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CORRECTIVE ACTION PLAN - 2020/2021

NAME OF SCHOOL ROXBURY TOWNSHIP SCHOOL DISTRICT COUNTY MORRIS 

TYPE OF AUDIT ANNUAL COMPREHENSIVE FINANCIAL REPORT 

DATE OF BOARD MEETING  DECEMBER 13, 2021

CONTACT PERSON JOSEPH MONDANARO, SCHOOL BUSINESS ADMINISTRATOR 

TELEPHONE NUMBER (973) 584-6099

RECOMMENDATION
NUMBER

CORRECTIVE ACTION
APPROVED BY THE BOARD METHOD OF IMPLEMENTATION

PERSON RESPONSIBLE
FOR IMPLEMENTATION

COMPLETION
DATE OF

IMPLEMENTATION
1. Administrative Practices and Procedures

None

2. Financial Planning, Accounting and Reporting
The District reviews the
estimated related services costs
for reasonableness and take
extra care to ensure that all
related services costs are
reported on the ExAid
application.

The Business Administrator
will review procedures with the
Special Education
Department.

The Business Administrator will
review procedures with the Special
Education Department.
The Special Education Department
will ensure that related service costs
are reported accurately in the ExAid
application.

Business Administrator 5/31/2022

3. School Purchasing Program
None

4. School Food Service The Business Administrator
will review procedures on meal
counting with the Food Service
Management Company.

The Business Administrator will
review procedures on meal counting
with the Food Service Management
Company.
The Food Service Management
Company will submit weekly tally
counts to the Business Office.

Business Administrator
and Food Service
Management Company

11/30/2021

The District implement a standard
meal counting system at each site
location and take extra care to

1
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CORRECTIVE ACTION PLAN - 2020/2021

NAME OF SCHOOL ROXBURY TOWNSHIP SCHOOL DISTRICT COUNTY MORRIS   

TYPE OF AUDIT ANNUAL COMPREHENSIVE FINANCIAL REPORT 

DATE OF BOARD MEETING  DECEMBER 13, 2021

CONTACT PERSON JOSEPH MONDANARO, SCHOOL BUSINESS ADMINISTRATOR 

TELEPHONE NUMBER (973) 584-6099 

ensure that the daily meal count
tally sheets maintained by each site
location are complete and accurate
and agree to the monthly
reimbursement claim.

RECOMMENDATION
NUMBER

CORRECTIVE ACTION
APPROVED BY THE BOARD METHOD OF IMPLEMENTATION

PERSON RESPONSIBLE
FOR IMPLEMENTATION

COMPLETION
DATE OF

IMPLEMENTATION
5. Student Body Activities

None
6. Application for State School Aid The Business Administrator

will review the ASSA process.
The Business Administrator will
review the ASSA process.
The Business Administrator will
review the ASSA data with the Data
Specialist before the ASSA is
submitted.

Business Administrator 11/30/2021

Speech only students be
reported as regular education
students.

7. Pupil Transportation
None

8. Facilities and Capital Assets
The District continue to update
its capital assets inventory
records.

The Business Administrator
will review the procedures in
place for updating its capital
assets inventory.

The Business Administrator will
review the procedures in place for
updating its capital assets inventory.
The Business Administrator will
bring in a asset inventory
management company to update

Business Administrator 2/28/2022

2
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CORRECTIVE ACTION PLAN - 2020/2021

NAME OF SCHOOL ROXBURY TOWNSHIP SCHOOL DISTRICT COUNTY MORRIS   

TYPE OF AUDIT ANNUAL COMPREHENSIVE FINANCIAL REPORT 

DATE OF BOARD MEETING  DECEMBER 13, 2021

CONTACT PERSON JOSEPH MONDANARO, SCHOOL BUSINESS ADMINISTRATOR 

TELEPHONE NUMBER (973) 584-6099 

and maintain the district’s asset
inventory.

9. Travel Expense and Reimbursement Policy
None

10. Status of Prior Year’s Finding/Recommendations
The prior year recommendation regarding the bank reconciliations for student activity accounts was resolved in the current year.  The prior year
recommendation regarding fixed assets was not resolved and remains as a current year recommendation.

.                                                                            . .                      . .                                                                     . .                    .
CHIEF SCHOOL ADMINISTRATOR                                       DATE                      BOARD SECRETARY/SCHOOL BUSINESS                   DATE

ADMINISTRATOR

3
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Page 1 of 5 

 

Description Manufacturer Model Serial # Asset Tag # Quantity Working Condition 
Printer HP CB581A CN78L4S0N2 N/A 1 N/A 
Printer HP CE538A CNF8F3MKGV N/A 1 N/A 
Printer HP Q5987A CNWDF37183 N/A 1 N/A 
Printer Xerox Phaser 6800 DPX344191 N/A 1 N/A 
Printer Xerox Phaser 6180 DPX329279 N/A 1 N 
16 GB iPad Apple A1474 DMPPWET5FK10 37556000021772 1 Y 
16 GB iPad Apple A1474 DMPPWG7JFK10 37556000021921 1 Y 
16 GB iPad Apple A1474 DMPMNQCRFK10 007899 1 Y 
32 GB iPad Apple A1474 DMPMTBXVFK11 37556000027035 1 Y 
16 GB iPad Apple A1474 DMPPWG8AFK10 37556000021863 1 Y 
16 GB iPad Apple A1458 DMQKW5TXF182 007452 1 Y 
16 GB iPad Apple A1458 DMPKVY2BF182 007409 1 Y 
16 GB iPad Apple A1458 DMPKVWU0F182 007411 1 Y 
16 GB iPad Apple A1458 DMQKW5S9F182 007490 1 Y 
16 GB iPad Apple A1474 DMPMNQ65FK10 007901 1 Y 
16 GB iPad Apple A1474 DMPPWF1KFK10 37556000021830 1 Y 
16 GB iPad Apple A1458 DMPKVVMPF182 007397 1 Y 
32 GB iPad Apple A1474 DMQMW9YHFK11 37556000026417 1 N 
16 GB iPad Apple A1458 DMQKW5U6F182 007535 1 Y 
32 GB iPad Apple A1474 F6QQW0HFFK11 N/A 1 N 
32 GB iPad Apple A1474 DMPNM969FK11 007921 1 N 
32 GB iPad Apple A1474 DMPMPJ1CFK11 37556000026318 1 N 
iPad Apple A1474 DMPMQ54EFK11 37556000140259 1 N 

       
SmartBoard - Box 1 SMART 680 SB680-R2-A25151  1 with tray 
SmartBoard - Box 1 SMART 680 SB680-R2-361162  1 with tray 
SmartBoard - Box 1 SMART 680 SB680-R2-532988  1 with tray 
SmartBoard - Box 1 SMART 680 SB680--M2-D06649  1 with tray 
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Description Manufacturer Model Serial # Asset Tag # Quantity Working Condition 
SmartBoard - Box 2 SMART 680 SB680-R2-819074   with tray 
SmartBoard - Box 2 SMART 680 SB680-M2-D34576   with tray 
SmartBoard - Box 2 SMART 680 SB680-M2-C02199   no tray 
SmartBoard - Box 2 SMART 680 SB680-R2-A18847   with tray 

       
SmartBoard - Box 3 SMART 680 SB680-R2-A76287   with tray 
SmartBoard - Box 3 SMART 680 SB680-M2-C02194   with tray 
SmartBoard - Box 3 SMART 680 SB680-R2-893593   with tray 
SmartBoard - Box 3 SMART 680 SB680-R2-A03167   with tray 

       
SmartBoard - Box 4 SMART 680 SB680-R2-530136   with tray 
SmartBoard - Box 4 SMART 680 SB680-R2-A18106   with tray 
SmartBoard - Box 4 SMART 680 SB680-R2-816485 with tray 
SmartBoard - Box 4 SMART 680 SB680-R2-820034   with tray 

       
SmartBoard - Box 5 SMART 680 SB680-R2-532996   with tray 
SmartBoard - Box 5 SMART 680 SB680-R2-680025   with tray 
SmartBoard - Box 5 SMART 680 SB680-R2-532983   with tray 
SmartBoard - Box 5 SMART SBX880 SBX880-G012HW37Y0620   with tray 

       
SmartBoard - Box 6 SMART 680 SB680-R2-122703   with tray 
SmartBoard - Box 6 SMART 680 SB680-R2-676991   with tray 
SmartBoard - Box 6 SMART 680 SB680-M2-C80468   no tray 

       
SmartBoard - Box 7 SMART 580 SB580-16693   with tray 
SmartBoard - Box 7 SMART 680 SB680-R2-A18417   with tray 
SmartBoard - Box 7 SMART 680 SB680-R2-867677   with tray 
SmartBoard - Box 7 SMART 680 SB680-R2-532979   with tray 
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Description Manufacturer Model Serial # Asset Tag # Quantity Working Condition 
SmartBoard - Box 8 SMART 680 SB680-M2-C79266   no tray 
SmartBoard - Box 8 SMART 680 SB680-M2-C79087   no 
SmartBoard - Box 8 SMART 680 SB680-R2-849194   no tray 
SmartBoard - Box 8 SMART 680 SB680-R2-A82205   no tray 

       
SmartBoard - Box 9 SMART 680 SB680-R2-A66302   with tray 
SmartBoard - Box 9 SMART 680 SB680-M2-E73582   with tray 
SmartBoard - Box 9 SMART 680 SB680-M2-E29069   SmartBoard - Box 10 
SmartBoard - Box 9 SMART 680 SB680-R2-359273   no tray 
SmartBoard - Box 9 SMART 660 SB660-R1-178889   no tray 

       
SmartBoard - Box 10 SMART 680 SB680-R1-207267   SmartBoard - Box 10 
SmartBoard - Box 10 SMART 680 SB680-M2-C82017 SmartBoard - Box 10 

       
SmartBoard - Box 11 SMART 680 SB680-R2-361129  1 no tray 
SmartBoard - Box 11 SMART 680 SB680-R2-812678  1 no tray 
SmartBoard - Box 11 SMART 680 SB680-R2-532987  1 no tray 

       
SmartBoard - Box 12 SMART 680 SB680-M2-E47747  1 no tray 
SmartBoard - Box 12 SMART 680 SB680-M2-E26493  1 no tray 
SmartBoard - Box 12 SMART 680 SB680-131982  1 no tray 
SmartBoard - Box 12 SMART 680 SB680-M2-E26489  1 no tray 
SmartBoard - Box 12 SMART 680 SB680-131975  1 no tray 

       
SmartBoard - Box 13 SMART 680 SB680-M2-E73690  1 tray 
SmartBoard - Box 13 SMART 680 SB680-R2-A18039  1 tray 
SmartBoard - Box 13 SMART 680 SB680-R2-A82189  1 tray 
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Description Manufacturer Model Serial # Asset Tag # Quantity Working Condition 

2 Charging Towers 
Power 
Logistics N/A N/A  2 Y 

Small Charging Tower   N/A  1  
Smart TV Sharp  24001062  1 N 
10 ft automatic projector 
screen Da-lite  n/a n/a 1 Y 
Document Camera Smart 450 A102GW33A0489  1 n/a 
Document Camera Smart 450 A102FW28A0637  1 n/a 
Document Camera Smart 450 A102GW33A0399  1 n/a 
Document Camera Smart 450 A102GW23A0346  1 n/a 
Document Camera Smart 450 A102FW28A0638  1 n/a 
Document Camera Smart 450 A102FW28A0640  1 n/a 
Document Camera Smart 450 A102GW25A1326  1 n/a 
Document Camera Smart 450 A102FW28A0390 1 n/a 
Document Camera Smart 450 A102FW28A0636  1 n/a 
Document Camera Smart 450 A102FW28A0682  1 n/a 
Document Camera Smart 450 A102GW25A1273  1 n/a 
Document Camera Smart 450 A102FW28A0611  1 n/a 
Printer HP LaserJet 1300 CNBJC52354 PH20408 1 n/a 
Printer HP LaserJet 1300n CNBKJ14949 PH20284 1 n/a 

Printer HP 
LaserJet Pro 
M201dw VNB3F64948  1 n/a 

Printer HP LaserJet 1320 FCNHC58S17B PH20320 1 n/a 
Desktop Dell Optiplex 390 DBR15V1  1 n/a 
Desktop Dell Optiplex 390 DBWZ4V1  1 n/a 
Desktop Dell Optiplex 390 DBTT4V1  1 n/a 
Desktop Dell Optiplex 390 DBW25V1  1 n/a 
Desktop Dell Optiplex 390 DBWW4V1  1 n/a 
Desktop Dell Optiplex 390 DBRS4V1  1 n/a 
Desktop Dell Optiplex 390 DBSQ4V1  1 n/a 
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Description Manufacturer Model Serial # Asset Tag # Quantity Working Condition 
ipad cases Speck Osmo case for ipad   57 n/a 

ipad cases gumdrop 
apple ipad 9.7 drop 
tech clear    29 n/a 

hot spots verizon jetpack 4GLTE   3 n/a 
Smartboards - RHS Box 1  680 SB680-R2-512273   no tray 
Smartboards - RHS Box 1  680 SB680-R2-512276   no tray 
Smartboards - RHS Box 1  SBM680 G032HW33P0363   tray 
Smartboards - RHS Box 1  680 SB680-R1-070142   no tray 
Smartboards - RHS Box 2  680 SB680-R2-816581   no tray 
Smartboards - RHS Box 2  680 SB680-R2-905233   no tray 
Smartboards - RHS Box 2  680 SB680-R2-312499   no tray 
Smartboards - RHS Box 3  680 SB680-R2-A05082   no tray 
Smartboards - RHS Box 3 680 SB680-R2-A16744 no tray 
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1648.13  SCHOOL EMPLOYEE VACCINATION REQUIREMENTS 

 
In accordance with Executive Order No. 253 signed by the Governor of New 
Jersey on August 23, 2021, the Board shall adopt and maintain a policy that 
requires all covered workers to either provide adequate proof that they have been 
fully vaccinated or submit to COVID-19 testing at a minimum of one to two times 
each week.   
 
