DISTRICT OF ROXBURY TOWNSHIP
BOARD OF EDUCATION
APRIL 12, 2021
REGULAR MEETING AGENDA

LINCOLN ROOSEVELT SCHOOL
34 North Hillside Avenue, Succasunna, NJ 07876

CALL TO ORDER: 6:30 P.M. PUBLIC SESSION: 7:30 P.M.

ACCESS AGENDA & EXHIBITS
ONLINE:

SPEAKER REQUEST AT BOARD OF EDUCATION MEETINGS

Anyone wishing to speak about agenda or non-agenda items at a
meeting of the Roxbury Township Board of Education must follow
these procedures. Located on the front table will be forms entitled,
Speaker Request Form. Please fill one out indicating your name and
address and the agenda item or topic you wish to discuss. After
completing the form, return it to the Assistant Business Administrator.
Thank you for your cooperation.

l. MEETING CALLED TO ORDER

The Roxbury Township Board of Education is meeting in Regular Session for discussion on business
before the Board tonight.

The New Jersey Open Public Meetings Law was enacted to insure the public’s right to have advance
notice of and to attend meetings of public bodies at which business affecting their interest is
discussed or acted upon. In accordance with the provisions of the Act, the Board has caused written
notice of this meeting and copies of its agenda to be transmitted to:

Roxbury Register — Newspaper Municipal Clerk

Daily Record — Newspaper Roxbury Public Library
Roxbury Website — http://www.roxbury.org/domain/43

The notice of tonight’s meeting has been posted in the Board’s Business office.
. ROLLCALL

M. RESOLUTION TO MEET IN EXECUTIVE SESSION

RESOLVED, that the Roxbury Township Board of Education hold an Executive Session on
April 12, 2021 regarding personnel matters, student matters, negotiations and attorney client
privilege.

IV.  PUBLIC SESSION

V. PLEDGE OF ALLEGIANCE
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VI PRESENTATIONS

1. Summary of Roxbury Public Schools’ Student Safety Data System Report submitted to the
NJDOE for 2020/2021 Report Period 1 - Maryann Gibbs

2. Celebration of the VFW Patriot's Pen and Voice of Democracy Essay Winners from Roxbury
Schools- Mr. John Lehnert, Post Commander and Mr. Don Banta, Adjutant of VFW Post 2833
Alward and Henry Meeker Post

VIl.  CORRESPONDENCE

VII.  STUDENT REPRESENTATIVE'S COMMENTS

IX. BOARD PRESIDENT'S COMMENTS

X.  SUPERINTENDENT'S REPORT

XL BUSINESS ADMINISTRATOR’S REPORT

XIl. MINUTES

1. Minutes of the Regular Meeting of March 15, 2021
2. Minutes of the Executive Session of March 15, 2021

Xlil.  COMMITTEE REPORTS

Each Committee Chair will advise the full board of the last committee meeting, and the next
committee meeting, and any other comments you believe are important for the full board to know.

A. COMMUNITY RELATIONS/SHARED SERVICES
EDUCATION

FACILITIES

FINANCE

PERSONNEL

POLICIES/GOVERNANCE

NEGOTIATIONS

SUSTAINABILITY

IeEMMUOw

XIV. PUBLIC COMMENTS — Action Items — There is a three-minute time limit, per Board Policy.

XV.  ACTION ITEMS
A. Finances (Resolutions 1-13)

The following motions recommended by the Superintendent and School Business Administrator
are non-controversial, a matter of routine business and will be voted on by one motion.

TRAVEL REQUESTS

*1.  RESOLVED, that the Roxbury Township Board of Education approve unavoidable travel
costs as presented which are educationally necessary and fiscally prudent and are related
to and within the scope of the employee’s current responsibilities and promotes the delivery
of instruction or furthers the efficient operation of the school district. The reimbursements
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are in compliance with the state travel reimbursement guidelines as established by the
Department of Treasury and Board of Education policy in accordance with N.J.A.C.
6A-23B-1.1 et seq.

Nam Workshop Tith Place* | Date of |Registration | o ;Z;alt d
ame orkshop Title ace” | orkshop Fee stimate
Expenses
OSHA 510 - Occupational iﬂ ggggl
1 | Caccavale, Frank Safety and Health Standards | 4 | Virtual 4/14/2021 $750.00 $750.00
for the Construction Industry 4/15/2021

2 | McGinley, Birsen Zones of Regulation 4 | Virtual |4/212021|  $190.00 |  $190.00
Conference S-1
Childhood Apraxia of Speech;

3 | Barbato, Shelby Practical Treatment Strategies | 4 | Virtual |4/23/2021 $279.00 $279.00

for More Intelligent Speech

Legislative and School Official

4 | Mondanaro, Joseph 4 | Virtual |4/29/2021 $50.00 $50.00
Update
71212021
7/13/2021
5 | Theodoropoulos, Aristea | A for All 2021 Capstone 4 | virtual |7/14/2021| $1,075.00 | $1,075.00
Summer Institute
7/15/2021
7/16/2021

Culturally Relevant and
6 | Maiello, Erin Responsive: Literacy 4 | Online Online $99.00 $99.00
Instruction in 2021 and Beyond

Notes: *If in-person session is held, attendance will require employee to follow all safety and social distancing
protocols. 1-State/Federal policy requirements, 2-State curricular requirements, 3-State Initiatives, 4-Individual job
requirements, T2-paid for by Title Il funding, T3 paid for by Title Il funding. Substitute coverage is indicated by “S”
followed by the number of days for which a substitute is needed.

APPROVAL OF PURCHASES

*2. RESOLVED, that the Roxbury Township Board of Education approve the purchase from
Ellevation Inc., 38 Chauncy Street, Boston, MA of educational software subscription. This
purchase is being made as per Ellevation Inc. Quote-25014 in the total amount of
$45,600.00.

*3.  RESOLVED, that the Roxbury Township Board of Education approve the purchase from PC
University Distributors, Inc., 99 West Hawthorne Avenue, Suite 521, Valley Stream, NY of
14 each BenQ 75" Education Interactive Flat Panel Displays. This purchase is being made
as per PC University Distributors, Inc. Quote #23507in the total amount of $40,572.00.

*4. RESOLVED, that the Roxbury Township Board of Education approve the purchase from
PBG Networks, 7 Lenape Trail, Wenonah, NJ for the installation of server upgrades. This
purchase is being made as per PBG Networks Quote #20211832 (Ref Number
PBGFLEXNTNX) in the total amount of $18,378.80.

5. RESOLVED, that the Roxbury Township Board of Education approve the purchase from
Mathusek, Inc., 25B Iron Horse Road, Oakland, NJ for the repair/sanding/refinishing of the
gym floor at Eisenhower Middle School. This purchase is being made through EDS Bid
#8556 - Package #29 in the total amount of $26,292.00.

*Mt. Arlington representative votes Page 3 of 15



April 12, 2021

APPROVAL OF SETTLEMENT AGREEMENT

6. RESOLVED, upon the recommendation of the Superintendent of Schools and Board
Attorney, that the Settlement Agreement and Release in the matter of OAL DKT. NO.:
EDS-02457-2020N, AGENCY REF. NO.: 2020-31153 be approved and the Board President
or Board President's designee is authorized to sign the same on behalf of the Board.

REJECTION OF BID

*7. A Notice to Bidders for sealed proposals for the Roxbury High School Elevator
Replacement project was advertised in accordance with the provisions of N.J.S.A.
18A:18A-1. Proposals were received, opened, and read publicly at 10:00 a.m. on
Wednesday April 7, 2021, by the School Business Administrator at the Lincoln-Roosevelt
Auditorium, 34 N. Hillside Avenue, Succasunna, New Jersey as follows:

Bidders Base Bid Overall Lump Sum Bid

Tri-Plex Industries Inc. $546,000
933 Route 9 North in South Amboy, NJ

AB Contracting LLC $886,396
10 West Thomas Street in Wharton, NJ

RESOLVED, that in conjunction with the recommendations of the Project Architect, FKA
Architects, the Roxbury Board of Education reject the proposal from the lowest bidder,
Tri-Plex Industries Inc. for the Roxbury High School Elevator Replacement project for the
reason indicated below:

Low bidder, Tri-Plex Industries Inc., withdrew their bid.

AWARD OF BID

*8. A Notice to Bidders for sealed proposals for the Roxbury High School Elevator
Replacement project was advertised in accordance with the provisions of N.J.S.A.
18A:18A-1. Proposals were received, opened, and read publicly at 10:00 a.m. on
Wednesday April 7, 2021, by the School Business Administrator at the Lincoln-Roosevelt
Auditorium, 34 N. Hillside Avenue, Succasunna, New Jersey.

RESOLVED, that in conjunction with the recommendations of the Project Architect, FKA
Architects, the Roxbury Township Board of Education award the proposal for the Roxbury
High School Elevator Replacement project to AB Contracting, 10 West Thomas St.,
Wharton, NJ in the amount of $886,396.

BE IT FURTHER RESOLVED, that the award is being made in accordance with the terms

of the Public Contracts Law and pending attorney review. The bid is available for review at
the Board Office during regular business hours.

SHARED SERVICES AGREEMENT - CUSTODIAL SERVICES

*9. RESOLVED, that the Roxbury Township Board of Education approve the Shared Services
Agreement for Custodial Services with the Mine Hill Board of Education for the period
July 1, 2021 to June 30, 2022.
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AUTHORIZATION FOR SUBMISSION OF PROJECT AND LRFP MINOR AMENDMENT

10.

RESOLVED, that the Roxbury Township Board of Education authorize submission of the
Partial Window Replacement at Kennedy and Nixon Elementary Schools project to the New
Jersey Department of Education for approval. This is an "other capital project" not seeking
state funding.

AND BE IT FURTHER RESOLVED, that the Roxbury Township Board of Education
approve a minor amendment to the Long Range Facilities Plan to include the Partial
Window Replacement at Kennedy and Nixon Elementary Schools.

PAYMENT APPLICATION

1.

RESOLVED, that the Roxbury Township Board of Education approve the following payment
to the following contractor:

Contractor Project Payment No. Amount
Billy Contracting and Restoration Inc. [Jefferson Elementary School Roofing Replacement 5 $110,692.00
Billy Contracting and Restoration Inc. |Eisenhower Middle School Roofing Replacement 3 $65,295.00

USE OF VEHICLES FOR PROJECT GRADUATION

*12.

RESOLVED, that, should health conditions allow, the Roxbury Township Board of
Education approve the use of eight (8) buses from 9:30 PM on Thursday, June 24, 2021
until 5:00 AM on Friday, June 25, 2021 at no charge to Project Graduation. The buses will
be used to transport approximately 325 Roxbury High School graduates in the Class of
2021 to Project Graduation, a chaperoned, overnight party held at the Branchburg Sports
Complex, 47 Readington Road, Branchburg, NJ.

DONATIONS

*13.

RESOLVED, that the Roxbury Township Board of Education accept the donation of an
Eagle Scout Project to build during Summer 2021 a ping pong table and two benches at
Roxbury High School. This donation is being provided by Roxbury High School Junior and
Eagle Scout Candidate Mr. Justin Dougherty and has a value of approximately $720.00.

B. Education (Resolutions 1-6)

The following motions recommended by the Superintendent and School Business Administrator
are non-controversial, a matter of routine business and will be voted on by one motion.

HIB REPORT

*1.

*2.

RESOLVED, that the Roxbury Township Board of Education affirms the Superintendent’s
decisions provided in the Harassment, Intimidation, and Bullying Report for the 2020/2021
school year, ending as of March 11, 2021 for Incident Nos. 4 and 5.

RESOLVED, that the Roxbury Township Board of Education acknowledges receipt of the
Harassment, Intimidation, and Bullying Report for the 2020/2021 school year, beginning
March 12, 2021 and ending April 8, 2021 for Incident No. 6.
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SUMMER PROFESSIONAL LEARNING

*3.  RESOLVED, that the Roxbury Township Board of Education approve up to one hundred
(100) teachers to attend professional development and curriculum articulation sessions
between June 25, 2021 and June 30, 2021. Each participant will be paid $100 per day
attended and the total cost for all participants will not exceed $10,000.

TITLE | SUMMER SCHOOL PROGRAM

4, RESOLVED, that based on current and projected positive health conditions, the Roxbury
Township Board of Education approve the 2021 Title | Summer School Program for
qualifying students from Franklin and Nixon Elementary Schools as follows. This resolution
amends and supersedes in its entirety Resolution XV.B.9 approved on March 15, 2021:

2021 Title | Summer School Program - July 6, 2021 - July 30, 2021
Five Days per Week: Monday - Friday, 8:30 AM - 12:30 PM
Location: Franklin Elementary School
In addition to the program dates, teachers are required to be available at least one day
(not to exceed 4 hours) prior to July 6, 2021.

Positions Rate of Pay Not to exceed:
a |One (1) Nurse $40/hour 20 hours/week
b |Two (2) Paraprofessionals $20/hour if holding a NJ standard/CE/CEAS |20 hours/week
certification; otherwise $17/hour
¢ |Eleven (11) Teachers $40/hour 20 hours/week
d [One (1) Summer Staff Trainer $42/hour 2 hours
e |One (1) Summer School Coordinator $45/hour $6,800
f [Substitute Nurses $40/hour 20 hours/week
g [Substitute Paraprofessionals $20/hour if holding a NJ standard/CE/CEAS |20 hours/week
certification; otherwise $17/hour
h |Substitute Teachers $40/hour 20 hours/week
i |Substitute for Summer School Coordinator  |$45/hour 20 hours/week

EXTENDED SCHOOL YEAR PROGRAM

*5. RESOLVED, that the Roxbury Township Board of Education approve the 2021 Extended
School Year Program as follows:

2021 Extended School Year 5-Week Program - July 5, 2021 - August 6, 2021
Four Days per Week: Monday - Thursday, 9:00 AM. - 12:00 PM

Positions Hourly Rate of Pay Not to exceed:
a [Program Coordinator (1) $50.00 20 hours/week
b [Transition Coordinator (1) $45.00 16 hours/week
c [Special Education Teachers (20); $45.00 16 hours/week

Substitute Teachers (as needed)
d |Nurses (2); Substitute Nurses (as needed)  [$45.00 16 hours/week
e |Occupational Therapists (2) $45.00 16 hours/week
f |Physical Therapist (1+ contracted) $45.00 16 hours/week
g |Speech-Language Pathologists (2+ contr.)  [$45.00 16 hours/week
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h |Counselors (2)

$45.00

16 hours/week

i |Behaviorists (2)

$45.00

16 hours/week

j |Paraprofessionals (60); Substitute

$17.00 (without NJ teaching certification)

16 hours/week

Paraprofessionals (as needed)

$20.00 (holding NJ teaching certification)

ADOPTION OF TEXTBOOK

*6. RESOLVED, that the textbook listed below be adopted for the Roxbury Township School

District.
Course School | Grades Textbook Title Author Publisher | Copyright Discussion
1| Biology RHS 9-10 Miller & Levine Miller and Pearson 2019 Contains a
. Levine hardback student
Biology 2019 edition and 6 years
of Digital

Courseware access

C. Policies (Resolutions 1-3)

The following motion recommended by the Superintendent and School Business Administrator is

non-controversial, a matter of routine business and will be voted on by one motion.

*1. RESOLVED, that the Roxbury Township Board of Education approve the following for first

reading:
Policy/Regulation Number Policy/Regulation Title Exhibit Number

a Policy 0145 Revised Board Member Resignation and Removal (M) P1
b Policy 0164.6 New E?nrzggnil;tzl;\;)Board Meetings During a Declared P2
c Regulation 1642 Revised Earned Sick Leave Law (M) P3
d Policy & Regulation 5330.01 Revised Administration of Medical Cannabis (M) P4 & P5
e Policy 7425 Revised Lead Testing of Water in Schools (M) P6
f Regulation 7425 New Lead Testing of Water in Schools (M) P7
g Policy 2415 Revised Every Student Succeeds Act (M) P8
h Policy 2415.02 Revised Title | - Fiscal Responsibilities (M) P9
i Policy 2415.05 Revised Student Surveys, Analysis, and/or Evaluations (M) P10
j Policy & Regulation 2415.20 Revised Every Student Succeeds Act Complaints (M) P11 & P12
k Policy 4125 Revised Employment of Support Staff Members (M) P13
| Policy 6360 Revised Political Contributions (M) P14
m Policy 8330 Revised Student Records (M) P15
n Policy 9713 Revised Recruitment by Special Interest Groups (M) P16

*2.  RESOLVED, that the Roxbury Township Board of Education approve the following for

second reading:

Policy/Regulation Number

Policy/Regulation Title

Exhibit Number

a Policy 1643 New

Family Leave (M)

P17
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*3.  RESOLVED, that the Roxbury Township Board of Education abolish the following policies:

Policy/Regulation Number Policy/Regulation Title Exhibit Number
a Policy 3434.1 Abolished Family Leave (M) P18
b Policy 4431.1 Abolished Family Leave (M) P19
c Policy 3431.3 Abolished New Jersey Family Leave Insurance Program P20
d Policy 4431.3 Abolished New Jersey Family Leave Insurance Program P21

D. Personnel (Resolutions 1-18)

The following motions recommended by the Superintendent and School Business Administrator
are non-controversial, a matter of routine business and will be voted on by one motion.

(NOTE: Approval of these resolutions authorizes the Superintendent to submit to the County
Superintendent applications for emergent hiring and the candidate’s attestation that he/she has
not been convicted of any disqualifying crime pursuant to the provisions of N.J.S.A. 18A:6-7.1 et.
seq., N.J.S.A. 18A:39-17 et. seq., or N.J.S.A. 18A:6-4.13 et. seq. for those candidates listed
below. All appointments are pending verification of employment history pursuant to New Jersey
PL. 2018, c. 5 (N.J.S.A. 18A:6-7.6, et. seq.); contingent upon receipt of proper certification; and
all salary placements are pending receipt of college transcripts verifying degree status.)

JOB DESCRIPTIONS

*1.  RESOLVED, that the Roxbury Township Board of Education approve the revised job
description for Transportation Coordinator CM-7. (Exhibit HR1)

*2.  RESOLVED, that the Roxbury Township Board of Education approve the revised job
description for Transportation Dispatcher CMS-8. (Exhibit HR2)

APPROVAL OF RATE OF PAY - SUBSTITUTE POSITIONS

*3.  RESOLVED, that the Roxbury Township Board of Education approves the following rate of
pay schedule for substitute positions for the 2020-2021 school year effective April 16, 2021:

Rate of Pay

Category 2020-2021 School Year

Leave Replacement Teacher $54,000 (prorated at $291.90 per diem)
(must hold proper NJ certification in content area)

Interim Substitute Teacher $291.90 per diem

(must hold appropriate NJ certification in content area)
Transitional Substitute Teacher: up to 20 consecutive $36,000 (prorated at $200.00 per diem)
days in same position; 21-40 days maximum with county
superintendent’s approval (Alternate or Traditional Route

candidate holding a county substitute credential pending

issuance of NJ certification)

Substitute Teacher: in assignment exceeding 20 $200.00 per diem

consecutive days; 40 days maximum in non-content area

(holding a NJ standard/CE/CEAS certification)

Substitute Nurse / Permanent Substitute Nurse $235.00 per diem

Permanent Substitute Teacher $150.00 per diem

(holding a NJ standard/CE/CEAS certification)
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Substitute Teacher

(holding a NJ standard/CE/CEAS certification)

$100.00 per diem

Substitute Teacher

(holding a county substitute credential)

$90.00 per diem

Interim Instructional Paraprofessional

$105.00 per diem

Substitute Instructional Paraprofessional

$90.00 per diem

Substitute Bus Aide

$15.00 hourly

Substitute Bus Driver

$21.50 hourly

Substitute Cafeteria (Lunch) Aide

$13.95 hourly

Substitute Computer Technician

$16.00 hourly

Substitute Maintenance / Groundskeeper

$15.00 - $25.00 hourly

Substitute Secretary

$13.00 hourly

Substitute Secretary (Central Office)

$16.00 hourly

Substitute Security Guard / Matron

$16.50 hourly

Substitute Security Guard (with Permit to Carry)

$20.00 hourly

RESIGNATIONS, RETIREMENTS, TERMINATIONS

4. RESOLVED, that the Roxbury Township Board of Education approve the following:

Organized by Name
Name Loc Position Action Final day of Discussion
employment
1 | Brajer, Linda NES | Kindergarten Teacher | Resignation for 4/30/21
retirement purposes
2 | Curtiss, Karen NES | Title 1 Paraprof Resignation for 3/22/21 To accept leave-repl
personal reasons position in district
3 | Salgado Neabore, |FES,| Art Teacher Resignation for 6/30/21
Angelina NES personal reasons
4 | Sparano, Brianna FES | Special Education Resignation for 3/26/21
Paraprof personal reasons

5. RESOLVED, that the Roxbury Township Board of Education approve the following:

Stipend Positions
Name Loc. Position Action Discussion
1 |Hamberger, [NES Early Act Co—Advisor Resignation for Resignation eff 3/14/21; Stipend
Kerry personal reasons to be prorated @ FTE 0.65.
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LEAVES OF ABSENCE

6. RESOLVED, that the Roxbury Township Board of Education approve the following:

Name Leave Paid Leave Unpaid FMLA/ Return Date Discussion
Start Date NJFLAN
1 14251 3/23/21 Using available sick n/a Upon release by
days physician
2 15086 11/17/20 |using available sick days |FMLA/NJFLA |5/17/21 Amends Return
Date of 5/10/21
previously app’d.
3 5331 4/15/21 Using 44.5 sick and 4.5 [FMLA if Upon release by  |Antic ret 8/30/21
personal days needed physician
ALeave becomes unpaid when sick/personal days depleted or released by physician, whichever occurs first.

REASSIGNMENTS

/ TRANSFERS

7. RESOLVED, that the Roxbury Township Board of Education approve the transfer and/or
reassignment of the staff members listed below:

Name Former Assignment & Loc. New Assignment & Loc. Ef?:ttéve Discussion
Casola, Terry [Secretary IV (10m) NES [Secretary IV (12m) NES [7/1/21
x 2 [Katz, Robert Tr_ansportation TR Transportation TR |4/27/21 Replacement in
Dispatcher ICoordinator position
BUS.TR.CRD.NA.01
3 [Mulch, Jean [Secretary Il (12m) FES [Secretary Il (10m) FES [7/1/21
4 [Szigeti, Special Education LRS |Special Education JES |4/12/21
Elizabeth Teacher (RC) Teacher (RC)
[TCH.SPE.RES.NA.30 [TCH.SPE.RES.NA.30

APPOINTMENTS

8. RESOLVED, that the Roxbury Township Board of Education approve the following:

Organized by Name
Salary End
Name Loc Position Guide / Salary Start Date Discussion
Date
Step
1 |Dent, Erika | Dist | Supervisor of N/A $92,000 7/1/21 6/30/22 | Replacement in position
Applied SUP.DS.SUP.NA.02
Sciences, PK - 6
2 |Grimes, EMS | Permanent N/A $150.00 per [4/19/21 ~ 6/30/21 | New tenure-track position
Adam Substitute diem TCH.SUB.PERM.EMS.02;
Teacher not to exceed 4 days/wk
3 |Leggiardo, | NES | Permanent N/A $150.00 per |4/19/21 » 6/30/21 | Tenure-track replacement
Emily Substitute diem in position
Teacher TCH.SUB.PERM.NES.01;
not to exceed 4 days/wk
A Employment start date is pending completion of documentation in accordance with the law or district policy.
# Employment start date is pending release from current employer
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APPOINTMENTS - LEAVE REPLACEMENTS

9.

RESOLVED, that the Roxbury Township Board of

non-tenure track positions:

Education approve the following

Name Loc |Position Salary Start Date End |Discussion
Date
1 |Arakelian, NES |Leave-repl PE $54,000 prorated *  |4/19/21# 6/30/21 |Replacement in position
Michael Teacher TCH.NIX.PEH.NA.01
2 |Cardone, EMS |Leave-repl Music $54,000 prorated A |11/30/20 5/14/21 [Amends End Date of
Corinna Teacher 5/7/21 app’d 11/23/21.
Replacement in position
TCH.EMS.MUS.VO.01
3 Curtiss, NES |Leave-repl $54,000 prorated *  (3/23/21 4/30/21 |Replacement in position
Karen Kindergarten TCH.NIX.KIN.NA.O1
Teacher
4 McAuliffe, RHS | Leave-repl Social $54,000 prorated » | 4/12/21 5/14/21 | Appt related to
James Studies Teacher placeholder app’d
3/15/21 XV.E.7 4.
Replacement in position
TCH.RHS.SST.NA.10
5 | PLACE - NES |Leave-repl Gr. 3 $54,000 prorated »  |4/29/21 or 6/30/21 [Replacement in position
HOLDER Teacher sooner if nec TCH.NIX.GR3.NA.01

A 20/21 Leave Replacement Teacher Rate Bd. aprvd 2/22/21 & 4/12/21.
# Employment start date is pending completion of documentation in accordance with the law or district policy.

