up-to-date at
all times.

c. Password protection shall be in place and updated
periodically.

d. Resource security shall be in place to prevent
unauthorized access to system files, libraries, and
data.
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3. Employee Training

All new employees having, as part of their job
responsibilities, access to computers and information
systems will be trained in the proper security procedures
outlined above.

All employees having, as part of their job
responsibilities, access to computers and information
systems will be kept up-to-date on current security
procedures for equipment and data.

4. Transaction Audit Trail

Appropriate procedures will be maintained in order to
monitor system activity and users, as necessary.

5. Security Officer

The Superintendent shall designate the System
Administrator to monitor system security procedures.

Use of Electronic Devices in School

No pupil knowingly and without the express written permission
of the Board, Superintendent or Principal shall bring or possess a
beeper/paging device, cellular phone, audio or video devices, or
means of electronic communication while on school property or while
attending school-sponsored activities on or off school property. A
beeper is defined as a telecommunications paging device that emits
an audible signal, vibrates, displays a message, or otherwise
summons or delivers a communication to the possessor. A violation
of this requirement is a disorderly persons offense.

The only exception for a pupil to bring or possess a
beeper/paging device on school property or while attending school-
sponsored activities on or off school property is when the pupil is
an active member in good standing of a volunteer fire company or
first aid, ambulance or rescue squad. The pupil must be required
to respond to an emergency and a copy of the statement by the chief
executive officer of the volunteer fire company or first aid,
ambulance or rescue squad authorizing the possession of the
beeper/paging device must be in the possession of the student at
all times when the student is in possession of the beeper/paging
device.
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A person who discovers a student in possession of a such
device in violation of this policy shall report the violation to
the Principal or designee, who shall confiscate the device. On the
first offense, the device will be turned over to the parent(s) or
legal guardian(s). On the second offense, additional appropriate
actions shall be taken in accordance with Regulation No. 5600.

Use of Facsimile (FAX) Machines

Fax machines provide a useful means of communicating and shall
be subject to the same rules that apply to the use of telephones.
All incoming faxes shall be considered confidential mail. No
disclosure of the contents of any fax shall be made except to the
individual for whom the fax is intended. Any individual violating
this confidentiality shall be subject to discipline as provided by
the policies and regulations of the Board.

N.J.A.C. 6:22-5.4
17 U.S.C. 101 et seq.

Adopted: 5 November 2001
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2361 ACCEPTABLE USE OF COMPUTER NETWORK/COMPUTERS
AND RESOURCES

The Board of Education recognizes that as telecommunications
and other new technologies shift the manner in which information is
accessed, communicated and transferred that those changes will
alter the nature of teaching and learning. Access to
telecommunications will allow pupils to explore databases,
libraries, Internet sites, bulletin boards and the like while
exchanging information with individuals throughout the world. The
Board supports access by pupils to information sources but reserves
the right to limit in-school use to materials appropriate to
educational purposes. The Board directs the Superintendent to
effect training of teaching staff members in skills appropriate to
analyzing and evaluating such resources as to appropriateness for
educational purposes. The Board of Education expects that all
employees well integrate thoughtful use of electronic resources
throughout the curriculum.

The Board also recognizes that telecommunications will allow
pupils access to information sources that have not been pre-
screened by educators using Board approved standards. The Board
therefore adopts the following standards of conduct for the use of
computer networks and declares unethical, unacceptable or illegal
behavior as just cause for taking disciplinary action, limiting or
revoking network access privileges and/or instituting legal action.

Access to telecommunications is provided by the district and
will allow the exploration of databases, libraries, Internet sites,
bulletin boards and the like, and exchange of information with
individuals throughout the world. The Board supports access to
information sources, but reserves the right to limit school use to
materials directly of benefit to the Roxbury School District
approved curriculum.

The Board reserves the right to limit the extent of use of the
school computer facilities by any user. This applies to any access
to data and information that may be available to users’ of the
computer facilities. Any attempt to violate the provisions of this
policy may result in disciplinary action. The users of the school
computer facilities will adhere to local, state, federal and
international laws. Any attempt by the user to break those laws
through the use of the school’s computer facilities may result in
litigation against the offender without liability by the Board
whatsoever. Criminal charges may be sought against the user, if
appropriate.
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The Board provides access to computer network/computers for
educational purposes only. The Board retains the right to restrict
or terminate pupil access to the computer network/computers at any
time, for any reason. The Board retains the right to have district
personnel monitor network activity, in any form necessary, to
maintain the integrity of the network and ensure its proper use.

Standards for Use of Computer Networks

Any individual engaging in the following actions when using
computer networks/computers shall be subject to discipline or legal
action:

A. Using the computer network(s)/computers for illegal,
inappropriate or obscene purposes, or in support of such
activities. Illegal activities are defined as activities
which violate federal, state, local laws and regulations.
Inappropriate activities are defined as those that violate the
intended use of the network. Obscene activities shall be
defined as a violation of generally accepted social standards
for use of publicly owned and operated communication vehicles.

B. Using the computer network(s)/computers to violate copyrights,
institutional or third party copyrights, license agreements or
other contracts.

C. Inappropriate Uses

The following have been deemed inappropriate uses of
technology by either the broad community of computer users or
by legal judgment. The list is not all-inclusive, but
includes the major categories of misuses of technology.

1. Using the network for illegal activity (e.g., copyright
infringement).

2. Disrupting or damaging equipment software or the
operation of the system.

3. Vandalizing the account or data of another user. Steals
data or other intellectual property whether from
students, staff or teachers.

4. Gaining unauthorized access to another account
confidential school records or the system operation.

5. Using another person’s account or name without
permission.

6. Using abusive, obscene language, sending hate mail or
harassing another individual.
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7. Obtaining pornographic text, graphics or photographs.

8. Sending or receiving material that is racist, sexist or
offensive to the religious beliefs of people.

9. Creating or installing a computer virus or deliberately
crashing a computer.

10. Using technology for personal financial or business gain.

11. Installing or using personal software on any computer in
the district.

12. Changing the configuration of an individual computer or
network.

13. Downloading software that is not required for educational
use.

14. Logging on the Internet or sending E-mail using a
fictitious name.

15. E-mail broadcasting or spamming.

D. The computer system administrator has access to all files,
including E-mail. As such, users should have no expectation
of privacy regarding files or E-mail.

