Open Registration
1.

Go to the website: https://genesis.roxbury.org/genesis/openReg?screen=welcomeScreen&action=form

2. At the welcome screen, click the photo to
begin. (the security message will tell you
which photo to click on)

3. Download and complete health
forms and bring to the school you
are registering your child(ren).

4. Fill in all fields.

5. Provide the “Native Language”.

6. Read AUP
and Media Consent forms (by
clicking on the words “aup” and
“media consent” to open the
form). Check boxes to grant
permission.

7. If transportation is needed for
babysitting/daycare, enter “Y” and download form
provided and return to the school in which you are
registering your child(ren).

8. When all information is complete, select
“Add Student”.

9. If registering additional students, fill out fields on the left for each student and click “Add Another Student”.
If you are only registering one student, select “Advance to Next Screen”.
If you need to change information for the student(s) you registered, you can edit or delete the student by
clicking on the edit or delete icons on the right side of the screen.

10. Fill in address and primary
guardian information.

11. To enter second guardian, select, “Click
here to add another Guardian”. If the guardian
lives at a different address, you can provide that
information. Once all guardians have been
entered, select “Advance to Next Screen”.

12. On this screen, you can edit your
address or guardian information.
You will need to enter at least one
additional contact for emergency
purposes. Click “Add Another
Contact”.

Make sure Emergency Contact is
selected and fill out contact
information. After information is
entered, click “Save Contact
Information.”
When finished with contacts, select
“Advance to Next Screen.”

13. Verify all information for accuracy. You can perform edits to any information from this screen. If all information
is correct, select “Submit Registration
Information.” You can provide an email address
for registration confirmation.

14. Print form and bring with you to
the school where you are
registering your child(ren).

15. Logout.