APPOINTMENTS - HOURLY EMPLOYEES

10. RESOLVED, that the Roxbury Township Board of Education approve the following:
Name Loc | Position Guide / Step Hourly Start End Date Discussion
Rate Date
Brana Roxbury Bus Replacement working 25 hours
*1 Geor ’e TR |Bus Driver | Drivers Group | $32.85 |4/19/21 [6/30/21 |weekly in position
9 Step 6 BUS.TR.DRI.RE.31
PLACE - Title 1 REA Paraprof Replacement in position
2 HOLDER NES Paraprof Step TBD 8D |TBD 6/30/21 AID.REG.NIX.T1.01
A Employment start date is pending completion of documentation in accordance with the law or district policy.
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APPOINTMENTS - SUBSTITUTES

11. RESOLVED, that the Roxbury Township Board of Education approve the following
non-tenure track positions on an as needed basis:

Name Loc Position Salary Start Date | End Date Discussion
1|Curtiss, NES |Interim Substitute $291.90 per 5/1/21 6/30/21 Coverage for position
Karen Teacher (Gr. K) diem TCH.NIX.KIN.NA.O1
2|Horincewich, |[KES [Interim Substitute $291.90 per 4/2/21 6/30/21 Coverage for position
Thomas Teacher (Gr. 2) diem TCH.KEN.GR2.NA.O1
* 3|Derendal, District |Substitute Teacher, [20/21 Sub 4/13/21 6/30/21
Lyndsay Paraprofessional, Rate Bd. aprvd
Secretary 4/12/21
* 410rr, Hannah |District [Substitute Teacher, |20/21 Sub 5/10/21 6/30/21
Paraprofessional, Rate Bd. aprvd
Secretary 4/12/21
* 5[Sparano, District |Substitute Teacher, |20/21 Sub 3/27/21 6/30/21
Brianna Paraprofessional, Rate Bd. aprvd
Secretary 4/12/21

SALARY ADJUSTMENTS - CERTIFICATED STAFF

*12. RESOLVED, that the Roxbury Township Board of Education approve the following teaching
assignments for the staff indicated below for the 2020/2021 school year, with the
understanding that these assignments are subject to change based on scheduling

adjustments:
Name Loc | Program/ Class |Extra Blocks assignedSalary Guide /| Addl. |Start Date End
Step Salary Date
1|Christiansen, |RHS [AP US 1 block on B days 20/21 MA $501 3/16/21 4/1/21n
Emily Government, w/in A/B day schedule|gtep 4-5
Block 7AB @RHS
2|Misurelli, RHS |US History Il A, |1 block on A days 20/21 BA+15 ($745 3/16/21 4/1/217
Frank Block 2 w/in A/B day schedule [step 17
@ RHS
3|Weber, Kurt [RHS |US History Il A, |1 block on B days 20/21 BA+30 |$796 3/16/21 4/1/21n
Block 6 w/in A/B day schedule|step 22
@ RHS
" Coverage for position TCH.RHS.SST.NA.10.
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13.

RESOLVED, that the Roxbury Township Board of Education approve the following teaching
assignments for the staff indicated below for the 2020/2021 school year, with the
understanding that these assignments are subject to change based on scheduling

14.

adjustments:
Name Loc Program/ Extra Blocks assigned: Dates of Coverage in 2021: | Addl. | Salary Guide
Class Salary
1|Richman, [EMS |Gr.8 ELA 4 blocks daily 4/12/21-6/24/21* $9,360
Margery 2020-21 REA
2 |Curet, EMS |Gr.7 2 blocks on B days wiin |8 days#: Apr 12, 14, 16,20, | $720 |Sidebar for
Carlos Spanish A/B day schedule @ EMS |22, 26, 28, 30 Middle School
3|Curet, EMS |Gr.8 2 blocks on B days wiin |8 days#: Apr 12, 14, 16, 20, | $720 2SS
Carlos Spanish A/B day schedule @ EMS (22, 26, 28, 30 Coverage
4|Solis, EMS |Gr.7 2 blocks on A days w/in |8 days#: Apr 1, 13, 15, 19, $720
Merced Spanish A/B day schedule @ EMS |21, 23, 27, 29
5|Solis, EMS |Gr. 8 2 blocks on A days w/in |8 days#: Apr 1, 13, 15, 19, $720
Merced Spanish A/B day schedule @ EMS |21, 23, 27, 29
# Coverage for position TCH.EMS.WL.SP.02.
A Coverage for position TCH.EMS.LA.NA.O1.
SALARY ADJUSTMENTS - SUPPORT STAFF
RESOLVED, that the Roxbury Township Board of Education approve the following:
Name Loc |Position Guide / Annual Start End Date Discussion
Step Salary Date
1 Katz, Robert | TR | Transportation |N/A $72,000 (4/27/21 |6/30/21 |Salary adjustment in new
Coordinator prorated position BUS.TR.CRD.NA.01

ASSISTANT SUPERINTENDENT MERIT GOAL

*15. RESOLVED, that the Roxbury Township Board of Education hereby recognizes that Dr.
Charles Seipp has met the criteria objectives as outlined in the Assistant Superintedent’s
Merit Goal No. 1 (Quantitative ~ Freshman Seminar program and SEL connections) for the
2020/21 school year; and achievement of this goal has been submitted to the Executive
County Superintendent for approval.

MENTORING

16.

RESOLVED, that the Roxbury Township Board of Education approve the mentoring
assignments indicated below. The number of weeks shown encompasses weeks when
school is in session; and when the novice teacher and mentor are present at school to

collaborate:
Novice Teacher Mentoring Term in Roxbury
Instr. No. of wks of mentoring Start End No. of
Name Loc |[Cert. completed to date Mentor |Loc [Date Date Wks | Fee
1|Ruvolo, NES |CE-R n/a Mclnnes, |NES |3/30/21 (6/24/21] 11 $202
Gina Cathy

*Mt. Arlington representative votes
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STUDENT TEACHERS/INTERNS

17.

COMMUNITY SCHOOL

RESOLVED, that the following student teacher/intern assignment be approved as per the
placement requirements in Policy 9541- Student Teachers/Interns:

Student-Teacher/Intern

Roxbury Cooperating Teacher

Name College/Univ | Placement Sought Term Name Position Loc
1| Taher, Ramapo Univ [CI, Elem Gr. 4 -5 [9/7/21 - 5/6/22, w/ Sheplak-Lewis, [Gr. 5 LRS
Motaleb 180hrs in Fall & Jacqueline Teacher
525+hrs in Spring

*18.

RESOLVED, that based on current and projected positive health conditions, the staff listed
below be appointed for the 2020/2021 Roxbury Community School Course Offerings. All
expenses will be paid from collected tuition and employment is dependent upon sufficient
enroliment. Teachers/Instructors receive a percentage of tuition based on enrollment and

agreement with the Community School.

Fees
Instructor Program / Location / Dates
Compensation Tuition

Kelley, Ryan Boys Basketball Clinic (Grades 3-5)
$25/Student $65/Student Lincoln/Roosevelt School

Roumes, Ryan May 2021

Kelley, Ryan Boys Basketball Clinic (Grades 6-8)
$25/Student $65/Student Lincoln/Roosevelt School

Roumes, Ryan May 2021

Kelley, Ryan Girls Basketball Clinic (Grades 3-5)
$25/Student $65/Student Lincoln/Roosevelt School

Roumes, Ryan May 2021

Kelley, Ryan Girls Basketball Clinic (Grades 6-8)
$25/Student $65/Student Lincoln/Roosevelt School

Roumes, Ryan May 2021

Kelley, Ryan Intro to Golf Clinic (Grades 3-8)
$27/Student $60/Student Roxbury High School

Monaco, Dave June 2021

Shadwell, Christopher | $100/Student $120/Student Financial Literacy / Online

July-August 2021

Stanton, Kristy

$25/Hr, Teacher

Spicka, Stacy

$25/Hr, Teacher

White, Jennifer

$25/Hr, Teacher

. . $15/Hr, Aide
Biczak, Leokadia $25/Hr. Teacher
Eskay, Gina $15/Hr, Aide
Mazza, Lorna $15/Hr, Aide
Salerno, Phoebe $15/Hr, Aide

$115/Student per Week

Calling All Kids (PreK-K) Camp
Kennedy School
July 2021

Hachey, Patrick

$30/Hr, Coordinator

Salyerds, R. Daniel

$25/Hr, BB Tchr

BB - Half Day
$440/Student

BTC - Half Day
$385/Student

Broadway Bound/Behind the Curtain
Roxbury High School
July-August 2021

*Mt. Arlington representative votes
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XVI.
XVILI.
XVIII.
XIX.

XX.

Gallagher, Maria $25/Hr, BTC Tchr BB/BTC - Full Day
$785/Student

Harrison-Calderon,
Jessica

$25/Hr, BB/BTC Sub

E. Executive Session

*1.

WHEREAS, Chapter 231, P.L. 1975, also known as the Sunshine Law, authorizes a public
body to meet in Executive Session under certain limited circumstances; and

WHEREAS, said law requires the Board of Education to adopt a resolution at a public
meeting before it can meet in such an Executive Session; and

WHEREAS, the Board of Education is anticipating to hold a hybrid, virtual or in-person as
conditions allow Regular Meeting on April 26, 2021 at 6:30 p.m. and;

WHEREAS, the Board of Education intends to discuss matters in Executive Session at this
meeting;

NOW THEREFORE, BE IT RESOLVED, that the Roxbury Township Board of Education
expects to discuss personnel, student matters, negotiations and matters covered by
attorney client privilege during the aforementioned Executive Session; and

BE IT FURTHER RESOLVED, that the public portion of the aforementioned Roxbury
Township Board of Education Regular Meeting will commence at 7:30 p.m.

PUBLIC COMMENTS — There is a three-minute time limit, per Board Policy.

BOARD MEMBER COMMENTS

EXECUTIVE SESSION - (IF NECESSARY)

PUBLIC SESSION — (IF NECESSARY)

ADJOURNMENT

*Mt. Arlington representative votes Page 15 of 15



DISTRICT OF ROXBURY TOWNSHIP
BOARD OF EDUCATION
APRIL 12, 2021
REGULAR MEETING AGENDA

LINCOLN ROOSEVELT SCHOOL
34 North Hillside Avenue, Succasunna, NJ 07876

CALL TO ORDER: 6:30 P.M. PUBLIC SESSION: 7:30 P.M.

ADDENDUM
XV.  ACTION ITEMS

A. Finances (Resolutions 1-14)
ADDENDUM 2 TO SERVICE AGREEMENT
*14. WHEREAS, the Roxbury Township Board of Education (hereinafter referred to as “District”)
and Pritchard Industries, Inc. (hereinafter referred to as “Contractor”) are parties to a
services agreement, dated July 1, 2020 pursuant to which the Contractor provides custodial

and management services to the District; and the Parties as of July 1, 2021, desire to
amend the aforesaid Agreement;

RESOLVED, that the Roxbury Township Board of Education approve Addendum 2 thereby
incorporating the Mine Hill Shared Services Agreement.
B. Education (Resolutions 1-7)
SPECIAL SERVICES SUPPORT PROGRAM
*7. RESOLVED, that the Roxbury Township Board of Education in conjunction with the
Roxbury Special Services Department approve the Special Services Support Program to
fulfill compensatory and additional services for qualifying students as follows:

Dates: Monday through Friday, May 3, 2021 - June 18, 2021

Hours/Location: After school (1 hour) at each district school, hours to be
determined on anticipated full-day building schedule

Rate of Pay: Certificated staff: $55/hour

Positions

Four (4) Preschool Special Education Teachers

Fifteen (15) Elementary Special Education Teachers (Grades K - 5)

Twelve (12) Secondary Special Education Teachers (Grades 6 - 12)

One (1) Transition Coordinator

Five (5) Speech Language Pathologists

Three (3) Occupational Therapists

One (1) Physical Therapist

S|Q|=~|o|jalo || o

Two (2) Behavior Analysts
i |Seven (7) Child Study Team Members (LDT-C, Social Worker, School Psychologist)

*Mt. Arlington Representative votes Page 1 of 2
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D. Personnel (Resolutions 1-18)

The following motions recommended by the Superintendent and School Business Administrator
are non-controversial, a matter of routine business and will be voted on by one motion.

(NOTE: Approval of these resolutions authorizes the Superintendent to submit to the County
Superintendent applications for emergent hiring and the candidate’s attestation that he/she has
not been convicted of any disqualifying crime pursuant to the provisions of N.J.S.A. 18A:6-7.1 et.
seq., N.J.S.A. 18A:39-17 et. seq., or N.J.S.A. 18A:6-4.13 et. seq. for those candidates listed
below. All appointments are pending verification of employment history pursuant to New Jersey
PL. 2018, c. 5 (N.J.S.A. 18A:6-7.6, et. seq.); contingent upon receipt of proper certification; and
all salary placements are pending receipt of college transcripts verifying degree status.)

RESIGNATIONS, RETIREMENTS, TERMINATIONS

4, RESOLVED, that the Roxbury Township Board of Education approve the following:

Organized by Name
Name Loc Position Action Final day of Discussion
employment
5 | Moschella, LRS | Special Education | Resignation for 4/28/21 To accept leave-repl

Christine

Paraprof

personal reasons

position in district

*Mt. Arlington Representative votes
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POLICY BOARD OF EDUCATION

Bylaws
0145/Page 1 of 1
BOARD MEMBER RESIGNATION AND REMOVAL

EXHIBIT #P1 — FIRST READING

0145 BOARD MEMBER RESIGNATION AND REMOVAL

The membership of a Board of Education member shall terminate immediately upon:

1. The cessation of the member's bona fide residency in the school district the
member represents (N.J.S.A. 18A:12-2.2); or

2. The member's election or appointment to the office of mayor or member of
the governing body of Roxbury Township (N.J.S.A. 18A:12-2.2); or

3. The member's disqualification from voting pursuant to N.J.S.A. 19:4-1
(N.J.S.A. 18A:12-2.2); or

4, The member's eomretion—forfalse—swearing—tor—having—falsely
affirmed or declared that he/she is qualified to vote falsely affirms

or declares that he/she is not disqualified as a voter pursuant to
N.J.S.A. 19:4-1 or that he/she is not disqualified from membership
on the Board due to conviction of a crime or offense listed in
N.J.S.A. 18A:12-1; or

5. The removal of the member by the Commissioner of Education; or
6. Recall of a Board member pursuant to N.J.S.A. 19:27A-1 et seq.
A member who fails to attend three consecutive regular meetings of the Board without

good cause may be removed from office on the affirmative votes of a majority of the
remaining Board members, provided that:

1. The member's removal was proposed at the immediately previous Board
meeting; and

2. Notice of the proposed removal was given to the affected member at least
five-days forty-eight hours in advance of the meeting at which the vote
will be taken.

N.J.S.A. 18A:12-2; 18A:12-2.2, 18A:12-3; 18A:12-29
N.J.S.A. 19:27A-1 et seq.

Adopted: 14 October 2013
Revised: TBD




POLICY BOARD OF EDUCATION

EXHIBIT #P2 — FIRST READING Bylaws
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REMOTE PUBLIC BOARD MEETINGS DURING A DECLARED EMERGENCY (M)

0164.6 REMOTE PUBLIC BOARD MEETINGS DURING A DECLARED
EMERGENCY (M)

A. Purpose — N.J.A.C. 5:39-1.1

1. The purpose of N.J.A.C. 5:39-1.1 et seq. and Bylaw 0164.6 is to ensure a
Board of Education or Board of Trustees of a charter school can conduct
official public business in an open and transparent manner whenever a
declared emergency requires a local public body to conduct a public
meeting without physical attendance by members of the public.

2. Nothing in N.J.A.C. 5:39-1.1 et seq. prevents a local public body from
holding a remote public meeting under such other circumstances as may
be permitted by the Open Public Meetings Act, N.J.S.A. 10:4-1 et seq.

B. Definitions — N.J.A.C. 5:39-1.2

For the purpose of this Bylaw and in accordance with N.J.A.C. 5:39-1.2, the
following words and terms have the following meanings, unless the context
clearly indicates otherwise:

"Adequate notice" shall have the same definition as at N.J.S.A. 10:4-8; however,
for the purpose of N.J.A.C. 5:39-1.1 et seq., and to the extent not otherwise set
forth at N.J.S.A. 10:4-8, the notice transmitted to at least two newspapers for
publication may occur through electronic mail or other electronic means that is
accepted or requested by the newspaper.

"Annual notice" means a schedule of regular meetings of the public body to be
held in the succeeding year noticed pursuant to N.J.S.A. 10:4-8 and 10:4-18. For
the purpose of N.J.A.C. 5:39-1.1 et seq., the annual notice may be transmitted
through electronic mail to newspapers and persons requesting an annual notice
pursuant to N.J.S.A. 10:4-18. If the declared emergency prevents the local public
body from mailing an annual notice to individuals requesting notice pursuant to
N.J.S.A. 10:4-18, it shall be mailed to individuals for whom the local public body
does not have an electronic mail account as soon as practicable.
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“Board” or “Board of Education” means a Board of Education or a Board of
Trustees of a charter school as defined as a “local public body” or “public body”
as per N.J.A.C. 5:39-1.2.

"Declared emergency” means a public health emergency, pursuant to the
Emergency Health Powers Act, P.L. 2005, c. 222 (N.J.S.A. 26:13-1 et seq.), or a
state of emergency, pursuant to P.L. 1942, c. 251 (N.J.S.A. App.A.9-33 et seq.),
or both, or a state of local disaster emergency that has been declared by the
Governor and is in effect.

"Electronic notice™ means advance notice available to the public via electronic
transmission of at least forty eight hours, giving the time, date, location and, to the
extent known, the agenda of any regular, special, or rescheduled meeting, which
shall accurately state whether formal action may or may not be taken at such
meeting.

"Internet” means the international computer network of both Federal and non-
Federal interoperable packet switched data networks.

"Live streaming™ means the live audio and video transmission of a remote public
meeting over the Internet.

"Local public body" means any "public body," as that term is defined in N.J.S.A.
10:4-8, with territorial jurisdiction equal to or less than a county. This term shall
include Boards of Education, counties, municipalities, boards and commissions
created by one or more counties or municipalities, and any authorities subject to
N.J.S.A. 40A:5A-1 et seq., including fire districts and other special districts, along
with joint meetings or regional service agencies as defined in N.J.S.A. 40A:65-3.

"Public business” means and includes all matters which relate in any way, directly
or indirectly, to the performance of the public body’s functions or the conduct of
its business.

"Public meeting” means and includes any gathering whether corporeal or by
means of communication equipment which is attended by, or open to, all of the
members of a public body, held with the intent, on the part of the members of the
body present, to discuss or act as a unit upon the specific public business of that
body. Meeting does not mean or include any such gathering (1) attended by less
than an effective majority of the members of a public body, or (2) attended by or
open to all the members of three or more similar public bodies at a convention or
similar gathering.
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"Remote public meeting"” means a public meeting that is conducted by any means
of electronic communication equipment permitted pursuant to N.J.A.C. 5:39-1.1
et seq.

C. Circumstances Under Which a Board of Education May Hold a Remote Public
Meeting During a Declared Emergency for Conducting Public Business —
N.J.A.C. 5:39-1.3

1. In addition to any circumstances under which public meetings held by
means of communication equipment may be authorized pursuant to the
Open Public Meetings Act, N.J.S.A. 10:4-1 et seq., the Board may hold a
remote public meeting to conduct public business during a declared
emergency if the emergency reasonably prevents the Board from safely
conducting public business at a physical location with members of the
public present.

2. If, during a declared emergency, the Board holds a physical meeting in a
location where, pursuant to State and/or Federal guidelines meant to
mitigate the risk of a contagious infection, the declared emergency
necessitates capacity restrictions reducing the number of individuals that
can be present in the meeting room to an amount below that reasonably
expected for the public meeting by the Board, the Board must either hold
the public meeting at another location with adequate capacity for the
reasonably expected attendance by the public or hold the public meeting
as both an in-person meeting and a remote public meeting.

a. As set forth at N.J.A.C. 5:39-1.4(c), no in-person meeting shall
proceed if the room capacity does not permit any member of the
public to attend.

3. Nothing in N.J.A.C. 5:39-1.3 shall be interpreted to prevent the Board
from broadcasting the audio and/or video of, or taking remote public
comment during, a public meeting that the public can physically attend
without being subject to public health-related capacity restrictions.

D. Minimum Technological and Procedural Requirements for Remote Public
Meetings Necessitated by a Declared Emergency — N.J.A.C. 5:39-1.4

1. If a declared emergency requires the Board to hold a remote public
meeting to conduct public business, the Board shall use an electronic
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communications technology that is routinely used in academic, business,
and professional settings, and can be accessed by the public at no cost.

a. Participant capacity on the selected platform should be consistent
with the reasonable expectation of the public body for public
meetings of the type being held and shall not be limited to fewer
than fifty public participants (beyond those persons required to
conduct business at the meeting).

2. Remote public meetings may be held by means including, but not limited
to, audio-only teleconferencing, electronic communications platforms with
video and audio, and Internet-accessible technology, such as live-
streaming.

a. If an electronic communications platform or Internet-accessible
technology is being utilized for a remote public meeting, a
telephonic conference line shall also be provided to allow members
of the public to dial-in by telephone to listen and provide public
comment as otherwise required by law.

b. The Board shall require members of the public to state, prior to
providing public comment, whether they wish to speak and to
identify themselves prior to speaking.

3. The Board shall provide the public with similar access to a remote public
meeting as members of the Board, staff of the Board, and any individuals
seeking one or more approvals from the Board.

a. If a remote public meeting is held by audio and video, the public
shall also have the opportunity to participate in the meeting in both
audio and video capacities.

b. The Board meeting held in-person shall not prohibit members of
the public from attending in-person.

4. Any remote public meeting where sworn testimony is being taken shall be
broadcast by video, as well as by audio.

a. All individuals giving sworn testimony at a remote public meeting
shall appear by video in addition to audio.
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5.

Any presentations or documents that would otherwise be viewed or made
available to members of the public physically attending the Board meeting
shall be made visible on a video broadcast of the remote public meeting or
made available on the Internet website or webpage of the entity governed
by the Board, or the Internet website or webpage of the entity responsible
for appointing the members of the Board.

a. If a document would be made available to individual members of
the public in hard copy while physically attending the meeting, the
document shall be made available in advance of the meeting for
download through an internet link appearing either on the meeting
notice, or near the posting of the meeting notice, both on the
website and at the building where the meeting would otherwise be
held.

b. If the Board does not have its own website, such documents shall
be available upon request ahead of the meeting and provided
through an official social media account if one exists.

The Board holding a remote public meeting shall allow members of the
public to make public comment by audio, or by audio and video, if the
remote public meeting is held over both audio and video, during the
meeting.

a. In advance of the remote public meeting, the Board shall allow
public comments to be submitted to the Business
Administrator/Board Secretary by electronic mail and in written
letter form by a reasonable deadline.

b. The Board shall not accept text-based public comment received
during a remote public meeting held through an electronic
communications platform or Internet-accessible technology.
Public comments submitted before the remote public meeting
through electronic mail or by written letter shall be read aloud and
addressed during the remote public meeting in a manner audible to
all meeting participants and the public.

C. The Board shall impose a reasonable time limit, where permitted
by law, of three minutes on individual public comments and the
same limits shall be placed on the reading of written comments.
Each comment shall be read from the beginning, until the time
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limit is reached. The Board may pass over duplicate written
comments; however, each duplicate comment shall be noted for the
record with the content summarized. If the Board elects to
summarize duplicative comments, the Board must not summarize
certain duplicative comments while reading other duplicative
comments individually.

7. The electronic communications technology used for a remote public
meeting must have a function that allows the Board to mute the audio of
all members of the public, as well as allow members of the public to mute
themselves.

a. Any electronic communications platform or Internet-accessible
technology used for a remote public meeting shall also allow the
Board to regulate participation by individual members of the
public.

b. A telephonic audio conference call line must have a queueing or
similar function for regulating public comment.