E. The district does not issue a warranty for the Internet
service it provides. The district is not responsible for the
accuracy of the information obtained through the service. The
use of information is at the user’s own risk. The district is
not liable for loss of data, wrong deliveries or service
disruptions caused by its own negligence or the user’s errors.
The district is not responsible for any damages a user may
suffer.

Consent Requirement

No pupil shall be allowed to use the computer network and the
Internet unless they shall have filed with the school principal a
consent form signed by the pupil and his/her parent(s) or legal
guardian(s).
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Violations

Individuals violating this policy shall be subject to the
consequences as indicated in Regulation No. 2361 and other
appropriate discipline which includes but are not limited to:

1. Use of the network only under direct supervision;

2. Suspension of network privileges;

3. Revocation of network privileges;

4. Suspension of computer privileges;

5. Revocation of computer privileges;

6. Suspension from school;

7. Expulsion from school; and/or

8. Legal action and prosecution by the authorities.

N.J.S.A. 2A:38A-3

Adopted: 5 November 2001
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R 2361 ACCEPTABLE USE OF COMPUTER NETWORK/COMPUTERS
AND RESOURCES

The school district provides computer equipment, computer
services, and Internet access to its pupils and staff for
educational purposes only. The purpose of providing technology
resources is to improve learning and teaching through research,
teacher training, collaboration, dissemination and the use of
global communication resources. The “system administrators”
referred to herein as employees of the school district who
administer the school district computer network/computers and the
system administrators reserve the right to monitor all activity on
network/computer facilities/computers.

Because of the complex association between so many government
agencies and computer networks/computers, the end user of these
computer networks/computers must adhere to strict regulations.
Regulations are provided here so that staff, community, and pupil
users and the parent(s) or legal guardian(s) of pupils are aware
of their responsibilities. The school district may modify these
regulations at any time by publishing modified regulations on the
network and elsewhere. The signatures of the pupil and his/her
parent(s) or legal guardian(s) on the district-approved consent
and waiver agreement are legally binding and indicate that the
parties have read the terms and conditions carefully, understand
their significance, and agree to abide by the rules established
under Policy and Regulation No. 2361.

Pupils are responsible for good behavior on computer
networks/computers just as they are in a classroom or a school
hallway. Communications on the computer network/computers are
often public in nature. Policies and Regulations governing
behavior and communications apply. The school district’s networks,
Internet access and computers are provided for pupils to conduct
research and communicate with others. Access to computer network
services/computers is given to pupils who agree to act in a
considerate and responsible manner. Parent permission is
required. To this end, The Board of Education respects each
family’s rights to determine whether or not to permit the student
to use the computer network and Internet access. Access is a
privilege—not a right. Access entails responsibility. Individual
users of the district computer network/computers are responsible
for their behavior and communications over the computer
network/computers. It is presumed that users will comply with
district standards and will honor the agreements they have signed.
Beyond the clarification of such standards, the district is not
responsible for the actions of individuals utilizing the computer
network/computers who violate the policies and regulations of the
Board.
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Computer network/computer storage areas shall be treated in
the same manner as other school storage facilities. Computer
network/computer administrators may review files and
communications to maintain system integrity and ensure that users
are using the system responsibly. Users should not expect that
files stored on district servers will always be private.

Within reason, freedom of speech and access to information
will be honored. During school, teachers of younger pupils will
guide them toward appropriate materials. Outside of school,
families bear the same responsibility for such guidance as they
exercise with information sources such as television, telephones,
movies, radio and other potentially offensive media. As outlined
in Board policy and procedures on pupil rights and
responsibilities, copies of these are available in school offices.
Behavior including but not limited to the following are
prohibited:

1. Sending or displaying offensive messages or pictures;

2. Using obscene language;

3. Harassing, insulting or attacking others;

4. Damaging computers, computer systems or computer
network/computers;

5. Violating copyright laws;

6. Using another's password;

7. Trespassing in another’s folders, work or files;

8. Intentionally wasting limited resources;

9. Employing the network/computers for commercial purposes;
and/or

10. Engaging in other activities that do not advance the
educational purposes for which computer
network/computers are provided.

Information Content and Uses of the System

Users agree not to publish on or over the system any
information which violates or infringes upon the rights of any
other person or any information which would be abusive, profane or
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sexually offensive to an average person, or which, without the
approval of the system administrators, contains any advertising or
any solicitation of other members to use goods or services. The
user agrees not to use the facilities and capabilities of the
system to conduct any business or solicit the performance of any
activity which is prohibited by law.

Because the school district provides, through connection to
the Internet, access to other computer systems around the world,
pupils and their parent(s) or legal guardian(s) understand that
the Board and system administrators have no control over content.
While most of the content available on the Internet is innocuous
and much of it a valuable educational resource, some objectionable
material exists. The Board will provide pupil access to Internet
resources only in supervised environments and has taken steps to
lock out objectionable areas to the extent possible, but potential
dangers remain. Pupils and their parent(s) or legal guardian(s)
are advised that some systems may contain defamatory, inaccurate,
abusive, obscene, profane, sexually oriented, threatening,
racially offensive, or otherwise illegal material. The Board and
the system administrators do not condone the use of such materials
and do not permit usage of such materials in the school
environment. Parent(s) or legal guardian(s) having accounts on the
system should be aware of the existence of such materials and
monitor home usage of the school district computer network. Pupils
knowingly bringing such materials into the school environment will
be disciplined in accordance with Board policies and regulations
and such activities may result in termination of such pupils'
accounts on the computer network and their independent use of
computers.

On-line Conduct

Any action by a pupil or other user of the school district’s
computer network/computers that is determined by a system
administrator to constitute an inappropriate use of computer
network/computers resources or to improperly restrict or inhibit
other members from using and enjoying those resources is strictly
prohibited and may result in limitation on or termination of an
offending member's account and other action in compliance with the
Board policy and regulation. The user specifically agrees not to
submit, publish, or display any defamatory, inaccurate, abusive,
obscene, profane, sexually oriented, threatening, racially
offensive, or otherwise illegal material; nor shall a user
encourage the use, sale, or distribution of controlled substances
or weapons. Students shall report any incident of harassment to
their teacher or supervising employee. Transmission of material,



REGULATION ROXBURY TOWNSHIP BOARD OF EDUCATION

PROGRAM
R 2361/page 4 of 11

Acceptable Use of Computer
Network/Computers and Resources

information or software in violation of any local, state or
federal law is also prohibited and is a breach of the Consent and
Waiver Agreement.