This requirement shall take effect on October 18, 2021, at which time any covered 
workers that have not provided adequate proof to the school district that they are 
fully vaccinated must submit to COVID-19 testing at a minimum of one to two 
times each week on an ongoing basis until fully vaccinated. 
 
For purposes of Executive Order 253 and this Policy, “covered workers” shall 
include all individuals employed by the Board of Education, both full and        
part-time, including, but not limited to, administrators; teachers; educational 
support professionals; individuals providing food, custodial, and administrative 
support services; substitute teachers, whether employed directly by the Board of 
Education or otherwise contracted; contractors; providers; and any other 
individuals performing work in the school district whose job duties require them 
to make regular visits to the school district, including volunteers.  Covered 
workers do not include individuals who visit the school district only to provide 
one-time or limited duration repairs, services, or construction. 
 
A covered worker shall be considered “fully vaccinated” for COVID-19 two 
weeks or more after they have received the second dose in a two-dose series or 
two weeks or more after they have received a single-dose vaccine.  Individuals 
will only be considered fully vaccinated after they have received a COVID-19 
vaccine that is currently authorized for Emergency Use Authorization (EUA) by 
the United States Food and Drug Administration (FDA) or the World Health 
Organization (WHO), or that are approved for use by the same.   

 
Workers who are not fully vaccinated, or for whom vaccination status is 
unknown, or who have not provided sufficient proof of documentation, shall      
be considered unvaccinated in accordance with the provisions of Executive Order 
253.   

EXHIBIT #P1 – SECOND READING 
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Covered workers shall demonstrate proof of full vaccination status by presenting 
any of the following documents if they list COVID-19 vaccines currently 
authorized for EUA by the FDA or the WHO, or that are approved for use by the 
same, along with an administration date for each dose: 
 

1. The Centers for Disease Control and Prevention (CDC) COVID-19 
Vaccination Card issued to the vaccine recipient by the vaccination 
site, or an electronic or physical copy of the same; 

 
2. Official record from the New Jersey Immunization Information 

System (NJIIS) or other State immunization registry; 
 
3. A record from a health care provider’s portal/medical record 

system on official letterhead signed by a licensed physician, nurse 
practitioner, physician's assistant, registered nurse, or pharmacist; 

 
4. A military immunization or health record from the United States 

Armed Forces; or 
 
5. Docket mobile phone application record or any State specific 

application that produces a digital health record. 
 
The Board of Education’s collection of vaccination information from covered 
workers shall comport with all Federal and State laws, including, but not limited 
to, the Americans with Disabilities Act, that regulate the collection and storage of 
that information.   
 
To satisfy the testing requirement of Executive Order 253 and this Policy, an 
unvaccinated covered worker must undergo screening testing at a minimum of 
one to two times each week, to be determined by the Superintendent of Schools.   
 
An unvaccinated covered worker is required to submit proof of a COVID-19 test.  
The unvaccinated covered worker may choose either antigen or molecular tests 
that have EUA by the FDA or are operating per the Laboratory Developed Test 
requirements by the U.S. Centers for Medicare and Medicaid Services.   
 
Where a Board of Education provides the unvaccinated covered worker with     
on-site COVID-19 test(s), the school district may similarly elect to administer or 
provide access to either an antigen or molecular test.  
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If the covered worker is not working on-site in the school district during a week 
when testing would otherwise be required, the Superintendent or designee may 
not require the worker to submit to testing for that week.  This requirement shall 
not supplant any requirement imposed by the Board of Education regarding 
diagnostic testing of symptomatic workers or screening testing of vaccinated 
workers. 

 
The Board of Education shall track test results required by Executive Order 253 
and must report those results to the local public health department. 
 
Nothing in Executive Order 253 and this Policy shall prevent a Board of 
Education from revising this Policy to include additional or stricter requirements, 
as long as such revisions comport with the minimum requirements of Executive 
Order 253.  
 
Executive Order 253 authorizes the Commissioner of the Department of Health 
(DOH) to issue a directive supplementing the requirements outlined in Executive 
Order 253, which may include, but not be limited to, any requirements for 
reporting vaccination and testing data to the DOH.  Actions taken by the 
Commissioner of the DOH pursuant to Executive Order 253 shall not be subject 
to the requirements of the Administrative Procedure Act, N.J.S.A. 52:14B-1        
et seq. 
 
This Policy shall be supplemented by Policy 1648.11 – Appendix A, which shall 
include the school district’s protocols implementing the provisions of this Policy. 
 
The Superintendent is authorized to implement revisions to provisions in this 
Policy based on any subsequent Executive Orders or any additional mandates that 
affect any provisions of this Policy.  Any such revisions in this Policy shall be 
submitted by the Superintendent to the Board of Education for ratification if the 
Board cannot approve such revisions before the effective date.  
 
 
Executive Order 253 – August 23, 2021 
 
 
  
 
Adopted: December 13, 2021 
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1648.14  SAFETY PLAN FOR HEALTHCARE SETTINGS IN 
            SCHOOL BUILDINGS – COVID-19 

 
A. Purpose and Scope 
 

The Board of Education is committed to providing a safe and healthy 
workplace for all employees and has adopted this Policy that shall be the 
school district’s COVID-19 Plan (Plan) that includes procedures to 
minimize the risk of transmission of COVID-19, in accordance with 
Occupational Safety and Health Act of 1970 (OSHA) COVID-19 
Emergency Temporary Standard (ETS) published on June 21, 2021.  The 
ETS,  29 CFR §1910 - Subpart U, applies to all settings where any school 
district employee or contracted service provider provides healthcare 
services or health care support services.  Public Employees’ Occupational 
Safety and Health (PEOSH), the agency with jurisdiction over public 
employers in New Jersey, has adopted the ETS in full. However, its 
applicability for school districts is primarily restricted to the nurse’s office 
and any adjoining clinical areas and not the entire school building.  
 
The Board, administration, and the COVID-19 Safety Coordinator(s) will 
work collaboratively with all employees in the development, 
implementation, monitoring, and updating of this Plan.  

 
1. Definitions 

 
a. “Employee” means any district employee or contracted 

service provider working in a healthcare setting where 
people with suspected or confirmed COVID-19 are 
reasonably expected to be present.    

 
(1) Therefore, the provisions of the ETS and this Policy 

only apply to employees or contracted service 
providers working in a nurse’s office or any 
adjoining clinical areas. 

EXHIBIT #P2 – SECOND READING 
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b. “Healthcare setting” means all settings in the school district 

where any employee or contracted service provider 
provides healthcare services or healthcare support services. 

 
(1) Where a healthcare setting is embedded within a 

non-healthcare setting (i.e. school nurse’s office and 
any adjoining clinical areas in a school building), 
the ETS and this Policy only apply to the embedded 
healthcare setting and not to the remainder of a 
school building in accordance with 29 CFR 
§1910.502(a)(3)(i). 

 
c. For the purpose of this Policy, additional definitions shall 

be those definitions listed in 29 CFR §1910.502(b). 
 
2. The school district has multiple healthcare settings that are 

substantially similar; therefore; has developed and adopted this 
single Plan for these substantially similar healthcare settings, with 
site-specific considerations included in this Plan.  The healthcare 
settings in the school district are listed in Appendix 1. 

 
a. Any school district health care settings that are not 

substantially similar, the school district shall develop and 
adopt separate COVID-19 Plans for each healthcare setting 
and list them in Appendix 1.   

 
B. Roles and Responsibilities for School District Employees 
 

1. The school district’s goal in adopting this Policy is to prevent the 
transmission of COVID-19 in the school district’s healthcare 
settings.  All staff members are responsible for supporting, 
complying with, and providing recommendations to further 
improve this Plan.  

 
2. The Superintendent will designate a COVID-19 Safety 

Coordinator(s) who shall implement and monitor this Plan. The 
COVID-19 Safety Coordinator(s) shall have the school district’s 
full support in implementing and monitoring this Plan, and has 
authority to ensure compliance with all aspects of this Plan.  
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C. Hazard Assessment and Worker Protections 
 

1. The Superintendent of Schools or designee will conduct a specific 
hazard assessment of its healthcare settings to determine potential 
hazards related to COVID-19.   

 
a. A hazard assessment will be conducted initially and 

whenever changes in a healthcare setting in the school 
district create a new potential risk of employee exposure to 
COVID-19 (e.g., new work activities in the healthcare 
setting). 

 
2. The Superintendent has developed and the Board has adopted this 

Plan that includes the procedures the school district will use to 
determine an employee’s vaccination status as outlined in 
Appendix 2.   

 
a. In the event the Superintendent or designee cannot or does 

not determine or confirm the vaccination status of an 
employee, the employee shall be presumed to be 
unvaccinated.   

 
3. All completed hazard assessment forms and results will be 

attached to this Plan in Appendix 3 and will be accessible to all 
employees at each school district facility.   

 
4. The school district will address the hazards identified by the 

assessment, and have included in this Plan the procedures to 
minimize the risk of transmission of COVID-19 for each 
employee.  These procedures are included in the following 
Appendices: 

 
a. Patient Screening and Management  

 
(1) In healthcare settings in the school district where 

direct patient care is provided, the school district 
will include protocols addressing patient screening 
and management in Appendix 4.  
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b. Standard and Transmission-Based Precautions  
 

(1) The school district will develop and implement 
procedures to adhere to Standard and Transmission-
Based Precautions in accordance with CDC’s 
“Guidelines for Isolation Precautions” which are 
included in Appendix 5. 

 
5. Personal Protective Equipment (PPE)  

 
a. The school district will provide and ensure that employees 

wear approved facemasks or a higher level of respiratory 
protection.  

 
b. The school district will include protocols to address PPE 

for healthcare settings in Appendix 6.  
 

6. Physical Distancing  
 

a. The school district will ensure that each employee is 
separated from all other people in the healthcare setting by 
at least six feet when indoors, unless it can be demonstrated 
that such physical distance is not feasible for a specific 
activity.  

 
(1) Where maintaining six feet of physical distance is 

not feasible, the school district will ensure 
employees are as far apart from other people as 
possible. 

 
b. Physical distancing will be implemented, along with the 

other provisions required by the ETS, as part of a multi-
layered infection control approach for all healthcare 
settings. 

 
c. The school district will include protocols to address 

physical distancing for healthcare settings in Appendix 7.  
 
 

https://www.osha.gov/sites/default/files/CDC's_Guidelines_for_Isolation_Precautions.pdf
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7. Physical Barriers  
 

a. The school district will install physical barriers at each 
fixed work location outside of direct patient care areas 
where each employee is not separated from all other people 
by at least six feet of distance and spacing cannot be 
increased, unless it can be demonstrated that it is not 
feasible to install such physical barriers. 

 
b. Physical barriers will be implemented, along with the other 

provisions required by the ETS, as part of a multi-layered 
infection control approach for all healthcare settings. 

 
c. The school district will include protocols to address 

physical barriers for healthcare settings in Appendix 8.  
 
8. Cleaning and Disinfecting in the Healthcare Setting  
 

a. The school district will implement policies and procedures 
for cleaning, disinfecting, and hand hygiene, along with the 
other provisions required by the ETS, as part of a        
multi-layered infection control approach for all healthcare 
settings. 

 
b. The school district will include protocols to address 

cleaning and disinfecting for healthcare settings in 
Appendix 9. 

 
9. Ventilation 
 

a. The school district will implement procedures for each 
facility’s heating, ventilation, and air conditioning (HVAC) 
system and include protocols addressing ventilation for 
healthcare settings in Appendix 10. 

 
b. Ventilation policies and procedures will be implemented, 

along with the other provisions required by the ETS, as part 
of a multi-layered infection control approach.  
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c. The Superintendent or designee will identify the building 

manager, HVAC professional, or maintenance employee 
who can certify that the HVAC system(s) are operating in 
accordance with the ventilation provisions of the ETS and 
list the individual(s) in Appendix 10. 

 
D. Health Screening and Medical Management 
 

1. Health Screening 
 

a. “Screening” means, for the purpose of this Policy, asking 
questions to determine whether a person is COVID-19 
positive or has symptoms of COVID-19.  

 
b. The school district will include protocols to address health 

screening for employees in Appendix 11. 
 

2. Employee Notification to Employer of COVID-19 Illness or 
Symptoms 

 
a. The school district will include protocols to address 

employee notification to employer of COVID-19 illness or 
symptoms for employees in Appendix 11. 

 
3. Employer Notification to Employees of COVID-19 Exposure in 

the Healthcare Setting 
 

a. The school district will include protocols to address 
employer notification of COVID-19 exposure to employees 
in Appendix 11. 

 
4. Medical Removal from the Healthcare Setting 

 
a. The school district will include protocols to address 

medical removal from the healthcare setting for employees 
in Appendix 11. 
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5. Return to Work Criteria  
 

a. The school district will include protocols to address return 
to work criteria for employees in Appendix 11. 

 
6. Medical Removal Protection Benefits 

 
a. The school district will continue to pay employees who 

have been removed from the healthcare setting under the 
medical removal provisions of the ETS.  When an 
employee has been removed from the healthcare setting and 
is not working remotely or in isolation, the school district 
shall pay and provide benefits in accordance with the Plan 
addressed in Appendix 12.  