8. Subject to D.5. and D.6. above, the Board shall adopt, by resolution,
standard procedures and requirements for public comment made during a
remote public meeting, as well as for public comments submitted in
writing ahead of the remote public meeting.

a. Such procedures and requirements shall include standards of
conduct to be followed by members of the public when making
comment.

b. The procedures and requirements for making public comment,

along with an explanation of the audio muting function of the
electronic communications platform being used, shall be
announced at the beginning of the remote public meeting.

C. Regulation of conduct by members of the public on a remote
public meeting shall be consistent with law and practices followed
if a member of the public disrupts an in-person meeting. The
following procedures shall be incorporated:
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1) The Board shall facilitate a dialogue with the commenter to
the extent permitted by the electronic communications
technology;

2 If a member of the public becomes disruptive during a
remote public meeting, including during any period for
public comment, the member of the Board charged with
running the remote public meeting shall mute or continue
muting, or direct appropriate staff to mute or continue
muting, the disruptive member of the public and warn that
continued disruption may result in being prevented from
speaking during the remote public meeting or removed
from the remote public meeting.

@ Disruptive conduct includes sustained inappropriate
behaviors, such as, but not necessarily limited to,
shouting, interruption, and use of profanity.

3) A member of the public who continues to act in a
disruptive manner after receiving an initial warning may be
muted while other members of the public are allowed to
proceed with their questions or comments.

@ If time permits, the disruptive individual shall be
allowed to speak after all other members of the
public have been given the opportunity to make
their comment. Should the person remain
disruptive, the individual may be muted or kept on
mute for the remainder of the remote public
meeting, or removed from the remote public
meeting.

9. Electronic communications platforms and Internet-accessible technologies
used for remote public meetings shall be hosted on FedRAMP Moderate
Impact Level Authorized dedicated servers or in a FedRAMP Moderate
Impact Level Authorized Cloud, unless the host of the dedicated servers or
cloud provides annual evidence of satisfactory cybersecurity internal
controls through a SOC2 audit report.

a. When using cloud services, the technology vendor shall check
provider credentials and contracts to ensure FedRAMP Moderate
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Impact compliance unless annual evidence of satisfactory internal
controls is provided through a SOC2 audit report.

E. Notice of Remote Public Meetings; Statement in Minutes — N.J.A.C. 5:39-1.5

1. Adequate notice of a remote public meeting must include, in addition to
the content required pursuant to N.J.S.A. 10:4-8, clear and concise
instructions for accessing the remote public meeting, the means for
making public comment, and where relevant documents, if any, will be
made available.

2. In addition to adequate notice, the Board shall also provide electronic
notice of a remote public meeting, except as may be permitted pursuant to
N.J.S.A. 10:4-9.3 and E.3. below.

a. The electronic notice shall contain the content required pursuant to
N.J.S.A. 10:4-8 and 10:4-9.1 and E.1. above, and shall be posted
on the Internet website or webpage of Board and/or school district,
or the entity responsible for appointing the members of the Board.

1) If the Board does not have a website, electronic notice shall
be provided on an official social media platform of the
Board; however, electronic notice is not required if the
Board does not have an internet presence.

(2) Unless otherwise prohibited by the declared emergency, the
content of the electronic notice shall also be posted on the
main access door of the building where the public would
routinely attend public meetings of the Board in-person.
The notice must be viewable from the outside.

3. If during a declared emergency the Board elects to issue electronic notice
of a remote public meeting in lieu of, rather than in addition to, adequate
public notice, as permitted pursuant to N.J.S.A. 10:4-9.3, the Board shall
limit public business discussed or effectuated at the meeting to matters:

a. Necessary for the continuing operation of government and which
relate to the emergency declaration connected with the declared
emergency; or
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b. Requiring decision during the remote public meeting due to
imminent time constraints.

4. Nothing in N.J.A.C. 5:39-1.5 prohibits the Board from holding a remote
public meeting, notwithstanding the failure to provide adequate notice and
electronic notice where permitted pursuant to N.J.S.A. 10:4-9.

5. If the Board expects to conduct remote public meetings for a series of
regularly scheduled meetings advertised in its annual notice, the annual
notice shall be revised at least seven days prior to the next regularly
scheduled meeting, indicating which meeting(s) will be held as a remote
public meeting and shall contain clear and concise instructions for
accessing those remote public meetings, the means for making public
comment, and where relevant documents, if any, will be made available.

a. In addition to the means of notice transmission required pursuant
to N.J.S.A. 10:4-18, the revised annual notice shall be posted on
the Internet website or webpage of the Board and/or school district,
or the entity responsible for appointing the members of the Board.

b. If the Board does not have its own website, the revised notice shall
be provided on an official social media platform unless the Board
does not have an Internet presence.

C. Unless otherwise prohibited by the declared emergency, the
content of the electronic notice shall also be posted on the door of
the main public entrance to the building where the public would
routinely attend public meetings held by the Board.

1) Notice must also be posted on the door for any designated
and clearly delineated handicap accessible entrance. These
notices must be viewable from the outside.

6. If a previously scheduled Board meeting was to allow public attendance
without a public health-related restriction as to capacity, but the Board
intends to hold the same meeting as a remote public meeting due to a
declared emergency and the change is not reflected in a revised annual
notice issued pursuant to E.5. above, the Board shall issue adequate and
electronic notice for said meeting pursuant to E.1. and E.2. above as if the
meeting were not included in the annual notice.
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7.

At the commencement of every remote public meeting of the Board, the
person presiding shall announce publicly, and shall cause to be entered in
the minutes of the meeting, an accurate statement to the effect that:

a. Both adequate and electronic notice of the meeting has been
provided, specifying the time, place, and manner in which such
notice was provided;

b. Only electronic notice of the meeting has been provided,
specifying the time, place, and manner in which such notice was
provided, and that discussion and effectuation of public business
shall be limited to only those matters:

(1) Necessary for the continuing operation of government and
that relate to the applicable emergency declaration; or

2 Requiring decision during the remote public meeting due to
imminent time constraints; or

C. That adequate notice and electronic notice was not provided, in
which case such announcement shall state:

1) The reason(s) why the matter(s) discussed are of such
urgency and importance, as contemplated pursuant to
N.J.S.A. 10:4-9(b)(1), and the nature of the substantial
harm to the public interest likely to result from a delay in
the holding of the meeting;

(2 That the remote public meeting will be limited to
discussion of, and acting with respect to, such matters of
urgency and importance;

3 The time, place, and manner in which notice of the meeting
was provided; and

4) Either that the need for such meeting could not reasonably
have been foreseen at a time when adequate notice and/or
electronic notice could have been provided, in which event,
such announcement shall specify the reason why such need
could not reasonably have been foreseen; or that such need
could reasonably have been foreseen at a time when
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adequate notice and/or electronic notice could have been
provided, but such notice was not provided, in which event
the announcement shall specify the reason why adequate
notice and/or electronic notice was not provided.

8. Where the Board is required by law to provide a meeting agenda, or
otherwise provides a meeting agenda by practice at its regularly scheduled
meetings, prior to the commencement of the remote public meeting, the
Board shall also make a copy of the agenda available to the public for
download through an Internet link appearing either on the meeting notice,
or near the posting of the meeting notice on the website.

a. The notice shall also be posted at the building where the meeting
would otherwise be held prior to the commencement of the remote
public meeting.

F. Executive or Closed Session During Remote Public Meetings
1. A Board entering into an executive or closed session shall ensure that
audio or video of the session cannot be accessed, except by those

individuals that are participating in the session.

a. A separate non-public conference line or e-platform session may
be employed for this purpose.

2. The secretary of the Board should take roll call with each individual
affirmatively identifying themselves prior to commencing the closed
session.

3. If a closed session is held through a telephonic conference call a separate

call-in line should be made available to ensure confidentiality.

4. For closed sessions during remote public meetings held through video
conferencing, audio recording should be muted and video recording
blocked by a graphic labeled “Executive Session”.

5. As with in-person meetings, the Board shall have read into the record the
reason(s) for entering into executive session.

N.J.A.C. 5:39-1.1 et seq.




ROXBURY TOWNSHIP

PO L I CY BOARD OF EDUCATION
Bylaws

0164.6/Page 12 of 12
REMOTE PUBLIC BOARD MEETINGS DURING A DECLARED EMERGENCY (M)
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EARNED SICK LEAVE LAW

R 1642 EARNED SICK LEAVE LAW
A. Definitions Relative to Policy and Regulation 1642 and the New Jersey
Earned Sick Leave Law (Act)

“Act” means the New Jersey Earned Sick Leave Law — N.J.S.A.
34:11D-1. through 34:11D-11.

“Benefit year” means the period of twelve consecutive months, July 1
through June 30, as established by an employer in which an employee
shall accrue and use earned sick leave as provided pursuant to N.J.S.A.
34:11D-2, provided that once the starting date of the benefit year is
established by the employer it shall not be changed unless the employer
notifies the Commissioner of Labor and Workforce Development of the
change in accordance with regulations promulgated pursuant to the Act.
The Commissioner shall impose a benefit year on any employer the
Commissioner determines is changing the benefit year at times or in ways
that prevent the accrual or use of earned sick leave by an employee.

“Certified Domestic Violence Specialist” means a person who has fulfilled
the requirements of certification as a Domestic Violence Specialist
established by the New Jersey Association of Domestic Violence
Professionals.

“Child” means a biological, adopted, or foster child, stepchild or legal
ward of an employee, child of a domestic partner or civil union partner of
the employee.

“Civil union” means a civil union as defined in N.J.S.A. 37:1-29.

“Commissioner” means the Commissioner of Labor and Workforce
Development.

“Department” means the Department of Labor and Workforce
Development.

“Designated domestic violence agency” means a county-wide organization
with a primary purpose to provide services to victims of domestic
violence, and which provides services that conform to the core domestic
violence services profile as defined by the Division of Child Protection
and Permanency in the Department of Children and Families and is under
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contract with the division for the express purpose of providing the
services.

“Domestic or sexual violence” means stalking, any sexually violent
offense, as defined in N.J.S.A. 30:4-27.26, or domestic violence as defined
in N.J.S.A. 2C:25-19, and N.J.S.A. 17:29B-16.

“Domestic partner” means a domestic partner as defined in N.J.S.A.
26:8A-3.

“Employee” means, for the purposes of Policy and Regulation 1642, an
individual engaged in service for compensation to a local school district,
regional school district, county vocational school, or charter school of the
State who 1s not provided with sick leave with full pay pursuant to
N.J.S.A. 18A:30-2 or any other law, rule, or regulation of New Jersey and
is eligible to accrue earned sick leave in accordance with the requirements
of the Act.

“Employer” means, for the purposes of Policy and Regulation 1642, a
local school district, regional school district, county vocational school, or
charter school of the State who does not provide sick leave with full pay to
an employee pursuant to N.J.S.A. 18A:30-2 or any other law, rule, or
regulation of New Jersey and is required to comply with the requirements
of the Act.

“Family member” means a child, grandchild, sibling, spouse, domestic
partner, civil union partner, parent, or grandparent of an employee, or a
spouse, domestic partner, or civil union partner of a parent or grandparent
of an employee, or a sibling of a spouse, domestic partner, or civil union
partner of the employee, or any other individual related by blood to the
employee or whose close association with the employee is the equivalent
of a family relationship.

“Health care professional” means any person licensed under Federal,
State, or local law, or the laws of a foreign nation, to provide health care
services, or any other person who has been authorized to provide health
care by a licensed health care professional, including but not limited to
doctors, nurses, and emergency room personnel.

“Parent” means a biological, adoptive, or foster parent, stepparent, or legal
guardian of an employee or of the employee’s spouse, domestic partner, or
civil union partner, or a person who stood in loco parent is of the
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employee or the employee’s spouse, domestic partner, or civil union
partner when the employee, spouse or partner was a minor child.

“Retaliatory personnel action” means denial of any right guaranteed under
the Act and any threat, discharge, including a constructive discharge,
suspension, demotion, unfavorable reassignment, refusal to promote,
disciplinary action, sanction, reduction of work hours, reporting or
threatening to report the actual or suspected immigrant status of an
employee or the employee’s family, or any other adverse action against an
employee.

“Sibling” means a biological, foster, or adopted sibling of an employee.

“Spouse” means a husband or wife.
B. Provision of Earned Sick Leave — N.J.S.A. 34:11D-2

I. The employer shall provide earned sick leave in accordance with
the Act for each employee working for the employer.

2. For every thirty hours worked, the employee shall accrue one hour
of earned sick leave. The employer will not provide an employee
their full complement of earned sick leave for a benefit year as
required under N.J.S.A. 34:11D-2 on the first day of each benefit
year in accordance with the Act.

3. The employer will not permit the employee to accrue or use in any
benefit year, or carry forward from one benefit year to the next,
more than forty hours of earned sick leave.

a. Unless the employee has accrued earned sick leave prior to
October 29, 2018, the earned sick leave shall begin to
accrue on October 29, 2018 for any employee who is hired
and commences employment before October 29, 2018 and
the employee shall be eligible to use the earned sick leave
beginning on February 26, 2019 after the employee
commences employment.

b. If the employee’s employment commences after
October 29, 2018, the earned sick leave shall begin to
accrue upon the date that employment commences. The
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employee shall be eligible to use the earned sick leave

beginning on the 120" calendar day after the employee
commences employment.

4. The employer shall be in compliance with N.J.S.A. 34:11D-2 if the
employer offers paid time off to an employee, which is fully paid
and shall include, but is not limited to personal days, vacation
days, and sick days, and may be used for the purposes of N.J.S.A.
34:11D-3 in the manner provided by the Act, and is accrued at a
rate equal to or greater than the rate described in N.J.S.A. 34:11D-
2.

5. The employer shall pay the employee for earned sick leave at the
same rate of pay with the same benefits as the employee normally
earns, except that the pay rate shall not be less than the minimum
wage required for the employee pursuant to N.J.S.A. 34:11-56a4.

6. Upon the mutual consent of the employee and employer, an
employee may voluntarily choose to work additional hours or
shifts during the same or following pay period, in lieu of hours or
shifts missed, but shall not be required to work additional hours or
shifts or use accrued earned sick leave. The employer may not
require, as a condition of an employee using earned sick leave, that
the employee search for or find a replacement worker to cover the
hours during which the employee is using earned sick leave.

7. If an employee is transferred to a separate division, entity, or
location, but remains employed by the same employer, then the
employee shall be entitled to all earned sick leave accrued at the
prior division, entity, or location, and shall be entitled to use the
accrued earned sick leave as provided in the Act.

8. If an employee is terminated, laid off, furloughed, or otherwise
separated from employment with the employer, any unused
accrued earned sick leave shall be reinstated upon the re-hiring or
reinstatement of the employee to that employment, within six
months of termination, being laid off or furloughed, or separation,
and prior employment with the employer shall be counted towards
meeting the eligibility requirements set forth in N.J.S.A. 34:11D-2.
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0. The employer may choose the increments in which its employees
may use earned sick leave, provided that the largest increment of
earned sick leave an employee may be required to use for each
shift for which earned sick leave is used shall be the number of
hours the employee was scheduled to work during that shift.

C. Permitted Usage of Earned Sick Leave — N.J.S.A. 34:11D-3

1. The employer shall permit an employee to use the earned sick
leave accrued pursuant to the Act for any of the following:

a. Time needed for diagnosis, care, or treatment of, or
recovery from, an employee’s mental or physical illness,
injury or other adverse health condition, or for preventive
medical care for the employee;

b. Time needed for the employee to aid or care for a family
member of an employee during diagnosis, care, or
treatment of, or recovery from, the family member’s mental
or physical illness, injury or other adverse health condition,
or during preventive medical care for the family member;

C. Absence necessary due to circumstances resulting from the
employee, or a family member of an employee, being a
victim of domestic or sexual violence, if the leave is to
allow the employee to obtain for the employee or the
family member: medical attention needed to recover
from physical or psychological injury or disability caused
by domestic or sexual violence; services from a designated
domestic violence agency or other victim services
organization; psychological or other counseling; relocation;
or legal services, including obtaining a restraining order or
preparing for, or participating in, any civil or criminal legal
proceeding related to the domestic or sexual violence;

d. Time during which the employee is not able to work
because of:

(1) Aa closure of the employee’s workplace, or the school
or place of care of a child of an employee, by order of a
public official or because of a state of emergency declared




ROXBURY TOWNSHIP

REGULATION BOARD OF EDUCATION

ADMINISTRATION
R 1642/Page 6 of 13
EARNED SICK LEAVE LAW

by the Governor of New Jersey, due to an epidemic or other
public health emergency;-er-beeause-of;

(2) Tthe declaration of a state of emergency by the
Governor of New Jersey, or the issuance by a health care
provider or the New Jersey Commissioner of Health or
other public health authority of a determination that the
presence in the community of the employee, or a member
of the employee’s family in need of care by the employee,
would jeopardize the health of others; e

(3) A state of emergency declared by the Governor of New
Jersey, or upon the recommendation, direction, or order of
a healthcare provider or the New Jersey Commissioner of
Health or other authorized public official, the employee
undergoes isolation or quarantine, or cares for a family
member in quarantine, as a result of suspected exposure to
a communicable disease and a finding by the provider or
authority that the presence in the community of the
employee or family member would jeopardize the health of
others; or

e. Time needed by the employee in connection with a child of
the employee to attend a school-related conference,
meeting, function or other event requested or required by a
school administrator, teacher, or other professional staff
member responsible for the child’s education, or to attend a
meeting regarding care provided to the child in connection
with the child’s health conditions or disability.

2. If an employee’s need to use earned sick leave is foreseeable, the
employer w#} may require advance notice, not to exceed seven
calendar days prior to the date the leave is to begin, of the intention
to use the leave and its expected duration, and shall make a
reasonable effort to schedule the use of earned sick leave in a
manner that does not unduly disrupt the operations of the
employer. If the reason for the leave is not foreseeable, the
employer will require an employee to give notice of the intention
as soon as practicable, if the employer has notified the employee of
this requirement.
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a. The employer may prohibit employees from using
foreseeable earned sick leave on certain dates provided
reasonable notice of these dates is provided to employees
and the employer will require reasonable documentation if
sick leave that is not foreseeable is used during those dates.

b. For earned sick leave of three or more consecutive days,
the employer will require reasonable documentation that
the leave is being taken for the purpose permitted under
N.J.S.A. 34:11D-3.a. and C.1. above.

c. If the leave is permitted under N.J.S.A. 34:11D-3.a.(1) and
C.l.a. above or N.J.S.A. 34:11D-3.a.(2) and C.1.b. above,
documentation signed by a health care professional who is
treating the employee or the family member of the
employee indicating the need for the leave and, if possible,
number of days of leave, shall be considered reasonable
documentation.

d. If the leave is permitted under N.J.S.A. 34:11D-3.a.(3) and
C.1.c. above because of domestic or sexual violence, any of
the following shall be considered reasonable documentation
of the domestic or sexual violence: medical
documentation; a law enforcement agency record or report;
a court order; documentation that the perpetrator of the
domestic or sexual violence has been convicted of a
domestic or sexual violence offense; certification from a
certified Domestic Violence Specialist or a representative
of a designated domestic violence agency or other victim
services organization; or other documentation or
certification provided by a social worker, counselor,
member of the clergy, shelter worker, health care
professional, attorney, or other professional who has
assisted the employee or family member in dealing with the
domestic or sexual violence.

e. If the leave is permitted under N.J.S.A. 34:11D-3.a.(4) and
C.1.d. above, a copy of the order of the public official or
the determination by the health authority shall be
considered reasonable documentation.
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f. If the leave is permitted under N.J.S.A. 34:11D-3.a.(5) and
C.l.e. above, tangible proof of the reasons outlined in
N.J.S.A. 34:11D-3.a.(5) and C.l.e. above shall be
considered reasonable documentation.

3. Nothing in the Act shall be deemed to require the employer to
provide earned sick leave for an employee’s leave for purposes
other than those identified in N.J.S.A. 34:11D-3, or prohibit the
employer from taking disciplinary action against an employee who
uses earned sick leave for purposes other than those identified in
N.J.S.A. 34:11D-3.

4. The employer will provide an offer to an employee for payment of
unused earned sick leave in the final month of the employer’s
benefit year. The employee shall choose, no later than ten calendar
days from the date of the employer’s offer, whether to accept a
payment or decline a payment. If the employee does not accept the
employer’s offer within ten calendar days from the date of the
employer’s offer, the employee is deemed to have declined the
employer’s offer.

a. If the employee agrees to receive a payment, the employee
shall choose a payment for the full amount of unused
earned sick leave or for fifty percent of the amount of
unused earned sick leave. The payment amount shall be
based on the same rate of pay that the employee earns at the
time of the payment.

b. If the employee declines a payment for unused earned sick
leave, or agrees to a payment for fifty percent of the
amount of unused sick leave, the employee shall be entitled
to carry forward any unused or unpaid earned sick leave to
the proceeding benefit year as provided pursuant to
N.J.S.A. 34:11D-2.a. and B.1., B.2., and B.3. above.

c. If the employee agrees to a payment for the full amount of
unused earned sick leave, the employee shall not be entitled
to carry forward any earned sick leave to the proceeding
benefit year pursuant to N.J.S.A. 34:11D-2.a. and B.1, B.2.,
and B.3. above.
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5. Unless the employer’s policy or a collective bargaining agreement
provides for the payment of accrued earned sick leave upon
termination, resignation, retirement, or other separation from
employment, an employee shall not be entitled under N.J.S.A.
34:11D-3 to payment of unused earned sick leave upon the
separation from employment.

6. Any information the employer possesses regarding the health of an
employee or any family member of the employee or domestic or
sexual violence affecting an employee or employee’s family
member shall be treated as confidential and not disclosed except to
the affected employee or with the written permission of the
affected employee.

D. Retaliation, Discrimination Prohibited — N.J.S.A. 34:11D-4 and N.J.S.A.
34:11D-12

1. No employer shall take retaliatory personnel action or discriminate
against an employee who accrues sick leave under the Act because
the employee requests or uses earned sick leave either in
accordance with the Act or the employer’s own earned sick leave
policy for employees covered under the Act. Any complaints
alleging a violation of the Act shall be filed in accordance with the
provisions of N.J.S.A. 34:11D-4.

a. The employer shall not count earned sick leave taken under
the Act as an absence that may result in the employee being
subject to discipline, discharge, demotion, suspension, a
loss or reduction of pay, or any other adverse action.

2. There shall be a rebuttable presumption of an unlawful retaliatory
personnel action under N.J.S.A. 34:11D-4 whenever the employer
takes adverse action against an employee within ninety days of
when that employee:

a. Files a complaint with the Department or a court alleging a
violation of any provision of N.J.S.A. 34:11D-4;

b. Informs any person about the employer’s alleged violation
of N.J.S.A. 34:11D-4;
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C. Cooperates with the Department or other persons in the
investigation or prosecution of any alleged violation of
N.J.S.A. 34:11D-4;

d. Opposes any policy, practice, or act that is unlawful under
N.J.S.A. 34:11D-4; or

e. Informs any person of his or her rights under N.J.S.A.
34:11D-4.

3. Protections of N.J.S.A. 34:11D-4 shall apply to any person who
mistakenly but in good faith alleges violations of the Act.

4. Any violator of the provisions of N.J.S.A. 34:11D-4 shall be
subject to relevant penalties and remedies provided by the “New
Jersey State Wage and Hour Law,” N.J.S.A. 34:11-56a et seq.,
including the penalties and remedies provided by N.J.S.A.
34:11-56a24, and relevant penalties and remedies provided by

N.J.S.A. 2C:40A-2, for discharge or other discrimination.

5. The employer shall not, during the Public Health Emergency and
State of Emergency declared by the Governor of New Jersey in
Executive Order 103 of 2020 concerning the coronavirus disease
2019 pandemic, terminate or otherwise penalize an employee if the
employee requests or takes time off from work based on the
written or electronically transmitted recommendation of a medical
professional licensed in New Jersey that the employee take that
time off for a specified period of time because the employee has,
or is likely to have, an infectious disease, as defined in N.J.S.A.
26:13-2, which may infect others at the employee’s workplace.

a. The employer shall not, following that specified period of
time as per D.5. above, refuse to reinstate the employee to
employment in the position held when the leave commenced with
no reduction in seniority, status, employment benefits, pay or other
terms and conditions of employment.