Users and their parent(s) or legal guardian(s) specifically
agree to indemnify the Roxbury School District and the system
administrators for any losses, costs, or damages, including
reasonable attorneys' fees incurred by the Board relating to, or
arising out of any breach of this section by the user.

Computer network/computer resources are to be used by the
user for his/her educational use only; commercial uses are
strictly prohibited. The accuracy and quality of information
cannot be guaranteed. No warranties for telecommunications access
are expressed or implied. The Roxbury Board of Education will not
be responsible for any information that may be lost, damaged or
unavailable due to technical or other difficulties.

Software Libraries on the Network

Software libraries on the network are provided to pupils as
an educational resource. No pupil may install, upload, or download
software without the expressed consent of the system
administrator. Any software having the purpose of damaging other
members' accounts on the school district computer
network/computers (e.g., computer viruses) is specifically
prohibited. The system administrators, at their sole discretion,
reserve the rights to refuse posting of files and to remove files.
The system administrators, at their sole discretion, further
reserve the right to immediately limit usage or terminate the
account or take other action consistent with the Board’s policies
and regulations of a member who misuses the software libraries.

Copyrighted Material

Copyrighted material must not be placed on any system
connected to the network/computers without the author's specific
written permission. Only the owner(s) or persons they specifically
authorize may upload copyrighted material to the system. Members
may download copyrighted material for their own use in accordance
with Policy and Regulation Nos. 2531, Copying Copyrighted
Materials. Any member may also noncommercially redistribute a
copyrighted program with the expressed written permission of the
owner or authorized person. Permission must be specified in the
document, on the system, or must be obtained directly from the
author.
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Public Posting Areas (Message Boards/Usenet Groups)

Usenet messages are posted from systems connected to the
Internet around the world and the school district system
administrators have no control of the content of messages posted
from these other systems. To best utilize system resources, the
system administrators will determine which Usenet groups are most
applicable to the educational needs of the school district and
will carry these groups on the school district computer network.
The system administrators, at their sole discretion, may remove
messages posted locally that are deemed to be unacceptable or in
violation of the Board policies and regulations. The system
administrators, at their sole discretion, further reserve the
right to immediately terminate the account of a member who misuses
the message boards or Usenet groups.

Real-time, Interactive, Communication Areas

The system administrators, at their sole discretion, reserve
the right to monitor and immediately limit the use of the computer
network/computers or terminate the account of a member who misuses
real-time conference features (talk/chat/Internet relay chat).

Web Sites

All school or system level web pages shall contain the
following disclaimer:

The Roxbury Township School District is committed to
providing instruction to foster competence and stimulate interest
in using information. However, Roxbury Township School District
is not responsible for any site contents accessed through external
links.

Electronic publications created by students may be linked to
or included as part of any school or system level web site
provided that they are created under the supervision and direction
of the Principal’s designee Webmaster. Student resumes shall not
be linked to or included as part of any school or system level web
site. Electronic publications, such as student personal web
pages, shall not be linked to or included as part of any school or
system level web site.

Electronic Mail

Electronic mail (“E-mail”) is an electronic message sent by
or to a member in correspondence with another person having
Internet mail access. All messages sent and received on the school
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district computer network must have an educational purpose and are
subject to review. Messages received by the system are retained
on the system until deleted by the recipient or for a maximum of
fifteen days. A canceled account will not retain its E-mail.
Members are expected to remove old messages within fifteen days or
the system administrators may remove such messages. The system
administrators may inspect the contents of E-mail sent by one
member to an addressee, or disclose such contents to other than
the sender or a recipient when required to do so by the Board
policy, regulation or other laws and regulations of the State and
Federal governments. The Board reserves the right to cooperate
fully with local, state, or federal officials in any investigation
concerning or relating to any E-mail transmitted on the school
district computer networks or computers.

Disk Usage

The system administrators reserve the right to set quotas for
disk usage on the system. A member who exceeds his/her quota of
disk space will be advised to delete files to return to compliance
with predetermined quotas. A member who remains in noncompliance
of disk space quotas after seven school days of notification will
have their files removed by a system administrator.

Security

Security on any computer system is a high priority,
especially when the system involves many users. If a member feels
that he/she can identify a security problem on the computer
network, the member must notify a system administrator. The member
should not inform individuals other than the system administrators
or other designated members of the school district staff of a
security problem. Members may not otherwise allow others to use
their account and password. Passwords to the system should not be
easily guessable by others, nor should they be words which could
be found in a dictionary. Attempts to log in to the system using
either another member's account or as a system administrator will
result in termination of the account. Members should immediately
notify a system administrator if a password is lost or stolen, or
if they have reason to believe that someone has obtained
unauthorized access to their account. Any member identified as a
security risk will have limitations placed on usage of the
computer network/computers or may be terminated as a user and be
subject to other disciplinary action.
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Vandalism

Vandalism will result in cancellation of system privileges
and other disciplinary measures in compliance with the District's
discipline code. Vandalism is defined as any malicious attempt to
arm or destroy data of another user, the system, or any of the
agencies or other network/computers that are connected to the
Internet backbone or of doing intentional damage to hardware or
software on the system. This includes, but is not limited to, the
uploading or creation of computer viruses.

Printing

The printing facilities of the computer network/computers
should be used judiciously. Printing for other than educational
purposes is prohibited. All users should be aware that network
printers are not to be used for reproduction. Multiple copies or
inappropriately long printed documents should not be done on
network printers. Users should obtain the necessary training to
insure that these results are not inadvertently obtained.

Internet Sites and the World Wide Web

The system administrator may establish an Internet site(s) on
the World Wide Web or other Internet locations. Such sites shall
be administered and supervised by the system administrator, who
shall ensure that the content of the site complies with federal,
state and local laws and regulations as well as Board policies and
regulations.

Violations

Violations of the Acceptable Use of Computer
Network/Computers and Resources may result in a loss of access as
well as other disciplinary or legal action. Disciplinary action
shall be taken as indicated in Policy and Regulation Nos. 2361,
Acceptable Use of Computer Network/Computers and Resources, No.
5600, Pupil Discipline, No. 5610, Suspension and No. 5620,
Expulsion as well as possible legal action and reports to the
legal authorities and entities.