 
E. Vaccinations  
 

1. The school district encourages employees to receive the      
COVID-19 vaccination as a part of a multi-layered infection 
control approach.  The school district will support COVID-19 
vaccination for each employee by providing reasonable time and 
paid leave to each employee for vaccination and any side effects 
experienced following vaccination.  

 
2. The school district will include protocols to address vaccination for 

employees in Appendix 13. 
 
F. Training  
 

1. The school district will implement policies and procedures for 
employee training, along with the other provisions required by the 
ETS, as part of a multi-layered infection control approach.   

 
2. The school district will include protocols to address training for 

employees in Appendix 14. 
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G. Anti-Retaliation 

 
1. The school district will inform each employee that employees have 

a right to the protections required by the ETS, and that employers 
are prohibited from discharging or in any manner discriminating 
against any employee for exercising their right to protections 
required by the ETS, or for engaging in actions that are required by 
the ETS.   
 

2. The school district will not discharge or in any manner 
discriminate against any employee for exercising their right to the 
protections required by the ETS, or for engaging in actions that are 
required by the ETS. 

 
H. Requirements Implemented at No Cost to Employees 

 
1. The school district will comply with the provisions of ETS at no 

cost to its employees, with the exception of any employee         
self-monitoring conducted under D. above. 
 

I. Recordkeeping 
 

1. The school district will retain all versions of this Policy to comply 
with the ETS while the ETS remains in effect.   
 

2. The school district will establish and maintain a COVID-19 log to 
record each instance in which an employee is COVID-19 positive, 
regardless of whether the instance is connected to exposure to 
COVID-19 at work. 

 
a. The COVID-19 log will contain, for each instance, the 

employee’s name, one form of contact information, 
occupation, location where the employee worked, the date 
of the employee’s last day in the healthcare setting, the date 
of the positive test for, or diagnosis of, COVID-19, and the 
date the employee first had one or more COVID-19 
symptoms, if any were experienced. 
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3. The school district will record the information on the COVID-19 

log within twenty-four hours of learning that the employee is 
COVID-19 positive. 

 
a. The school district will maintain the COVID-19 log as a 

confidential medical record and will not disclose it except 
as required by the ETS or other Federal law. 
 

b. The school district will maintain and preserve the   
COVID-19 log while the ETS remains in effect. 

 
4. By the end of the next business day after a request, the school 

district will provide, for examination and copying: 
 

a. All versions of this Policy which is the written Plan for all 
employees; 

 
b. The individual COVID-19 log entry for a particular 

employee to that employee and to anyone having written 
authorized consent of that employee; and 

 
c. A version of the COVID-19 log that removes the names of 

employees, contact information, and occupation, and only 
includes, for each employee in the COVID-19 log, the 
location where the employee worked, the last day that the 
employee was in the healthcare setting before removal, the 
date of that employee’s positive test for, or diagnosis of, 
COVID-19, and the date the employee first had one or 
more COVID-19 symptoms, if any were experienced, to all 
employees.  

 
J. Reporting 

 
1. The school district will report to PEOSH: 
 

a. Each work-related COVID-19 fatality within eight hours of 
the school district learning about the fatality; 
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b. Each work-related COVID-19 in-patient hospitalization 

within twenty-four hours of the school district learning 
about the in-patient hospitalization.  

 
K. Monitoring Effectiveness 
 

1. The school district and the COVID-19 Safety Coordinator(s) will 
work collaboratively with employees to monitor the effectiveness 
of this Plan so as to ensure ongoing progress and efficacy.  

 
2. The school district will update this Policy as needed to address 

changes in specific COVID-19 hazards and exposures in the 
healthcare setting. 

 
This Policy and its Appendices will be made available upon request. 
 
 
29 CFR §1910.502 
Occupational Safety and Health Administration Fact Sheet Subpart U COVID-19  

Healthcare Emergency Temporary Standard 
Occupational Safety and Health Administration Model Plan 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted:  December 13, 2021 
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Appendix 1 – Identifying the Healthcare Settings in the School District: 
 

All nurse’s offices have been relocated back to their original locations. These 
locations are well-known to students and are properly equipped with all of the 
necessary equipment as well as medications.  
 
Work-Specific COVID-19 CONSIDERATIONS 
 

• All offices have an isolation section in the office  to serve as a safe space 
for any symptomatic students or staff.  

• Cleaning of offices occurring hourly by the nurses.  
• Hand washing stations and hand sanitizers are available for all upon 

entering 
• Posters depicting proper hand washing as well as coughing and sneezing 

are also displayed 
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Appendix 2 – Vaccination Status Plan: 

 
 
In September of 2021, a Google form was sent to all staff and staff members 
identified their vaccination status.  If staff members were vaccinated, they were 
required to  upload their vaccination card. 

 
Any new staff member onboarding is now required to identify his/her 
vaccination status.  This information is kept in that staff member’s secure, 
confidential medical file. 
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Appendix 3 – Completed Hazard Forms and Results: 
 

Please see the attached Hazard Assessment Forms and Results below: 
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Appendix 4 – Patient Screening and Management: 
 
Any students exhibiting COVID-19 symptoms are isolated in the health office. 
Separate seating areas are provided for students waiting to be seen by the nurse. 
No other “visitors” are allowed into the health offices.  
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Appendix 5 – Standard and Transmission-Based Precautions: 
 

• Proper mask-wearing 
• Social distancing where possible 
• Promotion of handwashing 
• Proper sneezing and coughing practices 
• Symptomatic students and staff encouraged to stay home 
• Symptomatic students and staff sent home when needed 
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Appendix 6 – Personal Protective Equipment (PPE): 
 

1. Given we are 20 months into this global pandemic, all of the healthcare 
workers in our district are properly trained with the donning and doffing 
of PPE. 
 

2. None. 
 

3. All healthcare workers have access to PPE. 
 

4. All healthcare workers have access to PPE.  
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Appendix 7 – Physical Distancing: 
 
All healthcare settings adhere to the protocol of physical distancing to the best of 
their ability. 
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Appendix 8 – Physical Barriers: 
 
All healthcare workers/school nurses  have access to either curtains or privacy 
screens. How  these physical barriers are utilized is determined by the healthcare 
workers/school nurses. 
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Appendix 9 – Cleaning and Disinfecting: 
 

All healthcare workers/school nurses clean and disinfect as appropriate 
throughout the day depending on the flow of students entering. 
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Appendix 10 - Ventilation: 
 

The following individual(s) is responsible for maintaining the HVAC 
system(s) and can certify that it is operating in accordance with the 

ventilation provisions of OSHA’s COVID-19 ETS. 

 (e.g., Maintenance employee, HVAC service contractor(s)) 

Name/Contact Information: Location: 

Name/Contact Information: Location: 

 
[Describe additional measures to improve building ventilation in accordance with 
“CDC’s Ventilation Guidance”.] 
 
 

http://www.cdc.gov/coronavirus/2019-ncov/community/ventilation.html
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Appendix 11 – Health Screening and Medical Management for Employees: 
 

1. Self- Monitor 
 

2. Utilize AESOP, email and notify supervisors and HR Director 
 

3. All employees were given the appropriate number of sick days in 
their attendance bank. 
 

4. Phone calls, emails and in-person conversations  will be used to 
notify employees of an exposure to COVID-19. 
 

5. Follow NJ DOH guidelines 
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Appendix 12 – Medical Removal Protection Benefits: 
 

Employees are permitted to use sick, or personal  days for illness or quarantining.  
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Appendix 13 – Vaccinations: 
 

Employees are permitted to use sick or personal days for vaccinations 
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Appendix 14 – Training: 
 

Given that our school nurses/healthcare workers have been working in the 
COVID-19 since March of 2020, they are all well versed in the proper protocols 
involving COVID. 
 

1. The school district will ensure that each employee receives 
training, in a language and at a literacy level the employee 
understands, on the following topics: 

 
a. COVID-19, including: 
 

(1) How COVID-19 is transmitted (including           
pre-symptomatic and asymptomatic transmission); 
 

(2) The importance of hand hygiene to reduce the risk 
of spreading COVID-19 infections; 
 

(3) Ways to reduce the risk of spreading COVID-19 
through proper covering of the nose and mouth; 
 

(4) The signs and symptoms of COVID-19; 
 

(5) Risk factors for severe illness; and   
 

(6) When to seek medical attention. 
 

b. The school district’s procedures on patient screening and 
management; 
 

c. Tasks and situations in the healthcare setting that could 
result in COVID-19 infection; 
 

d. Healthcare setting-specific procedures to prevent the spread 
of COVID-19 that are applicable to the employee’s duties 
(e.g., policies on Standard and Transmission-Based 
Precautions, physical distancing, physical barriers, 
ventilation, aerosol-generating procedures); 

 
e. Employer-specific multi-employer healthcare setting 

agreements related to infection control policies and 
procedures, the use of common areas, and the use of shared 
equipment that affect employees at the healthcare setting; 

 
 



POLICY 

 

 

ROXBURY TOWNSHIP 
BOARD OF EDUCATION 

 
f. The school district’s procedures for PPE worn to comply 

with the ETS, including: 
 

(1) When PPE is required for protection against 
COVID-19; 

 
(2) Limitations of PPE for protection against     

COVID-19; 
 

(3) How to properly put on, wear, and take off PPE; 
 

(4) How to properly care for, store, clean, maintain, and 
dispose of PPE; and 

 
(5) Any modifications to donning, doffing, cleaning, 

storage, maintenance, and disposal procedures 
needed to address COVID-19 when PPE is worn to 
address healthcare setting hazards other than 
COVID-19. 
 

g. Healthcare setting-specific procedures for cleaning and 
disinfection; 

 
h. The school district’s procedures on health screening and 

medical management; 
 
i. Available sick leave policies, any COVID-19-related 

benefits to which the employee may be entitled under 
applicable Federal, State, or local laws, and other 
supportive policies and practices (e.g., telework, flexible 
hours, etc.); 

 
j. The identity of school district’s Safety Coordinator(s) 

specified in this Plan; and 
 
k. The ETS. 

 
(1) How the employee can obtain copies of the ETS 

and any employer-specific policies and procedures 
developed under the ETS, including this Policy, 
which is the school district’s written Plan. 
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2. The school district will ensure that the training is overseen or 

conducted by a person knowledgeable in the covered subject 
matter as it relates to the employee’s job duties, and that the 
training provides an opportunity for interactive questions and 
answers with a person knowledgeable in the covered subject matter 
as it relates to the employee’s job duties. 
 

3. The school district will provide additional training whenever 
changes occur that affect the employee’s risk of contracting 
COVID-19 at work (e.g., new job tasks), policies or procedures are 
changed, or there is an indication that the employee has not 
retained the necessary understanding or skill. 
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 R 2340 FIELD TRIPS 
  
A.       Definition 
  

A “field trip” is any journey by a group of students away from the school 
premises that has been duly approved in accordance with Policy No. 2340. A 
school sponsored trip taken by students as part of a co-curricular activity or a 
class trip is not a field trip and is governed instead by Regulation No. 5850. 

  
B.       Approval of Trips 
  

1.        A list of field trips considered appropriate for each grade level or subject 
area will be prepared cooperatively by teaching staff members and 
approved by the Superintendent or designee. The approved list will be 
reviewed annually for additions, deletions, and revisions and will be 
distributed to teachers as a suggested guideline. In addition, the curriculum 
guide for a specific course of study may include suggested field trips. 

  
2.        To ensure the equitable allocation of budgeted field trip funds, each teacher 

shall submit a list of proposed field trips to the Principal or designee at the 
beginning of the school year. The acceptance of the list does not constitute 
approval of any specific field trip on the list or of the number of field trips 
proposed by a teacher. 

  
3.        A teacher shall request approval of a specific field trip by submitting a 

written application to the Principal or designee no less than ten working 
days prior to the date of the anticipated trip. Field trip application forms 
are available in the school office. 

  
4.        The field trip application will include: 

  
a.        Proposed date of the trip (which should be checked in advance 

against the school calendar) and any alternate date(s); 
  

b.        The proposed destination and, if the destination is not generally 
known, its description and the reason it is selected by the teacher; 

  
c.        The relationship of the trip to curriculum goals and objectives; 

  
d.        The location of the destination and the route that will be taken to it; 

EXHIBIT #P3 – SECOND READING 
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e.        Transportation arrangements, the estimated cost of transportation, 

and the provision of safe and adequate loading and unloading areas 
for bus-borne students; 

  
f.         The time of departure and the estimated time of return to the 

school; 
  

g.        Provisions for emergency and sanitation facilities; 
  

h.        Admission fees and tolls, if any; and 
  

i.         Provisions for meals, if any are required. 
  

5.        The Principal or designee may deny a field trip request when: 
  

a.        The application is incomplete; 
  

b.        The anticipated cost is excessive; 
  

c.        The proposed trip bears insufficient relationship to the curriculum; 
  

d.        The students involved will have been taken from the class for the 
trip and other activities for an excessive amount of time; 

  
e.        The trip conflicts with other scheduled events or with other 

demands on school buses; 
  

f.         The class has exceeded its equitable allocation of field trips; 
  

g.        The trip will occur during an exam period or immediately before 
the end of a marking period; or 

  
h.        The destination and trip activity are inappropriate choices for 

students of the age and maturity typical of the class. 
  

6.        A request for an overnight field trip must receive the preliminary approval 
of the Superintendent before it is submitted to the Board of Education for 
final approval. 
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7.        The teacher will be given written approval or denial of the teacher's request 
for a field trip. A denial of approval will include the reason(s) for the 
denial. 