E. Violations; Remedies, Penalties, Other Measures — N.J.S.A. 34:11D-5

1. Any failure of the employer to make available or pay earned sick
leave as required by the Act, or any other violation of the Act, shall
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be regarded as a failure to meet the wage payment requirements of
the “New Jersey State Wage and Hour Law,” N.J.S.A. 34:11-
56a et seq., or other violation of the New Jersey State Wage and
Hour Law, as the case may be, and remedies, penalties, and other
measures provided by the New Jersey State Wage and Hour Law,
N.J.S.A. 34:11-58, and N.J.S.A. 2C:40A-2 for failure to pay wages
or other violations of the New Jersey State Wage and Hour Law
shall be applicable, including, but not limited to, penalties provided
pursuant to N.J.S.A. 34:11-56a22 and 34:11-56a24, and civil
actions by employees pursuant to N.J.S.A. 34:11-56a25, except
that an award to an employee in a civil act shall include, in
addition to the amount provided pursuant to N.J.S.A. 34:11-56a25,
any actual damages suffered by the employee as the result of the
violation plus an equal amount of liquidated damages.

F. Retention of Records, Access — N.J.S.A. 34:11D-6

1. The employer shall retain records documenting hours worked by
employees and earned sick leave accrued/advanced, used, paid,
and paid out and carried over by/to employees, for a period of five
years, and shall, upon demand, allow the Department access to
those records to monitor compliance with the requirements of the
Act.

a. If an employee makes a claim the employer has failed to
provide earned sick leave required by the Act and the
employer has not maintained or retained adequate records
documenting hours worked by the employee and earned
sick leave taken by the employee or does not allow the
Department access to the records, it shall be presumed the
employer has failed to provide the earned sick leave, absent
clear and convincing evidence otherwise.

2. In addition, the penalties provided by the “New Jersey State Wage
and Hour Law,” N.J.S.A. 34:11-56a et seq. for violations of the
requirements of the New Jersey State Wage and Hour Law
regarding the maintaining and disclosure of records shall apply to
violations of the requirements of N.J.S.A. 34:11D-6.

G. Notification to Employees — N.J.S.A. 34:11D-7
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1. The employer shall provide notification, in a form issued by the
Commissioner, to employees of their rights under the Act,
including the amount of earned sick leave to which they are
entitled and the terms of its use and remedies provided by the Act
to employees if the employer fails to provide the required benefits
or retaliates against employees exercising their rights under the
Act.

a. The employer shall conspicuously post the notification in a
place or places accessible to all employees in each of the
employer’s workplaces.

b. The employer shall also provide each employee with a
written copy of the notification: not later than thirty days
after the form of the notification is issued; at the time of the
employee’s hiring, if the employee is hired after the
issuance; and at any time, when first requested by the
employee.

c. The Commissioner shall make the notifications available in
English, Spanish, and any other language that the
Commissioner determines is the first language of a
significant number of workers in the State and the
employer shall use the notification in English, Spanish, or
any other language for which the Commissioner has
provided notifications and which is the first language of a
majority of the employer’s workforce.

H. Provisions Preemptive; Construction of Act — N.J.S.A. 34:11D-8

1. No provision of the Act, or any regulations promulgated to
implement or enforce the Act, shall be construed as:

a. Requiring the employer to reduce, or justifying the
employer in reducing, rights or benefits provided by the
employer pursuant to the employer’s policy or a collective
bargaining agreement which are more favorable to
employees than those required by the Act or which provide
rights or benefits to employees not covered by the Act;
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b. Preventing or prohibiting the employer from agreeing,
through a collective bargaining agreement or employer
policy, to provide rights or benefits which are more
favorable to employees than those required by the Act or to
provide rights or benefits to employees not covered by the
Act;

c. Prohibiting the employer from establishing a policy
whereby an employee may donate unused accrued earned
sick leave to another employee or other employees; or

d. Superseding any law providing collective bargaining rights
for employees, or in any way reducing, diminishing, or
adversely affecting those collective bargaining rights, or in
any way reducing, diminishing, or affecting the obligations
of the employer under those laws.

2. Employees or employee representatives may waive the rights or
benefits provided under the Act during the negotiation of a
collective bargaining agreement.

3. With respect to employees covered by a collective bargaining
agreement in effect on October 29, 2018, no provision of the Act
shall apply until the stated expiration of the collective bargaining

agreement.
L Severability — N.J.S.A. 34:11D-9
1. The provisions of the Act shall be deemed to be severable and if

any section, subsection, paragraph, sentence or other part of the
Act is declared to be unconstitutional, or the applicability thereof
to any person is held invalid, the remainder of the Act shall not
thereby be deemed to be unconstitutional or invalid.

Adopted: 2019 December 16
Revised: TBD
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5330.01 ADMINISTRATION OF MEDICAL CANNABIS MARHUANA (M)

The Board of Education, in accordance with the requirements of N.J.S.A.
18A:40-12.22, must adopt a Policy authorizing parents—guardians; and primary
designated caregiver(s) to administer medical cannabis marijuana to a qualifying
student patient while on school grounds, aboard a school bus, or attending a
school-sponsored event. The parent of a qualifying student patient requesting the
administration of medical marijuana to the student while on school grounds,
aboard a school bus, or attending a school-sponsored event must comply with the
provisions of N.J.S.A. 18A:40-12.22 and N.J.S.A. 24:61-1 et seq. and Policy and
Regulation 5330.01.

A student enrolled in the school district must be authorized to engage in the
medical use of cannabis pursuant to N.J.S.A. 24:61-1 et seq. and that the parent or
designated caregiver be authorized to assist the student with the medical use of

cannabls pursuant to N.J. S A. 24 61- 1 et seq mamuana—anel—the—pnmeweetegnmp

A

H—%Z—anel—Nd%A—Z%H—et—seey The student and the de3|gnated pnmapy
caregiver(s) must complete the—registration—process—te registration with the
Cannabis Regulatory Commission ebtain-a-Registrytdentification-Card-from-the

NewJersey—Department—of—Health in accordance with the requirements of
N.J.S.A. 24:61-4.

The parent of the student authorized to engage in the medical use of cannabis
mariuana must submit a written request with supporting documentation to the
Principal requesting approval to have a designated primary caregiver(s) assist in
the administration of medical cannabis marijuana to the qualifying student patient
while on school grounds, aboard a school bus, or attending a school-sponsored
event. The Principal, in consultation with the school nurse, the school physician,
and the Superintendent of Schools, will review each request and upon approval
will inform the parent in writing of the approval with details for the
administration of medical cannabis marijuana to the qualifying student patient.
The medical use of marijuana by a qualifying student patient while on school
grounds, aboard a school bus, or attending a school-sponsored event will only be
authorized after the written approval from the Principal is provided to the parent.

Medical cannabis marijuana may only be administered to the qualifying student
patient while the student is on school grounds, aboard a school bus, or attending a
school-sponsored event by the designated prirmary caregiver(s) in accordance with
the provisions of N.J.S.A. 18A:40-12.22 and N.J.S.A. 24:61-1 et seq. The
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prescribed medical cannabis marijdara must be in the possession of the
designated primary caregiver(s) at all times, except during the administration
process. The designated primary caregiver(s) shall comply with the requirements
of the Principal’s written approval for the administration of medical cannabis
mariuana to the qualifying student patient while on school grounds, aboard a
school bus, or attending a school-sponsored event.

All health records related to the administration of medical cannabis marijuana to a
qualifying student patient while on school grounds, aboard a school bus, or
attending a school-sponsored event shall be maintained in accordance with the
requirements of N.J.A.C. 6A:16-2.4 and N.J.A.C. 6A:32-7.4.

No person shall be subject to arrest or prosecution for constructive possession,
conspiracy, or any other offense for simply being in the presence or vicinity of the
medical use of cannabis mariuana as authorized under N.J.S.A. 24:61-1 et seq. or
N.J.S.A. 18A:40-12.22. No custodial parent—guardian; or person who has legal
custody of a qualifying student patient who is a minor shall be subject to arrest or
prosecution for constructive possession, conspiracy, or any other offense for
assisting the minor in the medical use of cannabis marijuana as authorized under
N.J.S.A. 24:61-1 et seq. or N.J.S.A. 18A:40-12.22.

N.J.S.A. 18A:40-12.22
N.J.S.A. 24:61-1 et seq.

N.J.A.C. 6A:16-2.4; 6A:32-7.4

Adopted: 2016 May 16
Revised: TBD
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R 5330.01 Administration of Medical Cannabis Marijuana (M)

M

A custodial parent;-guardian; or person having legal custody of a student requesting the
administration of medical cannabis marijuana only in non-smokable form to a
qualifying student patient while on school grounds, aboard a school bus, or attending a
school-sponsored event must comply with the procedures and requirements of N.J.S.A.
18A:40-12.22 and N.J.S.A. 24:61-1 et seq. and this Regulation.

A. Definitions

For the purposes of this Policy and Regulation 5330.01:

13.  “Cannabis Marijuana” has the meaning given to marijuana in Section 2
of the “New Jersey Controlled Dangerous Substances Act,” N.J.S.A.
24:21-2.

2. “Commission” means the Cannabis Regulatory Commission established
pursuant to N.J.S.A. 24:6-24.

3. “Designated caregiver(s)” means a resident of New Jersey who:
a. Is at least eighteen year old;
b. Has agreed to assist with a registered qualifying student

patient’s medical use of cannabis, is not currently serving
as a designated caregiver(s) for more than one other
qualifying patient, and is not the qualifying student
patient’s health care practitioner;
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C. Is subject to the provisions of N.J.S.A. 24:61-4.c.(2), has
never been convicted of possession or sale of a controlled
dangerous substance, unless such conviction occurred after
the effective date [Oct. 1, 2010] of N.J.S.A. 24:61-1 et seq.
and was for a violation of Federal law related to possession
or sale of cannabis that is authorized under N.J.S.A. 24:61-1
et seq. or N.J.S.A. 18A:40-12.22 et seq.;

d. Has registered with the Commission pursuant to N.J.S.A.
24:61-4 and, except in the case of a designated caregiver(s)
who is an immediate family member of the qualified
student patient, has satisfied the criminal history
background check requirement of N.J.S.A. 24:61-4; and

e. Has been designated as designated caregiver(s) by the
qualifying student patient when registering or renewing a
registration with the Commission or in other written
notification to the Commission.

4, “Health Care Practitioner” means a physician, advanced practice
nurse, or physician assistant licensed or certified pursuant to
N.J.S.A. 45 who:

a. Possesses active registrations to prescribe controlled
dangerous substances issued by the United States Drug
Enforcement Administration and the Division of Consumer
Affairs in the Department of Law and Public Safety;

b. Is the health care practitioner responsible for the ongoing
treatment of a qualifying student patient’s qualifying
medical condition, the symptoms of that condition, or the
symptoms associated with the treatment of that condition,
provided; however, that the ongoing treatment shall not be
limited to the provision of authorization for a patient to use
medical cannabis or consultations solely for that purpose;
and

C. If the qualifying student patient is a minor, a pediatric
specialist.
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54.  “Medical use of cannabis marijuana” means the acquisition, possession,
transport, or use of cannabis marijuana or paraphernalia by a registered
qualifying student patient as authorized by N.J.S.A. 24:61-1 et seg. and

N.J.S.A. 18A:40-12.22 et seq. theNew Jersey-Compassionate-Medical
Marijuana Act (Act).

65.  “Parent” means the custodial parent—guardian; or person who has legal
custody of a qualifying student patient who may also be the designated

primary caregiver(s) registered with the Commission and—provided—a
Registry-ldentification-Card by the New Jersey Department of Health to
administer medical cannabis marijuana to a student in accordance with
the provisions of N.J.S.A. 18A:40-12.22 and N.J.S.A 24:61-4.
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78.  “Qualifying student patient” for the purpose of Policy and Regulation
5330.01 means a resident of the State who is a student enrolled and
attending school in this school district who has been authorized for the
medical use of cannabis by a health care practitioner provided-with—a

accordance with the provisions of N.J.S.A. 18A:40-12.22 and N.J.S.A
24:61-41 et seq.

8. “Registration with the Commission” means a person has met the
qualification requirements for, and has been registered by the
Commission as, a registered qualifying patient, designated caregiver(s),
or institutional caregiver(s). The Commission shall establish appropriate
means for health care practitioners, health care facilities, medical
cannabis dispensaries, law enforcement, schools, facilities providing
behavioral health services or services for persons with developmental
disabilities, and other appropriate entities to verify an individual’s status
as a registrant with the Commission.

B. Registration — Qualifying Student Patient and Designated Primary Caregiver(s)

1. A qualifying student patient must be authorized to engage in the medical
use of cannabis marijuana and the designated primary caregiver(s) must
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be authorized to assist the qualifying student patient with the medical
use of cannabis marijtana-pursuant to the provisions of N.J.S.A. 24:61-1
et seq.

2. A qualifying student patient and their designated primary caregiver must
complete the registration process in accordance with the provisions of
N.J.S.A. 24:61-4 and any other requirements of the Commission New

Jersey-Department of-Health.

3. The qualifying student patient’s parent shall be responsible to
immediately inform the Principal of any change in the status of the
student’s registration with the Commission Registry-tdentification-Card
that would deem the registration with the Commission Registry
dentification-Card null and void due to any reason outlined in N.J.S.A.

24:61-1 et seq. 4e-or-forany-other+reason.

4. The qualifying student patient’s designated primary caregiver(s) shall be
responsible to immediately inform the Principal of any change in the
status of any designated primary-caregiver(s)’s current registration with

the Commission Registry—ldentification—Card that would deem the
registration Registrytdentification-Card null and void due to any reason
outlined in N.J.S.A. 24:61-1 et seq. 4e-orforany-otherreasen.

C. Submission for Authorization for Administration of Medical Cannabis
MarHuana
1. A parent of a qualifying student patient requesting the administration of

medical cannabis marijuana to the student while on school grounds,
aboard a school bus, or attending a school-sponsored event must submit
a written request to the Principal with proof of current registration with

the Commission a-copy-of-a—current-New Jersey-Department-of-Health

Registrytdentification-Cards for the qualifying student patient and the
designated primary caregiver(s) and a copy of the health care provider’s

physieian’s order or prescription indicating dosage information and the
method of administration for the medical cannabis marijuana to the
qualifying student patient while on school grounds, aboard a school bus,
or attending a school-sponsored event.

The Principal may request the parent provide additional documentation
from the health care provider physieian that the medical marijuana must
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be administered during the time of the day when the student is on school
grounds, aboard a school bus, or attending a school-sponsored event and
the medical cannabis marijtana-cannot be administered and/or will not
be effective during alternate times when the student is not on school
grounds, aboard a school bus, or attending a school-sponsored event.

a. The parent’s written request and all supporting documentation
must be submitted to the Principal at least five school days
before the first day of the requested administration.

2. The Principal shall review the submitted proof of current registration
with the Commission Registry—tdentification—Cards and supporting
documentation submitted by the parent with the school physician, the
school nurse, and the Superintendent of Schools.

3. Upon review and approval of the documentation submitted by the
parent, the Principal will inform the parent or designated primary
caregiver(s), if the parent is not the designated primary caregiver, in
writing with the following information:

a. The location (school, office, etc.) where the designated primary
caregiver(s) shall report to administer the medical cannabis

h ;
b. The school staff member(s) who the designated primary

caregiver must see to coordinate the administration of medical
cannabis marijbana;

C. The time the designated primary caregiver(s) shall report to
administer the medical cannabis marijuana;

d. The specific location where the medical cannabis maritana shall
be administered to the student; and

e. A copy of Policy and Regulation 5330.01 — Administration of
Medical Cannabis Marijuana.

4. In the event the Principal, after consultation with the school nurse,
school physician, and Superintendent, has a question or concern
regarding the current registration with the Commission Registry
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ldentification—Cards or supporting documentation submitted by the
parent, the Principal or school physician will contact the parent with the
question or concern.

5. The administration of medical cannabis marijbana on school grounds,
aboard a school bus, or at a school-sponsored event, pursuant to N.J.S.A.
18A:40-12.22, will only be authorized after the approval required by
Policy and Regulation 5330.01.

D. Administration of Medical Cannabis Marijuana

1. Fhe-mMedical cannabis marijtana shall only be administered by the
designated primary-caregiver(s) and at the approved location, times, and
method as indicated in the parent’s request that was approved in writing
by the Principal.

2. In accordance with the provisions of N.J.S.A. 18A:40-12.22.b.(5),
medical cannabis marijtana cannot be administered to a qualifying
student patient while on school grounds, aboard a school bus, or
attending a school-sponsored event by smoking or other form of
inhalation.

3. Fhe—pPrescribed medical cannabis marijuana must always be in the
possession of the designated primary caregiver(s) and may not be in the
possession of the qualifying student patient at any time on school
grounds, aboard a school bus, or at a school-sponsored event.

4. The Principal, after consultation with the school nurse, school physician,
and the Superintendent, will determine a specific location for the
administration of the medical cannabis marijtana to the qualifying
student patient.

a. The Principal will designate a private area, if possible, for the
designated primary caregiver(s) to administer the medical
cannabis marijuana to the qualifying student patient. The
amount of privacy provided for the administration will depend on
the approved method of administration and the designated
location. The location may be a nurse’s office, a private office, a
private restroom facility, or any other location appropriate for the
approved method of administration.
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5. The designated primary caregiver(s) shall report to the approved location
prior to the scheduled time for the administration of medical cannabis

marjuana to the qualifying student patient. The designated primary
caregiver(s) must show the proof of current registration with the

Commission Registry—ldentification—Card and a second form of

identification which shall be a photograph identification.

6. The Principal or supervising school staff member of a school-sponsored
event may designate a school staff member to escort the designated
primary caregiver(s) to the qualifying student patient at the designated
time to the designated location for the administration.

7. The Principal may designate a school staff member to observe the
administration of the medical cannabis mariuana on school grounds,
aboard a school bus, or at a school-sponsored event.

8. The designated prirmary caregiver(s) shall assist in the administration of
medical cannabis marjuana to the qualifying student patient in
accordance with the method and dosage prescribed by the health care
practitioner physician and included in the parent’s request to the
Principal.

9. The qualifying student patient shall return to his/her class or event as
soon as possible after the administration.

10.  The designated primary caregiver(s) will be escorted outside the school
building, away from the school bus, or away from the school-sponsored
event, if applicable, by a school staff member after the administration.

a. The qualifying student patient and/or designated primary
caregiver(s) may be asked to remain at the location of the
administration by the school staff member in the event the
student needs some additional time after the administration and
before returning to their class or event.

11.  The designated primary caregiver(s) shall be responsible for the security
of the medical cannabis marijuanra on school grounds, aboard a school
bus, or at a school-sponsored event before, during, and after the
administration. At no time shall the qualifying student patient have the
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medical cannabis marijuana in their possession except during the

administration process by the designated primary caregiver(s).

Adopted: 2016 May 16
Revised: TBD
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7425 LEAD TESTING OF WATER IN SCHOOLS

The health, safety, and welfare of the children in the school district are of utmost
importance to the Board of Education. The potential exposure to lead-contaminated
drinking water poses serious health problems, particularly for children, as well as for
teachers and school personnel, since the risk of lead contamination can come from pipe
and plumbing fixtures in school facilities or on school grounds. The Board shall assure
the availability of potable drinking water through sanitary means in school facilities or on
school grounds. The Board of Education shall provide, in accordance with N.J.A.C.
6A:26-12.4, testing for lead in all district sources of drinking water.

The Board shall conduct lead sampling and analysis in all drinking water outlets to which
a student or staff member has or may have access in each school facility, other facility, or
temporary facility, as soon as practicable, but no later than  July 13, 2017, unless the
district qualifies for an exemption in accordance with N.J.A.C. 6A:26-12.4y))- This
testing lead sampling and analysis shall be conducted with a lead sampling plan in
accordance with N.J.A.C. 6A:26-12.4(d)1, 2, and 3, and shall be in accordance with the
Safe Drinking Water Act, N.J.S.A. 58:12A-1.

The Superintendent of Schools or designee shall complete a review of the final laboratory
results within seventy-two hours of receipt. Within twenty-four hours after the Beard
Superintendent or designee has completed a review of final laboratory results in
accordance with the provisions of N.J.A.C. 6A:26-12.4(e), the test results shall be made
publicly available at the school facility and on the Board of Education’s website. If any
results exceed the permissible lead action level, the Board shall provide written
notification to the parents of all students attending the facility, facility staff, and the New
Jersey Department of Education. This written notification shall include: a description of
the measures taken by the Beard Superintendent or designee to immediately end the use
of each drinking water outlet where the water quality exceeded the permissible lead
action level; any additional remedial action taken or planned by the Board of Education;
the measures taken to ensure that alternate drinking water has been made available to all
students and staff members; where the water outlet(s) is located; and information
regarding the health effects of lead in accordance with N.J.A.C. 6A:26-12.4(e)1 and 2.

and Notwithstanding the results or date of any prior testing, the Board shall continue to
test drinking water outlets in the designated Statewide required testing year, which shall
be every third school year beginning with the 2021-2022 school year and subsequently
occurring in the 2024-2025 school year. By no later than June 30 of each designated
Statewide required testing year, the Board shall test all drinking water outlets in
accordance with N.J.A.C. 6A:26-12.4(g)1. The Board shall sample for lead after the
replacement of any drinking water outlet or any other alteration to plumbing or service
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lines that may impact lead levels at the outlet, in accordance with N.J.A.C. 6A:26-

12460 and 2.

The Board shall submit to the New Jersey Department of Education by June 30 of each
year a statement of assurance, that the school district completed lead testing in
accordance with N.J.A.C. 6A:26-12.4; that notifications were provided consistent with
N.J.A.C. 6A:26-12.4; and that alternative drinking water continues to be made available
to all students and staff, if necessary, pursuant to N.J.A.C. 6A:26-12.4(e)(i).

The Board may apply for reimbursement for the costs of any water supply testing and

analysis conducted, in accordance with N.J.A.C. 6A:26-12.465)(k).

N.J.S.A. 58:12A-1 et seq.
N.J.A.C. 6A:26-12.4

Adopted: 19 March 2018
Revised: TBD




ROXBURY TOWNSHIP

REGULATION BOARD OF EDUCATION

PROPERTY
EXHIBIT #P7 - FIRST READING R 7425/page 1 of 6

Lead Testing of Water in Schools
M

R 7425 LEAD TESTING OF WATER IN SCHOOLS

The Board of Education shall assure the availability of potable drinking water
through sanitary means in school facilities or upon school grounds and shall test
the school drinking water quality in accordance with the Safe Drinking Water
Act, N.J.S.A. 58:12A-1 and the Planning and Construction Standards for School
Facilities, N.J.A.C. 7:10 and N.J.A.C. 6A:26-6.

The school district shall conduct lead sampling and analysis in all drinking water
outlets to which a student or staff member has, or may have, access in each school
facility, other facility, or temporary facility in accordance with the provisions of
N.J.A.C. 6A:26-12.4.

A Testing of Drinking Water
1. Schedule

a. Sampling shall be conducted in accordance with a lead
sampling plan, which shall include:

1) A plumbing survey for each facility that identifies
how water enters and flows through each facility,
the types of plumbing materials used in the facility,
such as the service line, piping, solder, fixtures,
drinking water outlets where students or staff have
or may have access, and point of use treatment,
such as drinking water filters;

(2 The names and responsibilities of all individuals
involved in sampling; and

(3)  The following sampling procedures:

@ Samples shall be taken after water has sat
undisturbed in the school pipes for at least
eight hours, but no more than forty-eight
hours before the sample is taken.




ROXBURY TOWNSHIP

REGULATION BOARD OF EDUCATION

PROPERTY
R 7425/page 2 of 6
Lead Testing of Water in Schools

Q) 24-hour school facilities shall collect
first-draw samples at drinking water
outlets following a stagnation time
that would likely result in the longest
standing time;

(b) At least eight hours prior to sampling, signs
shall be posted to indicate that water shall
not be used and access to the buildings
subject to the sampling shall be restricted to
all but authorized staff members;

(©) Existing aerators, screens, and filters shall
not be replaced or removed prior to or
during sampling; and

(d) All samples shall be collected in pre-cleaned
high-density polyethylene (HDPE) 250
milliliter (mL) wide-mouth single-use rigid
sample containers that are properly labeled.