Determination of Consequences for Violations

The particular consequences for violations of this policy
shall be determined by the Principal in matters relating to the
use of computer networks/computers and by the Principal in matters
of school suspension. The Superintendent or designee and the
Board shall determine when school expulsion and/or legal action or
actions by the authorities are the appropriate course of action.
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Individuals violating this policy shall be subject to the
consequences as indicated in Regulation No. 2361 and other
appropriate discipline which includes but are not limited to:

1. Use of Computer Network/Computers only under direct
supervision;

2. Suspension of network privileges;

3. Revocation of network privileges;

4. Suspension of computer privileges;

5. Revocation of computer privileges;

6. Suspension from school;

7. Expulsion from school; and/or

8. Legal action and prosecution by the authorities.

Decisions of the administrator may be appealed in accordance
with Policy No. 5710 Pupil Grievances.
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Roxbury Township Board of Education
Student Internet & Network Permission Form

Grades 1-4
Independent use of the Internet and e-mail will be given only to those students who complete and
return this permission form with parent/guardian approval. The school will grant access to only
those students with parent/guardian permission and who agree to follow rules established for the
school network and Internet.
Students may only access the Internet under direct teacher supervision. The teacher must be
with the student and able to see the monitor at all times.
The Internet includes file servers worldwide. It is not possible to screen the materials at all
of these sites. Information can change at any site daily. It is important for each family to
discuss the Internet and set expectations for the kinds and types of materials that are
acceptable for each family.
The district has established a technology policy that applies to student use of the Internet.
The computer system administrator has access to all files, including e-mail. As such, users
should have no expectation of privacy regarding files or e-mail. Non-school activities such as
those listed below are not permitted:
● Sending or displaying offensive messages or pictures
● Using obscene language
● Harassing, insulting, or attacking others
● Damaging computers, computer systems or computer networks
● Violating copyright laws
● Using others passwords
● Giving others access to your password
● Trespassing in other’s folders, work or files
● Intentionally wasting limited resources
● Employing the network for commercial purposes
● Accessing chat rooms is only permitted under the direct supervision of the teacher

Students violating this policy would, on the first offense, lose computer access for a period of
five days. Subsequent violations will result in the loss of access for the remainder of the
school year.
____________________________________________________________________________
PARENT/GUARDIAN: Please review your individual family expectations regarding materials you may
approve for your son/daughter to access on the Internet. If you want to allow your child
Internet access, please sign below.
□ I give permission □ I DO NOT give permission for my child ___________________ to be issued
access to the Internet and e-mail through the computer network of Roxbury Public Schools. I
have reviewed the school’s rules regarding network and Internet use with my child.

Signature: _________________ Date: ___________ Home Phone: ________________
____________________________________________________________________________
STUDENT: I understand the school’s rules for Network and Internet access, and I agree to follow
all rules. I have discussed with my parent/guardian the type of materials that I should access.
Signature: _________________ Date: ___________ Home Phone: ________________
Student Name: _________________ School: _____________ Student ID: ________________

Last, First (please print)
PLEASE SIGN AND RETURN THIS DOCUMENT ON THE FIRST DAY OF SCHOOL
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Roxbury Township Board of Education
Student Internet & Network Permission Form

Grades 5-12
Independent use of the Internet and e-mail will be given only to those students who complete and return this permission
form with parent/guardian approval. The school will grant access to only those students with parent/guardian permission
and who agree to follow rules established for the school network and Internet.
Students may only access the Internet under direct teacher supervision. The teacher must be with the student and able
to see the monitor at all times.
The Internet includes file servers worldwide. It is not possible to screen the materials at all of these sites.
Information can change at any site daily. It is important for each family to discuss the Internet and set expectations
for the kinds and types of materials that are acceptable for each family.
The district has established a technology policy that applies to student use of the Internet. The computer system
administrator has access to all files, including e-mail. As such, users should have no expectation of privacy regarding
files or e-mail. Non-school activities such as those listed below are not permitted:

• Sending or displaying offensive messages • Using others passwords
or pictures • Giving others access to your password

• Using obscene language • Trespassing in other’s folders, work or files
• Harassing, insulting, or attacking others • Intentionally wasting limited resources
• Damaging computers, computer systems or • Violating copyright laws

computer networks • Employing the network for commercial
• Accessing chat rooms is only permitted purposes

under the direct supervision of the teacher

Students violating this policy would, on the first offense, lose computer access for a period of five days. Subsequent
violations will result in the loss of access for the remainder of the school year.
________________________________________________________________________________________________________________
Students in grades 5 through 12 will be required to log on with their own unique user name and password. User name will
be the student’s first initial, full last name, and two digits representing their graduation year. For example, John
Smith graduating in 2001 will be: jsmith01.
A confidential password can be any combination of letters and numbers with a minimum of three, to a maximum of eight
letters and/or numbers. User name and password should be in lower case.

Please provide your child’s log on password: _________________________________________
Should your child experience difficulty with the log on process, please have him/her contact the classroom teacher.
________________________________________________________________________________________________________________
PARENT/GUARDIAN: Please review your individual family expectations regarding materials you may approve for your
son/daughter to access on the Internet. If you want to allow your child Internet access, please sign below.
r I give permission r I DO NOT give permission for my child ___________________ to be issued access to the Internet
and e-mail through the computer network of Roxbury Public Schools. I have reviewed the school’s rules regarding network
and Internet use with my child.
Signature: _________________ Date: ___________ Home Phone: ________________
________________________________________________________________________________________________________________
STUDENT: I understand the school’s rules for Network and Internet access, and I agree to follow all rules. I have
discussed with my parent/guardian the type of materials that I should access.
Signature: _________________ Date: ___________ Home Phone: ________________
Student Name: _________________ School: _____________ Student ID: ________________

Last, First (please print)
PLEASE SIGN AND RETURN THIS DOCUMENT ON THE FIRST DAY OF SCHOOL
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K-12 Access Services: Acceptable Use Policy
Your access to the Internet is made possible by the Roxbury Township Public Schools. Your use of electronic resources
is a privilege extended to you by the district and may be revoked at any time. Any intentional behavior with respect to
the electronic environment that interferes with the missions or activities of the Roxbury Township Public Schools will
be regarded as unethical. Specifically, the following guidelines apply to the use of any computer systems, accounts, or
network access provided by the district for your use.
• You are responsible for what is done using your account(s). If there is evidence of unauthorized or improper use

of your account, it will be temporarily disabled pending investigation by the District System Administrator.
• For teachers: Should you wish to permit students to use the Internet, you must carry out the log on procedure

before any student gains access, and students must be supervised at all times.
• Teachers may not give students their passwords.
• Only read other people’s files if you have permission from the owner to read them.
• Only attempt to connect to other computers if you have reason to believe that the owner wants you to connect.
• Forged mail and Usenet/Netnews postings (“forged” means any message without an accurate “from” line), attempts to

use other people’s accounts, attempts to find other people’s passwords, attempts to alter system files and
violations of any policies in this document are considered inappropriate behavior and are subject to immediate
suspension of system access pending investigation by the District System Administrator.