  
8.        The Board does not endorse, support or assume liability in any way for any 

staff member of this district who takes students on trips not approved by 
the Board or Superintendent in accordance with this policy, and shall not 
be liable for the welfare of students who travel on such trips. All literature 
concerning these trips shall include a statement noting the trip is not Board 
sponsored. 

  
9.        Special trips, sponsored by school clubs or classes, that may occur for 

extended periods, including school hours, must have prior Board approval 
before being advertised to the students and must be paid for by the 
participants. Further, the Board must be notified by the Superintendent, at 
least two weeks prior to the trip of: 

  
a.        Number and names of staff members; 
  
b.        Number of students; 
  
c.        Number of school days to be missed; 
  
d.        Cost to students; 
  
e.        Cost and number of substitutes, if required; 
  
f.         Purpose of trip; 
  
g.        Names of airlines, trains or buses to be used; and 
  
h.        Names and locations of hotels. 

  
C.       Planning and Preparation 
  

1.        Each teacher who plans a field trip should take the following preliminary 
steps: 
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a.        Determine that the proposed trip is the best method available for 
achieving the desired learning outcomes. Consult the list of 
approved field trip destinations for alternatives; 

  
b.        Consult the school calendar for any conflicts with the projected 

date of the field trip and for any clusters of field trips on or about 
that date; 

  
c.        Determine whether classes can be combined in a joint field trip for 

maximum economy; 
  

d.        Gather the information necessary to fill out the field trip application 
form; and 

  
e.        Complete and submit the form. 

  
2.        If the field trip is approved, the teacher should take the following 

preparatory steps: 
  

a.        Discuss the proposed trip with students, giving particular attention 
to; 

  
(1)       The purpose of the trip and its relationship to the course of 

study, 
  

(2)       What in the trip the students should give particular attention 
to and ask questions about, 

  
(3)       Any reports, note taking, sketching, or the like students 

should accomplish on the trip, 
  

(4)       The assignment of background materials and research to 
enhance the value of the trip, and 

  
(5)       Rules of conduct and expected behaviors, both at the trip 

destination and in transit to and from the destination.  
  

b.        Distribute and collect a permission slip for each student who will 
participate in the trip. The slip must be signed by the student's 
parent(s) or legal guardian(s). The slip will include notice of: 
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(1)       The date, departure time, and return time; 

  
(2)       The destination and its location; 

  
(3)       The name of the teacher in charge; 

  
(4)       The means of transportation;  

  
(5)       The purpose of the trip; and 

  
(6)       The cost to students. 

  
Signed permission slips will be filed with the teacher, who will file 
them until the end of the school year. 

  
c.        Make arrangements for travel and inform the Principal or designee 

of those arrangements in writing no later than five days before the 
trip. 

  
(1)       District-owned buses may be reserved by telephone call to 

the Director of Transportation at (973) 584-6756. 
  

(2)       The transportation contractor's buses may be reserved.  
  

(3)       Private vehicle transportation may be arranged only on the 
express written permission of the Principal or designee, and 
in accordance with Policy No. 8660. 

  
d.        Arrange with officials at the point of destination for: 

  
(1)       The students’ admission; 

  
(2)       The provision of any materials that will enhance the trip; 

  
(3)       The services of guides, if necessary; and 

  
(4)       The provision of meals, if necessary. 
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e.        Arrange for chaperones, who may be other teaching staff members 
or volunteer parent(s) or legal guardian(s), and apprise them of 
their responsibilities (see paragraph D below). The number of 
chaperones appointed will be as indicated in the following chart: 

  
Day                        Overnight 

K-1   1 chaperone per 5 students      
2-3    1 chaperone per 7 students      
4-6    1 chaperone per 9 students      1 per 6 
7-8    1 chaperone per 20 students    1 per 10 12 
9-12  1 chaperone per 20 students    1 per 10 12 

  
The number of chaperones per student shall include the teacher in 
charge, but in no case shall there be less than two chaperones. 

  
f.         If unfamiliar with trip destination, make a reasonable effort to visit 

the premises to become acquainted with points of interest, special 
features, potential problem areas, and the food and restroom 
accommodations. 

  
g.        Notify other teachers or departments, as appropriate, of the nature 

of the field trip and the students involved in the trips: 
  

(1)       To permit other teachers to plan for the absences; and 
  
(2)       To encourage other teachers to incorporate the field trip 

experience in their lesson plans. 
  

h.        Notify the cafeteria manager, no later than two working days in 
advance, of the number of students who will miss lunch on the day 
of the field trip. 

  
i.         Prepare a roster of students who will participate in the field trip. 

  
j.         Make alternate educational arrangements for any students who will 

not participate in the field trip. 
  

k.        Ascertain whether any student participating in the field trip will or 
may require medication in the course of the trip and arrange for the 
presence of the school nurse, a registered nurse, or the student's 
parent(s) or legal guardian(s) to administer the medication, except 
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where students are allowed to self administer medication under 
statutory authority. If none can be present, report the matter to the 
Principal who may deny the student's participation. 

  
3.        On the day of the field trip, the teacher will: 

  
a.        If the weather is inclement and the trip is to take place out of doors 

or involves transportation that might be made hazardous by the 
weather. 

  
(1)       Check with the Principal or designee who may determine to 

cancel or postpone the trip. 
  

(2)       If the trip is canceled or postponed, promptly inform 
chaperones. 

  
b.        Take attendance and deliver to the Principal or designee and the 

Attendance officer a roster of the students who are actually leaving 
on the field trip. 

  
c.        Ascertain that the full complement of assigned chaperones is 

present and prepared. 
  

d.        Ascertain that all students participating in the field trip have left the 
school by the arranged method of transportation. Only in 
exceptional circumstances, approved in advance by the Principal or 
designee, may students be delivered directly to the destination by 
means other than those arranged by the teacher. 

  
e.        Take all reasonable steps to assure that students profit educationally 

from the trip. 
  

f.         Make no change or substitutions in the trip itinerary unless an 
emergency has occurred (see paragraph E following). 

  
g.        Ascertain that all students participating in the field trip have left the 

destination by the arranged method of transportation. Only in 
exceptional circumstances, approved in advance by the Principal, 
or in an emergency may students be taken from the destination by 
means other than those arranged by the teacher. 
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h.        If the trip will bring students back to school after the end of the 

school day, ascertain that the Principal will remain on the premises 
until the student’s return or has appointed an emergency 
coordinator to remain on school premises. Plan to stay at the 
school or assign a chaperone to stay at the school until the last 
student has been picked up or has departed for home by his/her 
regular transportation. 

  
4.        Participation in approved field trips may be denied to any student who has 

demonstrated disregard for school rules. 
  
D.       Chaperones 
  

1.        The teacher in charge of the trip is responsible for appointing and training 
chaperones. Chaperones should be persons known to the teacher to be 
responsible, dependable, and comfortable with children of the student’s 
age and maturity. 

  
2.        Chaperones will be assigned a specific group of students and are 

accountable for the welfare of those students. Students must not be left 
unattended; if the chaperone must briefly leave his/her assigned students, 
the chaperone should ask the teacher or another chaperone to take his/her 
place for the absence. 

  
3.        Smoking and the use of alcohol or drugs or the possession of weapons is 

prohibited for both students and chaperones. 
  

4.        Prior to their arrival at the destination, chaperones should inform the 
students in their charge of: 

  
a.        The conduct expected of them, 

  
b.        The time and place of departure, and 

  
c.        Any other information necessary to the conduct of the trip, such as 

meal arrangements and the location of restrooms. 
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5.        Chaperones should attempt to regulate student conduct. Any significant or 
persistent disciplinary problem should be reported to the teacher for 
appropriate action. 

  
E.        Emergencies 
  

The following guidelines will be followed in the event of an emergency during a 
field trip. 

  
1.        An emergency on a school bus will be governed by the procedures set forth 

in Regulation No. 8630. 
  

2.        In the event a student is lost or missing, and all reasonable efforts to find 
him/her have failed, the teacher shall, no later than thirty minutes after the 
student is first found missing, call the Principal. If the Principal is not 
immediately available, the teacher shall call the Superintendent or 
designee for further instructions. 

  
3.        In the event of a medical emergency, the teacher shall summon first aid 

and/or ambulance services. Any medical emergency shall be immediately 
reported to the Principal. Within twenty-four hours of the trip, the teacher 
shall file with the Principal a full written report of the emergency and the 
steps taken to protect the victim's health and safety. 

  
4.        In the event of a delay that will bring students back to school later than 

anticipated and after the end of the school day, the teacher will, as soon as 
he/she can estimate the actual time of arrival, call the Principal or a person 
designated by the Principal to remain at the school as emergency 
coordinator. The Principal or emergency coordinator will: 

  
a.        Inform parent(s) or legal guardian(s) of the delay by telephone; 

  
b.        Make the school facilities available to waiting parents or legal 

guardians; 
  

c.        Remain at the telephone to answer incoming calls; and 
  

d.        Confer with the teacher to be certain all students have been safely 
dispatched. 
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F.        Overnight Trips 
  

1.        A field trip that will remove students from the district overnight must be 
specifically approved by the Board. The request and approval procedures 
outlined in paragraph B6 above must be followed. 

  
2.        All of the provisions of this regulation are applicable to overnight field 

trips. 
  

3.        Students and their parent(s) or legal guardian(s) may be required, as a 
condition of their participation in the trip, to attend a meeting at which 
they will be informed of the: 

  
a.        Purpose of the trip; 

  
b.        The particulars of the trip such as itinerary, departure and return 

times, duration, overnight accommodations, and points of interest; 
  

c.        Rules of conduct and behavior expectations, both on the trip and at 
the destination; 

  
d.        Need, if any, for special clothing, supplies, apparatus, or 

equipment; and 
  

e.        Costs, if any, of the trip. 
 

   4.If there are twenty or more students attending an overnight trip, an administrator will 
also accompany as a chaperone. 
 
G.       Follow-up and Evaluation 
  

1.        The teacher in charge of the field trip should express his/her appreciation 
to: 

  
a.        The chaperones, both lay and professional; 

  
b.        The officials and guides at the destination; and 

  
c.        Any other persons or representatives who assisted in the conduct of 

the trip. 
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2.        The teacher in charge should incorporate the field trip experience into 

student’s learning by: 
  

a.        Conducting a discussion and a critical evaluation of the experience; 
  

b.        Encouraging creative projects on themes experienced on the field 
trip; 

  
c.        Testing students on information gained and attitudes formed; and/or 

  
d.        Assigning students written reports or presentations on the 

experience. 
  

3.        The teacher will assist the Principal in a critical evaluation of the trip by 
filing a written report of the trip that includes its benefits and 
drawbacks. The report should address these questions, as appropriate to 
the trip: 

  
a.        Was the destination the best choice for the teaching purpose 

served? 
  

b.        Were there sufficient materials available to students as background 
for the trip? 

  
c.        Did the trip experiences encourage new understandings, impart new 

knowledge, or stimulate students to new activity? 
  

d.        Did the trip experience relate to other school learning experiences? 
  

e.        Did the trip impart accurate information and a truthful picture? 
  

f.         Were the students exposed to any hazard to their physical or 
emotional well-being? 

  
g.        Was the trip worth the time and expense? 

  
h.        Were there any serious problems with student conduct and 

management? 
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i.         To what extent, if any, did the trip generate cooperation and a 
positive relationship between the school and the community? 

  
  
Issued: 14 October 2013 
Revised:  13 December 2021 
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2425  EMERGENCY VIRTUAL OR REMOTE 
         INSTRUCTION PROGRAM 

 
The Board of Education is committed to providing a high quality educational 
program, virtually or remotely, in the event a school or the schools of the district 
are required to close for more than three consecutive school days due to a 
declared state of emergency, declared public health emergency, or a directive by 
the appropriate health agency or officer to institute a public health-related closure.  
The district’s virtual or remote program of instruction shall be in accordance with 
N.J.S.A. 18A:7F-9.   
 
In the event the school district is required to close a school or the schools of the 
district for more than three consecutive school days due to a declared state of 
emergency, declared public health emergency, or a directive by the appropriate 
health agency or officer to institute a public health-related closure, the 
Commissioner of Education shall allow the district to apply to the 180-day 
requirement established pursuant to N.J.S.A. 18A:7F-9, one or more days of 
virtual or remote instruction provided to students on the day or days the schools of 
the district were closed if the program of virtual or remote instruction meets such 
criteria as may be established by the Commissioner Education.  
 
The Superintendent of Schools shall submit, with Board approval, the school 
district’s program of virtual or remote instruction to the Commissioner of 
Education by no later than October 29, 2021 and annually thereafter.  
 
A day of virtual or remote instruction, if instituted under the district’s 
Commissioner of Education’s approved program of virtual or remote instruction, 
shall be considered the equivalent of a full day of school attendance for the 
purposes of meeting State and local graduation requirements, the awarding of 
course credit, and other such matters as determined by the Commissioner of 
Education. 
 
Any district program of virtual or remote instruction implemented for the general 
education students shall provide the same educational opportunities to students 
with disabilities.  Special education and related services, including speech 
language services, counseling services, physical therapy, occupational therapy, 
 

EXHIBIT #P4 – SECOND READING 



POLICY 

 

 

ROXBURY TOWNSHIP 
BOARD OF EDUCATION 

 

PROGRAM 
2425/page 2 of 4 

Emergency Virtual or Remote  
Instruction Program 

 
 
and behavioral services, may be delivered to students with disabilities through the 
use of electronic communication or a virtual or online platform and as required by 
the student’s Individualized Education Program (IEP), to the greatest extent 
practicable. 
 