2. Analysis of Samples
a. Analysis of samples shall be conducted as follows:

1) Analysis shall be conducted by a certified
laboratory to analyze for lead in drinking water;

2 The laboratory shall use an approved analytical
method pursuant to the Federal Safe Drinking
Water Act at 40 CFR 141.23(k)(1); and

3) Sample analysis shall be conducted in accordance
with a Quality Assurance Project Plan (QAPP),
which shall be signed by the Board, the certified
laboratory, and the individual responsible for
conducting the sampling. The QAPP shall include
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the identification of analytical methods, chain of
custody procedures, data validation and reporting
processes, detection limits, reporting to three
significant figures, field blanks, and quality control
measures required by the certified method.

b. The Superintendent or designee may utilize a technical
guidance manual, which will be developed by the New
Jersey Department of Education (NJDOE), in consultation
with the Department of Environmental Protection (DEP), to
assist in the school district’s compliance with the sampling
and analysis requirements of this Regulation.

3. Designated Statewide Required Testing

a. Notwithstanding the results or date of any prior testing, the
Board shall continue to test drinking water outlets as
provided in A.2.a. above in the designated Statewide
required testing year, which shall be every third school year
beginning with the 2021-2022 school year and
subsequently occurring in the 2024-2025 school year:

(1) By no later than June 30 of each designated
Statewide required testing year, the Board shall test
all drinking water outlets. Sampling shall be
prioritized, such that buildings and facilities that
previously had outlets with results above the action
level or identified in the plumbing profile as high
risk for lead shall be sampled first in accordance
with the sampling plan; and

2 The Board shall sample for lead after the
replacement of any drinking water outlet or any
other alteration to plumbing or service lines that
may impact lead levels at the outlet.
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b. If the Board tests drinking water outlets for lead more
frequently than the three-year cycle set forth in A.3.a.
above, the notification requirements set forth in B.2.b.
below shall apply.

1) If drinking water outlets are tested more frequently
in accordance with A.3.b. above, the Board shall
make the most recent results for each facility
available on the Board’s website.

4, Statement of Assurance

a. The Board shall submit to the NJDOE by June 30 each year
a statement of assurance that lead testing was completed,
that notifications where provided, and that alternate
drinking water continues to be made available in
accordance with N.J.A.C. 6A:26-12.4.

5. Exception from Testing Requirements

a. The Board may request an exemption from the testing
requirements set forth in A.2. above if they can
demonstrate that they do not use any drinking water outlets
for consumption or food preparation in any of their
facilities.

b. The Board shall submit an application to the NJDOE
documenting that no drinking water outlets are used in their
facilities and the provisions for an alternative source of
drinking water.

C. If the school district receives an exemption from the
NJDOE from testing, the Board shall make available for
public inspection at the school facility and on the Board’s
website, if applicable, confirmation that the school district
is exempt from testing.
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d. No later than June 30 of each Statewide required testing
school year set forth in A.3. above, the Board shall either
begin testing procedures in accordance with section A.3.a.
above or reapply for an exemption under section A.5.

The Superintendent or designee shall complete a review of final
laboratory results within seventy-two hours of receipt.

Within twenty-four hours after the Superintendent or designee has
reviewed the final laboratory results, the Superintendent or
designee shall:

a. Make the test results of all water samples publicly available
at the school facility in accordance with section B.3. below
and make the results from the most recent required
Statewide testing available on the Board’s website; and

b. If any results exceed the permissible lead action level,
provide written notification to the parents of all students
attending the facility, facility staff, and the Department of
Education. This written notification shall be posted on the
Board’s website and shall include a description of the
following:

(1) Measures taken by the Superintendent or its
designee, to immediately end use of each drinking
water outlet where water quality exceeds the
permissible lead action level;

2 Any additional remedial actions taken or planned by
the Board,;

3) The measures taken to ensure that alternate drinking
water has been made available to all students and
staff members at the school(s) where the water
outlet(s) is located; and

4 Where the water outlet(s) is/are located; and
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5) Information regarding the health effects of lead.

3. Test results of all water samples shall remain publicly available in
accordance with the timeline established by the Department of the
Treasury in the Records Retention Schedule.

C. Reimbursement

1. The Board shall be eligible to be reimbursed for the water supply
testing and analysis conducted pursuant to section A.3. above after
July 1, 2021, as approved by the NJDOE and subject to available
funds.

2. To be eligible to receive reimbursement, the Board shall complete
and submit to the NJDOE a reimbursement application on a form,
or in a format, supplied by the NJDOE.

a. The NJDOE will make the reimbursement application
available on its website.

3. If the school district conducts additional testing in a year other than
the Statewide required testing school year as set forth in A.3.
above, the district shall not be eligible for reimbursement.
D. Failure to Comply

1. Failure to comply with any requirement of N.J.A.C. 6A:26-12.4
and Policy and Regulation 7425 may result in any of the following:

a. Board’s disqualification for reimbursement pursuant to C.
above;

b. The NJDOE’s initiation of an investigation by the Office of
Fiscal Accountability and Compliance; and

C. The Commissioner’s withholding of State aid pursuant to
N.J.A.C. 6A:2-1.2.

Adopted: TBD
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The Ne-Child-Left Behind-Act(NCLB)-6f 2001 Every Student Succeeds Act (ESSA) is a
reauthorization of the Elementary and Secondary Education Act (ESEA)impreving
Ameriea’s-Sehools-Aet-(HJASA)-1994; of 1965 that provides providing Federal funds to
help all New Jersey S school chlldren achleve—aFa—meHm—pFeﬁemﬂey—m—theétate

aeeeen%ab#ﬁy—ﬂe*rb#ﬁy—eheme—and—methedeieg%The purpose of the ESSA IS to

ensure all students have equitable access to high-quality educational resources and
opportunities and to close educational achievement gaps. The Board of Education elects
to augment the instructional program of students by projects supported by Federal funds
allocated under the ESSA NCGLB and the district will comply with the requirements of all
the programs authorized by the ESSA NCLB.

The district may be eligible for several grant programs funded through the ESSA NCLB,
including, but not limited to, Title I through Title VII. Many of the Titles of the ESSA
NCLB have several parts and subparts that provide a funding source for specific
purposes.

Application Procedure

The district will submit an annual ESSA Ne-ChildtLeft-Behind Consolidated Formula
Subgrant Application to the New Jersey Department of Education (NJDOE). The school
district’s application shall include all information required by the NJDOE and the ESSA
NCLB for the district to be considered for funding under the ESSA NCLB.

Covered Programs

Formula grants under the ESSA are non-competitive grants that school districts are
eligible for based on the make-up of their student bodies. The formula grants for each
Title are committed to different purposes and may be used to support different activities
and programs.
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Title |

The largest Federal program supporting elementary and secondary education is Title
I. The ESSA NCLB strengthens Title I requirements for the State’s assessments,
accountability system, and support for school improvement. The law also establishes
requires minimum qualifications for teachers and paraprofessionals in Title | programs.

The school district must use the best available measure for identifying children from low-
income families to: identify eligible school attendance areas, determine the ranking of
each area, and determine allocations as identified in the Title I guidelines and regulations.

The school district will offer Title | services to eligible children enrolled in private
elementary and secondary schools. The services and benefits will be equitable in
comparison to services and benefits for participating public school children.

The school district will provide the New Jersey Department of Education assurances it
will provide the maximum coordination between the Title I program, the regular school
program, and services provided by other programs for specialized populations. The Title |
program will consider the special needs of homeless children, migrant children, children
with disabilities and limited English proficient (LEP) children. Title 1 funds will be
reserved so that migrant children who are otherwise eligible to receive Title | services,
even if they arrive during the school year, are served.

Type of Title | Program

The school district will offer a Target Assistance Title | program.

Target Assistance Program

Schools that are not eligible for (or do not choose to operate) school-wide Title |
programs must use Title I funds to provide targeted services to low-achieving students. A

Target Assistance program must be established in accordance with the Title I guidelines
and regulations and the New Jersey Department of Education.
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; , ili New Jersey
Department of Education Accountability System

The district will comply with the accountability system reguirements established by the
New Jersey Department of Education and outlined in the New Jersey State Plan and

approved by the Unlted States Department of Educatlon as—eutheed—m—ﬁel+ey—2445@4—

Fiscal Responsibility

The district will comply with the requirements as outlined in Policy 2415.02 Title I —
Fiscal Responsibilities in accordance with the NJDOE and the ESSA NCLB.

Staff

The district will comply with the staff certification requirements of the ESSA and the
NIDOE reguirements—as—outhnedin—Policy—2415.03— HighlyOQualifiedTeachers—in
accordance—with—the—NJDOE—and—NCLB. In addition, the district will ensure all
paraprofessionals meet the requirements as established regquired by the ESSA NSLB and
as outlined in Policy 4125 — Employment of Support Staff Members.

Parental Involvement

The district will comply with the requirements as outlined in Policy 2415.04 — Parental
Involvement in accordance with the NJDOE and the ESSA NCLB.

Student Surveys, Analysis, and/or Evaluations

The Protection of Student Rights Amendment (PPRA) applies to school districts that
receive Federal funding from the United States Department of Education. The district
will comply with the requirements as outlined in Policy 2415.05 - Student Surveys,
Analysis, and/or Evaluations in accordance PPRA.

Unsafe School Choice Option

In the event there is a school in the district designated as Persistently Dangerous in
accordance with the Victims of Violent Criminal Offenses as outlined in the ESSA
NCLB, the district will comply with the requirements of Policy 2415.06 — Unsafe School
Choice Option in accordance with the NJDOE and the ESSA NCLB.
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Property

Property acquired through Title | funds for use in public or private schools will be
acquired in accordance with the Public School Contracts Law, will be held in title by the
Board of Education, and will not be used for other purposes so long as it is required in the
Title | program. Property no longer required for Title I purposes will be used for other,
similarly funded projects or disposed of in accordance with State and Federal guidelines.

Capital Expenses

The Superintendent will assure the district abides by New Jersey’s Public Contracts Law;
consults appropriate private school officials prior to making any decisions regarding
capital expenses; ensure funds that are received to cover capital expenses provide
equitable Title | services to private school students; ensure accounts for any capital
funding is separately maintained; and assure lease purchase agreements are consistent
with applicable statute and administrative code.

Post-Award Requirements

The school district will maintain all project records for five years following the
completion of the activity for which the funds were used. The school district will prepare
and submit all reports as required by the State Department of Education in a timely
manner.

Supplement, Not Supplant

Grant funds provided under Federal programs, including the ESEA of 1965 as amended

by the ESSA Ne-Child-Left Behind-funding, shall supplement, not supplant the funds that
would, in the absence of such ethernon-Federal funds be made that-are available te
provide-programs-and-services-to-eligible from State and local sources for the education

of students; participating in unless—otherwise—provided—in—the—grant programs assisted
under the ESEA of 1965 as amended by the ESSA.




ROXBURY TOWNSHIP

PO L I CY BOARD OF EDUCATION

Program
2415/Page 6 of 6

EVERY STUDENT SUCCEEDS ACT NO-CHIED-EEEF BEHINDPROGRAMS (M)

Evaluation

The Superintendent will evaluate the ESSA NGLEB programs as required by the United
States and the New Jersey Departments of Education.

~hild Left Bohind £ 20
Elementary and Secondary Education Act of 1965 (20 U.S.C. 2701 et seq.) as amended
by the Every Student Succeeds Act.

Adopted: 14 October 2013
Revised: TBD
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2415.02 TITLE I — FISCAL RESPONSIBILITIES (M)

M

The Roxbury Township Board of Education will comply with the requirements of the
Elementary and Secondary Education Act (ESEA) of 1965 (20 U.S.C. 2701 et seq.) as
amended by the Every Student Succeeds Act (ESSA) No-Child-LeftBehind-Act-0f 2001

Maintenance of Effort

To be in compliance with the requirements of the ESEA Elementary—and-Secondary
Edueation-Act-0f1965-(20-U-S-.C-2701et-seg) as amended by the ESSA No-Chid-Left
Behind—Aet—of2001,—81120A(a), the Roxbury Township Board of Education will

maintain either a combined fiscal effort per student, or aggregate expenditures, of State
and local funds with respect to the provision of the free public education by #a the Local
Education Agency (LEA) for the preceding fiscal year that is not less than ninety percent
of the combined fiscal effort per student, or the aggregate expenditures, for the second
preceding fiscal year.

Comparability with Multiple Schools

To be in compliance with the requirements of the Elementary-and-Secondary-Education
Act-of 1965 (20-U.S.C. 2701 et-segq-) ESEA as amended by the ESSA No-Chid-Left
Behind-Act-0f2001,81120A(e}, the Roxbury Township Board of Education directs the

Superintendent to assign teachers, administrators, and auxiliary personnel to the schools
in such a way that the equivalence of personnel is ensured among schools. The school
district will ensure that State and local funds are used to provide comparable services for
Title I and non-Title I schools.

Comparability of Materials and Supplies

To be in compliance with the requirements of the Elementary-and-Secondary-Education
Act-of-1965(20-U.S.C. 2701 et-seq-) ESEA as amended by the ESSA No-Child-Left
Behind-Act-0f2001,81120A(e}, the Roxbury Township Board of Education directs the

Superintendent to distribute curriculum materials and instructional supplies to the schools
in such a way that the equivalence of such material is ensured among schools.
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Supplement, Not Supplant

Grant funds provided under Federal programs, including the ESEA as amended by the
ESSA, shall supplement, not supplant the funds that would, in the absence of such
Federal funds, be made available from State and local sources for the education of
students participating in programs assisted under the ESEA as amended by the ESSA.

Elementary and Secondary Education Act of 1965 (20 U.S.C. 2701 et seq.) as amended
by the Every Student Succeeds Act

Adopted: 14 October 2013
Revised: TBD
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2415.05 STUDENT PUPHE SURVEYS., ANALYSIS AND/OR EVALUATIONS (M)

M

The Protection of Student Rights Amendment (PPRA) (20 U.S.C. 8§1232h; 34 CFR Part
98) applies to school districts that receive funding from the United States Department of
Education.

Consent

PPRA requires written consent from parentstlegal-guardians of unemancipated minor
students or and students who are eighteen years old or emancipated minor students before
such miner students are required to participate in a survey, analysis, or evaluation funded
in whole or in part by a program of the United States Department of Education that
concerns one or more of the following nine areas referred to as “protected information
surveys”:

1. Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3. Sex behavior or attitudes;
4, Illegal, anti-social, self-incriminating or demeaning behavior;
5. Critical appraisals of others with whom respondents have close family

relationships;

6. Legally recognized privileged or analogous relationships, such as with
lawyers, physicians, and ministers;

7. Religious practices, affiliations, or beliefs of the student or parents;
8. Income (other than that required by law to determine eligibility for
participation in a program or for receiving financial assistance under such

program); or

9. Social security number.




POLICY BOARD OF EDUCATION

Program
2415.05/Page 2 of 3
STUDENT-PURPH: SURVEYS, ANALYSIS AND/OR EVALUATIONS (M)

This consent requirement also applies to the collection, disclosure or use of student
information for marketing purposes, referred to as “marketing surveys”, and for certain
physical examinations and screenings.

“Opt a Student Out” Notice
The parents of unemancipated minor students or and ekigible students who are eighteen

years old or emancipated minor students will be provided an opportunity to opt a student
out of participating in:

1. The collection, disclosure, or use of personal information obtained from
students for marketing, to sell, or otherwise distribute information to
others;

2. The administration of any other “protected information survey” not funded

in whole or in part by the United States Department of Education; and

3. Any non-emergency, invasive physical examination required as a condition
of attendance, administered by the school district or its agents, and not
necessary to protect the immediate health and safety of a student, except
for hearing, vision, scoliosis screenings, or any physical examination or
screening permitted or required under State law.

Inspection

The parents of unemancipated minor students or and ekigible students who are eighteen
years old or emancipated minor students, upon request and before administration or use,
have the right to inspect:

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of
the above marketing, sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

The Superintendent or designee Buiding-Prinecipal shall be responsible for obtaining the
consent, annual direct notification to parents and eligible students at the start of each
school year and after any substantive changes of the “opt a student out” rights and the
inspection rights provisions of PPRA and this Policy. The “opt a student out” notice shall
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include any specific or approximate dates of the activities eligible for a student to “opt
out.”

PPRA Consent/Opt Out Violations

Parents or students who believe their rights under PPRA may have been violated may file
a complaint with United States Department of Education.

The Protection of Student Rights Amendment (PPRA)
(20 U.S.C. §1232h; 34 CFR Part 98)

Elementary and Secondary Education Act of 1965 (20 U.S.C. 2701 et seq.) as amended

by the Every Student Succeeds Act

Adopted: 14 October 2013
Revised: TBD
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2415.20 EVERY STUDENT SUCCEEDS ACT NO-CHIED LEET BEHIND
COMPLAINTS (M)

{NGI:B} The Every Student Succeeds Act (ESSA) reauthorlzed the Elementary and
Secondary Education Act of 1965 (ESEA). Aa Board of Education shall adopt a policy
and written procedures for resolving a written complaint presented by an individual or

organlzatlon that alleges thapeﬁeppamttés)—eplegal—gemn@—pubhc—ageneres—emet

V|olat|ons |n the admlnlstratlon of the ESSA NGI:B programs as |dent|f|ed by the New
Jersey Department of Education (NJDOE).

Policy and Regulation 2415.20 set forth the requirements for resolving complaints
presented by any individual or organization that:

1. A school, school district, other agency authorized by the school district, or
by the NJDOE violated the administration of education programs

authorized regquired by the Elementary—and—SecondaryEducation—Act
ESEA as amended by the ESSA NCLB; and/or

2. The NJDOE violated the administration of education programs authorized

regiired by the ESEA Elementary—and—Secondary—Education—Act as

amended by the ESSA NCLB.

Complaints regarding nonpublic school officials alleging school district
noncompliance must pertain to at least one of the following three specific reasons:

1. The school district did not engage in consultation that was
meaningful and timely;

2. The school district did not give due consideration to the views of
the nonpublic school officials; or

3. The school district did not make a decision that treats the
nonpublic school or its students equitable and in accordance with
ESEA Section 1117 or Section 8501.
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A Scomplaint shall be a written and must identify, at a minimum, the alleged ESEA
V|olat|on a description of prewous steps taken to resolve the matter; alegation-that-shal
the facts supporting the alleged violation as
understood by the complainant at the time of submission;; and any supporting
documentation.

A €complaint alleging a school in the district, school district, or other agency authorized
by the school district, or the NJDOE violated the administration of a program is
encouraged to submit the complaint must-be-submitted to the Assistant Superintendent or
designee. The Assistant Superintendent or designee shall be responsible to coordinate the
investigation of the Complaint. The Assistant Superintendent or designee shall submit a
written report regarding the outcome of the investigation to the complainant.

If the complainant is not satisfied with the outcome of the investigation by the school

district, the complainant must submit a written complaint may-initiate—a-Complaint-by
submitting-a-written-Complaintto-the NJDOEto-the-attention-of to the Executive County

Superintendent for the county where the school district is located. This process does not
apply to alleged violations concerning participation of nonpublic school children. The
process for the complaint filing to the Executive County Superintendent is outlined in the
accompanying Regulation.

The Executive County Superintendent will coordinate the investigation of a
Complaint. When the investigation is complete, the Executive County Superintendent
will notify the complainant in writing regarding the outcome of the investigation. If it is
determined a violation has occurred, the Executive County Superintendent will identify
and impose the appropriate consequences or corrective action in accordance with statute

and/or regulatlon to resolve the complaint. As&stant—@emms&ener—as&gned—t&eveesee

mqwmd%y—mgulatmﬁe%sehﬁh&@empl&mt If the complalnant is not satlsfled W|th
the determination that is made by the Executive County Superintendent dees—not-agree

with-the NJDOE’s-deeision, the complainant may submit a written request for review of

that determination to the Assistant Commissioner appeal-te-the-United-States Department
of Education-Secretary.

A Scomplaint alleging the NJDOE violated the administration of a program must be
submitted to the designated New Jersey Department of Education Assistant

Commissioner Ghtef—ef%taﬁ—er—the—umtedétates—Department—ef—Edeeauen

e#EdueaHenQ#He#efétaﬁ—te%sehfetheqssue The approprlate NJDOE Offlce aSS|gned
by the Assistant Commissioner of-Strategic-Initiatives-and-Accountabitity will coordinate

the investigation of a ©complaint. When the investigation is complete, the Assistant
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Commissioner Chief—of-Staff will notify the complainant in writing regarding the
outcome of the investigation. If it is determined a violation has occurred, the Assistant

Commissioner Chief-of-Staffshal will identify and impose the identifyand—impose
appropriate consequences or corrective actions as required by statute and/or regulation to
resolve the Scomplaint.

If a complainant does not agree with the NJDOE’s decision, the complainant may appeal
to the Secretary of the United States Department of Education Seeretary.

To initiate a complaint regarding participation of nonpublic school children, a
complainant must submit a written complaint to the NJDOE Nonpublic
Ombudsman in accordance with NJDOE procedures.

New Jersey Department of Education 1/26/07Memerandum—No—Child—Left Behind

Elementary and Secondary Education Act (ESEA) Complaint Policy and Procedure

Adopted: 14 October 2013
Revised: TBD
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R 2415.20 EVERY STUDENT SUCCEEDS ACT NO-CHIED LEET BEHIND
COMPLAINTS (M)

{NGI:B} The Every Student Succeeds Act (ESSA) reqU|res the a Board of Educatlon to
shal adopt a policy and written procedures that offer parent(s) er—tegal-guardian(s),
public agencies, other individuals, or organizations a method for receipt and resolution of
complaints alleging violations in the administration of the ESSA NSLB programs.

A.  Complaint Procedure Alleging aA Violation bBy aA School, School District, 0Or
Other Agency Authorized bBy tFhe School District or The New Jersey
Department of Education (NJDOE)

1. A Scomplaint is an written allegation submitted in writing (mail or email)
by an individual or organization that a school, school district, or other
agency authorized by the school district, or the NJDOE has violated the
law in the administration of education programs required by the ESSA
NELB Act.

2. A Scomplaint shalt must identify at a minimum the following:

a. The alleged ESSA NCGLB violation;

b. A description of previous steps taken to resolve the matter;

ch. The facts supporting the alleged violation as understood by the
complainant at the time of submission; and

de. Any supporting documentation (e.g., letters, emails, logs, agenda
meeting minutes).

34. A Ecomplaint must shal be submitted to the Assistant Executive County
Superintendent for the county where the school, school district, or other

authorized agency is located. Fhe-Complaint-shall-be-n-writing-and-shah




ROXBURY TOWNSHIP

REGULATION BOARD OF EDUCATION

PROGRAM
R 2415.20/Page 2 of 7
Every Student Succeeds Act No-ChildEeftBehind Complaints (M)

47. When a written ©complaint is received by the Executive County
Superintendent, the Executive County Superintendent the—appropriate
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NIJDOE—personnel will issue a Letter of Acknowledgement to the
complainant within ten calendar busiress days of receipt of the
ccomplaint. This letter will shal contain the following information:

a.

b.

ed.

The date the Scomplaint was received,;

A brief statement of the manner in which the Executive County
Superintendent NJBOE will investigate the Gcomplaint;

If necessary, a request for additional information regarding the
ccomplaint;

A resolution date within forty-five calendar days from the date the
written complaint was received by the Executive County
Superintendent; and

The name and telephone phene number of a contact person for
status updates.;-and

The Executive County Superintendent will coordinate the investigation of
a &complaint.

When the investigation is complete, the Executive County Superintendent
will notify the complainant in writing regarding the outcome of the
investigation.

ag.

If the Executive County Superintendent determines a violation has
occurred, the Executive County Superintendent will Assistant
Commissioner asstgned to oversee the matter shall identify and

impose the appropriate consequences or corrective actions as
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required in accordance with statute and/or regulation by-regulation
to resolve the Scomplaint.

If the complainant is not satisfied with the determination that is
made by the Executive County Superintendent dees-hot-agree-with
the NJDOE’s—deetston, the complainant may submit a written
request for review of that determination to the Assistant
Commissioner, Division of Learning Supports and Specialized
Services vis email at essa@doe.nj.gov with subject line “ESEA
Complaint Decision Review” or via hard copy at the following

address appeal to the United States Department of Education
Seecretary-at:

New Jersey Department of Education

Assistant Commissioner

Division of Learning Supports and Specialized Services
P.O. Box 500

Trenton, New Jersey 08625-0500

B.  Complaint Procedure Alleging aA Violation bBy tFhe New Jersey Department
0Of Education (NJDOE)

1. A Gcomplaint is a written allegation the NJDOE has violated the law in the
administration of education programs required by the ESSA NCLB.