• The school district does not condone or tolerate the unauthorized copying or use of licensed computer software.
You must adhere to the district’s contractual responsibilities and comply with all copyright laws. Anyone who
violates this policy may be subject to immediate suspension of system access pending investigation by the District
System Administrator. An individual engaged in the unauthorized copying or use of software may also face civil
suit, criminal charges, and/or penalties and fines. Subject to the facts and circumstances of each case, such
individuals shall be solely responsible for their defense and any resulting liability.

• All non-school related activities are prohibited, such as use of commercial or for-profit activities, use for
product advertisement, political lobbying, etc.

• Certain aspects of your use of the electronic environment are being recorded in logs, either for the purpose of
performance monitoring or for assistance in duly authorized legal investigations of alleged misbehavior under the
policy. The actual contents of these logs will only be reviewed by authorized district or external law enforcement
officials.

You will have your own unique log on with user name and password. User name will be your first initial and full last
name. For example: John Smith will be jssmith.
A confidential password can be any combination of letters and numbers with a minimum of three, to a maximum of eight
letters and/or numbers. User name and password should be in lower case.
Please provide your unique log on password: _______________________________
Please provide your unique email password: ________________________________
User: I understand and will abide by the above Conditions, Rules and Acceptable Use Agreement. I further understand
that any violation of the above conditions, rules, and Acceptable Use Agreement is unethical and may constitute a
criminal offense. Should I commit any violation, my access privileges may be revoked, and appropriate legal action may
be taken.
Name: ___________________ ______________ Date ______________________
(please print) Last Name First Name
Log On User Name: __________________________ Signature _________________
(all lower case) first initial full last name
Building: ___________________ Room: ________ Grade/Dept. _______________

Adopted: 5 November 2001
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R 3321 ACCEPTABLE USE OF COMPUTER NETWORK(S)/COMPUTERS AND
RESOURCES BY TEACHING STAFF MEMBERS

The school district provides computer equipment, computer
services, and Internet access to its pupils and staff for
educational purposes only. The purpose of providing technology
resources is to improve learning and teaching through research,
teacher training, collaboration, dissemination and the use of
global communication resources. The “system administrators”
referred to herein as employees of the school district who
administer the school district computer network(s)/computers and
the system administrators reserve the right to monitor all
activity on network(s)/computer facilities/computers.

Because of the complex association between so many government
agencies and computer network(s)/computers teaching staff members
must adhere to strict regulations. Regulations are provided here
so that teaching staff members are aware of their
responsibilities. The school district may modify these
regulations at any time by publishing modified regulations on the
network(s) and elsewhere.

Teaching staff members are responsible for good behavior on
computer network(s)/computers. Communications on the computer
network(s)/computers are often public in nature. Policies and
Regulations governing teaching staff members behavior and
communications apply. The school district’s network(s), Internet
access and computers are provided to conduct research and as a
tool for instruction and to communicate with others. Access to
computer network services/computers is given to teaching staff
members who are expected to act in a considerate, responsible and
professional manner. Access is a privilege, not a right. Access
entails responsibility. Individual users of the district computer
network(s)/computers are responsible for their behavior and
communications over the computer network(s)/computers. It is
presumed that users will comply with district standards. Beyond
the clarification of such standards, the district is not
responsible for the actions of individuals utilizing the computer
network(s)/computers who violate the policies and regulations of
the Board.

Computer network(s)/computer storage areas shall be treated
in the same manner as other school storage facilities. Computer
network(s)/computer administrators may review files and
communications to maintain system integrity and ensure that users
are using the system responsibly. Users should
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not expect that files stored on district servers will always be
private. Users should expect all files stored on district servers
will be available for review by the Supervisor of Technology
and/or school administrators.

Within reasonable limits, freedom of speech and access to
information will be honored. During school, teaching staff
members will guide pupils toward appropriate materials.

Behaviors including but not limited to the following are
prohibited:

1. Sending or displaying offensive messages or pictures;

2. Using obscene language;

3. Harassing, insulting or attacking others;

4. Damaging, degrading or disrupting computers, computer
systems or computer network(s)/computers;

5. Violating copyright laws;

6. Using another’s password;

7. Trespassing in another’s folders, work or files;

8. Intentionally wasting limited resources;

9. Employing the network(s)/computers for commercial
purposes;

10. Engaging in other activities which do not advance the
educational purposes for which computer
network(s)/computers are provided;

11. Stealing data or other intellectual projects;

12. Forging electronic mail messages;

13. Posting anonymous messages;

14. Accessing school computers for other than educational
purposes; and/or

15. Any other unethical, unacceptable, illegal and/or
inappropriate activity.
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Information Content and Uses of the System

Users agree not to publish on or over the system any
information which violates or infringes upon the rights of any
other person or any information which would be abusive, profane or
sexually offensive to an average person, or which without the
approval of the system administrators, contains any advertising or
any solicitation of other members to use goods or services. The
user agrees not to use the facilities and capabilities of the
system to conduct any non-school related business or solicit the
performance of any activity which is prohibited by law or is non-
educational.

While most of the content available on the Internet is
innocuous and much of it a valuable educational resource, some
objectionable material exists. The Board will provide pupil access
to Internet resources only in supervised environments and has
taken steps to lock out objectionable areas to the extent
possible, but potential dangers remain. Teaching staff members are
advised that some systems may contain defamatory, inaccurate,
abusive, obscene, profane, sexually oriented, threatening,
racially offensive, or otherwise illegal material and are to
supervise pupil use of computers and the Internet. The Board and
the system administrators do not condone the use of such materials
and do not permit usage of such materials in the school
environment. Teaching staff members should discipline pupils
knowingly bringing such materials into the school environment in
accordance with Board policies and regulations and inform pupils
that such activities may result in termination of such pupils'
accounts on the computer network(s) and their independent use of
computers.