In the event the State or local health department determines it is advisable to close 
or mandates closure of the schools of the district due to a declared state of 
emergency, declared public health emergency, or a directive by the appropriate 
health agency or officer to institute a public health-related closure, the 
Superintendent shall have the authority to implement the school district’s program 
of virtual or remote instruction.  The Superintendent shall consult with the Board 
prior to such decision, if practicable.  The Superintendent shall ensure that 
students, parents, staff, and the Board are informed promptly of the 
Superintendent’s decision. 
 
Nothing in N.J.S.A. 18A:7F-9 and this Policy shall be construed to limit, 
supersede or preempt rights, privileges, compensation, remedies, and procedures 
afforded to public employees or a collective bargaining unit under Federal or 
State law or any provision of a collective bargaining agreement entered into by 
the school district. 
 
In the event of the closure of a school or the schools of the district due to a 
declared state of emergency, declared public health emergency, or a directive by 
the appropriate health agency or officer to institute a public health-related closure 
for a period longer than three consecutive school days: 
 

1. District employees shall be entitled to compensation, benefits, and 
emoluments pursuant to the provisions of N.J.S.A. 18A:7F-9.e.(1) 
and (2). 

 
2. The district shall continue to make payments of benefits, 

compensation, and emoluments pursuant to the terms of a contract 
with a contracted service provider in effect on the date of the 
closure as if the services for such benefits, compensation, and 
emoluments had been provided, and as if the school facilities had 
remained open pursuant to the provisions of N.J.S.A.          
18A:7F-9.e.(3). 
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3. The district shall be obligated to make payments for benefits, 
compensation, and emoluments and all payments required pursuant 
to N.J.S.A. 18A:6-51 et seq., to an educational services 
commission, county special services school district, and a jointure 
commission, and under any shared services agreement and 
cooperative contract entered into with any other public entity 
pursuant to the provisions of N.J.S.A. 18A:7F-9.e.(4). 

 
4. An educational services commission, county special services 

school district, and a jointure commission shall continue to make 
payments of benefits, compensation, and emoluments pursuant to 
the terms of a contract with a contracted service provider or a 
shared services agreement in effect on the date of the closure as if 
the services for such benefits, compensation, and emoluments had 
been provided, and as if the school facilities had remained open 
pursuant to the provisions of N.J.S.A. 18A:7F-9.e.(4). 

 
The provisions of N.J.S.A. 18A:7F-9.e.(1) through (4) shall not apply to any 
employee whose weekly hours of work are reduced, and to whom unemployment 
benefits are provided, pursuant to a shared work program approved pursuant to 
the provisions of N.J.S.A. 43:21-20.3 et seq.  A contracted service provider, 
educational services commission, county special services school district, or 
jointure commission shall notify the district with which it has entered into a 
contract to provide services of its intent to reduce the hours of work of its 
employees pursuant to a shared work program approved pursuant to the 
provisions of N.J.S.A. 43:21-20.3 et seq.   
 

1. Notwithstanding the provisions of N.J.S.A. 18A:7F-9.e.(3), if a 
contracted service provider reduces the amount that it pays to its 
employees providing services to a school district, and that 
reduction is the result of a reduction of workhours of those 
employees made pursuant to a shared work program approved 
pursuant to the provisions of N.J.S.A. 43:21-20.3 et seq., then the 
amount paid by the district to the contracted service provider shall 
be reduced by the same amount.  
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2. Notwithstanding the provisions of N.J.S.A. 18A:7F-9.e.(4), if an 

educational services commission, county special services school 
district, or jointure commission reduces the amount that it pays to 
its employees providing services to a school district, and that 
reduction is the result of a reduction of workhours of those 
employees made pursuant to a shared work program approved 
pursuant to the provisions of N.J.S.A. 43:21-20.3 et seq., then the 
amount paid by the district to the educational services commission, 
county special services school district, or jointure commission 
shall be reduced by the same amount. 

 
This Policy may be revised as necessary by the Superintendent in accordance with 
N.J.S.A. 18A:7F-9.  The school district’s emergency virtual or remote instruction 
program shall be available on the school district’s website.   
 
 
N.J.S.A. 18A:7F-9 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 13 December 2021 
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M 
   
The Board of Education will not tolerate sexual harassment of students by school 
employees, other students, or third parties. Sexual harassment of students is a form of 
prohibited sex discrimination. In accordance with Title IX of the Education Amendments 
of 1972 and the Code of Federal Regulations (CFR), 34 CFR §106, the school district 
adopts this Policy and implement practices to in  School district staff will investigate and 
resolve allegations of sexual harassment of students engaged in by school employees, 
other students (peers), or third parties contracted by or otherwise associated with school-
sponsored activities and/or operations pursuant to 34 CFR §106(c).  In addition, reports 
of sexual harassment shall also be investigated in accordance with the requirements of 
New Jersey’s Anti-Bullying Bill of Rights Act and Policy 5512. 
  
For the purposes of Policy 5751 and in accordance with 34 CFR §106: 
 

1. “Sexual harassment” (34 CFR §106.30(a)) means conduct on the 
basis of sex that satisfies one or more of the following:  

 
a. An employee of the school district conditioning the 

provision of an aid, benefit, or service of the school district 
on a student’s participation in unwelcome sexual conduct;  

 
b. Unwelcome conduct determined by a reasonable person to 

be so severe, pervasive, and objectively offensive that it 
effectively denies a student equal access to the school 
district’s education program or activity; or 

 
c. “Sexual assault” as defined in 20 U.S.C. §1092(f)(6)(A)(v), 

“dating violence” as defined in 34 U.S.C. §12291(a)(10), 
“domestic violence” as defined in 34 U.S.C. §12291(a)(8), 
or “stalking” as defined in 34 U.S.C. §12291(a)(30).  

 

Sexual harassment may take place electronically or on an online platform used by 
the school, including, but not limited to, computer and internet networks; digital 
platforms; and computer hardware or software owned or operated by, or used in 
the operations of the school.  

 

In accordance with 34 CFR §106.8(a), any person may report sex discrimination, 
including sexual harassment using the contact information listed for the Title IX 
Coordinator, or by any other means that results in the Title IX Coordinator 
receiving the person’s verbal or written report.   

EXHIBIT #P5 – SECOND READING 
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A school district with “actual knowledge” of sexual harassment in the educational 
program or activity of the school district against a student, must respond promptly 
in a manner that is not “deliberately indifferent”. 

 
Any school employee who receives a complaint of sexual harassment or is aware 
of behavior that could constitute sexual harassment is required to report that 
information to the Title IX Coordinator in accordance with the provisions of      
34 CFR §106.8(a) and B.1. of Regulation 5751.  The district must report any 
potential child abuse in accordance with N.J.S.A. 18A:36-24; N.J.S.A.      
18A:36-25; N.J.A.C. 6A:16-11.1; and Policy and Regulation 8462.  

 
The Title IX Coordinator shall notify persons entitled to a notification pursuant to 
34 CFR §106.8(a)(1) that the school district does not discriminate on the basis of 
sex in the education program or activity that it operates, and that it is required by 
Title IX and Policy and Regulation 5751 not to discriminate in such a manner in 
accordance with 34 CFR §106.8(b)(1).  

 
The Title IX Coordinator shall prominently display the contact information 
required to be listed for the Title IX Coordinator pursuant to 34 CFR 
§106.8(b)(2)(i) on the school district’s website and in each handbook or catalog 
the school district makes available to persons entitled to a notification in 
accordance with 34 CFR §106.8(a).  Policy and Regulation 5751 shall be 
prominently displayed on the district’s website and accessible to anyone.   
 
Supportive measures shall be available to the Complainant, Respondent, and as 
appropriate, witnesses or other impacted individuals.   

 
The school district shall use the grievance process outlined in 34 CFR §106.45 
and Regulation 5751 to address formal complaints of sexual harassment.  The 
school district shall offer both parties an appeal process as outlined in 34 CFR 
§106.45 and Regulation 5751 from a determination regarding responsibility for 
sexual harassment and from the Title IX Coordinator’s dismissal of a formal 
complaint or any allegations of sexual harassment. 
 
The Title IX Coordinator shall be responsible for effective implementation of any 
remedies in accordance with 34 CFR §106.45(b)(7)(iv).  The appropriate school 
official designated by the Superintendent, after consultation with the Title IX 
Coordinator, will determine sanctions imposed and remedies provided, if any. 
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Consistent with the laws of New Jersey a student’s parent must be permitted to 
exercise the rights granted to their child under this Policy, whether such rights 
involve requesting supportive measures, filing a formal complaint, or 
participating in a grievance process.   
 
The Superintendent or designee shall ensure that Title IX Coordinators, 
investigators, decision-makers, appeal officer, and any person who facilitates an 
informal resolution process, receive training in accordance with                           
34 CFR §106.45(b)(1)(iii). 
 
The school district or any employee of the school district shall not intimidate, 
threaten, coerce, or discriminate against any individual for the purpose of 
interfering with any right or privilege secured by Title IX or Policy 5751, or 
because the individual has made a report or complaint, testified, assisted, or 
participated or refused to participate in any manner in an investigation, 
proceeding, or hearing under this Policy, in accordance with 34 CFR §106.71(a). 
 
For each school district response to sexual harassment required under 34 CFR 
§106.44, the school district shall create and maintain for a period of seven years, 
records in accordance with 34 CFR §106.45(b)(10).   
 
The Superintendent or designee shall consult with the Board Attorney to ensure 
the school district’s response to allegations of sexual harassment and the school 
district’s grievance process are in accordance with 34 CFR §106.44 and              
34 CFR §106.45. 

 
Any time a report is made to the Title IX Coordinator or formal complaint is filed 
pursuant to this Policy and in accordance with 34 CFR §106, the Title IX 
Coordinator shall forward the report or complaint to the Principal of the school 
building attended by the alleged victim for the Principal to follow the 
requirements of New Jersey’s Anti-Bullying Bill of Rights Act and Policy 5512.    
 
 
34 CFR §106 
United States Department of Education, Office for Civil Rights – Questions and 
  Answers on the Title IX Regulations on Sexual Harassment (July 20, 2021) 
 
The Board shall establish a grievance procedure through which school district staff and/or 
students can report alleged sexual discrimination, including sexual harassment which 
may include quid pro quo harassment and hostile environment. 
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Definitions: 
  

1.        Quid pro quo harassment occurs when a school employee explicitly or 
implicitly conditions a student’s participation in an educational program or 
activity or bases an educational decision on the student’s submission to 
unwelcomed sexual advances, requests for sexual favors, or other favors, 
or other verbal, nonverbal, or physical conduct of a sexual nature. Quid 
Pro Quo Harassment is equally unlawful whether the student resists and 
suffers the threatened harm or submits and thus avoids the threatened 
harm. 

  
2.        Hostile environment sexual harassment is sexually harassing conduct 

(which can include unwelcomed sexual advances, requests for sexual 
favors, or other favors, or other verbal, nonverbal, or physical conduct of a 
sexual nature) by an employee, by another student, or by a third party that 
is sufficiently severe, persistent, or pervasive to limit a student’s ability to 
participate in or benefit from an educational program or activity, or to 
create a hostile or abusive educational environment. 

  
This Policy protects any “person” from sex discrimination; accordingly both male and 
female students are protected from sexual harassment engaged in by school district 
employees, other students, or third parties. Sexual harassment, regardless of the gender of 
the harasser, even if the harasser and the student being harassed are members of the same 
gender is prohibited. Harassing conduct of a sexual nature directed toward any student, 
regardless of the student’s sexual orientation, may create a sexually hostile environment 
and therefore constitute sexual harassment. Nonsexual touching or other nonsexual 
conduct does not constitute sexual harassment. 
  
The regulation and grievance procedure shall provide a mechanism for discovering 
sexual harassment as early as possible and for effectively correcting problems. 
  
The Superintendent, or designee, will take steps to avoid any further sexual harassment 
and to prevent any retaliation against the student who made the complaint, was the 
subject of the harassment, or against those who provided the information or were 
witnesses. The school district staff can learn of sexual harassment through notice and any 
other means such as from a witness to an incident, an anonymous letter or telephone call. 
  
This policy and regulation on sexual harassment of students shall be published and 
distributed to students and employees to ensure all students and employees understand 
the nature of sexual harassment and that the Board will not tolerate it. The Board shall 
provide training for all staff and age-appropriate classroom information for students to 
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ensure the staff and the students understand what type of conduct can cause sexual 
harassment and that the staff know the school district policy and regulation on how to 
respond. 
  
In cases of alleged harassment, the protections of the First Amendment must be 
considered if issues of speech or expression are involved. Free speech rights apply in the 
classroom and in all other programs in the public schools. The Superintendent, or 
designee, will formulate, interpret, and apply the policy so as to protect free speech rights 
of staff, students and third parties. 
  
In addition, if the Board accepts Federal funds, the Board shall be bound by Title IX of 
the Education Amendments of 1972 prohibiting sexual harassment of students. Title IX 
applies to all public school districts that receive Federal funds and protects students in 
connection with all the academic, educational, extra-curricular, athletic, and other 
programs of the school district, whether they take place in the school facilities, on the 
school bus, at a class or training program sponsored by the school in a school building or 
at another location. 
  
  
United States Department of Education - Office of Civil Rights Sexual Harassment 
Guidance: Harassment of Students by School Employees, Other Students, or Third 
Parties (1997) 
  
  
Adopted: 14 October 2013 
Revised:   13 December 2021 
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M 
  
Sexual harassment of students is prohibited by the Board of Education. The 
Superintendent and school district staff will use the following methods to investigate and 
resolve allegations of sexual harassment of students engaged in by school employees, 
other students (peers), or third parties.  
  