2. A €complaint shall must identify at a minimum the following:

a.

b.

The alleged ESSA NELB violation;

A description of previous steps taken to resolve the matter;
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ch. The facts supporting the alleged violation as understood by the
complainant at the time of submission; and

de. Any supporting documentation (e.g., letters, emails, logs, agenda
meeting minutes).

To initiate a ©Gcomplaint alleging the NJDOE has violated the
administration of an ESEA NGLB program, a complainant must submit a
written ©complaint to the New Jersey Department of Education —
Assistant Commissioner, Division of Learning Supports and Specialized
Services via email at essa@doe.nj.gov with subject line “ESEA

Complaint” or via hard copy sent to the following address: Chief-of-Staf

New Jersey Department of Education
fico of the Chicf of Staff
Assistant Commissioner
Division of Learning Supports and Specialized Services
P.O. Box 500
Trenton, New Jersey08625-0500

When a written Scomplaint is received by the NJDOE, the an Assistant
Commissioner Chief—of —Staff will assign the investigation of this
ccomplaint to the appropriate Office—ef—Strategic—lnitiatives—and
Accountabiity-or—other—designated office. This—Office The NJDOE will

issue a Letter of Acknowledgement to the complainant within ten calendar
business days of receipt of the €complaint. This letter shall contain the
following information:

a. The date the Complaint was received,;
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A Dbrief statement of the manner in which the Department—of
Edueation NJDOE will investigate the €complaint;

If necessary, request for additional information regarding the
Scomplaint;

A resolution date within forty-five calendar days from the date of
the complaint was received; and

The name and telephone number of a contact person for status
updates.;-anéd

5. The NJDOE Office assigned by the Assistant Commissioner ef-Strategic
tttatives—and—AceountabHity—wil—coordinate—the—nvestigation—of  to
investigate a Scomplaint concerning an alleged violation by the NJDOE
will coordinate the investigation of the complaint. When the investigation
is complete, the Assistant Commissioner Chief-of-Staff will notify the
complainant in writing regarding the outcome of the investigation.

as.

b?.

If the NJDOE Office assigned by the Assistant Commissioner of
Education determines it—is—determined a violation by the NJDOE
has occurred after conducting an investigation the Assistant
Commissioner will identify and impose appropriate consequences
or correction action in accordance with the statute and/or

regulation,-the-Chief-of Staff shall-identifyyand-impoese-appropriate
consequences of coirective actions as required by regulation to

resolve the Complaint.

If the a complainant is not satisfied with the NJDOE’s decision, the
complainant may request a review of the NJDOE’s decision to the
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Secretary of the United Stated Department of Education (USDOE).
The complainant may send the request, reasons supporting the
request, and a copy of NJDOE’s resolution to the following
address:  dees—not—aeree —with—the - NIPDOE s deetston.—the
complainant may appeal to the United States Department of
Eduecation-Seeretary-at-the-addressabove:

Secretary, United States Department of Education

400 Maryland Avenue, SW
Washington, DC 20202-4611

New Jersey Department of Education — Every Student Succeeds Act (ESSA) in New
Jersey 1/26/07 Memerandum—No-Child-Left-Behind Complaint Policy and Procedures

Issued: 14 October 2013
Revised: TBD




POLICY BOARD OF EDUCATION

EXHIBIT #P13 - FIRST READING Support Staff
4125/Page 1 of 3

EMPLOYMENT OF SUPPORT STAFF MEMBERS (M)

4125 EMPLOYMENT OF SUPPORT STAFF MEMBERS (M)

M

The Board of Education believes it is vital to the successful operation of the
school district that support staff member positions be filled with highly qualified
and competent professionals.

In accordance with the provisions of N.J.S.A. 18A:27-4.1, the Board shall
appoint, transfer, remove, or renew a certificated or non-certificated officer or
employee only upon the recommendation of the Superintendent of Schools and by
a recorded roll call majority vote of the full membership of the Board. The Board
shall not withhold its approval for arbitrary and capricious reasons. The Board
shall approve the employment, fix the compensation, and establish the term of
employment for every support staff member employed by this district.

The Superintendent may appoint a person to fill a sudden vacancy, subject to
ratification of that action by the Board at the next Board meeting, and may
appoint substitute teachers in accordance with this policy.

The Board may wiH employ substitutes and/or contract for substitutes for absent
support staff members in order to ensure continuity in a program. The Board ané
will annually approve a list of substitutes and rate of pay and/or the Board will
approve a contract for a contracted service provider(s) to provide substitute

support staff members Iheéupenmend%{—epdea@qee—shau—seleet—subsmutes

The Board of Education shall not employ for pay or contract for the paid services
of any support staff member or any other person serving in a position which
involves regular contact with students unless the Board has first determined
consistent with the requirements and standards of N.J.S.A. 18A:6-7.1 et seq. that
no criminal history record information exists on file in the Federal Bureau of
Investigation, Identification Division, or the State Bureau of Identification which
would disqualify the individual from being employed or utilized in such capacity
or position.
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An individual employed by the Board or a school bus contractor holding a
contract with the Board, in the capacity of a school bus driver, shall be required to
meet the criminal history record requirements as outlined in N.J.S.A. 18A:39-
19.1.

The Board will employ paraprofessional school aides and/or classroom aides to
assist in the supervision of student activities under the direction of a Principal,
teacher, or other designated certified professional personnel. Aides will serve the
needs of students by performing nonprofessional duties and may work only under
the direct supervision of a teaching staff member(s).

In accordance with the requirements of Ne-Child-Left Behind-Act-o0f2001 the
Every Student Succeeds Act (ESSA), paraprofessionals hired after January 8,
2002, who work in a program supported with Title I, Part A funds, with certain
exceptions, must meet one of the following criteria:

1. Completed at least two years of study at an institution of higher
education;

2. Obtained an associate’s (or higher) degree; or

3. Met a rigorous standard of quality and be able to demonstrate,

through a formal State or local academic assessment, knowledge of
and the ability to assist in instructing, reading, writing, and
mathematics (or, as appropriate, reading readiness, writing
readiness, and mathematics readiness).

Paraprofessional staff working in a Title I school, and whose salary is paid for in
whole or in part with Title | funds, must meet have-met one of the criteria listed

above by-the-end-ofthe 2005-2006-schoolyear. The Superintendent or designee
will ensure paraprofessionals working in a program supported with Title I funds
meet the above stated requirements.

An individual employed by the Board in any substitute capacity or position shall
be required to undergo a criminal history record check in accordance with the
provisions of N.J.S.A. 18A:6-7.1b.

An individual, except as provided in N.J.S.A. 18A:6-7.1g, shall be permanently
disqualified from employment or service in the school district if the criminal
history record check reveals a record of conviction for any crime or offense as
defined in N.J.S.A. 18A:6-7.1 et seq.
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The Board or contracted service provider may employ an applicant on an
emergent basis for a period not to exceed three months, pending completion of a
criminal history record check if the Board or contracted service provider
demonstrates to the Commissioner of Education that special circumstances exist
which justify the emergent employment as prescribed in N.J.S.A. 18A:6-7.Ic. In
the event the criminal history record check is not completed for an emergent hired
employee within three months, the Board or contracted service provider may
petition the Commissioner for an extension of time, not to exceed two months, in
order to retain the employee.

No criminal history record check shall be performed unless the applicant shall
have furnished written consent to such a check. The applicant shall bear the cost
for the criminal history record check, including all costs for administering and
processing the check. The district will deny employment to an applicant if the
applicant is required and refuses to submit to a criminal history record check.

The Board of Education prohibits any relative of a Board member or the
Superintendent of Schools from being employed in an office or position in the
school district in accordance with the provisions of N.J.A.C. 6A:23A-6.2 and
Board Policy 0142.1 — Nepotism.

A support staff member’s misstatement of fact material to his/her qualifications
for employment or the determination of his/her salary will be considered by the
Board to constitute grounds for dismissal.

N.J.S.A. 18A:6-5; 18A:6-6; 18A:6-7.1; 18A:6-7.1b; 18A:6-7.1c; 18A:6-7.2;
18A:16-1 et seq.; 18A:26-1 et seq.; 18A:27-1 et seq.; 18A:27-4.1,
18A:27-7; 18A:27-8; 18A:39-19.1

N.J.S.A. 18A:54-20

Adopted: 14 October 2013
Revised: 27 April 2015
Revised: TBD
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EXHIBIT #P14 - FIRST READING

6360 POLITICAL CONTRIBUTIONS

M
Political Contribution Disclosure Requirements

In accordance with the requirements of Section 2 of P.L. 2005, Chapter 271 (N.J.S.A.
19:44A-20.26), the Board of Education shall have on file, to be maintained with other
documents related to a contract, the following documents to award a contract to any
business entity receiving a contract with an anticipated value in excess of $17,500,
regardless of the basis upon which the contract is awarded:

1. A Political Contribution Disclosure (PCD) form submitted by the business
entity (at least ten days prior to award); and

2. A Business Registration Certificate (anytime prior to award).

“Business entity” means a for-profit entity that is a natural or legal person, business
corporation, professional services corporation, limited liability company, partnership,
limited partnership, business trust, association or any other legal commercial entity
organized under the laws of New Jersey or any other State or foreign jurisdiction.

The $17,500 contract amount is not related to the Board’s bid threshold and does not
exempt the district from the requirements of the Public School Contracts Law or other
applicable purchasing statutes.

The $17,500 contract amount threshold is subject to the principle of aggregation rules in
accordance with the Division of Local Government Services guidance. Unlike the Public
School Contracts Law, aggregation thresholds for this Policy and Chapter 271 purposes
shall be calculated at the vendor level — meaning, when a vendor receives more than
$17,500 in a school district’s fiscal year, a PCD form shall be required.

The disclosure provisions of N.J.S.A. 19:44A-20.26 do not apply in cases where there is
a “public emergency” that requires the immediate delivery of goods or services.

Insurance companies and banks are prohibited under State law from making political
contributions. However, because the PCD form reflects contributions made by partners,
Boards of Directors, spouses, etc., PCD forms are required ten days prior to the approval
of a depository designation resolution or insurance company contract awarded by the
Board. A PCD form is also required when a contract in excess of $17,500 is made to an
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insurance broker. A PCD form is required from the company receiving the contract,
regardless of the entity issuing an insurance policy.

PCD forms are required for Board of Education contracts in excess of $17,500 with a
New Jersey Department of Education “Approved In-State Private School for the
Disabled.” Chapter 271 also applies to in-State private special education schools,
supplemental educational services under any Federally funded program NCLB, early
childhood school providers — DHS approved, and other similar programs.

If the school district spends more than $17,500 in a school year with a newspaper, the
selection of the newspaper is subject to the provisions of Chapter 271.

PCD forms are not required for regulated public utility services, as the Board is required
by the Board of Public Utilities to use a specific utility. This exception does not apply to
non-regulated public utility services, such as generated energy (not tariffed), or long-
distance telephone services where other procurement practices are used.

PCD forms are not required for membership to the New Jersey School Boards
Association.

A non-profit organization having proper documentation from the Internal Revenue
Service (IRS) showing it is registered with the IRS as a 501(c) type corporation is not
required to file a PCD form.

A PCD form is not required for contracts with governmental agencies, including State
colleges and universities.

If the original contract provided for the possibility of an extension(s), Chapter 271
compliance is not required if the extension/continuation is based on that original contract.

N.J.S.A. 19:44A-1 et seq.
N.J.A.C. 6A:23A-6.3
New Jersey Department of Community Affairs Local Finance Notices - 6/4/07 & 1/15/10

Adopted: 14 October 2013
Revised: TBD
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8330 STUDENT RECORDS

M

The Board of Education (“The Board™) believes that information about individual
students must be compiled and maintained in the interest of the student’s
educational welfare and advancement. The Board will strive to balance the
student’s right to privacy against the district’s need to collect, retain, and use
information about individual students and groups of students. The Board
authorizes the establishment and maintenance of student files that include only
those records mandated by law, rules of the State Board of Education, authorized
administrative directive, and those records permitted by this Board.

The Superintendent shall prepare, present to the Board for approval, and distribute
regulations that implement this Policy and conform to applicable State and
Federal law and rules of the State Board of Education.

General Considerations

The Board ef-Edueation shall compile and maintain student records and regulate
access, disclosure, or communication of information contained in educational
records in a manner that assures the security of such records in accordance with
the provisions of N.J.A.C. 6A:32-7.1 et seq. Student records shall contain only
such information as is relevant to the education of the student and is objectively
based on the personal observations or knowledge of the certified school personnel
who originate(s) the record. The school district shall provide annual, written
notification to parents, adult students, and emancipated minors of their rights in
regard to student records and student participation in educational, occupational,
and military recruitment programs. Copies of the applicable State and Federal
laws and local policies shall be made available upon request. The school district
shall make every effort to notify parents and adult students in their dominant
language.

A nonadult student may assert rights of access only through his or her parent(s).
However, Nnothing in thisPehiey N.J.A.C. 6A:32-7 shall be construed to prohibit
certified school personnel from disclosing at their discretion student records to
non-adult students or to appropriate persons in connection with an emergency, if
such knowledge is necessary to protect the health or safety of the student or other
persons.
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No liability shall be attached to any member, officer, or employee of the Board of
Edueation permitting access or furnishing student records in accordance with
N.J.A.C. 6A:32-7.1 et seq.

Student Information Directory

A student information directory is maintained by a-publication—of the Board of
Edueation which that includes information relating to a student as defined in
N.J.A.C. 6A:32-2.1. This information includes: name; grade level; date and
place of birth; dates of school attendance; major field of study; participation in
officially recognized activities; weight and height relating to athletic team
membership; degrees; awards; the most recent educational agency attended by the
student; and other similar information. The student information directory shall be
used only by authorized school district personnel and for designated official use
by judicial, law enforcement, and medical personnel and not for general public
consumption.

In the event the school district publishes a student information directory, the
Superintendent or designee will provide a parent or adult student a ten-day period
to submit to the Superintendent a written statement prohibiting the school district
from including any or all types of information about the student in any student
information directory before allowing access to such directory to educational,
occupational, and military recruiters pursuant to N.J.S.A. 18A:36-19.1 and P
107-110-sec-9528; 20 U.S.C. 88528 - Armed Forces Recruiter Access to Students
and Student Recruiting Information of the Elementary and Secondary Education
Act (ESEA) of 1965 Ne-Child—LeftBehind-Act-of200%. In accordance with
N.J.S.A. 18A:36-19.1, military recruiters will be provided the same access to a
student information directory that is provided to educational and occupational
recruiters.

School Contact Directory for Official Use

A school contact directory for official use is a compilation by the school district
that includes the following information for each student: name; address;
telephone number; date of birth and school enrollment. The district shall compile
and maintain a school contact directory for official use that is separate and distinct
from the student information directory. The student contact directory may be
provided for official use only to judicial and law enforcement personnel, and to
medical personnel currently providing services to the student in question. To
exclude any information from the school contact directory for official use the
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parent, adult student, or emancipated minor shall notify the Superintendent or
designee in writing

Mandated and Permitted Student Records

Mandated student records are those records school districts have been directed to
compile by State statute, regulations, or authorized administrative directive in
accordance with N.J.A.C. 6A:32-7.3.

Permitted student records are those student records not mandated pursuant to
N.J.A.C. 6A:32-7.3, but authorized by the Board to promote the student’s
educational welfare. The Board shall authorize the permitted records to be
collected by adopting Policy and Regulation 8330, which will list such permitted
records.

Maintenance and Security of Student Records

The Superintendent or designee shall be responsible for the security of student
records maintained in the school district. Policy and Regulation 8330 assure that
access to such records is limited to authorized persons.

Records for each individual student may be stored electronically or in paper
format. When student records are stored electronically, proper security and back-
up procedures shall be administered.

Student health records, whether stored on paper or electronically, shall be
maintained separately from other student records, until such time as graduation or
termination, whereupon the health history and immunization record shall be
removed from the student's health record and placed in the student's mandated
record. Records shall be accessible during the hours in which the school program
iS in operation.

Any district internet website shall not disclose any personally identifiable
information about a student without receiving prior written consent from the
student’s parent, in accordance with the provisions of N.J.S.A. 18A:36-35.
Personally identifiable information means student names; student photos; student
addresses; student e-mail addresses; student phone numbers; and locations and
times of class trips.

Access to Student Records
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Only authorized organizations, agencies, or persons as defined in N.J.A.C. 6A:32-
7.5 shall have access to student records, including student health records. Access
to student records shall be provided to persons authorized such access under
N.J.A.C. 6A:32-7.1 et seq. within ten days of a request, but prior to any review or
hearing conducted in accordance with N.J.A.C. 6A.

The district shall control access to, disclosure of, and communication regarding
information contained in student health records to assure access only to people
permitted by Federal and State statute and regulations in accordance with
N.J.A.C. 6A:32-7.5.

The district may charge a reasonable fee for reproduction of student records, not
to exceed the schedule of costs set forth in N.J.S.A. 47:1A-5, provided that the
cost does not effectively prevent the parents or adult students from exercising
their rights under N.J.A.C. 6A:32-7 or other Federal and State rules and
regulations regarding students with disabilities, including N.J.A.C. 6A:14,

Access to and disclosure of a student’s health record shall meet the requirements
of the Family Education Rights and Privacy Act, 34 C.F.R. Part 99 (FERPA).

Only authorized organizations, agencies, or persons as defined in N.J.A.C. 6A:32-
7.5 shall have access to student records, including student health records-

Nothing in N.J.A.C. 6A:32-7.1 et seq. or in Policy and Regulation 8330shall be
construed to prohibit school personnel from disclosing information contained in
the student health record to students or adults in connection with an emergency, if
such knowledge is necessary to protect the immediate health or safety of the
student or other persons.

In complying with N.J.A.C. 6A:32-7 — Student Records, individuals shall adhere
to requirements pursuant to N.J.S.A. 47:1A-10, the Open Public Records Act
(OPRA) and 34 CFR Part 99, the Family Educational Rights and Privacy Act
(FERPA).

Conditions for Access to Student Records

All authorized organizations, agencies, and persons defined in N.J.A.C. 6A:32-7.1
et seq. shall have access to the records of a student subject to conditions outlined
in N.J.A.C. 6A:32-7.6(a)-

Rights of Appeal for Parents and Adult Students




POLICY BOARD OF EDUCATION

Operations
8330/Page 5 of 6
STUDENT RECORDS (M)

Student records are subject to challenge by parents and adult students on the
grounds of inaccuracy, irrelevancy, impermissive disclosure, inclusion of
improper information or denial of access to organizations, agencies, and persons
in accordance with N.J.A.C. 6A:32-7.7(a).

To request a change in the record or to request a stay of disclosure pending final
determination of the challenged procedure, the parent or adult student shall follow
the procedures pursuant to N.J.A.C. 6A:32-7.7(b).

Appeals relating to student records for students with disabilities shall be
processed in accordance with the requirements of N.J.A.C. 6A:32-7.7(b).

Regardless of the outcome of any appeal, a parent or adult student shall be
permitted to place in the student record a statement commenting upon the
information in the student record or setting forth any reasons for disagreement
with the decision made in the appeal. Such statements shall be maintained as part
of the student record as long as the contested portion of the record is maintained.
If the contested portion of the record is disclosed to any party, the statement
commenting upon the information shall also be disclosed to that party.

Retention and Disposal of Student Records

A student record is considered to be incomplete and not subject to the provisions
of the Destruction of Public Records Law, N.J.S.A. 47:3-15 et seq., while the
student is enrolled in the school district. The school district shall retain the
student health record and the health history and immunization record according to
the School District Records Retention Schedule, as determined by the New Jersey
State Records Committee.

Student records of currently enrolled students, other than that described in
N.J.A.C. 6A:32-7.8(e) may be disposed of after the information is no longer
necessary to provide educational services to a student and in accordance with the
provisions of N.J.A.C. 6A:32-7.8(b).

Upon graduation or permanent departure of a student from the school district, the
parent or adult student shall be notified in writing that a copy of the entire student
record will be provided to them upon request. Information in student records,
other than that described in N.J.A.C. 6A:32-7.8(¢e), may be disposed of, but only
in accordance with the Destruction of Public Records Law, N.J.S.A. 47:3-15 et
seq. Such disposition shall be in accordance with the provisions of N.J.A.C.
6A:32-7.8(c)2
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No additions shall be made to the record after graduation or permanent departure
without the prior written consent of the parent or adult student.

In accordance with N.J.A.C. 6A:32-7.8(e), the New Jersey public school district
of last enrollment, graduation, or permanent departure of the student from the
school district shall keep for 100 years a mandated record of a student's name,
date of birth, name of parents, gender, health history and immunization,
standardized assessment results, grades, attendance, classes attended, grade level
completed, year completed, and years of attendance.

N.J.S.A. 18A:36-19; 18A:36-19.1; 18A:40-4; 18A:40-19
N.J.A.C. 6A:32-7.1; 6A:32-7.2; 6A:32-7.3; 6A:32-7.4; 6A:32-7.5;
6A:32-7.6; 6A:32-7.7; 6A:32-7.8

20 U.S.C. 88528

Adopted: 14 October 2013
Revised: 13 February 2017
Revised: TBD
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9713 RECRUITMENT BY SPECIAL INTEREST GROUPS (M)

M

The Board of Education restricts recruitment activities by outside organizations
on school premises, regardless of the purpose of the recruitment or the nature of
the recruitment agency. Except as required and referenced below no information
about individual students will be released for the purpose of approaching students
for educational, occupational, military, or any other recruitment purpose.

However, a school district that receives funds under ESEA, on request from a
military recruiter or an institution of higher education, must provide access to the
names, addresses, and telephone listings of each secondary student served by the
Board of Education. Parents and/or adult students may submit a written request to
the Superintendent or designee to opt out of the disclosure of such information for
the student in which case the information will not be released without the parent’s
or adult student’s written consent.

Parent(s) of secondary students and adult students shall be informed annually in
writing of their right to request a secondary student’s excusal from participation in
all recruitment activities and/or from a having their child’s name, address, and/or
telephone listing provided to a military recruiter, an institution of higher
education, or a prospective employer.

The district will give military recruiters the same right of access to secondary
students as generally provide to post-secondary institutions and prospective
employers.

Representatives of bona fide educational institutions, occupational agencies, and
the United States Armed Forces may recruit students on school premises by
participation in assembly programs, career day activities, and the like and by
distributing literature. Permission to recruit on school premises must be requested
in writing at least forty-five ten working days before the planned activity and
must be approved in advance by the Superintendent or designee. The
Superintendent or designee shall not favor one recruiter over another, but shall not
approve an activity that, in the Superintendent's judgment of the Superintendent
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or designee, carries a substantial likelihood of disrupting the educational program
of the school or school this district.

Nothing in this Ppolicy shall be construed as requiring the Board to approve or
participate in an activity that appears to advance or inhibit any particular religious
sect or religion generally.

N.J.S.A. 18A:36-19.1
Elementary and Secondary Education Act of 1965 - §8528

No Child Left Behind 89528

Adopted: 14 October 2013
Revised: TBD
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EXHIBIT #P17 — SECOND READING

1643 FAMILY LEAVE

The Board of Education will provide family leave to staff members in accordance
with the New Jersey Family Leave Act (NJFLA) and the Federal Family and
Medical Leave Act (FMLA). These laws have similar and different provisions
that provide different rights and obligations for a staff member and the Board.

If a staff member is eligible for leave for reasons recognized under both the
FMLA and NJFLA, then the time taken shall run concurrently and be applied to
both laws. The NJFLA provides twelve weeks leave in a twenty-four month
period and the FMLA provides twelve weeks leave in a twelve month period

A New Jersey Family Leave Act
1. Definitions Relative to New Jersey Family Leave Act

“Base Hours” means the hours of work for which a staff member
receives compensation. Base hours shall include overtime hours
for which a staff member is paid additional or overtime
compensation, and hours for which a staff member receives
workers’ compensation benefits. Base hours shall also include
hours a staff member would have worked except for having been
in military service. Base hours do not include hours for when a
staff member receives other types of compensation, such as
administrative, personal leave, vacation, or sick leave.

“Child” means a biological, adopted, foster child, or resource
family child, stepchild, legal ward, or child of a parent, including a
child who becomes the child of a parent pursuant to a valid written
agreement between the parent and a gestational carrier.