On-line Conduct

Any action by a teaching staff member or other user of the
school district’s computer network(s)/computers that is determined
by a system administrator to constitute an inappropriate use of
computer network(s)/computers resources or to improperly restrict
or inhibit other members from using and enjoying those resources
is strictly prohibited and may result in limitation on or
termination of an offending member's account and other action in
compliance with the Board policy and regulation. The user
specifically agrees not to submit, publish, or display any
defamatory, inaccurate, abusive, obscene, profane, sexually
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oriented, threatening, racially offensive, or otherwise illegal
material; nor shall a user encourage the use, sale, or
distribution of controlled substances. Transmission of material,
information or software in violation of any local, state or
federal law is also prohibited and is a breach of the Consent and
Waiver Agreement.

Users agree to indemnify the Roxbury Township School District
and the system administrators for any losses, costs, or damages,
including reasonable attorneys' fees incurred by the Board
relating to, or arising out of any breach of this section by the
user.

Computer network(s)/computer resources are to be used by the
user for his/her educational use only; commercial uses are
strictly prohibited.

Software Libraries on the Network(s)

Software libraries on the network(s) are provided to teaching
staff members as an educational resource. No teaching staff
member may install, upload, or download software without the
expressed consent of the system administrator. Any software
having the purpose of damaging other members' accounts on the
school district computer network(s)/computers (e.g., computer
viruses) is specifically prohibited. The system administrators,
at their sole discretion, reserve the rights to refuse posting of
files and to remove files. The system administrators, at their
sole discretion, further reserve the right to immediately limit
usage or terminate the account or take other action consistent
with the Board’s policies and regulations of a member who misuses
the software libraries.

Copyrighted Material

Copyrighted material must not be placed on any system
connected to the network(s)/computers without the author's
specific written permission. Only the owner(s) or persons they
specifically authorize may upload copyrighted material to the
system. Members may download copyrighted material for their own
use in accordance with Policy and Regulation Nos. 2531, Copying
Copyrighted Materials. Any member may also noncommercially
redistribute a copyrighted program with the expressed written
permission of the owner or authorized person. Permission must be
specified in the document, on the system, or must be obtained
directly from the author.
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Public Posting Areas (Message Boards/Usenet Groups)

Usenet and Internet Relay Chat Room messages are posted from
systems connected to the Internet around the world and the school
district system administrators have no control of the content of
messages posted from these other systems. To best utilize system
resources, the system administrators will determine which Usenet
groups are most applicable to the educational needs of the school
district and will carry these groups on the school district
computer network(s). The system administrators or the school
administration, at their sole discretion, may remove messages
posted locally that are deemed to be unacceptable or in violation
of the Board policies and regulations. The system administrators
or the school administration, at their sole discretion, further
reserve the right to immediately terminate the account of a member
who misuses the message boards or Usenet groups.

Real-time, Interactive, Communication Areas

The system administrators, at their sole discretion, reserve
the right to monitor and immediately limit the use of the computer
network(s)/computers or terminate the account of a member who
misuses real-time conference features (talk/chat/Internet relay
chat) etc.

Electronic Mail

Electronic mail (“E-mail”) is an electronic message sent by
or to a member in correspondence with another person having
Internet mail access. All messages sent and received on the school
district computer network(s) must have an educational or
administrative purpose and are subject to review. A sender of an
E-mail message should expect the E-mail messages will be reviewed
by the system administrators or the school administration.
Messages received by the system are retained on the system until
deleted by the recipient or for a maximum of thirty calendar days.
A canceled account will not retain its E-mail. Members are
expected to remove old messages within thirty calendar days or the
system administrators may remove such messages. The system
administrators may inspect the contents of E-mail sent by one
member to an addressee, or disclose such contents to other than
the sender or a recipient when required to do so by the Board
policy, regulation or other laws and regulations of the State and
Federal governments. The Board reserves the right to cooperate
fully with local, state, or federal officials in any investigation
concerning or relating to any E-mail transmitted on the school
district computer network(s) or computers.



REGULATION ROXBURY TOWNSHIP BOARD OF EDUCATION

TEACHING STAFF MEMBERS
R 3321/page 6 of 8

Acceptable Use of Computer
Network(s)/Computers and Resources

by Teaching Staff Members

Disk Usage

The system administrators reserve the right to set quotas for
disk usage on the system. A member who exceeds his/her quota of
disk space will be advised to delete files to return to compliance
with predetermined quotas. A member who remains in noncompliance
of disk space quotas after seven school days of notification will
have their files removed by a system administrator.

Security

Security on any computer system is a high priority,
especially when the system involves many users. If a member feels
that he/she can identify a security problem on the computer
network(s), the member must notify a system administrator. The
member should not inform individuals other than the system
administrators or other designated members of the school district
staff of a security problem. Professional staff may allow
individuals who are not members to access the system through the
staff personal account as long as the staff person does not
disclose the password of the account to the individuals and
understands that the staff person assumes responsibility for the
actions of individuals using his/her account. Members may not
otherwise allow others to use their account and password.
Passwords to the system should not be easily guessable by others,
nor should they be words which could be found in a dictionary.
Attempts to log in to the system using either another member's
account or as a system administrator will result in termination of
the account. Members should immediately notify a system
administrator if a password is lost or stolen, or if they have
reason to believe that someone has obtained unauthorized access to
their account. Any member identified as a security risk will have
limitations placed on usage of the computer network(s)/computers
or may be terminated as a user and be subject to other
disciplinary action.

Vandalism

Vandalism will result in cancellation of system privileges
and other disciplinary measures. Vandalism is defined as any
malicious attempt to harm or destroy data of another user, the
system, or any of the agencies or other network(s)/computers that
are connected to the Internet backbone or of doing intentional
damage to hardware or software on the system. This includes, but
is not limited to, the uploading or creation of computer viruses.
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Printing

The printing facilities of the computer network(s)/computers should be
used judiciously. Printing for other than educational, or school related
purposes is prohibited.

Violations

Violations of the Acceptable Use of Computer Network(s)/Computers and
Resources may result in a loss of access as well as other disciplinary or
legal action. Disciplinary action shall be taken as indicated in Policy and
Regulation No. 3321, Teaching Staff Members, Acceptable Use of Computer
Network(s)/Computers and Resources, Policy No. 3150, Teaching Staff Member
Discipline, as well as possible legal action and reports to the legal
authorities and entities.

Determination of Consequences for Violations

The particular consequences for violations of this policy
shall be determined by the Superintendent or designee in matters
relating to the use of computer network(s)/computers and by the
Superintendent or designee in matters of discipline or employee
suspension or actions by the authorities, deemed to be the
appropriate course of action.