A.       Definitions 
  

1.        Quid Pro Quo Harassment - When a school employee explicitly or 
implicitly conditions a student’s participation in an educational program or 
activity or bases an educational decision on the student’s submission to 
unwelcomed sexual advances, requests for sexual favors, or other favors, 
or other verbal, nonverbal, or physical conduct of a sexual nature. Quid 
Pro Quo Harassment is equally unlawful whether the student resists and 
suffers the threatened harm or submits and thus avoids the threatened 
harm. 

  
2.        Hostile Environment Sexual Harassment - Sexual harassing conduct 

(which can include unwelcomed sexual advances, requests for sexual 
favors, or other favors, or other verbal, nonverbal, or physical conduct of a 
sexual nature) by an employee, by another student, or by a third party that 
is sufficiently severe, persistent, or pervasive to limit a student’s ability to 
participate in or benefit from an educational program or activity, or to 
create a hostile or abusive educational environment. 

  
3.        Notice - The school district has notice if it actually “knew, or in the 

exercise of reasonable care, should have known” about the harassment. If 
an agent or responsible employee of the school district received notice, the 
school district is deemed to have notice. The school district may receive 
notice in many different ways: 

  
a.        A student may have filed a grievance or complained to a teacher 

about fellow students harassing him/her. 
  

b.        A student, parent, or other student may have contacted other 
appropriate school personnel. 

  

EXHIBIT #P6 – SECOND READING 
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c.        An agent or a responsible employee of the school district may have 
witnessed the harassment. 

  
d.        The school district may obtain information in an indirect manner 

such as staff, community members, newspapers, etc. 
  

4.        Constructive Notice - A school district will be in violation if the school 
district has “constructive notice” of a sexually hostile environment and 
fails to take immediate and appropriate corrective action. Constructive 
notice exists if the school district “should have” known about the 
harassment and if the school district would have found out about the 
harassment through a “reasonable diligent inquiry.” 

  
5.        Gender-based Harassment - Gender-based harassment that includes acts of 

verbal, nonverbal, or physical aggression, intimidation, or hostility based 
on gender, but not involving conduct of a sexual nature, may be a form of 
sex discrimination if it is sufficiently severe, persistent, or pervasive and 
directed at individuals because of their gender. 

  
6.        Title IX of the Education Amendments of 1972 - Title IX applies to all 

public school districts that receive Federal funds and protects students in 
connection with all the academic, educational, extra-curricular, athletic, 
and other programs of the school district, whether they take place in the 
school facilities, on the school bus, at a class or training program 
sponsored by the school at another location, or elsewhere. Title IX 
protects any “person” from sex discrimination; accordingly both male and 
female students are protected from sexual harassment engaged in by 
school district employees, other students, or third parties. Title IX 
prohibits sexual harassment regardless of the gender of the harasser even 
if the harasser and the student being harassed are members of the same 
gender. Although Title IX does not specifically prohibit discrimination on 
the basis of sexual orientation, sexual harassment directed at gay or 
lesbian students may constitute sexual harassment as prohibited by Title 
IX. Harassing conduct of a sexual nature directed toward gay or lesbian 
students may create a sexually hostile environment and therefore be 
prohibited under Title IX. 

  
7.        Grievance Procedure - The grievance procedure provides for prompt and 

equitable resolution of discrimination complaints, including complaints of 
sexual harassment. The grievance procedure provides the school district 
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with a mechanism for discovering sexual harassment as early as possible 
and for effectively correcting problems. 

  
8.        Office Of Civil Rights (OCR) - The OCR of the United States Department 

of Education has Federal government’s enforcement authority of Title IX. 
  

9.        Unwelcomeness - In order to be actionable as harassment, sexual conduct 
must be unwelcomed. Conduct is unwelcomed if the student did not 
request or invite it and “regarded the conduct as undesirable or 
offensive.” The school district will be concerned about the issue of 
welcomeness if the harasser is in a position of authority. 

  
10.      Acquiescence - Acquiescence in the conduct or the failure to complain 

does not always mean the conduct was welcome. The fact that a student 
may have accepted the conduct does not mean that he/she welcomed 
it. The fact that a student willingly participated in conduct on one occasion 
does not prevent him/her from indicating that the same conduct has 
become unwelcome on a subsequent occasion. On the other hand, if a 
student actively participates in sexual banter and discussions and gives no 
indication he/she objects, then the evidence generally will not support a 
conclusion that the conduct was unwelcomed. 

  
11.      Sufficiently Severe, Persistent, or Pervasive Conduct - In determining 

whether conduct is sufficiently severe, persistent, or pervasive, the 
conduct should be considered from a subjective and objective 
perspective. In making this determination, all relevant circumstances 
should be considered: 

  
a.        The degree to which the conduct affected one or more students’ 

behavior. The conduct must have limited a student’s ability to 
participate in or benefit from his/her education or altered the 
conditions of the students educational environment. 

  
b.        The type, frequency, and duration of the conduct. 

  
c.        The identity of and relationship between the alleged harasser and 

the subject or subjects of the harassment. 
  

d.        The number of individuals involved. 
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e.        The age and gender of the alleged harasser and the subject or 
subjects of the harassment. 

  
f.         The size of the school, location of the incidents, and context in 

which they occurred. 
  

g.        Other incidents at the school. 
  

h.        Incidents of gender-based, but non-sexual harassment. 
  

B.       Grievance Procedure 
  

The following Grievance Procedure shall be used for an allegation(s) of 
Harassment of Students by School Employees, Other Students, or Third Parties: 

  
1.        Reporting of Sexual Harassment Conduct 

  
a.        Any person with any information regarding actual and/or potential 

sexual harassment of a student by any school employee, other 
students, or third parties must report the information to the school 
Building Principal, their immediate supervisor or the Affirmative 
Action Officer. 

  
(1)       If the Building Principal deems it appropriate, he/she may 

immediately notify the parent(s) or legal guardian(s) of the 
alleged harasser(s) or alleged victim(s) upon receipt of any 
information prior to notifying the Affirmative Action 
Officer. 

  
(2)       The Building Principal will not disclose the name(s) of the 

alleged harasser(s) or alleged victim(s) to the other party. 
  

b.        The school district can learn of sexual harassment through other 
means such as from a witness to an incident, an anonymous letter 
or telephone call. 

  
c.        Nothing in the Policy and Regulation on Student Sexual 

Harassment shall preclude the Building Principal, or designee, 
from complying with the provisions of Policy No. 5600 - Student 



REGULATION 
 
 
 
 

 

 

ROXBURY TOWNSHIP 
   BOARD OF EDUCATION 

STUDENTS 
R 5751/Page 5 of 25 

SEXUAL HARASSMENT OF STUDENTS (M) 

Discipline in order to maintain the health, safety and welfare of 
staff and/or students. 

  
d.        A report from the school Building Principal or an immediate 

supervisor will be forwarded to the school district Affirmative 
Action Officer within one working day, even if the school Building 
Principal or immediate supervisor feels sexual harassment conduct 
was not present. 

  
e.        Upon receipt of an allegation and/or report, the Affirmative Action 

Officer shall immediately notify the parent(s) or legal guardian(s) 
of any alleged harasser(s) and victim(s) for which a report has been 
filed even if the Building Principal has previously notified the 
parent(s) or legal guardian(s). 

  
f.         The Affirmative Action Officer shall notify the parent(s) or legal 

guardian(s) of all involved students and any other involved 
individuals of the process to be followed in investigating a report 
or complaint. 

  
2.        Affirmative Action Officer’s Investigation 

  
a.        Upon receipt of any report of potential sexual harassment conduct, 

the Affirmative Action Officer will begin an immediate 
investigation. The Affirmative Action Officer will promptly 
investigate all alleged complaints of sexual harassment, whether or 
not a formal grievance is filed and steps will be taken to resolve 
the situation, if needed. This investigation will be prompt, 
thorough, and impartial. The investigation will be completed no 
more than ten working days after receiving notice. 

  
b.        When a student or the parent(s) or legal guardian(s) of a student 

provides information or complains about sexual harassment of the 
student, the Affirmative Action Officer will initially discuss what 
actions the student or parent(s) or legal guardian(s) is seeking in 
response to the harassment. 

  
c.        The Affirmative Action Officer’s investigation may include, but is 

not limited to, interviews with all persons with potential 
knowledge of the alleged conduct, interviews with any students 
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who may have been sexually harassed by any school employee, 
other students, or third parties and any other reasonable methods to 
determine if sexual harassment conduct existed. 

  
d.        The Affirmative Action Officer will request, if relevant to an 

investigation, the parent(s) or legal guardian(s) of any student 
involved in the investigation to assist in the investigation to 
determine if sexual harassment conduct exist(ed). 

  
e.        The Affirmative Action Officer will provide a copy of the Board 

Policy and Regulation to all persons who are interviewed with 
potential knowledge and to any other person the Affirmative 
Action Officer feels would be served by a copy of such documents. 

  
f.         The Affirmative Action Officer will explain the avenues for formal 

and informal action, including a description of the grievance 
procedure that is available for sexual harassment complaints and 
an explanation on how the procedure works. 

  
g.        Any person interviewed by the Affirmative Action Officer may be 

provided an opportunity to present witnesses and other evidence. 
  

h.        The Affirmative Action Officer and/or Superintendent may contact 
law enforcement agencies if there is potential criminal conduct by 
any party. 

  
i.         The school district administrators may take interim measures 

during an Affirmative Action Officer’s investigation of a 
complaint in order to alleviate any conditions which prohibits the 
student from assisting in the investigation. 

  
j.         If elementary or middle school students are involved, it may 

become necessary to determine the degree to which they are able 
to recognize that certain sexual conduct is conduct to which they 
can or should reasonably object and the degree to which they can 
articulate an objection. The Affirmative Action Officer will 
consider the age of the student, the nature of the conduct involved, 
and other relevant factors in determining whether a student had the 
capacity to welcome sexual conduct. 

  



REGULATION 
 
 
 
 

 

 

ROXBURY TOWNSHIP 
   BOARD OF EDUCATION 

STUDENTS 
R 5751/Page 7 of 25 

SEXUAL HARASSMENT OF STUDENTS (M) 

k.        The Affirmative Action Officer will consider particular issues of 
welcomeness if the alleged harassment relates to alleged 
“consensual” sexual relationships between a school employee and 
a student. 

  
(1)       If elementary or middle school (grades K-8) students are 

involved, welcomeness will not be an issue. Sexual conduct 
between a school employee and an elementary student will 
not be viewed as consensual. 

  
(2)       If secondary (grades 9-12) students are involved, there is a 

strong presumption that sexual conduct between a school 
employee and a secondary student is not consensual. 

  
(3)       In cases involving older secondary and post-secondary 

students and older secondary and post-secondary special 
education students, the Affirmative Action Officer will 
consider the following to determine whether a school 
employee’s sexual advances or other sexual conduct could 
be considered welcome: 

  
(a)       The nature of the conduct and the relationship of the 

school employee to the student, including the 
degree of influence, authority, or control the 
employee has over the student. 

  
(b)       Whether the student was legally or practically 

unable to consent to the sexual conduct in question. 
  

l.         If there is a dispute about whether harassment occurred or whether 
it was welcome (in a case which it is appropriate to consider 
whether the conduct could be welcome) determinations should be 
based on the totality of the circumstances. The following types of 
information may be helpful in resolving the dispute: 

  
(1)       Statements made by any witnesses to the alleged incident. 

  
(2)       Evidence about the relative credibility of the alleged 

harassed student and the alleged harasser. 
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(3)       Evidence that the alleged harasser has been found to have 
harassed others may support the credibility of the student 
claiming harassment. 

  
(4)       Evidence of the allegedly harassed student’s reaction or 

behavior after the alleged harassment. 
  

(5)       Evidence about whether the student claiming harassment 
filed a complaint or took other action to protest the conduct 
soon after the alleged incident occurred. 

  
(6)       Other contemporaneous evidence such as did the student 

write about the conduct and his/her reaction to it soon after 
it happened in diary or letter and/or tell friends or relatives. 

  
m.       The scope of a reasonable response also may depend upon whether 

a student, or parent(s) or legal guardian(s) reporting harassment 
asks that the student’s name not be disclosed to the harasser or that 
nothing be done about the harassment. The Affirmative Action 
Officer: 

  
(1)       Will provide an overview of harassment policy [and Title 

IX if applicable] to the student, parent(s) or legal 
guardian(s) guardian which shall include the prohibition of 
retaliation. In the event the student, parent(s) or legal 
guardian(s) request the student’s name remain confidential, 
the Affirmative Action Officer will inform the student, 
parent(s) or legal guardian(s) that the request may limit the 
school district’s ability to respond. 

  
(2)       Will evaluate the confidentiality request in the context of its 

responsibility to provide a safe and nondiscriminatory 
environment for all students. The factors to be considered 
shall be the seriousness of the alleged harassment, the age 
of the student harassed, whether there have been any other 
complaints or reports against the alleged harasser. And the 
rights of the accused individual to receive information 
about the accuser and the allegations if a formal proceeding 
with sanctions may result. 
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(3)       May use other means available to address the 
harassment. Steps that may be taken to limit the effects of 
the alleged harassment and prevent its reoccurrence without 
initiating a formal complaint and revealing the identity of 
the complainant. These steps may require sexual 
harassment training at the site where the problem occurred, 
taking a student survey concerning any harassment 
problems that may exist, or other systematic measures 
where the alleged harassment occurred. 