“Eligible employee” means any individual employed by the same
employer for twelve months or more, who has worked 1,000 or
more base hours during the preceding twelve month period.
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“Employer” includes the State, any political subdivision thereof,
and all public offices, agencies, boards, or bodies.

“Family member” means a child, parent, parent-in-law, sibling,
grandparent, grandchild, spouse, domestic partner, or one partner
in a civil union couple, or any other individual related by blood to
a staff member, and any other individual that a staff member shows
to have a close association with a staff member which is the
equivalent of a family relationship.

“Health care provider” means a duly licensed health care provider
or other health care provider deemed appropriate by the Director of
the Division on Civil Rights in the New Jersey Department of Law
and Public Safety.

“Parent” means a person who is the biological parent, adoptive
parent, foster parent, resource family parent, step-parent, parent-in-
law, or legal guardian, having a “parent-child relationship” with a
child as defined by law, or having sole or joint legal or physical
custody, care, guardianship, or visitation with a child, or who
became the parent of the child pursuant to a valid written
agreement between the parent and a gestational carrier.

“Serious health condition” means an illness, injury, impairment, or
physical or mental condition which requires:

a. Inpatient care in a hospital, hospice, or residential medical
care facility; or

b. Continuing medical treatment or continuing supervision by
a health care provider.

As used in the definition of a serious health condition, “continuing
medical treatment or continuing supervision by a health care
provider” means:

a. A period of incapacity (that is, inability to work, attend
school, or perform regular daily activities due to a serious
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health condition, treatment therefore, and recovery
therefrom) of more than three consecutive days, and any
subsequent treatment or period of incapacity relating to the
same condition, that also involves:

1) Treatment two or more times by a health care
provider; or

(2)  Treatment by a health care provider on one occasion
which results in a regimen of continuing treatment
under the supervision of a health care provider;

b. Any period of incapacity due to pregnancy, or for prenatal
care;
C. Any period of incapacity or treatment for such incapacity

due to a chronic serious health condition;

d. A period of incapacity, which is permanent or long-term,
due to a condition for which treatment may not be effective
(such as Alzheimer's disease, a severe stroke, or the
terminal stages of a disease) where the individual is under
continuing supervision of, but need not be receiving active
treatment by, a health care provider; or

e. Any period of absence to receive multiple treatments
(including any period of recovery therefrom) by a health
care provider or by a provider of health care services under
orders of, or on referral by a health care provider, either for
restorative surgery after an accident or other injury, or for a
condition that would likely result in a period of incapacity
of more than three consecutive calendar days in the absence
of medical intervention or treatment, such as cancer
(chemotherapy, radiation, etc.), severe arthritis (physical
therapy), or kidney disease (dialysis).

“Spouse” means a person to whom a staff member is lawfully
married as defined by New Jersey law.
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“State of emergency” means a natural or man-made disaster or
emergency for which a state of emergency has been declared by
the President of the United States or the Governor, or for which a
state of emergency has been declared by a municipal emergency
management coordinator.

2. Reasons for NJFLA Leave

a. A staff member may take NJFLA leave to provide care
made necessary by reason of:

Q) The birth of a child of the staff member, including a
child born pursuant to a valid written agreement
between the staff member and the gestational
carrier;

(2)  The placement of a child into foster care with the
staff member or in connection with adoption of such
child by a staff member;

3) The serious health condition of a family member of
the staff member; or

4) A state of emergency declared by the Governor of
New Jersey, or when indicated to be needed by the
Commissioner of Health — New Jersey Department
of Health or other public health authority, an
epidemic or communicable disease, a known or
suspected exposure to the communicable disease, or
efforts to prevent spread of a communicable disease
which:

(@) Requires in-home care or treatment of a
child due to the closure of the school or
place of care of the child of a staff member,
by order of a public official due to the
epidemic or other public health emergency;
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(b) Prompts the issuance by a public health
authority of a determination, including by
mandatory quarantine, requiring or imposing
responsive or prophylactic measures as a
result of illness caused by an epidemic of a
communicable disease or known or
suspected exposure to the communicable
disease because the presence in the
community of a family member in need of
care by a staff member would jeopardize the
health of others; or

(©) Results in the recommendation of a health
care provider or public health authority, that
a family member in need of care by a staff
member voluntarily undergo self-quarantine
as a result of suspected exposure to a
communicable disease because the presence
in the community of that family member in
need of care by a staff member, would
jeopardize the health of others.

3. Staff Member Eligibility

a. NJFLA leave may be taken for up to twelve weeks within
any twenty-four month period. The NJFLA leave shall be
unpaid with benefits subject to contributions required to be
made by the staff member.

b. A staff member is eligible for NJFLA leave if a staff
member is employed by the same Board for twelve months
or more, and has worked 1,000 or more base hours during
the preceding twelve month period.
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C. The method to determine the twenty-four month period in
which the twelve weeks of NJFLA leave entitlement occurs
shall be a “rolling” twenty-four month period measured
backward from the date a staff member uses any leave
under NJFLA.

d. This Policy shall serve as notice to all staff members of the
method chosen in A.3.c. above. This method shall be
applied consistently and uniformly to all staff members.

(1) If the Board transitions to another method, the
Board is required to give at least sixty days’ notice
to all staff members and the transition must take
place in such a way that staff members retain their
full benefit of twelve weeks of NJFLA leave under
whichever method affords the greatest benefit to a
staff member.

e. The Board shall grant NJFLA leave to more than one staff
member from the same family (for example, a husband and
a wife, or a brother and a sister) at the same time, provided
such staff members are otherwise eligible for NJFLA leave.

f. The fact that a holiday may occur within the week taken by
a staff member as NJFLA leave has no effect and the week
is counted as a week of NJFLA leave.

(1) However, if a staff member is out on NJFLA leave
and the staff member is not regularly scheduled to
work for one or more weeks, the weeks the staff
member is not regularly scheduled to work do not
count against their NJFLA leave entitlement.

4. Types of NJFLA Leave

a. Staff members are required to provide notice in writing for
any NJFLA leave requested. In emergent circumstances, a
staff member may provide the Board with oral notice when
written notice is impracticable.
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1) Staff members must provide the Board written
notice after submitting oral notice in emergent
circumstances.

Consecutive NJFLA leave is NJFLA leave that is taken
without interruption based upon a staff member’s regular
work schedule and does not include breaks in employment
in which a staff member is not regularly scheduled to work.

(1) A staff member must provide the Board with notice
of consecutive NJFLA leave no later than thirty
days prior to the commencement of consecutive
NJFLA  leave, except where  emergent
circumstances warrant shorter notice.

(2) A staff member shall provide the Board with
certification pursuant to A.5. below.

Intermittent NJFLA leave is NJFLA leave due to a single
qualifying reason, taken in separate periods of time, broken
up by periods in which the staff member returns to work.

1) A staff member is entitled to take NJFLA leave
intermittently for the birth of a child of the staff
member, including a child born pursuant to a valid
written agreement between the staff member and a
gestational carrier or the placement of a child into
foster care with the staff member or in connection
with adoption of such child by the staff member.

@ The staff member shall provide the Board
with prior notice of not less than fifteen
calendar days before the first day on which
NJFLI benefits are paid for the intermittent
NJFLA leave, unless an emergency or other
unforeseen circumstance precludes prior
notice.

(b) The staff member shall make a reasonable
effort to schedule the intermittent NJFLA
leave so as not to unduly disrupt the
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operations of the Board and, if possible,
provide the Board, prior to the
commencement of intermittent NJFLA
leave, with a regular schedule of the days or
days of the week on which the intermittent
NJFLA leave will be taken.

(© A staff member shall provide the Board with
certification for intermittent NJFLA leave
pursuant to A.5.b. below.

The staff member is entitled to take intermittent
NJFLA leave for the serious health condition of a
family member of the staff member when medically
necessary if:

@ The total time which the intermittent NJFLA
leave is taken does not exceed twelve
months if taken in connection with a single
serious health condition. If the intermittent
NJFLA leave is taken in connection with
more than one serious health condition, the
intermittent NJFLA leave must be taken
within a consecutive twenty-four month
period or until such time the twelve week
NJFLA leave is exhausted, whichever is
shorter;

(b) The staff member provides the Board with
prior notice of not less than fifteen calendar
days before the first day on which benefits
are paid for the intermittent NJFLA leave.

(1 The staff member may provide
notice less than fifteen days prior to
the intermittent NJFLA leave if an
emergency or other unforeseen
circumstance precludes prior notice;

(©) The staff member makes a reasonable effort
to schedule the intermittent NJFLA leave so
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as not to unduly disrupt the operations of the
school district and, if possible, provide the
school district, prior to the commencement
of intermittent NJFLA leave, with a regular
schedule of the days or days of the week on
which the intermittent NJFLA leave will be
taken; and

(d) The staff member provides the Board with a
copy of the certification outlined in A.5.c.
below.

In the case of NJFLA leave taken due to an
epidemic of a communicable disease, a known or
suspected exposure to the communicable disease, or
efforts to prevent spread of the communicable
disease, the NJFLA leave may only be taken
intermittently if:

@ The staff member provides the Board with
prior notice of the intermittent NJFLA leave
as soon as practicable;

(b) The staff member makes a reasonable effort
to schedule the NJFLA leave so as not to
unduly disrupt the operations of the school
district and, if possible, provide the school
district prior to the commencement of the
intermittent NJFLA leave, with a regular
schedule of the day or days of the week on
which the intermittent NJFLA leave will be
taken; and

(© A staff member provides the Board with a
copy of the certification outlined in A.5.d.
below.

Intermittent leave taken on a reduced leave schedule
is NJFLA leave due to a single qualifying reason,
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that is scheduled for fewer than a staff member’s
usual number of hours worked per workweek, but
not for fewer than a staff member’s usual number of
hours worked per workday and may only be taken
to care for the serious health condition of a family
member of a staff member when medically
necessary, except that:

@) A staff member shall not be entitled to
intermittent NJFLA leave on a reduced leave
schedule for a period exceeding twelve
consecutive months for any one period of
NJFLA leave;

(b) The staff member must provide the Board
with prior notice of the intermittent NJFLA
leave on a reduced leave schedule as soon as
practicable;

(© A staff member shall make a reasonable
effort to schedule intermittent NJFLA leave
on a reduced leave schedule so as not to
disrupt unduly the operations of the school
district. A staff member shall provide the
school district with prior notice of the care,
medical treatment, or continuing supervision
by a health care provider necessary due to a
serious health condition of a family member,
in a manner which is reasonable and
practicable; and

(d) A staff member must provide the Board with
a copy of the certification outlined in A.5.c.
below.

NJFLA leave taken because of the birth or placement for
adoption of a child of the staff member may commence at
any time within a year after the date of the foster care
placement, birth, or placement for adoption.
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e. A staff member shall not, during any period of NJFLA
leave, perform services on a full-time basis for any person
for whom a staff member did not provide those services
immediately prior to commencement of the NJFLA leave.

1) A staff member on NJFLA leave may not engage in
other full-time employment during the term of the
NJFLA leave, unless such employment commenced
prior to the NJFLA leave and is not otherwise
prohibited by law.

(2 During the term of NJFLA leave a staff member
may commence part-time employment which shall
not exceed half the regularly scheduled hours
worked for the Board from whom a staff member
requested NJFLA leave. A staff member may
continue part-time employment which commenced
prior to a staff member's NJFLA leave, at the same
number of hours that a staff member was regularly
scheduled prior to such NJFLA leave.

3) The Board may not maintain a policy or practice
which prohibits part-time employment during the
course of a NJFLA leave.

5. Certification

a. The Board shall require a staff member who requests
NJFLA leave to sign a form of certification established by
the Board attesting that such staff member is taking NJFLA
leave in accordance with the law.

1) The Board may not require a staff member to sign
or otherwise submit a form of certification attesting
to additional facts, including a staff member's
eligibility for NJFLA leave.

2 The Board may subject a staff member to
reasonable disciplinary measures, depending on the
circumstances, when a staff member intentionally
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misrepresents the reason that such staff member is
taking NJFLA leave.

3) The form of certification established by the Board
shall contain a statement warning a staff member of
the consequences of refusing to sign the
certification or falsely certifying. Any staff member
who refuses to sign the certification established by
the Board may be denied the requested NJFLA
leave.

4) The Board requires that any period of NJFLA leave
be supported by certification issued by a health care
provider.

b. Where the certification, issued by the health care provider,
is for the birth of a child of a staff member, including a
child born pursuant to a valid written agreement between
the staff member and a gestational carrier or the placement
of a child into foster care with the staff member or in
connection with adoption of such child by the staff
member, the certification need only state the date of birth
or date of placement, whichever is appropriate.

C. Any period of NJFLA leave for the serious health condition
of a family member of a staff member shall be supported
by certification provided by a health care provider. The
certification shall be sufficient if it states:

1) The date, if known, on which the serious health
condition commenced;

2 The probable duration of the condition;

3) The medical facts within the knowledge of the
provider of the certification regarding the condition;

4 The serious health condition warrants the
participation of the staff member in providing
health care to the family member, as provided in the
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“Family Leave Act,” P.L. 1989, c.261 (C.34:11B-1
et seq.) and regulations adopted pursuant to the
NJFLA;

5) An estimate of the amount of time the staff member
is needed for participation in the care of the family
member;

(6) If the NJFLA leave is intermittent, a statement of
the medical necessity for the intermittent NJFLA
leave and the expected duration of the intermittent
NJFLA leave; and

@) If NJFLA leave is intermittent and for planned
medical treatment, the dates of the treatment.

d. In any case in which the Board has reason to doubt the
validity of the certification provided pursuant to A.5.c.
above, the Board may require, at its own expense, that a
staff member obtain an opinion regarding the serious health
condition from a second health care provider designated or
approved, but not employed on a regular basis, by the
Board. If the second opinion differs from the certification
provided pursuant to A.5.c. above, the Board may require,
at its own expense, that a staff member obtain the opinion
of a third health care provider designated or approved
jointly by the Board and a staff member concerning the
serious health condition. The opinion of the third health
care provider shall be considered to be final and shall be
binding on the Board and a staff member.

e. Where the certification is for an epidemic of a
communicable disease, a known or suspected exposure to
the communicable disease, or efforts to prevent the spread
of the communicable disease, the certification shall be
sufficient if it includes:

Q) For NJFLA leave taken to provide in-home care or
treatment of a child due to the closure of the school
or place of care of the child of a staff member, by
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order of a public official due to the epidemic or
other public health emergency, the date on which
the closure of the school or place of care of the
child of a staff member commenced and the reason
for such closure;

(2) For NJFLA leave taken due to a public health
authority’s issuance of a determination requiring or
imposing responsive or prophylactic measures as a
result of illness caused by an epidemic of a
communicable disease or known or suspected
exposure to the communicable disease because the
presence in the community of a family member in
need of care by a staff member would jeopardize
the health of others, the date of issuance of the
determination, and the probable duration of the
determination; or

3) For NJFLA leave taken because a health care
provider or public health authority recommends that
a family member in need of care by a staff member
voluntarily undergo self-quarantine as a result of
suspected exposure to a communicable disease
because the presence in the community of that
family member in need of care by a staff member
would jeopardize the health of others, the date of
the recommendation, the probable duration of the
condition, and the medical or other facts within the
health care provider or public health authority’s
knowledge regarding the condition.

f. The Board shall not use the certification requirements as
outlined in A.5. to intimidate, harass, or otherwise
discourage a staff member from requesting or taking
NJFLA leave or asserting any of a staff member's rights to
NJFLA leave.

6. Denial or Exemption of NJFLA Leave

a. Denial of NJFLA Leave
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1) The Board may deny NJFLA leave to a staff
member if:

@) A staff member is a salaried staff member
who is among the highest paid 5% of the
Board’s staff members or the seven highest
paid staff members of the Board, whichever
IS greater;

(b) The denial is necessary to prevent
substantial and grievous economic injury to
the Board’s operations; and

(© The Board notifies a staff member of its
intent to deny the NJFLA leave at the time
the Board determines that the denial is
necessary.

(2 The provisions of A.6.a.(1) above shall not apply
when, in the event of a state of emergency declared
by the Governor of New Jersey or when indicated to
be needed by the Commissioner of Health — New
Jersey Department of Health or other public health
authority, the NJFLA leave is for an epidemic of a
communicable disease, a known or suspected
exposure to a communicable disease, or efforts to
prevent spread of a communicable disease.

3) In any case in which NJFLA leave has already
commenced at the time of the notification pursuant
to A.6.a.(1)(c) above, a staff member shall return to
work within ten working days of the date of

notification.
7. Reinstatement from NJFLA Leave
a. Upon the expiration of a NJFLA leave, a staff member

shall be restored to the position such staff member held
immediately prior to the commencement of the NJFLA
leave. If such position has been filled, the Board shall
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reinstate such staff member to an equivalent position of like
seniority, status, employment benefits, pay, and other terms
and conditions of employment.

b. If, during NJFLA leave, the Board experiences a reduction
in force or layoff and a staff member would have lost their
position had a staff member not been on NJFLA leave, as a
result of the reduction in force or pursuant to the good faith
operation of a bona fide layoff and recall system including
a system under a collective bargaining agreement where
applicable, a staff member shall not be entitled to
reinstatement to the former or an equivalent position. A
staff member shall retain all rights under any applicable
layoff and recall system, including a system under a
collective bargaining agreement, as if a staff member had
not taken the NJFLA leave.

8. Notice to Staff Members

a. The Board shall display the official Family Leave Act
poster of the Division on Civil Rights in the New Jersey
Department of Law and Public Safety (Division) in
accordance with N.J.A.C. 13:8-2.2. The poster is available
for printing from the Division's website.

b. Access to and/or distribution of this Policy shall serve as
school district notice to staff members of their rights
pursuant to N.J.A.C. 13:14-1.14.

9. Local Board of Education Practices
a. Accrued Paid NJFLA Leave

Q) Whether a staff member is required to use any other
accrued leave time concurrent with NJFLA leave
time will depend upon either the school district’s
practice or a provision in a collective bargaining
agreement, if applicable.
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@ Sick leave may only be used concurrently
with the NJFLA leave in accordance with
the provisions of N.J.S.A. 18A:30-1 and
N.J.S.A. 34:11B-3.

b. Multiple Leaves of Absence

(1)  Where a Board maintains leaves of absence which
provide benefits, other than health benefits, that
differ depending upon the type of leave taken, the
Board shall provide those benefits to a staff member
on NJFLA leave in the same manner as it provides
benefits to staff members who are granted other
leaves of absence which most closely resemble
NJFLA leave.

10. New Jersey Family Leave Insurance Program (NJFLI)

a. Board of Education staff members are eligible to apply for
benefits under the NJFLI Program administered by the
State of New Jersey Department of Labor and Workforce
Development.

b. All applications for benefits under the NJFLI Program must
be filed directly with the State of New Jersey Department
of Labor and Workforce Development. The eligibility
requirements, wage requirements, benefit duration and
amounts, and benefit limitations shall be in accordance
with the provisions of the NJFLI Program as administered
by the State of New Jersey Department of Labor and
Workforce Development. A formal appeal may be
submitted to the State of New Jersey Department of Labor
and Workforce Development if an employee or the Board
disagrees with a determination on a claim.

C. The NJFLI Program provides eligible individuals a
monetary benefit and not a leave benefit. The school
district administrative and related staff will comply with the
State of New Jersey Department of Labor and Workforce
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Development requests for information in accordance with
the provisions of N.J.A.C. 12:21-3.9.

d. A printed notification of staff members’ rights relative to
the receipt of benefits under the NJFLI Program will be
posted in each of the school district worksites and in a
place or places accessible to all employees at the worksite.

e. Each staff member shall receive a copy of this notification
in writing at the time of the staff member’s hiring,
whenever the staff member provides written notice to the
Superintendent of their intention to apply for benefits under
the NJFLI Program, or at any time upon the first request of
the staff member.

Q) The written notification may be transmitted to the
staff member in electronic form.

(2)  Access to and/or distribution of this Policy shall
serve as school district notice to staff members of
their rights under the NJFLI Program.

B. Federal Family and Medical Leave Act
1. Definitions Relative to Federal Family and Medical Leave Act

“Covered Employer” means any public or private elementary or
secondary school(s) regardless of the number of employees
employed.

“Employee” means a staff member eligible for family and medical
leave in accordance with the Federal Family and Medical Leave
Act (FMLA).

“Hours of Service” means hours actually worked by the employee.
It does not mean hours paid. Thus, non-working time — such as
vacations, holidays, furloughs, sick leave, or other time-off (paid
or otherwise) — does not count for purposes of calculating FMLA
eligibility for the employee.

“Parent” means a biological, adoptive, step, or foster father or
mother, or any other individual who stood in loco parentis to a
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staff member when a staff member has a son or daughter as
defined below. This term does not include parents “in law.”

“Serious health condition” means an illness, injury, impairment, or
physical or mental condition that involves inpatient care in a
hospital, hospice, or residential medical facility or continuing
treatment by a health care provider. “Serious health condition”
may include treatment of substance abuse pursuant to
29 CFR 8825.119.

“Son” or “daughter” means a biological, adopted, or foster child,
stepchild, a legal ward, or a child of a person standing in loco
parentis, who is either under age eighteen or age eighteen or older
and incapable of self-care because of a mental or physical
disability at the time that FMLA leave is to commence.

“Spouse” means a husband or wife. For purposes of this
definition, husband or wife refers to the other person with whom
an individual entered into marriage as defined or recognized under
State law in the State in which the marriage was entered into or, in
the case of a marriage entered into outside of any State, if the
marriage is valid in the place where entered into and could have
been entered into in at least one State. This definition includes an
individual in a same-sex marriage or common law marriage.

“Week” or “Workweek” means the number of days a staff member
normally works each calendar week.

2. Qualifying Reasons for FMLA Leave

a. A staff member may take FMLA leave to provide care
made necessary:

Q) For the birth of a son or daughter of a staff member
and in order to care for such son or daughter;

(2) For the placement of a son or daughter with a staff
member for adoption or foster care;
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3) In order to care for the spouse, son, daughter, or
parent of a staff member if such spouse, son,
daughter, or parent has a serious health condition;

4) For a serious health condition that makes a staff
member unable to perform the functions of the
position of such staff member.

b. FMLA leave taken in relation to military service shall be in
accordance with 29 CFR 8825.112.

C. Entitlement to FMLA leave taken for the birth of a son or
daughter or placement of a son or daughter with a staff
member for adoption or foster care shall expire at the end
of the twelve month period beginning on the date of such
birth or placement.

3. Staff Member Eligibility

a. A staff member is eligible for up to twelve weeks of FMLA
leave in a twelve month period.

b. A staff member shall become eligible for FMLA leave after
the staff member has been employed at least twelve months
by the Board and employed for at least 1,250 hours of
service during the twelve month period immediately
preceding the commencement of the FMLA leave.

1) The twelve months a staff member must have been
employed need not be consecutive months pursuant
to 29 CFR 8825.110(b).

2 The minimum 1,250 hours of service shall be
determined according to the principles established
under the Fair Labor Standards Act (FLSA) for
determining compensable hours of work pursuant to
29 CFR §785.

3 The Board shall not provide pay for FMLA leave.
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C. The method to determine the twelve month period in which
the twelve weeks of FMLA leave entitlement occurs will be
a “rolling” twelve month period measured backward from
the date a staff member uses any FMLA leave.

d. Pursuant to 29 CFR 8§825.201, a husband and wife both
employed by the Board are limited to a combined total of
twelve weeks of FMLA leave during the twelve month
period if the FMLA leave is taken for the birth of a son or
daughter of a staff member or to care for such son or
daughter after birth; for placement of a son or daughter
with a staff member for adoption or foster care or in order
to care for the son or daughter after placement; or to care
for a staff member’s parent with a serious health condition.

4. Types of FMLA leave

a. Continuous FMLA leave is taken by staff members for a
continuous period of time. Such FMLA leave is not broken
up by a period of work and is continuous when a staff
member is absent for three consecutive working days or
more. Continuous FMLA leave may be taken for any
qualifying reason.

b. Intermittent FMLA leave is FMLA leave taken in separate
blocks of time due to a single qualifying reason. A reduced
FMLA leave schedule is a FMLA leave schedule that
reduces a staff member’s usual number of working hours
per workweek, or hours per workday. A reduced FMLA
leave schedule is a change in a staff member’s schedule for
a period of time, normally from full-time to part-time.