Individuals violating this policy shall be subject to the
consequences as indicated in Policy No. 2361 and other appropriate
discipline which includes but are not limited to:

1. Use of Computer Network(s)/Computers only under direct
supervision;

2. Suspension of network privileges;

3. Revocation of network privileges;

4. Suspension of computer privileges;

5. Revocation of computer privileges;

6. Suspension from employment;

7. Legal action and prosecution by the authorities; and/or

8. Any other unethical, unacceptable, illegal and/or
inappropriate activity.

Decisions of the Superintendent or designee may be appealed
in accordance with the appropriate employee grievance procedure.
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STAFFINTERNET&NETWORKPERMISSIONFORM
K-12AccessServices: AcceptableUsePolicy
YouraccesstotheInternetismadepossiblebytheRoxburyPublicSchools. Youruse ofelectronicresourcesisa
privilegeextendedtoyoubythedistrictandmayberevokedatanytime. Anyintentionalbehaviorwithrespecttothe
electronicenvironmentthatinterfereswiththemissionsoractivitiesoftheRoxburyPublicSchoolswillberegardedas
unethical. Specifically,thefollowingguidelinesapplytotheuseofanycomputersystems;accounts,ornetworkaccess
providedbythedistrictforyouruse.
• Youareresponsibleforwhatisdoneusingyouraccount(s). Ifthereisevidenceofunauthorizedorimproperuse

ofyouraccount,itwillbetemporarilydisabledpendinginvestigationbytheDistrictSystemAdministrator.
• Donotletotherpeopleuseyouraccount. Keepyourpasswordasecret. Yourpasswordbelongstoyoualone. Do

notevengiveyourpasswordtoacomputersystemadministrator.
• Neverkeepasessionopenwhenyouleaveyourcomputer. Thistiesupalinethatcanbeusedbysomeoneelse,and

allowssomeonetouseyouraccount.
• Forteachers: ShouldyouwishtopermitstudentstousetheInternet,youmustcarryoutthelogonprocedure

beforeanystudentgainsaccess,andstudentsmustbesupervisedatalltime.
• Teachersmaynotgivestudentstheirpasswords.
• Onlyreadotherpeople’sfilesifyouhavepermissionfromtheownertoreadthem.
• Onlyattempttoconnecttoothercomputersifyouhavereasontobelievethattheownerwantsyoutoconnect.
• ForgedmailandUsenet/Netnewspostings("forged")meansanymessagewithoutanaccurate"From"line),attemptsto

use other people’s accounts, attempts to find other people’s passwords, attempts to alter system files and
violations of any policies in this document are considered inappropriate behavior and are subject to immediate
suspensionofsystemaccesspendinginvestigationbytheDistrictSystemAdministrator.

• Theschooldistrictdoesnotcondoneortoleratetheunauthorizedcopyingoruseoflicensedcomputersoftware.
You must adhere to the district’s contractual responsibilities and comply with all copyright laws. Anyone who
violatesthispolicymaybesubjecttoimmediatesuspensionofsystemaccesspendinginvestigationbytheDistrict
SystemAdministrator. Anindividualengagedintheunauthorizedcopyingoruseofsoftwaremayalsofacecivil
suit,criminal charges, and/orpenalties and fines. Subjecttothe facts andcircumstances of eachcase, such
individualsshallbesolelyresponsiblefortheirdefenseandanyresultingliability.

• All non-school related activities are prohibited, such as use of commercial or for profit activities, use for
productadvertisement,politicallobbying,etc.

• Certain aspectsofyouruseoftheelectronicenvironment arebeingrecordedin logseitherforthepurposeof
performancemonitoringorforassistanceindulyauthorizedlegalinvestigationsofallegedmisbehaviorunderthe
policy. Theactualcontentsoftheselogswillonlybereviewedbyauthorizeddistrictorexternallawenforcement
officials.

User: Iunderstandandwillabidebytheaboveconditions,rulesandAcceptableUseAgreement. Ifurtherunderstand
that any violation of the above conditions, rules, and Acceptable Use Agreement is unethical and may constitute a
criminaloffense. ShouldIcommitanyviolation,myaccessprivilegesmayberevoked,andappropriatelegalactionmay
betaken.

Date: ____________________ User: ___________________________________
Signature:________________________________

Name: ___________________________ SSNo. _____-_____-_____
Last(pleaseprint) First
Building: _________________________ Dept.: _________________

Adopted: 5 November 2001
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3321 ACCEPTABLE USE OF COMPUTER NETWORK(S)/COMPUTERS AND RESOURCES
BY TEACHING STAFF MEMBERS

The Board recognizes that as telecommunications and other new
technologies shift the manner in which information is accessed,
communicated and transferred that those changes will alter the
nature of teaching and learning. Access to telecommunications will
allow teaching staff members to explore databases, libraries,
Internet sites, bulletin boards and the like while exchanging
information with individuals throughout the world. The Board
supports access by teaching staff members to information sources
but reserves the right to limit in-school use to materials
appropriate to educational purposes. The Board directs the
Superintendent to effect training of teaching staff members in
skills appropriate to analyzing and evaluating such resources as to
appropriateness for educational purposes.

The Board also recognizes that telecommunications will allow
teaching staff members access to information sources that have not
been pre-screened using Board approved standards. The Board
therefore adopts the following standards of conduct for the use of
computer network(s) and declares unethical, unacceptable,
inappropriate or illegal behavior as just cause for taking
disciplinary action, limiting or revoking network access
privileges, instituting legal action or taking any other
appropriate action as deemed necessary.

The Board provides access to computer network(s)/computers for
administrative and educational purposes only. The Board retains
the right to restrict or terminate teaching staff members access to
the computer network(s)/computers at any time, for any reason. The
Board retains the right to have the Superintendent or designee,
monitor network activity, in any form necessary, to maintain the
integrity of the network(s) and ensure its proper use.

Standards for Use of Computer Network(s)

Any individual engaging in the following actions declared
unethical, unacceptable or illegal when using computer
network(s)/computers shall be subject to discipline or legal
action:

A. Using the computer network(s)/computers for illegal,
inappropriate or obscene purposes, or in support of such
activities. Illegal activities are defined as activities
which violate federal, state, local laws and regulations.
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Inappropriate activities are defined as those that violate the
intended use of the network(s). Obscene activities shall be
defined as a violation of generally accepted social standards
for use of publicly owned and operated communication vehicles.

B. Using the computer network(s)/computers to violate copyrights,
institutional or third party copyrights, license agreements or
other contracts.