  
(4)       By conducting a limited investigation without revealing the 

name of the student sexually harassed, may be able to learn 
about or confirm a pattern of harassment based on claims of 
different students that were harassed by the same 
individual. The Affirmative Action Officer may place an 
individual on notice of allegation of harassing behavior and 
counsel appropriately without revealing, even indirectly, 
the identity of the student who notified the school district. 

  
3.        Investigation Results 

  
a.        Upon the conclusion of the investigation, but not later than ten 

working days after reported, the Affirmative Action Officer will 
prepare a summary of findings to the parties. At the least this shall 
include the person(s) providing notice to the school district and the 
student(s) who were alleged to be sexually harassed. 

  
b.        The Affirmative Action Officer shall make a determination whether 

sexual harassment conduct was present. 
  

c.        If the Affirmative Action Officer concludes sexual harassment 
conduct was not, or is not present, the investigation is concluded. 

  
d.        If the Affirmative Action Officer determines that sexual harassment 

has occurred, the school district administrators and staff shall take 
reasonable, age-appropriate, and effective corrective action, 
including steps tailored to the specific situation. Appropriate steps 
will be taken to end the harassment such as counseling, warning, 
and/or disciplinary action, as specified in student and/or staff 
discipline policies and regulations. The steps will be based on the 
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severity of the harassment or any record of prior incidents or 
both. A series of escalating consequences may be necessary if the 
initial steps are ineffective in stopping the harassment. 

  
e.        In the event the Affirmative Action Officer determines a hostile 

environment exists, the school district administrators and staff 
shall take steps to eliminate the hostile environment. The school 
district administrators may need to deliver special training or other 
interventions to repair the educational environment. Other 
measures may include directing the harasser to apologize to the 
harassed student, dissemination of information, distribution of new 
policy statements or other steps to communicate the message that 
the Board does not tolerate harassment and will be responsive to 
any student that reports such conduct. 

  
f.         In some situations, the school district administrators may need to 

provide other services to the student that was harassed if necessary 
to address the effects of the harassment on that student. Depending 
on the type of harassment found, these additional services may 
include an independent re-assessment of the harassed student’s 
work, re-taking a course with a different instructor, tutoring and/or 
other measures that are appropriate to the situation. 

  
g.        The school district administrators will take steps to avoid any 

further sexual harassment and to prevent any retaliation against the 
student who made the complaint, was the subject of the 
harassment, or against those who provided the information or were 
witnesses. The Affirmative Action Officer will inform the sexually 
harassed student and his/her parent how to report any subsequent 
problems and make follow-up inquiries to see if there has been any 
new incidents or retaliation. 

  
h.        All sexual harassment grievances and accompanied investigation 

notes will be maintained in a confidential file by the Affirmative 
Action Officer. 

  
4.        Affirmative Action Officer’s Investigation Appeal Process 

  
a.        Any person found by the Affirmative Action Officer’s investigation 

to be guilty of sexual harassment conduct, or any student who 
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believes they were sexually harassed but not supported by the 
Affirmative Action Officer’s investigation, may appeal to the 
Superintendent. The Superintendent will make his/her 
determination within ten working days of receiving the appeal. 

  
b.        Any person who is not satisfied with the Superintendent’s 

determination may appeal to the Board. The Board will make its 
determination within forty-five calendar days of receiving an 
appeal from the Superintendent’s determination. 

  
C.       Office Of Civil Rights (OCR) Case Resolution 
  

Parents or students not satisfied with the resolution of an allegation of sexual 
harassment by the school district officials or the Board may request the Office of 
Civil Rights (OCR) of the United States Department of Education to investigate 
the allegations. 

  
1.        Any alleged victim of sexual harassment may appeal a decision of the 

Affirmative Action Officer, Superintendent, or the Board to the Office of 
Civil Rights (OCR). 

  
2.        Any person may report an allegation of sexual harassment to the OCR at 

any time. If the OCR is asked to investigate or otherwise resolve incidents 
of sexual harassment of students, including incidents caused by 
employees, other students, or third parties, OCR will consider whether: 

  
a.        The school district has a policy prohibiting sex discrimination under 

Title IX and an effective Title IX grievance procedure; 
  

b.        The school district appropriately investigated or otherwise 
responded to allegations of sexual harassment; and 

  
c.        The school district has taken immediate and appropriate corrective 

action responsive to Quid Pro Quo or Hostile Environment 
Harassment. 

  
3.        If the school district officials have taken the steps described in 2 above, the 

OCR will consider the case against the school district resolved and take no 
further action other than monitoring compliance with any agreement 
between the school district and the OCR. This shall apply in cases in 
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which the school district was in violation of Title IX, as well as those in 
which there has been no violation of Title IX. 

  
The Board of Education will not tolerate sexual harassment of students by school 
employees, other students, or third parties.  The school district shall investigate 
and resolve allegations of sexual harassment of students engaged in by school 
employees, other students, or third parties pursuant to 34 CFR §106.3(c) and 
Policy and Regulation 5751.  In addition, reports of sexual harassment shall also 
be investigated in accordance with the requirements of New Jersey’s Anti-
Bullying Bill of Rights Act and Policy 5512.   
 
A. Definitions 
 

1. For the purpose of Policy and Regulation 5751 and in accordance 
with 34 CFR §106: 

 
a. “Sexual harassment” (34 CFR §106.30(a)) means conduct 

on the basis of sex that satisfies one or more of the 
following:  

 
(1) An employee of the school district conditioning the 

provision of an aid, benefit, or service of the school 
district on a student’s participation in unwelcome 
sexual conduct;  

 
(2) Unwelcome conduct determined by a reasonable 

person to be so severe, pervasive, and objectively 
offensive that it effectively denies a student equal 
access to the school district’s education program or 
activity; or 

 
(3) “Sexual assault” as defined in 20 U.S.C. 

§1092(f)(6)(A)(v), “dating violence” as defined in   
34 U.S.C. §12291(a)(10), “domestic violence” as 
defined in 34 U.S.C. §12291(a)(8), or “stalking” as 
defined in 34 U.S.C. §12291(a)(30).  

 
b. “Complainant” (34 CFR §106.30(a)) means a student 

currently enrolled who is alleged to be the Complainant of 
conduct that could constitute sexual harassment.  
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(1) A parent may act on behalf of the Complainant in 

accordance with State law, court orders, child 
custody arrangements, or other sources granting 
legal rights to parents.   

 
(2) A parent has a legal right to act on a Complainant’s 

behalf, this right applies throughout all aspects of 
the Title IX matter, including throughout the 
grievance process.  

 
c. “Decision-maker” (34 CFR §106.45(b)(7)) means a staff 

member(s) who is not the Title IX Coordinator or the 
school staff member who conducted the investigation, 
designated by the Superintendent of Schools, to objectively 
evaluate the relative evidence and reach conclusions about 
whether the Respondent is responsible for the alleged 
sexual harassment in accordance with the provisions of    
34 CFR. §106. 

 
d. “Education program or activity” (34 CFR §106.44(a)) 

includes locations, events, or circumstances over which the 
school district exercises substantial control over both the 
Respondent and the context in which the sexual harassment 
occurs.   

 
e. “Formal complaint” (34 CFR §106.30(a)) means a 

document filed by a Complainant or signed by the Title IX 
Coordinator alleging sexual harassment against a 
Respondent and requesting that the school district 
investigate the allegation of sexual harassment.  As used in 
this definition paragraph, the phrase “document filed by a 
Complainant” means a document or electronic submission 
(such as by electronic mail or through an online portal 
provided for this purpose by the school district) that 
contains the Complainant’s physical or digital signature, or 
otherwise indicates that the Complainant is the person 
filing the formal complaint.  

 
f. “Investigator” (34 CFR §106.45(b)(5)) means a staff 

member or staff members who may be the Title IX 
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Coordinator and who is not a decision-maker, designated 
by the Superintendent of Schools, to investigate alleged 
sexual harassment in accordance with 34 CFR §106.  The 
investigator may be the school district’s Affirmative Action 
Officer only if the Affirmative Action Officer is not the 
decision-maker. 

 
g. “Program or activity” and “program” (34 CFR 

§106.2(h)(2)(ii)) means all of the operations of a local 
educational agency (as defined in 20 U.S.C. §8801), system 
of vocational education, or other school system. 

 
h. “Respondent” (34 CFR §106.30(a)) means an individual 

who has been reported to be the perpetrator of conduct that 
could constitute sexual harassment. 

 
(1) A parent may act on behalf of the Respondent in 

accordance with State law, court orders, child 
custody arrangements, or other sources granting 
legal rights to parents.   

 
(2) If a parent has a legal right to act on a Respondent’s 

behalf, this right applies throughout all aspects of 
the Title IX matter, including throughout the 
grievance process.  

 
i. “Title IX Coordinator” (34 CFR §106.8(a)) means an 

individual designated and approved by the Board to 
coordinate its efforts to comply with its responsibilities 
under 34 CFR §106 and this Policy.  The individual must 
be referred to as the “Title IX Coordinator” and may also 
be the investigator but cannot be the decision-maker.   

 
B. Reporting and Notification Requirements 
 

1. Sexual harassment may take place electronically or on an online 
platform used by the school, including, but not limited to, 
computer and internet networks; digital platforms; and computer 
hardware or software owned or operated by, or used in the 
operations of the school.  
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2. In accordance with 34 CFR §106.8(a), any person may report sex 
discrimination, including sexual harassment (whether or not the 
person reporting is the person alleged to be the victim of conduct 
that could constitute sex discrimination or sexual harassment), in 
person, by mail, by telephone, or by electronic mail, using the 
contact information listed for the Title IX Coordinator, or by any 
other means that results in the Title IX Coordinator receiving the 
person’s verbal or written report.   

 
a. Such a report may be made at any time (including during 

non-business hours) by using the telephone number or 
electronic mail address, or by mail to the office address 
listed for the Title IX Coordinator. 

 
3. A school district with “actual knowledge” of sexual harassment in 

the educational program or activity of the school district against a 
student, must respond promptly in a manner that is not 
“deliberately indifferent”. 

 
a. The school district has “actual knowledge” when an 

employee receives a complaint of sexual harassment or an 
employee is aware of behavior that could constitute sexual 
harassment.  

 
(1) Any school employee who receives a complaint of 

sexual harassment or is aware of behavior that could 
constitute sexual harassment is required to report 
that information to the Title IX Coordinator in 
accordance with the provisions of B.1. above.  

 
(2) In addition to the district’s response in accordance 

with this Regulation, the district must report any 
potential child abuse to appropriate law 
enforcement and child welfare authorities in 
accordance with N.J.S.A. 18A:36-24; N.J.S.A. 
18A:36-25; N.J.A.C. 6A:16-11.1; and Policy and 
Regulation 8462.  

 
b. A school district is “deliberately indifferent” only if the response to 

sexual harassment is clearly unreasonable in light of the known 
circumstances, pursuant to 34 CFR §106.44(a). 
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4. The district is required to offer supportive measures to the 
Complainant even if the Respondent ceased being enrolled or 
employed by the district prior to the filing of a formal complaint.   

 
a. If the Respondent ceases to be enrolled in or employed by 

the district after a formal complaint is filed, the district may 
dismiss the complaint, but must still offer supportive 
measures to the Complainant pursuant to                           
34 CFR §106.45(b)(3)(ii).  

 
5. The Title IX Coordinator shall notify persons entitled to a 

notification pursuant to 34 CFR §106.8(a) that the school district 
does not discriminate on the basis of sex in the education program 
or activity it operates and it is required by Title IX and Policy and 
Regulation 5751 not to discriminate in such a manner in 
accordance with 34 CFR §106.8(b)(1).  

 
6. The Title IX Coordinator shall prominently display the contact 

information required to be listed for the Title IX Coordinator 
pursuant to 34 CFR §106.8(b)(2)(i) on the school district’s website 
and in each handbook or catalog the school district makes available 
to persons entitled to a notification in accordance with                  
34 CFR §106.8(a). 

 
a. Policy 5751 and this Regulation shall be prominently 

displayed on the district’s website and accessible to 
anyone.   

 
C. Supportive Measures 
 

1. “Supportive measures” mean non-disciplinary, non-punitive, 
individualized services offered as appropriate, as reasonably 
available, and without fee or charge to the Complainant or the 
Respondent before or after the filing of a formal complaint or 
where no formal complaint has been filed pursuant to                   
34 CFR §106.30(a). 

 
2. Supportive measures shall be available to the Complainant, 

Respondent, and as appropriate, witnesses or other impacted 
individuals.  



REGULATION 
 
 
 
 

 

 

ROXBURY TOWNSHIP 
   BOARD OF EDUCATION 

STUDENTS 
R 5751/Page 17 of 25 

SEXUAL HARASSMENT OF STUDENTS (M) 

3. The Title IX Coordinator shall maintain consistent contact with the 
parties to ensure that safety, emotional and physical well-being are 
being addressed.   

 
4. Generally, supportive measures are meant to be short-term in 

nature and will be re-evaluated on a periodic basis.   
 

a. To the extent there is a continuing need for supportive 
measures after the conclusion of the resolution process, the 
Title IX Coordinator will work with appropriate school 
district resources to provide continued assistance to the 
parties.   

 
D. Grievance Process  
 

1. The school district will use the grievance process outlined in        
34 CFR §106.45 and this Regulation to address formal complaints 
of sexual harassment.  

  
2. Parents, students, unions and associations, and staff members shall 

receive notice of the grievance procedures and the Title IX 
Coordinator’s name or title, office, address, email address, and 
telephone number in accordance with 34 CFR §106.8(a). 

 
3. The school district’s grievance process may, but need not, provide 

for a hearing pursuant to 34 CFR §106.45(b)(6)(ii). 
 