(1) Intermittent or reduced FMLA leave may be taken
for the following qualifying reasons:

@) For the serious health condition of the staff
member or to care for a parent, son, or
daughter with a serious health condition.
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For intermittent FMLA leave or
FMLA leave on a reduced FMLA
leave schedule taken for the reason
outlined in B.4.b.(1)(a) above there
must be a medical need for FMLA
leave and it must be that such
medical need can be best
accommodated through an
intermittent or reduced FMLA leave
schedule.

The treatment regimen and other
information  described in the
certification of a serious health
condition and in the certification of a
serious injury or illness, shall address
the medical necessity of intermittent
FMLA leave or FMLA leave on a
reduced FMLA leave schedule.

Intermittent FMLA leave may be
taken for a serious health condition
of a parent, son, or daughter, for a
staff member’s own serious health
condition, which requires treatment
by a  health care provider
periodically, rather than for one
continuous period of time, and may
include FMLA leave of periods from
an hour or more to several weeks.

For planned and/or unanticipated medical
treatment of a serious health condition when
medically necessary.

To provide care or psychological comfort to
a covered family member with a serious
health condition when medically necessary.
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(d) For absences where a staff member or
family member is incapacitated or unable to
perform the essential functions of the
position because of a chronic serious health
condition even if he or she does not receive
treatment by a health care provider.

(e) For FMLA leave taken after the birth of a
healthy child or placement of a healthy child
for adoption or foster care, only if the Board
agrees.

Q) The Board’s agreement is not
required; however, for FMLA leave
during which the mother has a
serious  health  condition in
connection with the birth of her child
or if the newborn child has a serious
health condition.

If a staff member needs FMLA leave intermittently
or on a reduced FMLA leave schedule for planned
medical treatment, then a staff member must make a
reasonable effort to schedule the treatment so as not
to disrupt unduly the Board’s operations.

When a staff member takes FMLA leave on an
intermittent or reduced FMLA leave schedule basis,
the Board must account for the FMLA leave using
an increment no greater than the shortest period of
time that the Board uses to account for use of other
forms of leave provided that it is not greater than
one hour and provided further that a staff member’s
FMLA leave entitlement may not be reduced by
more than the amount of FMLA leave actually
taken.

@ If the Board accounts for use of leave in
varying increments at different times of the
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day or shift, the Board may not account for
FMLA leave in a larger increment than the
shortest period used to account for other
leave during the period in which the FMLA
leave is taken.

(b) If the Board accounts for other forms of
leave use in increments greater than one
hour, the Board must account for FMLA
leave use in increments no greater than one
hour.

A staff member eligible for FMLA leave must give at least
a thirty day written advance notice to the Superintendent or
designee if the need for the FMLA leave is foreseeable
based on an expected birth, placement for adoption or
foster care, or planned medical treatment for a serious
health condition of a staff member or a family member.

(1) If thirty days is not practical, a staff member must
provide notice ‘“as soon as practicable” which
means as soon as both possible and practical, taking
into account all the facts and circumstances in the
individual case.

2 Where it is not possible to give as much as thirty
days’ notice, “as soon as practical” ordinarily would
mean at least wverbal notification to the
Superintendent or designee within one or two
business days or when the need for FMLA leave
becomes known to a staff member.

3 The written notice shall include the reasons for the
FMLA leave, the anticipated duration of the FMLA
leave, and the anticipated start of the FMLA leave.
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4) When planning medical treatment, a staff member
must consult with the Superintendent or designee
and make a reasonable effort to schedule the FMLA
leave so as not to unduly disrupt the educational
program, subject to the approval of the health care
provider.

@) Staff members are ordinarily expected to
consult with the Superintendent or designee
prior to scheduling of treatment that would
require FMLA leave for a schedule that best
suits the needs of the Board and a staff
member.

(5) Intermittent FMLA leave or FMLA leave on a
reduced FMLA leave schedule must be medically
necessary due to a serious health condition or a
serious injury or illness. A staff member shall
advise the Board of the reasons why the
intermittent/reduced FMLA leave schedule is
necessary and of the schedule for treatment, if
applicable.

@ A staff member and the Board shall attempt
to work out a schedule for such FMLA leave
that meets a staff member’s needs without
unduly disrupting the Board’s operations,
subject to the approval of the health care
provider.

(6) Where a staff member does not comply with the
Board’s usual notice and procedural requirements,
and no unusual circumstances justify the failure to
comply, FMLA-protected leave may be delayed or
denied.

b. When the approximate timing of the need for FMLA leave
is not foreseeable, a staff member should give notice to the
Superintendent or designee for FMLA leave as soon as
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practicable under the facts and circumstances of the
particular case.

1) It is expected a staff member will give notice to the
Superintendent or designee within no more than one
or two business days of learning of the need for
FMLA leave, except in extraordinary circumstances
where such notice is not foreseeable.

(2) A staff member should provide notice to the Board
either in person, by telephone, telegraph, fax
machine, email, or other electronic means.

6. Outside Employment During FMLA Leave

a. A staff member during any period of FMLA leave is
prohibited from performing any services on a full-time
basis for any person for whom a staff member did not
provide services immediately prior to commencement of
the FMLA leave.

(1) A staff member using FMLA leave may commence
part-time employment that shall not exceed half the
regularly scheduled hours worked for the Board.

(2) A staff member may continue the part-time
employment that commenced prior to the FMLA
leave at the same number of hours that a staff
member was regularly scheduled prior to such

FMLA leave.
7. “Instructional Employees” Exceptions for FMLA Leave
a. “Instructional Employees” are those staff members whose

principal function is to teach and instruct students in class,
a small group, or in an individual setting. This term
includes teachers, athletic coaches, driving instructors, and
special education assistants, such as signers for the hearing
impaired.
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Q) Teacher assistants or aides who do not have as their
principal job actual teaching or instructing,
guidance counselors, child study team members,
curriculum  specialists, cafeteria  workers,
maintenance workers, and/or bus drivers are not
considered instructional staff members for the
purposes of this Policy.

(2)  For purposes of this Policy “Instructional
Employees” shall be referred to as “Instructional
Staff Members”.

b. “Semester” means the school semester that typically ends
near the end of the calendar year and the end of the spring
each school year. The Board can have no more than two
semesters in a school year.

C. FMLA leave taken at the end of the school year and
continues into the beginning of the next school year is
considered consecutive FMLA leave.

d. Eligible instructional staff members that need intermittent
or reduced FMLA leave to care for a family member or for
a staff member’s own serious health condition which is
foreseeable based on planned medical treatment and would
be on FMLA leave more than twenty percent of the total
number of working days over the period the FMLA leave
would extend, the Board may:

1) Require a staff member to take the FMLA leave for
a period or periods of a particular duration, not
greater than the duration of the planned treatment;
or

(2)  Transfer a staff member temporarily to an available
alternative position for which a staff member is
qualified, which has equivalent pay and benefits and
which better accommodates recurring periods of
FMLA leave than does a staff member’s regular
position.
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e. If the instructional staff member does not give the required
notice for FMLA leave that is foreseeable and desires the
FMLA leave to be taken intermittently or on a reduced
FMLA leave schedule, the Board may require a staff
member to take FMLA leave of a particular duration, or to
transfer  temporarily to an alternative  position.
Alternatively, the Board may require a staff member to
delay taking the FMLA leave until the notice provision is
met.

f. If an instructional staff member begins FMLA leave more
than five weeks before the end of the school year, the
Board may require a staff member to continue taking
FMLA leave until the end of the semester if:

(1)  The FMLA leave will last three weeks; and

(2) A staff member would return to work during the
three-week period before the end of the semester.

g. If an instructional staff member begins FMLA leave for a
purpose other than a staff member’s own serious health
condition during the five week period before the end of the
semester, the Board may require a staff member to continue
taking FMLA leave until the end of the semester if:

1) The FMLA leave will last more than two weeks;
and

(2)  The staff member would return to work during the
two week period before the end of the semester.

h. If an instructional staff member begins FMLA leave for a
purpose other than a staff member’s own serious health
condition during the three week period before the end of a
semester, the Board may require a staff member to continue
taking FMLA leave until the end of the semester if the
FMLA leave will last more than five working days.
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I. An example of FMLA leave falling within the situations
outlines in B.7.f., B.7.g., and B.7.h. above:

1) If a staff member plans two weeks of FMLA leave
to care for a family member which will begin three
weeks before the end of the term, the Board could
require a staff member to stay out on FMLA leave
until the end of the term.

J. In the case of a staff member who is required to take
FMLA leave until the end of an academic term, only the
period of FMLA leave until a staff member is ready and
able to return to work shall be charged against a staff
member’s FMLA leave entitlement.

K. The Board may require a staff member to stay on FMLA
leave until the end of the school term. Any additional leave
required by the Board to the end of the school term is not
counted as FMLA leave; however:

(1)  The Board shall be required to maintain a staff
member’s group health insurance; and

(2) The Board shall be required to restore a staff
member to the same or equivalent job including
other benefits at the conclusion of the leave.

8. FMLA Leave Related to Military Service

a. Definitions for FMLA related to military service shall be in
accordance with 29 CFR 88825.122; .126; .127; and .310.

b. The foreign deployment of the staff member’s spouse,
child, or parent in accordance with 29 CFR 88825.122 and
.126:
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1) The district must grant an eligible staff member up
to twelve work weeks of unpaid, job-protected
FMLA leave during any twelve month period for
qualifying exigencies that arise when the staff
member’s spouse, child, or parent is on covered
active duty, or has been notified of an impending
call or order to covered active duty.

C. Military caregiver FMLA leave provides care for a covered
servicemember with a serious injury or illness in
accordance with 29 CFR 88825.122 and .127:

Q) The district must grant up to a total of twenty-six
workweeks of unpaid, job-protected FMLA leave
during a “single twelve month period” to care for a
covered servicemember with a serious injury or
illness.

9. Verification

a. The Board shall require that a staff member's FMLA leave
to care for a staff member's covered family member with a
serious health condition, or due to a staff member's own
serious health condition that makes a staff member unable
to perform one or more of the essential functions of a staff
member's position, be supported by a certification issued by
the health care provider of a staff member or a staff
member's family member.

(1) The Board must give written notice of a
requirement for certification each time a
certification is required. The Board's oral request to
a staff member to furnish any subsequent
certification is sufficient.

b. The Board shall require a staff member furnish certification
at the time a staff member gives notice of the need for
FMLA leave or within five business days thereafter, or, in
the case of unforeseen FMLA leave, within five business
days after the FMLA leave commences.
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1) The Board may request certification at some later
date if the Board later has reason to question the
appropriateness of the FMLA leave or its duration.

2 A staff member must provide the requested
certification to the Board within fifteen calendar
days after the Board's request, unless it is not
practicable under the particular circumstances to do
so despite a staff member's diligent, good faith
efforts or the Board provides more than fifteen
calendar days to return the requested certification.

When FMLA leave is taken because of a staff member's
own serious health condition, or the serious health
condition of a family member, the Board shall require a
staff member to obtain a medical certification from a health
care provider that sets forth the following information:

(1)  The name, address, telephone number, and fax
number of the health care provider and type of
medical practice/specialization;

(2)  The approximate date on which the serious health
condition commenced, and its probable duration;

3) A statement or description of appropriate medical
facts regarding the patient's health condition for
which FMLA leave is requested. The medical facts
must be sufficient to support the need for FMLA
leave.

@) Such medical facts may include information
on symptoms, diagnosis, hospitalization,
doctor visits, whether medication has been
prescribed, any referrals for evaluation or
treatment (physical therapy, for example), or
any other regimen of continuing treatment;
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4 If a staff member is the patient, information
sufficient to establish that a staff member cannot
perform the essential functions of a staff member's
job as well as the nature of any other work
restrictions, and the likely duration of such inability;

(5) If the patient is a covered family member with a
serious health condition, information sufficient to
establish that the family member is in need of care,
and an estimate of the frequency and duration of the
FMLA leave required to care for the family
member;

(6) If a staff member requests FMLA leave on an
intermittent or reduced schedule basis for planned
medical treatment of a staff member's or a covered
family member's serious health condition,
information sufficient to establish the medical
necessity for such intermittent or reduced schedule
FMLA leave and an estimate of the dates and
duration of such treatments and any periods of
recovery;

@) If a staff member requests FMLA leave on an
intermittent or reduced schedule basis for a staff
member's serious health condition, including
pregnancy, that may result in unforeseeable
episodes of incapacity, information sufficient to
establish the medical necessity for such intermittent
or reduced schedule FMLA leave and an estimate of
the frequency and duration of the episodes of
incapacity; and
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(8) If a staff member requests FMLA leave on an
intermittent or reduced schedule basis to care for a
covered family member with a serious health
condition, a statement that such FMLA leave is
medically necessary to care for the family member,
which can include assisting in the family member's
recovery, and an estimate of the frequency and
duration of the required FMLA leave.

d. A staff member may choose to comply with the
certification requirement by providing the Board with an
authorization, release, or waiver allowing the Board to
communicate directly with the health care provider of a
staff member or his or her covered family member.

Q) It is a staff member's responsibility to provide the
Board with complete and sufficient certification and
failure to do so may result in the denial of FMLA
leave.

e. If the Board has reason to doubt the validity of a medical
certification, the Board may require a staff member to
obtain a second opinion at the Board's expense.

(1)  The Board may designate the health care provider to
furnish the second opinion, but the selected health
care provider may not be employed on a regular
basis by the Board.

f. If the opinions of a staff member's and the Board's
designated health care providers differ, the Board may
require a staff member to obtain certification from a third
health care provider, again at the Board's expense. This
third opinion shall be final and binding. The third health
care provider must be designated or approved jointly by the
Board and the staff member.

10. Reinstatement Following FMLA Leave
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On return from FMLA leave a staff member is entitled to
be returned to the same position a staff member held when
FMLA leave commenced, or to an equivalent position with
equivalent benefits, pay, and other terms and conditions of
employment.

1) A staff member is entitled to such reinstatement
even if a staff member has been replaced or his or
her position has been restructured to accommodate
for a staff member’s absence.

(2)  The requirement that a staff member be restored to
the same or equivalent job with the same or
equivalent pay, benefits, and terms and conditions
of employment does not extend to de minimis,
intangible, or unmeasurable aspects of the job.

Denial of Reinstatement

(1) A staff member has no greater right to reinstatement
or to other benefits and conditions of employment
that if a staff member had been continuously
employed during the FMLA leave period.

@ The Board must be able to show that a staff
member would not otherwise have been
employed at the time reinstatement is
requested in order to deny restoration to
employment.

2 The Board may deny job restoration to ‘key
employees”, if such denial is necessary to prevent
substantial and grievous economic injury to the
operations of the Board.

@ A “key employee” is a salaried FMLA-
eligible staff member who is among the
highest paid ten percent of all staff members
employed by the Board within seventy-five
miles of a staff member's worksite.
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3) If a staff member is unable to perform an essential
function of the position because of a physical or
mental condition, including the continuation of a
serious health condition or an injury or illness also
covered by workers’ compensation, a staff member
has no right to restoration to another position under
the FMLA.

@ The Board’s obligation may; however, be
governed by the Americans with Disabilities
Act, State leave law, or workers’
compensation laws.

4 A staff member who fraudulently obtains FMLA
leave from the Board is not protected by FMLA's
job restoration or maintenance of health benefits
provisions.

C. Intent to Return to Work

1) The Board may require a staff member on FMLA
leave to report periodically on a staff member's
status and intent to return to work.

d. Fitness for Duty Certification

1) As a condition of restoring a staff member whose
FMLA leave was a result of a staff member's own
serious health condition that made a staff member
unable to perform a staff member's job, the Board
shall require all similarly-situated staff members
(i.e., same occupation, same serious health
condition) who take FMLA leave for such
conditions to obtain and present certification from a
staff member's health care provider that a staff
member is able to resume work.
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2 A staff member has the same obligations to
participate and cooperate in the fitness-for-duty
certification process as in the initial certification
process.

11.  The Board of Education Notice
a. Notice of Staff Member Rights Under FMLA

1) The Board shall post and keep posted on its
premises, in conspicuous places where staff
members are employed, a notice explaining the
FMLA’s provisions and providing information
concerning the procedures for filing complaints of
violations of the FMLA with the Wage and Hour
Division.

€)) The notice will be posted prominently where
it can be readily seen by staff members and
applicants for employment.

(b) The poster and the text will be large enough
to be easily read and contain fully legible
text.

(©) Electronic posting is sufficient to meet this
posting requirement as long as it otherwise
meets the requirements of B.11.

(2) The Board shall also provide this general notice to
each staff member by including the notice in staff
members’ handbooks or other written guidance to
staff members concerning staff member benefits or
FMLA leave rights, if such written materials exist,
or by distributing a copy of the general notice to
each new staff member upon hiring. In either case,
distribution may be accomplished electronically.

(3)  Access to and/or distribution of this Policy shall
serve as school district notice to staff members of
their rights pursuant to 29 CFR 8825 et seq.
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b. Eligibility Notice

1) When a staff member requests FMLA leave, or
when the Board acquires knowledge that a staff
member's FMLA leave may be for an FMLA-
qualifying reason, the Board must notify the staff
member of the staff member's eligibility to take
FMLA leave within five business days, absent
extenuating circumstances.

C. Designation Notice

Q) The Board is responsible in all circumstances for
designating leave as FMLA-qualifying, and for
giving notice of the designation to a staff member.
The Board must notify a staff member whether the
leave will be designated and will be counted as
FMLA leave within five business days absent
extenuating circumstances.

(2) If the Board requires paid leave to be substituted for
unpaid FMLA leave, or that paid leave taken under
an existing leave plan be counted as FMLA leave,
the Board must inform a staff member of this
designation at the time of designating the FMLA
leave.

12. Local Board of Education Practices
a. Substitution of Paid Leave

1) Whether a staff member is required to use sick time
or any other accrued leave time concurrent with
FMLA leave time will depend upon either the
district’s practice or a provision in the district’s
collective bargaining agreement, if applicable.
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b. Maintenance of Staff Member Benefits

1) The Board must maintain a staff member's coverage
under any group health plan on the same conditions
as coverage would have been provided if a staff
member had been continuously employed during
the entire FMLA leave period.

C. Shared Provisions
1. Interference with Family Leave Rights

The NJFLA and the FMLA prohibit interference with a staff
member’s rights under the law, and with legal proceedings or
inquiries relating to a staff member’s rights. Unless permitted by
the law, no staff member shall be required to take family leave or
to extend family leave beyond the time requested. A staff member
shall not be discriminated against for having exercised his/her
rights under the NJFLA and the FMLA nor discouraged from the
use of family leave.

2. Non-Tenured Teaching Staff

Family leave granted to a nontenured staff member cannot extend a
staff member’s employment beyond the expiration of his/her
employment contract.

3. Record Keeping

The Superintendent or designee shall ensure the keeping of
accurate attendance records that distinguish family leave from
other kinds of leave so a staff member’s entitlement to NJFLA
leave and FMLA leave can be properly determined.
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4. Processing of Complaints
a. New Jersey Family Leave Act

1) Any complaint alleging a violation of the NJFLA
shall be processed in the same manner as a
complaint filed under the terms of N.J.S.A. 10:5-1
et seg. and N.J.A.C. 13:4 through the New Jersey
Department of Law and Public Safety, Division on
Civil Rights.

b. Federal Family and Medical Leave Act (FMLA)

Q) If there is a dispute between the Board and a staff
member as to whether leave qualifies as FMLA
leave, it should be resolved through discussion
between the staff member and the Superintendent or
designee. Such discussions and the decision shall
be documented by the Superintendent or designee.

(2 A staff member also may file, or have another
person file on his/her behalf, a complaint with the
United States Secretary of Labor. A complaint may
be filed in person, by mail, or by telephone with the
Wage and Hour Division, Employment Standards
Administration, U.S. Department of Labor, at any
local office of the Wage and Hour Division.

3) This Policy 1643 shall be posted on the school
district website, in a manner accessible to all staff
members and a hard copy shall be provided to all
staff members annually prior to the beginning of the
school year and upon initial employment in the
school district during the school year.
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29 CFR 8825 et seq.

29 CFR §785

N.J.S.A. 10:5-1;
N.J.S.A. 34:11B et seq.
N.J.A.C. 13:14-1 et seq.

Adopted: TBD
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ROXBURY TOWNSHIP PUBLIC SCHOOLS Exhibit HR1

CENTRAL MANAGEMENT
Title: TRANSPORTATION COORDINATOR CM-7

Qualifications:

1. Five years minimum school transportation experience, including dispatching
Valid NJ Commercial Driver's License, Class B, with passenger and School Bus Endorsements
Must be 21 years of age with an excellent driving abstract

Excellent interpersonal skills

o N

Required criminal history background check and proof of U.S. citizenship or legal resident alien status

Reports to: Director of Transportation

Job Goal: To facilitate the transportation of pupils in a safe and efficient manner.

Performance Responsibilities:

1. Monitors communications between vehicle drivers and transportation office, assuming primary
dispatcher duties.

2. Coordinates daily driver substitutions and/or route modifications that may be necessitated by driver
absences.

3. Assigns all extra routes, using the appropriate guidelines as determined by the Director and contract.

4. Assists Transportation Director in the construction of all routes and bus stops; helps to make necessary
route revisions that may be necessitated by student ridership changes.

5. Maintains a log of all bus driver/bus aide daily attendance for payroll purposes.

6. Prepares and processes requisitions for transportation department supplies and equipment.
7. Maintains and processes extra time log for all driver/aides/mechanics weekly for payroll.

8. Coordinates daily transportation for special services, including activities and work programs.
9. Confers and consults with the Director in response to transportation related inquiries.

10. Maintains fuel management software including; monthly reports and key assignment.

11. Maintains excellent working relationship with Police Department and Department of Public Works
pertaining to: weather, road conditions, road closures, and any motor vehicle accidents.

12. Coordinates with fleet manager to determine vehicle assignment daily and during state mandated
inspection schedules.

13. Assists Director with state report data collection.
14. Services transportation shared service jointures.

15. Assists Director with providing a comprehensive program of safety and driver training.
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16. Drives uncovered routes when no other option is available.

17. Available to transportation staff on weekends and evenings to facilitate concerns related to after-
hours/weekend trips.

18. Performs other duties as assigned by the director.

Terms of Employment:

Salary and work year to be determined by the board of education.

Annual Evaluation:
Performance of this job will be evaluated annually in accordance with NJ State law and the provisions of

the board’s policy on evaluations.

Approved by: Roxbury Township Board of Education
Revised: April 12, 2021

Adapted from NJSBA LEGAL AND POLICY SERVICES | New Jersey School Boards Association, P.O. Box 909, Trenton, NJ
08605-0909 | Copyright 2010 by NJSBA. All rights reserved.
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ROXBURY TOWNSHIP PUBLIC SCHOOLS Exhibit HR2

CENTRAL MANAGEMENT SUPPORT
Title: TRANSPORTATION DISPATCHER CMS-8

Qualifications:

1. Previous dispatching experience and/or experience as a bus driver
Valid NJ Commercial Driver's License, Class B, with passenger and School Bus Endorsements
Must be 21 years of age with a minimum of 3 years safe driving experience

Excellent interpersonal skills

o N

Required criminal history background check and proof of U.S. citizenship or legal resident alien status

Reports to: Director of Transportation
Job Goal: To facilitate the transportation of pupils in a safe and efficient manner.

Performance Responsibilities:
1. Monitors communications between vehicle drivers and transportation office.

2. Assists with daily coordination of driver substitutions and/or route modifications that may be
necessitated by driver absences.

3. Maintains records as required by procedure and policy, regulations and laws; including driver
certification documentation, and vehicle registrations.

4. Assists transportation director in the construction of all routes and helps to make necessary route
revisions that may be necessitated by student addition and/or deletion.

Schedules all school related activity trips for Roxbury and servicing districts.
Imports and maintains records related to alternative bus stop requests.

Assists with Special Services transportation for in and out of district students.

© N o o

Confers and consults with the director in response to transportation related inquiries.
9. Maintains all calendars in the transportation software.

10. Assists with transportation shared service jointures.

11. Drives uncovered routes when no other option is available.

12. Performs other duties as assigned by the director.

Terms of Employment:

Salary and work year to be determined by the board of education.

Annual Evaluation:

Performance of this job will be evaluated annually in accordance with NJ State law and the provisions of
the board’s policy on evaluations.

Approved by: Roxbury Township Board of Education
Revised: April 12, 2021

Adapted from NJSBA LEGAL AND POLICY SERVICES | New Jersey School Boards Association, P.O. Box 909, Trenton, NJ
08605-0909 | Copyright 2010 by NJSBA. All rights reserved.
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