C. Using the computer network(s) in a manner that:

1. Intentionally disrupts network traffic or crashes the
network;

2. Degrades or disrupts equipment or system performance;

3. Uses the computing resources of the school district for
commercial purposes, financial gain or fraud;

4. Steals data or other intellectual property;

5. Gains or seeks unauthorized access to the files of others
or vandalizes the data of another user;

6. Gains or seeks unauthorized access to resources or
entities;

7. Forges electronic mail messages or uses an account owned
by others;

8. Invades privacy of others;

9. Posts anonymous messages;

10. Possesses any data which is a violation of this policy;
and/or

11. Engages in other activities that do not advance the
educational purposes for which computer
network(s)/computers are provided.
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Violations

Individuals violating this policy shall be subject to
appropriate disciplinary actions as defined by Policy No. 3150,
Discipline which includes but are not limited to:

1. Use of the network(s)/computers only under direct
supervision;

2. Suspension of network privileges;

3. Revocation of network privileges;

4. Suspension of computer privileges;

5. Revocation of computer privileges;

6. Suspension;

7. Dismissal;

8. Legal action and prosecution by the authorities; and/or

9. Any appropriate action that may be deemed necessary as
determined by the Superintendent and approved by the
Board of Education.

N.J.S.A. 2A:38A-3

Adopted: 5 November 2001
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5512.02 CYBER-BULLYING

Policy Statement

A safe and civil environment in school is necessary for
pupils to learn and achieve high academic standards. Cyber-
bullying by a pupil in the district directed toward another
school district pupil or school staff member is conduct that
disrupts both a pupil’s ability to learn and a school’s ability
to educate its pupils in a safe environment.

The Board of Education prohibits acts of cyber-bullying by
school district pupils through the use of any school district
owned, operated, and supervised technologies. The Building
Principal or his/her designee may report allegations of cyber-
bullying to law enforcement authorities.

Definitions

“Cyber-Bullying” is the use of electronic information and
communication devices, to include but not be limited to, e-mail
messages, instant messaging, text messaging, cellular telephone
communications, internet blogs, internet chat rooms, internet
postings, and defamatory websites, that:

1. Deliberately threatens, harasses, intimidates an
individual or group of individuals; or

2. Places an individual in reasonable fear of harm to the
individual or damage to the individual’s property; or

3. Has the effect of substantially disrupting the orderly
operation of the school.

“School district owned, operated, or supervised
technologies” is any computer, networking system, electronic
equipment, or any other equipment or device that may be used by a
person to communicate to another which is owned, leased,
operated, or under the control or supervision of the school
district and/or school district staff.

Reporting Procedure and Investigation

Any pupil or school staff member who believes he/she has or
is being subjected to cyber-bullying, as well as any person who
has reason to believe a pupil or school staff member has



POLICY ROXBURY TOWNSHIP BOARD OF EDUCATION

PUPILS
5512.02/page 2 of 3

Cyber-Bullying

knowledge or reason to believe another pupil or school staff
member is being subjected to or has been subjected to cyber-
bullying shall immediately make a report to the Building
Principal or his/her designee.

The Building Principal or his/her designee shall investigate
all reports of such conduct. If the investigation results
indicate cyber-bullying was not committed, the Building Principal
or his/her designee will inform the affected parties of the
investigation results. In the event the investigation results
indicate cyber-bullying was committed by a school district pupil
on school grounds and/or using school district technologies, the
pupil will be subjected to appropriate discipline.

In the event the investigation results indicate cyber-
bullying was committed by a school district pupil using non-
school district technologies away from school grounds, the
Building Principal or his/her designee may report the
investigation results to local law enforcement. In addition,
school authorities have the right to impose a consequence on a
pupil for conduct away from school grounds, including on a school
bus or at a school-sponsored function pursuant to N.J.A.C.
6A:16-7.6. This authority shall be exercised only when it is
reasonably necessary for the pupil’s physical or emotional
safety, security, and well-being or for reasons relating to the
safety, security, and well-being of other pupils, staff, or
school grounds, pursuant to N.J.S.A. 18A:25-2 and 18A:37-2. This
authority shall be exercised only when the conduct, which is the
subject of the proposed consequence, materially and substantially
interferes with the requirements of appropriate discipline in the
operation of the school. Consequences shall be handled in
accordance with Policy and Regulation 5600, N.J.A.C. 6A:16-7.1,
and as appropriate, in accordance with N.J.A.C. 6A:16-7-2, 6A:16-
7.3, or 6A:16-7.5.

Any investigation regarding an allegation of cyber-bullying
will provide all parties the appropriate due process rights,
including the right to appeal the determination of the Building
Principal or his/her designee as outlined in Regulation 5512.

Discipline and Consequences

Some acts of cyber-bullying may be isolated incidents
requiring the school district to respond appropriately to the
individual committing the acts. Other acts may be so serious or
part of a larger pattern of cyber-bullying that require a
response either at the classroom, school building, or school
district level or by law enforcement officials.
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Cyber-Bullying

Consequences and appropriate remedial actions for pupils who
commit an act of cyber-bullying range from positive behavioral
interventions up to and including suspension or expulsion, as
permitted under N.J.S.A. 18A:37-1, Discipline of Pupils. In
addition, cyber-bullying using district technology violates
Policy 2361 – Acceptable Use of Computer Network/Computer and
Resources and subjects the pupil to discipline and sanctions of
Policy and Regulation 2361.

Prevention and intervention techniques to prevent cyber-
bullying and to support and protect victims shall include
appropriate strategies and activities as determined by the
Building Principal or his/her designee.

Reprisal or Retaliation Prohibited

The school district prohibits reprisal or retaliation
against any person who reports an act of cyber-bullying. The
consequence and appropriate remedial action for a person who
engages in reprisal or retaliation shall be determined by the
Building Principal or his/her designee after consideration of the
nature and circumstances of the act, in accordance with case law,
Federal and State statutes and regulations, and district policies
and procedures.

Consequences for False Accusation

Consequences and appropriate remedial action for a pupil
found to have falsely accused another of an act of cyber-bullying
range from positive behavioral interventions up to and including
suspension or expulsion, as permitted under N.J.S.A. 18A:37-1,
Discipline of Pupils.

Consequences and appropriate remedial action for a school
employee found to have falsely accused another of an act of
cyber-bullying shall be disciplined in accordance with district
policies and procedures.

Policy Publication

This Policy will be disseminated annually to all school
staff, pupils, and parent(s) or legal guardian(s).

Adopted: 24 March 2008
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