4. The school district may not require as a condition of enrollment or 

continuing enrollment, or employment or continuing employment, 
or enjoyment of any other right, waiver of the right to an 
investigation and adjudication of formal complaints of sexual 
harassment consistent with 34 CFR §106.45(b)(9).   

 
5. The school district may not require the parties to participate in an 

informal resolution process regarding a Title IX claim and may not 
offer an informal resolution process unless a formal complaint is 
filed pursuant to 34 CFR §106.45(b)(9).  

 
6. The Title IX Coordinator must promptly contact the Complainant 

in accordance with 34 CFR §106.44(a).   
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7. In response to a formal complaint, the school district will follow a 

grievance process that complies with 34 CFR §106.45.   
 

a. Upon receipt of a formal complaint, the Title IX 
Coordinator shall provide written notice to the parties who 
are known in accordance with 34 CFR §106.45(b)(2)(i). 

 
b. The Title IX Coordinator shall provide the investigator with 

a copy of the formal complaint if the Title IX Coordinator 
is not the investigator.   

 
c. The investigator shall investigate the allegations contained 

in a formal complaint pursuant to 34 CFR §106.45(b).   
 

8. The investigator shall create an investigative report in accordance 
with the provisions of 34 CFR §106.45(b)(5)(vii).   

 
a. The investigator will attempt to collect all relevant 

information and evidence.   
 
b. While the investigator will have the burden of gathering 

evidence, it is crucial that the parties present evidence and 
identify witnesses to the investigator so that they may be 
considered during the investigation.   

 
c. While all evidence gathered during the investigative 

process and obtained through the exchange of written 
questions will be considered, the decision-maker may in 
their discretion grant lesser weight to last minute 
information or evidence introduced through the exchange 
of written questions that was not previously presented for 
investigation by the investigator. 

 
d. To the greatest extent possible, and subject to Title IX, the 

school will make reasonable accommodations in an 
investigation to avoid potential re-traumatization of a 
student.  
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e. The investigative report shall be provided to the     
decision-maker in accordance with the provisions of         
34 CFR §106.45(b)(6)(ii). 

 
9. The decision-maker, who cannot be the same person as the Title IX 

Coordinator or the investigator, shall issue a written determination 
regarding responsibility pursuant to 34 CFR §106.45(b)(7).   

 
a. To reach this determination, the decision-maker will apply 

the preponderance of the evidence standard, which shall be 
the same standard of evidence for formal complaints 
against students as for formal complaints against 
employees, including faculty, and apply the same standard 
of evidence to all formal complaints of sexual harassment 
pursuant to 34 CFR §106.45(b)(1)(vii).   

 
b. The decision-maker will facilitate a written question and 

answer period between the parties.   
 

(1) Each party may submit their written questions for 
the other party and witnesses to the decision-maker 
for review.   

 
(2) The questions must be relevant to the case and the 

decision-maker will determine if the questions 
submitted are relevant and will then forward the 
relevant questions to the other party or witnesses for 
a response. 

 
(3) The decision-maker shall then review all the 

responses, determine what is relevant or not 
relevant, and issue a decision as to whether the 
Respondent is responsible for the alleged sexual 
harassment.  

(4) The decision-maker will issue a written 
determination following the review of evidence.  
The written determination will include:  

 
(a) Identification of allegations potentially 

constituting sexual harassment as defined in 
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Policy and Regulation 5751 and                 
34 CFR §106.30; 

 
(b) A description of the procedural steps taken 

from the receipt of the complaint through 
the determination, including any 
notifications to the parties, interviews with 
parties and witnesses, site visits, and 
methods used to gather evidence; 

 
(c) Findings of fact supporting the 

determination, conclusions regarding the 
application of this formal grievance process 
to the facts; and 

 
(d) A statement of and rationale for the result as 

to each allegation, including any 
determination regarding responsibility, any 
disciplinary sanctions the decision-maker 
imposed on the Respondent that directly 
relate to the Complainant, and whether 
remedies designed to restore or preserve 
equal access to the school’s education 
program or activity will be provided to the 
Complainant; and procedures and 
permissible bases for the parties to appeal 
the determination.   

 
(5) The written determination will be provided to the 

parties simultaneously.  
 
(6) Notwithstanding a temporary delay of the grievance 

procedure or the limited extension of the grievance 
procedure time frames with good cause, the written 
determination shall be provided within sixty 
calendar days from receipt of the Complaint.   

 
(a) The sixty calendar day time frame does not 

include the appeal process.  
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(7) Remedies and supportive measures that do not 
impact the Respondent should not be disclosed in 
the written determination; rather the determination 
should simply state that remedies will be provided 
to the Complainant.   

 
E. Appeals 
 

1. The school district will offer both parties an appeal from a 
determination regarding responsibility, and from the Title IX 
Coordinator’s dismissal of a formal complaint or any allegations 
therein in accordance with 34 CFR §106.45(b)(8)(i).   

 
2. As to all appeals, the school district will comply with the 

requirements of 34 CFR §106.45(b)(8).   
 
3. The Superintendent shall designate an appeal officer for each 

appeal filed. 
 

a. The appeal officer shall not be the same person as the 
decision-maker that reached the determination regarding 
responsibility or dismissal, the investigator, or the Title IX 
Coordinator in accordance with 34 CFR 
§106.45(b)(8)(iii)(B). 

 
4. The Complainant and Respondent shall have an equal opportunity 

to appeal the policy violation determination and any sanctions.  
 

5. The school district shall administer the appeal process, but is not a 
party and will not advocate for or against any appeal.  

 
6. A party may appeal only on the following grounds and the appeal 

shall identify the reason(s) why the party is appealing:  
 

a. There was a procedural error in the hearing process that 
materially affected the outcome;  

 
(1) Procedural error refers to alleged deviations from 

school district policy, and not challenges to policies 
or procedures themselves; 
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b. There is new evidence that was not reasonably available at 

the time of the hearing and that could have affected the 
outcome;  

 
c. The decision-maker had a conflict of interest or bias that 

affected the outcome;  
 
d. The determination regarding the policy violation was 

unreasonable based on the evidence before the       
decision-maker;  

 
(1) Appealing on this basis is available only to a party 

who participated in the hearing; and  
 
e. The sanctions were disproportionate to the hearing officer’s 

findings.  
 

7. The appeal must be submitted in writing to the Title IX 
Coordinator within ten calendar days following the issuance of the 
notice of determination.  

 
8. The appeal must identify the ground(s) for appeal and contain 

specific arguments supporting each ground for appeal.  
 
9. The Title IX Coordinator shall notify the other party of the appeal, 

and that other party shall have an opportunity to submit a written 
statement in response to the appeal, within ten calendar days.  

 
10. The Title IX Coordinator shall inform the parties that they have an 

opportunity to meet with the appeal officer separately to discuss 
the proportionality of the sanction. 

 
11. The appeal officer shall decide the appeal considering the evidence 

presented at the hearing, the investigation file, and the appeal 
statements of both parties.  

 
12. In disproportionate sanction appeals, input the parties provided 

during the meeting may also be considered. 
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13. The appeal officer shall summarize their decision in a written 
report that will be sent to the Complainant and Respondent within 
twenty calendar days of receiving the appeal. 

 
F. Remedies 

 
1. The Title IX Coordinator shall be responsible for effective 

implementation of any remedies in accordance with                      
34 CFR §106.45(b)(7)(iv).  

 
2. Following receipt of the written determination from the     

decision-maker, the Title IX Coordinator will facilitate the 
imposition of sanctions, if any, the provision of remedies, if any, 
and to otherwise complete the formal resolution process.   

 
3. The appropriate school official designated by the Superintendent, 

after consultation with the Title IX Coordinator, will determine the 
sanctions imposed and remedies provided, if any.   

 
a. The imposition of sanctions or provisions of remedies will 

be revisited by the Title IX Coordinator following the 
appeal officer’s decision, as appropriate. 

 
4. The Title IX Coordinator must provide written notice to the parties 

simultaneously.   
 

5. The school district must disclose to the Complainant the sanctions 
imposed on the Respondent that directly relate to the Complainant 
when such disclosure is necessary to ensure equal access to the 
school district’s education program or activity.  

 
 6. It is important to note that conduct that does not meet the criteria 

under Title IX may violate other Federal or State laws or school 
district policies regarding student misconduct or may be 
inappropriate and require an immediate response in the form of 
supportive measures and remedies to prevent its recurrence and 
address its effects.  

 
G. Parent Rights 
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1. Consistent with the laws of New Jersey, a student’s parent must be 
permitted to exercise the rights granted to their child under Policy 
and Regulation 5751, whether such rights involve requesting 
supportive measures, filing a formal complaint, or participating in 
a grievance process.   

 
2. A student’s parent must also be permitted to accompany the 

student to meetings, interviews, and hearings, if applicable, during 
a grievance process in order to exercise rights on behalf of the 
student.   

 
3. The student may have an advisor in addition to the parent.   

 
H. Training 
 

The Superintendent or designee shall ensure that Title IX Coordinators, 
investigators, decision-makers, appeal officers, and any person who 
facilitates an informal resolution process, receive training in accordance 
with 34 CFR §106.45(b)(1)(iii). 

 
I. Compliance 
 
The Superintendent or designee shall consult with the Board Attorney to ensure 
the school district’s response to any allegations of sexual harassment and the 
school district’s grievance process are in accordance with 34 CFR §106.44 and 34 
CFR §106.45.  
 
J. Requirements of New Jersey’s Anti-Bullying Bill of Rights Act 
 

Any time a report is made to the Title IX Coordinator or formal complaint 
is filed pursuant to Policy and Regulation 5751 and in accordance with            
34 CFR §106, the Title IX Coordinator shall forward the report or 
complaint to the Principal of the school building attended by the alleged 
victim for the Principal to follow the requirements of New Jersey’s Anti-
Bullying Bill of Rights Act and Policy 5512.    
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8500.1 OPEN LUNCH PROCEDURES AND APPLICATION SENIOR PRIVILEGE 
  
Senior open lunch privilege is an opportunity for 12th grade students to leave school 
grounds during VIP and/or lunch as described below. privilege that will be open to 
students who meet the following guidelines: 
  

1.        Seniors who are in good academic standing, i.e., have the appropriate 
number of credits to be considered a senior and maintain passing grades, 
will be eligible. Students placed on academic probation (any marking 
period grade below “C”) will lose their eligibility for Open Lunch Senior 
Privilege.  This eligibility may be appealed at the beginning of a the next 
marking period. 

  
2.        Seniors must have a good discipline record; this aspect of the application 

will be evaluated by Roxbury High School (RHS) administration. Students 
prohibited from participation in Open Lunch Senior Privilege for a 
discipline infraction may appeal that prohibition to the administration at 
the beginning of each marking period. 

  
3.        All students will be required to register with the RHS Honeywell 

emergency alert system.4. Students should become a Facebook Fan of 
RHS must sign up for the notification tool indicated on the Senior 
Privilege application. 

  
45.        Students must complete Alive at 25. 

  
56.        Students must submit a notarized application form, with a parent’s 

signature, releasing the school from liability.  Students above the “Age of 
Majority” (18 years old) must sign this clause as well. 

  
Eligible seniors will use their RHS ID cards to scan in and out for open lunch whenever 
they are leaving or arriving at the building. Seniors will be allowed to depart from the 
building only during the following periods as a part of full school days: 
 

• VIP during the first or last block of the day 
• Lunch 
• VIP adjacent to lunch. 

 
 

EXHIBIT #P7 – SECOND READING 
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time period between 10:06 a.m. - 10:25 a.m. (A and B lunches) or between 11:26 a.m. - 
11:45a.m. (for C and D lunches).  They must return to campus by 11:25 a.m. (A/B 
Lunches) or by 12:45 p.m. (C/D Lunches). 
  
Seniors with this privilege will be held to high expectations outside of RHS.  Proper 
behavior on the road and in the community is expected at all times.  In addition to 
compliance with all school rules and regulations, students must abide by State, county, 
and local traffic laws. 
  
Consequences or violation of any policies, rules, or regulations will be at the discretion of 
RHS administration. Consequences beyond the student handbook may include, but are 
not limited to: 
  

1.        Administrative warning; 
  
2.        Two (2) week suspension of Senior Privilege privileges; 
  
3.        Revocation of privileges. 

  
District and RHS administration has the right to prohibit students from leaving due to bad 
weather, traffic patterns, or any other circumstance deemed appropriate.  Also, sStudents 
will not be allowed to leave for open lunch during half-days or special schedule days 
(assembly, delayed opening, etc.). 
  
  
OPEN LUNCH PROCEDURES AND APPLICATION 
  
Students 
  
I, _________________________________, agree to the terms and conditions of the open 
lunch policy.  I am aware this is a privilege and I must use good judgment in order to 
maintain the privilege.  Also, I realize that this privilege can be taken away at any time 
during the year if the terms and conditions are broken. 
  
Signature ____________________________________  
Date_______________ 
  
Parents and “Age of Majority” Seniors 
  
I ,_______________, parent of __________________, have reviewed the terms and 
guidelines of the open lunch policy.  I understand what it entails and allow my 
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son/daughter to participate.  I understand that it is a privilege and that my son/daughter 
must follow all rules and work to keep it.  I will not hold the school responsible for any 
incident that may occur. 
  
____________________________________________ 
Parent’s Signature 
  
_____________________________________ 
Date 
  
_____________________________________________ 
“Age of Majority” Student’s Signature 
  
______________________________________ 
Date 
  
_____________________________________________ 
Notary Public’s Signature 
  
______________________________________ 
Date 
  
  
Adopted: 14 October 2013 
Revised:  13 December 2021 
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